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    Regular City Council Meeting  

Tuesday, July 11, 2017 

                               6:30 P.M. 

    Council Chambers; Bethel, Alaska 



Agenda posted on  July 5, 2017, at City Hall, AC Co., Swanson’s, and the Post Office.  

_________________________     
Kevin Morgan, Asst. City Clerk 
(Items on the agenda noted with an asterisk (*) are considered the consent agenda. 
All Resolutions noted with an asterisk (*) will automatically be adopted on the consent agenda unless removed from the consent agenda by Council.  
Ordinances introduced with an asterisk (*) on the consent agenda will automatically be introduced and set for Public Hearing July 25, 2017. 
The Council may, after 12:00am, and only by a unanimous consent vote to Fix the Time to Which To Adjourn for the following day at 6:30 p.m. 

City Council Meeting Agenda 
Regularly Scheduled Meeting 
July 11, 2017 – 6:30 pm 
City Hall 300 State Highway, Bethel, AK 
City of Bethel Council Chambers 

Rick Robb 
Mayor 

Term Expires 2017 
rrobb@cityofbethel.net 

Fred Watson 
Vice-Mayor 

Term Expires 2018 
fwatson@cityofbethel.net 

Leif Albertson 
Council Member 

Term Expires 2017 
lalbertson@cityofbethel.net 

Alisha Welch 

Council Member 
Term Expires 2017 
arwelch@cityofbethel.net 

Mark Springer 

Council Member 
Term Expires 2017 
msprigner@cityofbethel.net 

Naim Shabani 

Council Member 
Term Expires 2017 
nshabani@cityofbethel.net 

Pete Williams 

Acting City Manager 
543-2047 

pwilliams@cityofbethel.net 

Lori Strickler 

City Clerk 
543-1384 

lstrickler@cityofbethel.net 

Patty Burley 

City Attorney 

I. CALL TO ORDER 

II. PLEDGE OF ALLEGIANCE

III. ROLL CALL

IV. PEOPLE TO BE HEARD – Five minutes per person

V. APPROVAL OF CONSENT AGENDA AND REGULAR AGENDA

VI. APPROVAL OF MEETING MINUTES

a) *6-27-2017 Regular Meeting Minutes

VII. REPORTS OF STANDING COMMITTEE

VIII. UNFINISHED BUSINESS

a) Public Hearing of Ordinance 17-37: Amending Bethel Municipal Code 4.04,
Budget Adoption (Mayor Robb) 

b) AM 17-46: Approving The City Manager To Enter Into Contract With
Accupoint Inc. For Installing Fleet Tracking Equipment For Water/Sewer
Vehicles (City Manager Williams)

IX. NEW BUSINESS

a) *Introduction of Ordinance 17-38: Authorizing The Disposition Of Property
Pursuant To BMC 4.08.030(B) – A Non Exclusive Temporary Easement Across 
Us Survey 4117, Lot 15 In Bethel For Access To ONC Subdivision (City 
Manager Williams) 

b) *Introduction of Ordinance 17-39: Repealing And Replacing Chapter 4.16 Of 
The Bethel Municipal Code, Sales And Use Tax (Finance Committee) 

c) AM 17-47: Authorize The City Manager To Negotiate A Potentially Contract
With Midnight Sun Cleaning Services, LLC For Janitorial Services For The
Department Of Law (City Manager Williams)

d) *AM 17-48: Appointment Of Sarah Angstman To The Community Action 
Grant Technical Review Board (Mayor Robb) 

e) AM 17-49: Direct Administration To Sign Grant Agreement Related
Documents From The Village Safe Water (VSW) Program To Accept $900,000
In Funding To Pay For Replacing The Bethel Heights Main Lift Station And
Replacing Five Other Lift Station Electric Panels (City Manager Williams)

f) AM 17-50: Direct Administration To Prepare And Issue A Purchase Order To
Span Alaska To Initiate The City's Purchase Of Water Treatment Chemicals
And Road Implements (City Manager Williams)

g) Acceptance Of Council Member Norman Ayagalria's Resignation And Directing
The City Clerk To Post Notice Of Council Vacancy (Mayor Robb)

h) Confirming The City Manager’s Provisional Appointment Of Police Chief in
accordance with AS 29.20.360 (City Manager Williams)
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Agenda posted on  July 5, 2017, at City Hall, AC Co., Swanson’s, and the Post Office.   
 

 _________________________                                                                                                                               
 Kevin Morgan, Asst. City Clerk 

(Items on the agenda noted with an asterisk (*) are considered the consent agenda. 
All Resolutions noted with an asterisk (*) will automatically be adopted on the consent agenda unless removed from the consent agenda by Council.  
Ordinances introduced with an asterisk (*) on the consent agenda will automatically be introduced and set for Public Hearing July 25, 2017. 
The Council may, after 12:00am, and only by a unanimous consent vote to Fix the Time to Which To Adjourn for the following day at 6:30 p.m. 
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City of Bethel Council Chambers 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

i) *Personal Leave Request – City Clerk July 12-19 (Mayor Robb) 

X. MAYOR’S REPORT 

XI. MANAGER’S REPORTS 

XII. CLERK’S REPORT 

XIII. COUNCIL MEMBER COMMENTS 

XIV. EXECUTIVE SESSION 

a) In Accordance With AS 44.62.310 C 1 Matters, The Immediate Knowledge Of 
Which Would Clearly Have An Adverse Effect Upon The Finances Of The 
Public Entity- Union Negotiations (City Manager Williams) 

b) Alaska Statutes Title 44.62.310: Matters, The Immediate Knowledge Of 
Which Would Clearly Have An Adverse Effect Upon The Finances Of The 
Public Entity- Potential Litigation AVCP-RHA (Owl Park) (Vice-Mayor Watson)  

XV. ADJOURNMENT 



 

Approval of the Meeting Minutes 
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Regular Meeting 
June 27, 2017 

 
 
I. CALL TO ORDER   

 
A Regular Meeting of the Bethel City Council was held on June 27, 2017 at 6:30 p.m., in 
the council chambers, Bethel, Alaska. 
 
Mayor Richard Robb called the meeting to order at 6:30 p.m.  

 
II. PLEDGE OF ALLEGIANCE 

 
III. ROLL CALL 

 

 
IV. PEOPLE TO BE HEARD   

 
John Cochrane- Provided support to the City’s rewrite of the Bethel Municipal Code 

related to sales tax. Provided support to the increase of sales tax on alcohol sales 
from 12% to 15%.  

Anne Cochrane- Provided support to the increase of sales tax on alcohol sales from 
12% to 15% and requested continued dedication to the suggested social services.  

 
Council Member Springer arrived at 6:37p.m.  
 

          City Council Meeting  
       City of Bethel, Alaska 

Comprising a quorum of the Council, the following members were present: 

Mayor Rick Robb Council Member Norman Ayagalria 

Council Member Mark Springer Vice-Mayor Fred Watson 

Council Member Naim Shabani Council Member Leif Albertson 

Council Member Alisha Welch    

Members Absent:   

  

 Also in attendance were the following: 

City Manager Pete Williams City Clerk Lori Strickler 

City Attorney Patty Burley  
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Carol Ann Willard and April Nick, TWC Representatives, provided support to Ordinance 
17-27, Public Nuisance Abatement. Read from a letter submitted by Eileen Arnold 
which stated support of Ordinance.  

 
Fritz Charles – Stated the City is paying overtime for their water and sewer drivers to 

put tags on the doors of homes they have services. States this is inefficient. 
Requested the City consider putting a ten foot fence up at the Tundra Ridge Park 
to ensure kids are able to keep basket balls out of private citizens properties.  

 
David E. Trantham- Thanked the Council for their hard work and reminded them he 

served five terms himself. Expressed concerns related to the institutional corridor. 
Suggested the Council have contracts with all of the entities that will be serviced 
by the Institutional Corridor.    

 
Main Motion: Suspend the rules to extend the time to which people to be heard can speak. 

Moved by: Springer 

Seconded by: Shabani 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
 

V. APPROVAL OF THE CONSENT AND REGULAR AGENDA 
 

Main Motion: Approve the Consent and Regular Agenda.  

Moved by: Springer 
Seconded by: Albertson  

Action: Motion carries by a vote of 7-0 

In favor:  Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed:  0 

 
Primary 

Amendment: Postpone Introduction Of Budget Ordinance 16-17 (p). 

Moved by: Springer 

Seconded by: Welch 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Secondary 

Amendment: Amend Primary Amendment to postpone Ordinance 16-17 (p) indefinitely.  

Moved by: Albertson 

Seconded by: Welch 
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Primary 

Amendment: Move Unfinished Business Item I to the second Item under Unfinished Business.  

Moved by: Albertson 

Seconded by: Welch 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Removal from 

Consent: Remove New Business Item B, Ordinance 17-37 from the consent agenda.  

Moved by: Albertson 

 
Primary 

Amendment: Remove Potential Litigation Faulkner –Walsh Contractors from the Executive Session. 

Moved by: Springer 

Seconded by: Welch  

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Primary 

Amendment: Move unfinished business item K to follow the Executive Session.   

Moved by: Welch 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
VI. APPROVAL OF THE MEETING MINUTES 

 
Item A – 6-6-2017 Special City Council Meeting. 
Passed on the Consent Agenda 
 
Item B – 6-8-2017 Special City Council Meeting. 
Passed on the Consent Agenda 

 
Item C – 6-13-2017 Regular City Council Meeting. 
Passed on the Consent Agenda 

 
Item D – 6-15-2017 Special Meeting. 
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Passed on the Consent Agenda 
 

VII. REPORTS OF STANDING COMMITTEES 
 

Public Safety and Transportation Commission- 
A meeting has not been held since the last City Council Meeting.  
 
Port Commission- 
A meeting has not been held since the last City Council Meeting.  
 
Planning Commission- 
A meeting has not been held since the last City Council Meeting.  
 
Parks, Recreation, Aquatic Health and Safety Center Committee- 
A meeting has not been held since the last City Council Meeting.  
 
Finance Committee- 
Continuing to make amendments to the City’s Sales Tax Code.  
 
Energy Committee- 
A meeting was not held since the last City Council Meeting.   
 
Public Works Committee- 
Nothing new to report.  
 

VIII. UNFINISHED BUSINESS 
 

Item A – Public Hearing Of Ordinance 17-27: Amending Bethel Municipal Code 9.36, 
Nuisance Abatement, Penalties And Remedies. 

     Mayor Robb opened the Public Hearing. 
     No one present to be heard. 
     Mayor Robb closed the Public Hearing.  
 

Main Motion: A motion to adopt Ordinance 17-27 was made on June 13, 2017.  

Moved by: Watson 

Seconded by: Ayagalria  

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Subsidiary Motion: Suspend the rules to hear from Carol Ann Willard, TWC Representative.   

Moved by: Springer 

Seconded by: Albertson 
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

Primary 

Amendment: 

Amend to strike under 09.36.010 “This Ordinance is not intended to be a tool for 

landlords and property owners to discriminate against persons or to impede the 

reporting of crimes, especially those involving domestic violence, and/or the 

reporting of injuries or illnesses.  The City of Bethel does not endorse or support any 

form of discrimination for any reason whatsoever.  Individuals who are the victims of 

discrimination are urged to report such discrimination to the proper State 

authorities.” 

 

Under 9.36.035 Enforcement and Exceptions.  
“The purpose of the City of Bethel’s Public Nuisance Abatement ordinance is NOT to 

prevent the reporting of crimes, suspicious activity, illnesses or other incidences which 
a resident may experience.” 

 

Enforcement of this Ordinance is vested only with the City Manager and not with 
property owners or landlords.  

 

Violation Code Section Fine 

Failure to Prevent 9.36.030 $200 

Unauthorized Enforcement 9.36.035 $500 

Attempted Unauthorized 
Enforcement 

9.36.035 $500 

Threat of Action 9.36.035 $500 

 
Under 9.36.090 Penalties and Remedies.  

“Violation of any provision of this Title is an infraction subject to a fine.  In accordance 

with AS 29.25.070(a), citations for the following offenses may be disposed of as 
provided in AS 12.25.195-.230, without a court appearance, upon payment of the fine 

amounts listed below plus the state surcharge required by AS 12.55.039 and AS 
29.25.074.  Fines must be paid to the court.  The Rules of Minor Offense Procedure in 

the Alaska Rules of Court apply to all offenses listed below.  Citations charging these 

offenses must meet the requirements of Minor Offense Rule 3.  If a person charged 
with one of these offenses appears in court and is found guilty, the penalty imposed 

for the offense may not exceed the fine amount for that offense listed below.  If an 
offense is not listed on this fine schedule or another fine schedule, the defendant must 

appear in court to answer to the charges.  These fines may not be judicially reduced. 

Moved by: Springer 

Seconded by: Ayagalria 

Action: 

In favor: 

Motion carries by a vote of 4-3 
 Springer   Shabani   Ayagalria  Welch 

Opposed:  Robb   Albertson   Watson   

 

Secondary 

Amendment: 

Amend to insert under 9.36.010 This Ordinance is not intended to be a tool for 

landlords and property owners to discriminate against persons or to impede the 
reporting of crimes, especially those involving domestic violence, and/or the reporting 

of injuries or illnesses.  The City of Bethel does not endorse or support any form of 
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

discrimination for any reason whatsoever.  Individuals who are the victims of 
discrimination are urged to report such discrimination to the proper State authorities.   

Moved by: Springer 

Seconded by: Shabani  

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Item I – Public Hearing Of Ordinance 17-36: Ballot Proposition Increasing Tax On 
Sales Of Alcoholic Beverages From 12% To 15% And Dedicating 3% Of The Revenue 
To Health, Public Safety And Social Services. 

Mayor Robb opened the Public Hearing. 
 

Jon Cochrane- Spoke in favor of Ordinance 17-36 stating there are a number of 
agencies that would benefit from the funds created by the sales of alcohol.     
 
David E. Trantham Jr.–Spoke in opposition to Ordinance 17-36 stating the City 
should collect the taxes they have in place before they implement an increase in 
taxes.   

 
      Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 17-36.  

Moved by: Albertson 

Seconded by: Welch 

Action: 

In favor: 

Motion carries by a vote of 5-2 
 Albertson   Springer   Shabani   Ayagalria  Welch 

Opposed:  Robb   Watson   

 
Primary 

Amendment: Strike 3% and insert 20%.  

Moved by: Albertson 

Seconded by: Welch 

Action: 

In favor: 

Motion carries by a vote of 6-1 
 Robb   Albertson   Watson   Springer   Shabani   Welch 

Opposed:  Ayagalria 

 
Primary 

Amendment: 

Strike the language in Section 3. and insert “All funds will go to the City’s General 

Fund.” 

Moved by: Ayagalria  

Seconded by: Springer 

Action: 

In favor: 

Motion does not carry by a vote of 2-5 
 Springer   Ayagalria  

Opposed:  Albertson   Welch  Robb   Shabani   Watson   
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

 

Item B – Public Hearing Of Ordinance 17-29: Authorizing The Acquisition Of An 
Easement From Bethel Native Corporation. 

Mayor Robb opened the Public Hearing. 
No one present to be heard. 
Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 17-29.  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

Item C – Public Hearing Of Ordinance 17-30: Authorizing The Acquisition Of An 
Easement From Bethel Native Corporation. 

     Mayor Robb opened the Public Hearing. 
     No one present to be heard. 
     Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 17-30.  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

Item D – Public Hearing Of Ordinance 17-31: Authorizing The Acquisition Of An 
Easement From Bethel Native Corporation. 

Mayor Robb opened the Public Hearing. 
No one present to be heard. 
Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 17-31.  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Item E – Public Hearing Of Ordinance 17-32: Authorizing The Acquisition Of An 
Easement From Bethel Native Corporation. 

     Mayor Robb opened the Public Hearing. 
     No one present to be heard. 
     Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Item F – Public Hearing Of Ordinance 17-33: Repealing And Replacing Ordinance 16-
33, Authorizing The Acquisition Of Interest In A Utility Easement From Bethel Native 
Corporation. 

Mayor Robb opened the Public Hearing. 
No one present to be heard. 
Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 17-33 

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

Item G – Public Hearing Of Ordinance 17-34: Authorizing The Disposal Of Interest In 
Easements/Land For Utility Acquired Through Ordinance 16-06 From YKHC. 

     Mayor Robb opened the Public Hearing. 
     No one present to be heard. 
     Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 17-34. 

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Primary 

Amendment: 

Amend to insert Whereas  statement “Sometime after the City acquired the 

easements, BNC Sold land containing he easements to the Yukon Kuskokwim Health 

Corporation (YKHC). 

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Item H – Public Hearing Of Ordinance 17-35: Authorizing The Acquisition Of An 
Easement From The Yukon Kuskokwim Health Corporation. 

Mayor Robb opened the Public Hearing. 
No one present to be heard. 
Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 17-35.  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

Item J– Public Hearing Of Budget Ordinance 16-17 (O): Amending The Fiscal Year 
2017 Budget For Bethel Embankment Project. 

Mayor Robb opened the Public Hearing. 
No one present to be heard. 
Mayor Robb closed the Public Hearing.  
 

Main Motion: Adopt Ordinance 16-17 (o)  

Moved by: Springer 

Seconded by: Albertson  

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
IX. NEW BUSINESS 

 
Item A – Resolution 17-13: Requesting FY 18 Payment In Lieu Of Taxes Funding 
From The Department Of Commerce, Community and Economic Development-With 
Required Corrections. 

Passed on the consent agenda.  
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City Council Meeting Minutes  City of Bethel, Alaska 

  June 27, 2017 

Item B – Introduction Of Ordinance 17-37: Amending Bethel Municipal Code 4.04, 
Budget Adoption. 
 

Main Motion: Introduction Of Ordinance 17-37.  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

Item C – Introduction Of Budget Ordinance 16-17 (p): Amending The Fiscal Year 
2017 Budget To Purchase Tracking Devices For City Vehicles. 
Postponed.  
 
Item D – AM 17-42: Directing Administration To Bring To Council A Plan Of Action For 
The Development Of A Park In Kasayuli Subdivision. 
 

Main Motion: Approve AM 17-42.  

Moved by: Shabani 

Seconded by: Springer 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

Item E – AM 17-43: Approving The City Clerk’s Administrative Leave – Election Policy 
Working Group. 

Passed on the consent agenda.  
 

Item F – AM 17-44: Directing City Manager To Negotiate And Potentially Enter Into A 
Contract With Arctic IT For IT Support Services. 

 
Main Motion: Adopt AM 17-44.  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Subsidiary Motion: Suspend the rules to hear from the IT Director.  

Moved by: Springer 

Seconded by: Welch 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 
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Opposed: 0 

 

Subsidiary Motion: Suspend the rules to go back to AM 17-42. 

Moved by: Watson 

Seconded by: Springer 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 

City manager confirmed the intent of sharing the project plan with the Pool Committee.  

 

Item G – AM 17-45: Authorizing Administration To Enter Into A Memorandum Of 
Agreement With Orutsararmiut Native Council For Tribal Transportation Funds. 

 
Main Motion: Approve AM 17-45.  

Moved by: Springer  

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
Item H – AM 17-46: Approving The City Manager To Enter Into Contract With 
Accupoint Inc. For Installing Fleet Tracking Equipment For Water/Sewer Vehicles. 
 

Main Motion: Approve AM 17-46.  

Moved by: Albertson 

Seconded by: Springer 

Action: 

 

Postponed 
 

 
Subsidiary Motion: Postpone. 

Moved by: Watson 

Seconded by: Ayagalria  

Action: 

In favor: 

Motion carries by a vote of 5-2 
 Robb   Watson   Springer   Shabani   Ayagalria  

Opposed:  Albertson   Welch 

 
 
Item I – IM 17-04: Shovel-Ready Infrastructure Project Proposals to the Office of the 
Governor. 
 
Council Member Shabani departed the meeting at 10:25 p.m.  
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  June 27, 2017 

 
Item J – Personal Leave Request City Clerk, July 30 – August 4, 2017. 
Passed on the consent agenda.  
 
Item K – Personal Leave Request For City Attorney 
Passed on the consent agenda.  
 

X. MAYOR’S REPORT 
XI. MANAGER’S REPORT 
XII. CLERK’S REPORT 
XIII. COUNCIL MEMBER COMMENTS 

 
Mayor Richard Robb –  
Thanked Ayagalria for his service to the Council.  
Thanked Council Member Albertson for his organization of the half marathon.  
Wished everyone a safe 4th of July.  
 
Vice-Mayor Fred Watson –  
No comment.  
 
Council Member Leif Albertson – 
No comment.  
 
Council Member Mark Springer –  
Rasmuson donated $25,000 to medic five at the reception last night. 
Appreciated the Finance Report.   
Provided condolences to the family of Pat Jennings.  
 
Council Member Norman Ayagalria –  
Acknowledged to the Council he is resigning from the City Council effectively 
immediately.  
 
Council Member Welch–  
No comment.  
 

XIV. EXECUTIVE SESSION 
 

Item A– Alaska Statutes Title 44.62.310: Matters, the Immediate Knowledge of Which 
Would Clearly have an Adverse Effect upon the Finances of the Public Entity - Contract 
Negotiations – City Attorney’s Employment. 
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Item B– Alaska Statutes Title 44.62.310: Matters, The Immediate Knowledge Of Which 
Would Clearly Have An Adverse Effect Upon The Finances Of The Public Entity- 
Potential Litigation AVCP-RHA (Owl Park). 

 

Main Motion: 

Move into Executive Session- 

Alaska Statutes Title 44.62.310: Matters, the Immediate Knowledge of Which Would 

Clearly have an Adverse Effect upon the Finances of the Public Entity - Contract 
Negotiations – City Attorney’s Employment. Those attending Item A were Council 
Members. 

 

Alaska Statutes Title 44.62.310: Matters, The Immediate Knowledge Of Which Would 

Clearly Have An Adverse Effect Upon The Finances Of The Public Entity- Potential 
Litigation -RHA (Owl Park) Those attending Item B were Council, City Manager, City 
Attorney and City Clerk.  

Moved by: Springer 

Seconded by: Albertson 

Action: 

In favor: 

Motion carries by a vote of 7-0 
 Robb   Albertson   Watson   Springer   Shabani   Ayagalria  Welch 

Opposed: 0 

 
UNFINISHED BUSINESS 
 
Item K – Employment Contract Negotiation/Renewal City Attorney. 

Council and Patty Burley agreed to an Employment Agreement.  
 

XV. ADJOURNMENT 
 

Main Motion: Adjournment. 

Moved by: Springer 

Seconded by: Watson  

Action: 

In favor: 

Motion carries by a vote of 6-0 
 Robb   Albertson   Watson   Springer   Ayagalria  Welch 

Opposed: 0 

 
Council adjourned at 11:14 p.m. 

 
_________________________ 
Richard Robb, Mayor  

ATTEST: 
_______________________ 
Lori Strickler, City Clerk   
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PUBLIC NOTICE 
REGULAR MEETING OF THE 

PUBLIC SAFETY & TRANSPORTATION COMMISSION 
Wednesday, July 5th, 2017 –6:30 p.m. 

300 STATE HIGHWAY – CITY COUNCIL CHAMBERS 
AGENDA 

City of Bethel Police Dept. 
PO Box 809 

Bethel, AK 99559 
Office| 543-3781    Fax| 543-5086 

Members 
 

Joan Dewey 

Chair 

 

Eileen Henrikson 
Vice Chair 

 

Norman Ayagalria 

Council Representative 

 

Naim Shabani 

 
Julene Webber  

 

Daniel Maczynski 

 

Mary Weiss 

 

Mary Nanuwak 

Alternate 

 

Jared Karr 

Alternate     

               

Ex-Officio Members 

 

Vacant 

Chief of Police 

 

William Howell III 

Fire Chief 

 

Jesslyn McGowan 

Recorder 

 

 

I. CALL TO ORDER 

II. ROLL CALL   

III. PEOPLE TO BE HEARD 

IV. APPROVAL OF AGENDA  

V.     APPROVAL OF MINUTES FROM THE REGULAR MEETING OF  

     June 7th, 2017  

 

VI.  UNFINISHED BUSINESS 

 A. Update on the Traffic Impact Analysis of the YKHC’s hospital expansion       

 project  (City Planner, Ted Meyer)  

 

   

VII.  NEW BUSINESS 

 A. High Pedestrian Areas and Housing Area  (Council Representative Ayagalria)  

        B. Update on BPD Chief and staffing issue at BPD (City Manager, Pete Williams) 

        

         

VIII..      CHIEFS’ COMMENTS 

Fire Chief  

 

    

IX. TRANSPORTATION INSPECTOR’S REPORT 

X. COUNCIL REPRESENTATIVE’S COMMENTS 

XI.  COMMISSION MEMBER’S COMMENTS 

XII.  ADJOURNMENT 

 

 

 

 

 

_____________________ 

Jesslyn McGowan, Recorder 
POSTED on June 2nd, 2017  
POST OFFICE, AC QUICKSTOP, CORINA’S CASE LOT, CITY HALL, & POLICE DEPT. 

Next Public Safety and Transportation Commission Meeting will be August 2nd, 2017.  

“Deep Sea Port and Transportation Center of the Kuskokwim” 
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Public Works Committee Minutes  City of Bethel, Alaska 

  June 21, 2017 

City of Bethel, Alaska 

Public Works Committee Minutes 
June 21, 2017 Regular Meeting Bethel, Alaska 

I. CALL TO ORDER: 
A regular Public Works Committee Meeting was held on June 21, 2017 at the council 
chambers of the City Hall, Bethel, Alaska. Joseph Klejka called the meeting to order at 
6:34 pm.  
 
II. ROLL CALL: 
Comprising a quorum of the committee, the following were present: Joseph Klejka, 
Jennifer Dobson, Robert Champagne, and Naim Shabani. 
 
Excused Absents: Public Works Director, Bill Arnold and Scott Guinn 
 
Also Present:  
Committee Recorder, Pauline Boratko 
 
III. PEOPLE TO BE HEARD: none 
 
IV. APPROVAL OF AGENDA: 

MOVED BY: Jennifer Dobson Motion to approve the agenda. 

SECONDED BY: Robert Champagne 

VOTE ON 
MOTION 

Motion carried by unanimous vote. 

 
V. APPROVAL OF MINUTES: 

MOVED BY: Jennifer Dobson Motion to approve minutes for April 19, 2017 
meeting.  SECONDED BY: Robert Champagne 

VOTE ON 
MOTION 

Motion carried by unanimous vote. 

 

MOVED BY: Robert Champagne Motion to approve minutes for May 17, 2017 
meeting. SECONDED BY: Naim Shabani 

VOTE ON 
MOTION 

Motion carried by unanimous vote. 

 
VI. SPECIAL ORDER OF BUSINESS: 
 
VII.  UNFINISHED BUSINESS:  

A. Institutional Corridor Piped Water Supply Project: no new updates this month 
B. Sewer Lagoon- PER (Preliminary Engineering Report) and ER (Environmental 

Report) for Truck Dump site and other options: No new updates this month 
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Public Works Committee Minutes  City of Bethel, Alaska 

  June 21, 2017 

C. Leveling of the Bethel Heights Water Treatment Plant Building: The building 
is off by 14 inches. The plan is to measure it again at the end of the summer 
to determine what step needs to be taken. 

D. Clarification of BMC Codes: no new updates this month 
E. Ridgecrest Drive Road Update: The plan is to have the road project 

compleated in August of 2018. 
F. Snow Removal from neighborhoods: no new updates this month 
G. Landfill closure and new landfill site: no new updates this month 

VIII.  NEW BUSINESS: 
 

IX. DIRECTOR’S REPORT: Director of Public Works, Bill Arnold was unavailable to 
give report.  

 
X.       MEMBER COMMENTS: 

Robert Champagne- no comment  
Jennifer Dobson- Thank you AVCP for hosting a disposal of electronics drive. 
Joseph Klejka- Thank you  
Naim Shabani- Thank you for your time you put into the committee.  

 
XI. ADJOURNMENT: 

MOVED BY: Jennifer Dobson Motion to adjourn.  

SECONDED BY: Niam Shabani 

VOTE ON 
MOTION 

Motion carried by unanimous vote 

 
With no further business, meeting adjourned at 7:01 pm 
 
APPROVED THIS ______ DAY OF _____________, 2017.  
 
 
__________________________    ________________________ 
Pauline R. Boratko      Jospeh Klejka 
Recorder of Minutes      Chair      
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Introduced by: Mayor Richard Robb 
Introduction Date: June 27, 2017 

Public Hearing 
Date:  

July 11, 2017 

Action:   
Vote:  

 

City of Bethel, Alaska  Ordinance 17-37 
  Page 1 of 2 

 

CITY OF BETHEL, ALASKA 

 

Ordinance #17-37 
 

AMEND THE BETHEL MUNICIPAL CODE  
CHAPTER 4.04, BUDGET ADOPTION  

 
Whereas,  An important function of city council is to adopt an annual budget; 
 
Whereas,  the budge process can be slow and may not make timely progress; 
 
Whereas,  BMC states failure to adopt a budget in time defaults to the proposed 

budget; 
 
Whereas, this process can circumvent the intent of council to fulfill its duties and 

default to the administration’s proposed budget; 
 
Now, Therefore Be It enacted by the City Council of Bethel Alaska as follows: 
 
Section 1.  Classification.  This ordinance is of permanent nature and shall be 

codified within the Bethel Municipal Code. 
 
Section 2.  Amendment: Bethel Municipal Code 4.04 is amended, new language is 

underlined, removed language is stricken.  
 

4.04.050 Budget – Adoption. 

The council shall adopt the budget and make the appropriation by ordinance no later 
than the fifteenth (15th) day of June. Failing adoption, the budget estimate 
as submitted or amended shall go into effect and be deemed to have been 
adopted by the council; and the proposed expenditures therein shall 
become the appropriations for the next fiscal year. [Ord. 161 § 2, 1985.] 
the city manager will maintain essential public services, including public 
safety (police, fire), water and sewer services, landfill operations, and the 
Port of Bethel, at currently funded levels on and after July 1 until such time 
a new budget is passed.   

 
SECTION 3.  Effective Date.  This ordinance shall become effective upon passage by 
the Bethel City Council. 
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ENACTED THIS _DAY OF JULY, 2017, BY A VOTE OF _ IN FAVOR AND _ 
OPPOSED.  
 
ATTEST:      __________________________ 
       Richard Robb, Mayor 
 
 
________________________ 

Lori Strickler, City Clerk  
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City of Bethel Action Memorandum 

Action memorandum No. 12-XX 
Date action introduced: Introduced by: 

Date action taken: ¥¥Approved Denied 
·-···· 

Confirmed by: 

SUBJECT/ACTION: 

Approval to enter into installation contract with Accupoint Inc. 

for installing fleet tracking equipment for water/sewer vehicles 

Route to: Department/Individual: lnitia~~- Remarks: 
X City Manager v 

City Attorney I 
X Finance I .I 

Planning \ 

Port ~ 
Parks and Recreation / 

X Public Works v 
Police 
Fire 

Attachment(s): 

1} Accupoint Inc. quote for installation of eight tracking devices in water/sewer trucks 

. 2} Sole-source justifications 

Amount of fiscal Account information: 
impact 

No fiscal impact 

Funds are budgeted for. 

'J(} 
Funds are not budgeted. :57-?s-~t.fJ 

\ ~ .... Budget modification is required. 
~~- ~-(~J / 

Affected account number: 

AM No.l2-XX Page 1 

17-46
Manager Williams June 27, 2017

17-46
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Sole-source Justifications 

The City has tried to explore the possibility of fleet tracking in the past, meeting with a lot of results that, 

due to our location and infrastructure, were unacceptable to the City's needs. For this particular project, 

GCI was approached and asked to get us in touch with a specific vendor(s) whose product would work 

on GCI's cellular network in Bethel without fail- a factor that is very important given that the only other 

network (Verizon) does not yet stably blanket Bethel in its entirety. 

For this fleet tracking endeavor, Accupoint Inc. is being considered as a sole-source vendor for the 

product(s) and service(s) we wish to purchase for the following reasons: 

• Accupoint Inc. is the only company that GCI recommended that could guarantee us tracking 

devices that would work on their Bethel cellular network 

• Accupoint Inc. allowed the City of Bethel to demo three different devices in order to see what 

might work best for our needs. Upon confirming that one of the devices functioned in Bethel to 

our specifications, further investigation revealed that Accupoint Inc. is the only vendor in Alaska 

of the specific device that was confirmed working 

Three devices were tested in total: a device that utilizes GCI's cellular network exclusively, a 

device the utilizes an available satellite network exclusively, and one that would work on 

both GCI's cellular network and the available satellite when cellular service was unavailable. 

The cell-only device worked but not in all portions of town, thus disqualifying it as a viable 

option as water/sewer trucks will need to be tracked in distant subdivisions like Kasayuli. 

The satellite device worked in all of Bethel, however the costs for satellite uptime are 

drastically higher than a device that functions on a cellular network. 
The combination device worked in all of Bethel and managed to remain connected to the 
cellular network in all areas of Bethel, making it a superior device to the first cell-only 

device. This device will help to keep costs lower. 

• Devices tested from other companies have proven not to work on GCI's Bethel network 
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New Business   
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Introduced by: City Manager Williams 
 Introduction Date July 11, 2017 

Public Hearing: July 25, 2017 
Action:   

Vote:  

 

City of Bethel, Alaska  Ordinance 17-38 

  Page 1 of 2 

CITY OF BETHEL, ALASKA 
 

Ordinance #17-38 
 

AN ORDINANCE AUTHORIZING THE DISPOSITION OF PROPERTY PURSUANT 
TO BMC 4.08.030(B) – A NON EXCLUSIVE TEMPORARY EASEMENT ACROSS 
US SURVEY 4117, LOT 15 IN BETHEL FOR ACCESS TO ONC SUBDIVISION 

 
WHEREAS  the Bethel Municipal Code, section 4.08.030(B) allows for the disposition of an 

interest in real property to an entity providing a public service; 
 
WHEREAS section 4.08.030(B) provides that so long as the entity to which the interest is 

being disposed is a State, federal, tribal or similar entity, no bid is required for 
disposal and the disposal may be for less than market value; 

 
WHEREAS the ONC Tribe has requested an easement across a portion of Lot 15, US Survey 

4117, Bethel Recording District in order to obtain access to a subdivision they 
wish to build;  

 
WHEREAS the City Council previously supported granting a non-exclusive easement to 

ONC via resolution 16-28 passed September 27, 2016; 
 

WHEREAS because the easement is critical for the development by ONC of the 
subdivision, the City desires to grant a temporary non-exclusive easement 
across the described land in order to grant said access; 

 
WHEREAS the easement will be non-exclusive and once the road has been built on the 

easement, the road shall be open for the enjoyment by all the citizens of Bethel;  
 

WHEREAS the ONC Tribe shall maintain said road and said non-exclusive easement for 
the life of the easement or until said time as the City has formally adopted said 
road during adoption of streets/roads for the subdivision, whichever comes first; 

 
WHEREAS the easement shall be for one hundred (100) years and shall automatically 

revert to the City if the public is denied access to it or if a subdivision is not built 
within five (5) years of the granting of the easement; 

 
NOW, BE IT ORDAINED, the City Council authorizes the disposition of the City’s 
interest in that portion of Lot 15, US Survey 4117, Bethel Recording District as outlined 
in the attached map for one hundred (100) years or until abandoned to be used as a 
non-exclusive easement for access to ONC’s subdivision. 
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Introduced by: City Manager Williams 
 Introduction Date July 11, 2017 

Public Hearing: July 25, 2017 
Action:  

Vote:  
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SECTION 1.  Classification.  This ordinance is of a general nature and shall not 
become a part of the Bethel Municipal Code. 
 
SECTION 2.  Authorization.  Pursuant to Bethel Municipal Code 04.08.030(B) Disposal.   
 
SECTION 3. Effective Date. This Ordinance shall become effective upon the passage 

by the Bethel City Council.  

 
ENACTED THIS    DAY OF JULY 2017, BY A VOTE OF   IN FAVOR AND  
  OPPOSED.  
 
ATTEST:      __________________________ 
       Richard Robb, Mayor 
 
 
________________________ 
Lori Strickler, City Clerk 
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Bethel Recording District 

 

After Recording, Return To: 

City of Bethel 

Legal Department 

P.O. Box 1388 

Bethel, AK 99559 
 

AGREEMENT CREATING 
TEMPORARY NON-

EXCLUSIVE EASEMENT 
BETWEEN CITY OF BETHEL 

AND ONC 
 
 
 
 
This Agreement, made this of , 2017, between the City 

of Bethel, a municipal corporation (hereinafter called “Grantor”) and ONC (hereinafter called 

“Grantee”) for the creation, conveyance and maintenance of a temporary non-exclusive easement on 

certain property owned by the Grantor and located in Bethel, Alaska. 
 
The Grantor does hereby agree to grant and convey to the Grantee, for one hundred (100) years 

or until abandoned, whichever occurs first, a non-exclusive easement for Grantee’s construction and 

maintenance of a public road over and across property owned by the Grantor and further described 

in the following Exhibit A, which is attached hereto and incorporated herein by reference. 
 

The easement is located within Lot 15, U.S. Survey 4117, Bethel Recording 

District, Alaska, described as follows and shown in Exhibit A, which is attached 

hereto and incorporated herein by reference: 
 

A strip of land 60 feet wide described as follows, beginning at the northeast corner of 

said Lot 15: 
 

Thence: S01º10’00”E along a line concurrent with the easterly boundary of said Lot 

15, a distance of 7.52 feet to a point, said point being the True Point of Beginning. 
 

Thence: S01º10’00”E along a line concurrent with the easterly boundary of said Lot 

15, a distance of 261.14 feet to a point. 
 

Thence: S17º16’05”W a distance of 56.00 feet to a 

point. 
 

Thence: Southerly along a curve, concave to the east, a distance of 160.87 feet, 

having a radius of 500.00 feet, a tangent of 81.14 feet, a delta of 18º26’05”, a 

chord bearing of S08º03’02”W, and a chord length of 160.18 feet, to a point. 
 

Thence: S01º10’00”E a distance of 442.15 feet to a point of intersection with the 
northerly boundary of Chief Eddie Hoffman Highway Right-of-Way. 

 
Thence: Westerly along a curve concurrent with said northerly Right-of-Way 
boundary, concave to the south, a distance of 4.33 feet, having a radius of 766.20 
feet, a tangent of 
2.16 feet, a delta of 00º19’25”, a chord bearing of S88º16’50”W, and a chord length of 
4.33 feet, to a point. 

 
Thence: S88º07’07”W along a line concurrent with said northerly Right-of-Way 

boundary a distance of 55.68 feet to a point. 
 

Thence: N01º10’00”W a distance of 442.89 feet to a 

point 
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Thence: Northerly along a curve, concave to the east, a distance of 180.18 feet, 

having a radius of 560.00 feet, a tangent of 90.87 feet, a delta of 18º26’05”, a 

chord bearing of N08º03’02”E, and a chord length of 179.40 feet, to a point. 
 

Thence: N17º16’05”E a distance of 164.60 feet to a point. 

Thence: Northerly along a curve, concave to the west, a distance of 141.57 feet, 

having a radius of 440.00 feet, a tangent of 71.40 feet, a delta of 18º26’06”, a 

chord bearing of N08º03’02”E, and a chord length of 140.96 feet, to a point of 

intersection with the easterly boundary of said Lot 15, said point being the True 

Point of Beginning, containing 45,814 square feet more or less. 
 
The temporary, non-exclusive easement hereby conveyed to the Grantee includes the right 

to enter upon the above-described land and to grade, level, fill, drain, clear, pave, build, 

maintain, repair, construct retaining walls, and rebuild or construct a road or roadway, together 

with such bridges, culverts, ramps, and cuts as may be necessary, on, over and across the above-

described land. 
 
At its sole cost and expense, the Grantee shall purchase and maintain comprehensive general public 

liability insurance against all claims and liabilities arising from or caused by the construction, 

maintenance, use, occupancy, disuse, or neglect of the public road on the above-described 

property, and all activities related and pertaining thereto. Upon request by the Grantor, the 

Grantee shall provide the Grantor with appropriate proof of insurance. 
 
The easement hereby conveyed to the Grantee shall terminate upon any of the following 

occurrences: (1) if at any time the public road is abandoned, or for any reason is not available for 

public use for a period of one year; (2) if the subdivision associated with this easement is not 

constructed within a period of five years: or, (3) if there is a default of breach of any term of this 

Agreement which is not cured by the Grantee within one year after notice of such non-

performance or non-compliance by the Grantor. 
 
Nothing in this Agreement shall be deemed or construed by the parties or by any third person to 

create the relationship of principal and agent, partnership, or joint venture, or to be any 

relationship other than grantor and grantee of an easement as stated herein. 
 
This Agreement constitutes the entire agreement between the parties and may be modified or 

altered only by a writing signed by the parties hereto or their authorized representatives. 
 

CITY OF BETHEL 

 
 
 

BY:   
Peter A. Williams, City Manager 

 

 

STATE OF ALASKA ) 
     ) ss. 

FOURTH JUDICIAL DISTRICT ) 
 

THIS IS TO CERTIFY that on this day of , 2017,    before   me,    the   undersigned a 

Notary Public in and for the State of Alaska, duly commissioned and sworn as such, this day 

personally appeared Peter A. Williams, to me known and known to me to be the City Manager for 

the CITY OF BETHEL, and that he acknowledged to me that he executed the foregoing document 

freely and voluntarily for the uses and purposes therein stated. 
 
WITNESS my hand and official seal on the day and year last above written. 

 
 
 

Notary Public in and for Alaska. 

My commission expires:   
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  ONC 

 

  BY:      

  Ron Hoffman, Executive Director 

 

 

STATE OF ALASKA ) 
     ) ss. 

FOURTH JUDICIAL DISTRICT ) 
 

THIS IS TO CERTIFY that on this day of   , 2017, before me, the 

undersigned a Notary Public in and for the State of Alaska, duly commissioned and sworn as 

such, this day personally appeared Ron Hoffman, to me known and known to me to be the Executive 

Director of the ONC, and that he acknowledged to me that he executed the foregoing free and 

voluntarily for the uses and purposes therein stated. 
 
WITNESS my hand and official seal on the day and year last above written. 

 
 
 

Notary Public in and for Alaska. 

My commission expires:   
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CITY OF BETHEL, ALASKA 
 

Ordinance #17-39 
 

AN ORDINANCE REPEALING AND REPLACING CHAPTER 4.16 OF THE BETHEL 
MUNICIPAL CODE, SALES AND USE TAX 

 
SECTION 1.  Classification.  This is a Codified Ordinance and shall become part of the 
Bethel Municipal Code.   
 
SECTION 2. Amendments. Bethel Municipal Code Chapter 04.16 Sales and Use Tax, is  
amended as follows (old language is stricken, new language is underlined):  

Chapter 4.16 
SALES AND USE TAX 

Sections: 

4.16.010    Definitions. 

4.16.020    Interpretation. 

4.16.030    Imposition – Rate. 

4.16.040    Exemptions. 

4.16.050    Exemption certificates – Applications. 

4.16.060    Tax added to sales price. 

4.16.070    Bracket collection schedule. 

4.16.080    Situs of taxable transaction. 

4.16.090    Record of sale. 

4.16.095    Receipts – Posting of signs. 

4.16.100    Books, records and accounts. 

4.16.110    Returns and remittances. 

4.16.120    Termination, sale or transfer of retail business. 

4.16.130    Sales tax trust fund.  
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4.16.140    Interest for delinquency. 

4.16.150    Estimated tax. 

4.16.160    Accelerated returns. 

4.16.170    Investigation and audits. 

4.16.180    Penalties. 

4.16.190    Protest of tax and appeal by buyer. 

4.16.200    Protest and appeal by seller. 

4.16.210    Refund of excess remittance. 

4.16.220    Review by finance committee. 

4.16.230    Appeal to city manager. 

4.16.240    Rulings and regulations. 

4.16.250    Time extensions. 

4.16.260    Disposition of tax information. 

4.16.270    Civil enforcement remedies. 

4.16.280    Liens. 

4.16.290    Liability of responsible individuals. 

4.16.300    Repealed. 

4.16.310    Tax evasion. 

4.16.320    Use tax. 

4.16.010 Definitions. 
For purposes of this chapter, certain words and phrases are defined as follows: 
A. “City” means the city of Bethel. 
B. “Common carrier” means a person engaged in transporting passengers or goods 

or both for valuable consideration in the normal course of the business of that person, or 
a seller engaged in transporting directly to a common carrier goods sold by him or her in 
a retail sales transaction directly to a buyer residing outside the city. 
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C. “Finance director” means the finance director of the city or the designee of the 
finance director; the designee may be an employee of the city, an accountant or other 
person who is not an employee of the city, a certified public accounting firm or other 
type of firm. 

D. “Goods,” “fixtures,” “investment securities,” “general intangibles,” “accounts,” 
“chattel paper,” “documents,” “instruments” and “money” and their singulars, have the 
meanings given the terms by the Alaska Uniform Commercial Code, AS 45.01 et seq., 
as amended. 

E. “Marijuana” means all parts of the plant (genus) Cannabis, whether growing or not, 
the seed thereof, the resin extracted from any part of the plant, and any compound, 
manufacture, derivative, mixture, or preparation of the plant, its seeds, or its resin, 
including marijuana concentrate. Marijuana does not include fiber products from the 
stalks, oil or cake made from the seeds of the plant, sterilized seed of the plant that is 
incapable of germination, or the weight of any other ingredient combined with marijuana 
to prepare topical or oral administrations, food, drink, or other products. 

F. “Person” means an individual, partnership, cooperative, association, joint venture, 
corporation, estate trust, business, receiver, or any entity, group or combination acting 
as a unit. 

G. “Responsible individual” means any individual, including a group of individuals 
such as a board of directors, partnership, joint venture, corporation or other entity, who 
has the responsibility to, is required to, has the authority to, or has the authority to direct 
or cause another person to: 

1. Collect the tax levied under this chapter; 
2. Segregate funds in lieu of the direct collection of the tax under this chapter; 
3. Remit over to the city taxes required to be collected under this chapter; or 
4. Determine which creditors of the seller are to be paid; and may include, but is 

not limited to, such officers and employees of a seller as the chief executive officer, 
president, vice president for finance, controller, comptroller, treasurer, bookkeeper, 
majority shareholder, finance director, manager, partner, managing partner, chief fiscal 
or financial officer and accountant if they possess any of the authority, responsibility or 
duties described in this definition. 

H. “Sale” and “sales transaction” mean any sale, lease, rental, transfer or assignment 
of any right, title or interest in any goods, fixtures, real property, things in action, 
investment securities, future goods, goods to be severed from realty, admission 
privilege, right of participation or attendance, general intangibles, accounts, chattel 
paper, documents, instruments or money, and any sale, provision or performance of 
services, for valuable consideration. 

I. “Seller” means every person making a sales transaction to a buyer or consumer, 
every person renting goods, real or personal property and every person performing 
services, for valuable consideration. 

J. “Selling price” means the present fair market value of all detriment incurred by the 
buyer in the sales transaction, including cash payments, debt obligations and the 
present value of goods, personal property, realty or service that form part of the 
consideration for the sale without deduction for the value of trade-ins, markups, taxes 
on, collected or paid by the seller or a prior owner or holder of the subject of the sale, 
invoice prompt payment discounts or discounts not available to all purchasers. 
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K. “Services” means and includes all species of acts, activities, labor, advise, 
consultation, advertising, brokering, retainers, representation and intercession but does 
not include services rendered to an employer by an employee. 

L. “Single-sale unit” means that sale of a separate, single item or service which is 
customarily sold, advertised, contracted for sale or sold in the normal course of 
business as a separate and single item or unit or by a single unit of measurement (i.e., 
per gallon, ton, hour, day, week, month, foot, sack, yard, pound, piece, group, each, 
box, set, package, or other common unit of measurement). A single-sale unit shall 
include a sale by contract, quote, bid or other lump sum amount only if the sale is based 
on and computed as a single bid, quote, sum or package price rather than as an 
accumulation, sum or aggregation of prices of separately identifiable or separate unit 
prices as defined above. 

M. “Storage, use or consumption” means the storage, use or consumption in, or the 
importation into, the city of an alcoholic beverage purchased or acquired from a source 
outside the city.  

4.16.020 Interpretation. 
A. The application of the tax levied under this chapter shall be broadly construed and 

shall favor inclusion rather than exclusion. 
B. The exemptions from the tax levied under this chapter shall be narrowly construed 

against the claimant and in favor of taxation.  

4.16.030 Imposition – Rate. 
A. There is levied and shall be collected a sales tax on all sales transactions in the 

city unless specifically exempted under this chapter. The tax is six (6) percent of the 
selling price.  

B. The tax to be added to the sale price shall be twelve (12) percent for alcohol and 
transient lodging. 

C. The tax to be added to the sale price shall be fifteen (15) percent for marijuana 
retail sales.  

4.16.040 Exemptions. 
The following sales are exempt from the tax levied under this chapter only in 

accordance with the limitations provided for in this section: 
A. Casual and isolated sales, services or rentals by a seller who does not regularly 

engage in the business of selling such goods, services or rentals are only exempt if 
such sales, services or rentals do not occur for more than five (5) days in a calendar 
year, and are not made through a dealer, broker, agent or consignee. A casual and 
isolated rental of real property by a seller who does not regularly engage in the business 
of renting real property is not exempt except as provided in subsection C of this section. 
A casual and isolated sale of real property by a seller who does not regularly engage in 
the business of selling real property is not exempt except as provided in subsection X of 
this section; 

B. Sales and rentals of goods and the sale or performance of services resulting from 
orders received from outside the city by mail, telephone or other public modes of 
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communication if delivery of the goods ordered or rented is made outside the city by 
mail or common carrier, or if the performance of the services ordered occurs outside the 
city. The portion of the services ordered from outside the city that are performed inside 
the city are not covered under this exemption, and shall be fully taxable; 

C. Except as provided in this subsection, that portion of the selling price of a single-
sale unit in excess of ten thousand dollars ($10,000) and that part of a periodic rental 
price of all types of property in excess of ten thousand dollars ($10,000) are exempt. A 
periodic rental price is the amount owed on a monthly or more frequent period. Rentals 
with a payment period exceeding one (1) month are commuted for sales tax purposes 
as though payment were to be made on a monthly basis. 

That portion of the selling price of an all-terrain vehicle (ATV), snow machine, boat, or 
boat motor in excess of three thousand five hundred dollars ($3,500) is exempt 
regardless of whether or not such items are purchased simultaneously, or are invoiced 
or otherwise billed on the same billing document. 

That portion of the periodic rental price of single sale unit of real property in excess of 
fifty thousand dollars ($50,000) is exempt; 

D. Dues paid to clubs and other organizations solely for the privilege of membership; 
E. A sale of goods made to a person in a foreign country for shipment out of the 

United States except where the goods or products sold are exported in bond for reentry 
into the United States; 

F. A sale the city is prohibited from taxing under the Constitution and laws of the 
United States or the Constitution and the laws of the state of Alaska is exempt. A sale 
made directly to the state, its political subdivisions, or the U.S. government is exempt. A 
sale to a federal, state or city contractor is not exempt even if the government pays 
directly for the purchase; 

G. A sale to an employee of the state, its political subdivisions, or the federal 
government is only exempt when the government employee provides proof that the sale 
is for government business by paying for the sale with a government voucher, purchase 
order, check, or warrant, or providing other verifiable documentation to the seller to 
allow the seller to readily determine that the sale is for government business; 

H. Freight and wharfage charges, whether arising out of foreign, interstate or 
intrastate commerce, are exempt. Warehouse and storage services are not exempt. 
Transportation of goods, equipment, or other property from one (1) point to another 
within the city limits by commercial movers is not exempt; 

I. The sale of insurance policies, guaranty bonds and fidelity bonds; 
J. The lending of money and interest charged for loans, and other services provided 

by banks, savings and loans institutions, credit unions, and investment banks are 
exempt, except for ATM charges, safety deposit box charges, and cashier’s and 
traveler’s check charges; 

K. The sale of food and beverages to students and staff in primary or secondary 
schools or college cafeterias or lunchrooms that are operated by the school primarily for 
teachers and students are exempt as long as such sales are made during regular 
school hours and such sales are not sold for profit. The sale of food and beverages to 
patients and staff as part of the services provided by local, state, and federal 
government agencies, hospitals and nonprofit organizations licensed to provide patient 
services by the state of Alaska are exempt as long as such sales are made during 
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regular operating hours of the government agency, hospital, or nonprofit organization, 
and are not sold for profit; 

L. The sale of goods to a wholesaler, retailer or other purchaser will only be exempt if 
such purchaser resells the same goods, in the same or altered form, and the resold 
goods will not be exempt from the tax levied under this chapter. In order to obtain the 
exemption provided for in this subsection, the purchaser shall display or provide to the 
seller at the time of the sale a copy of the purchaser’s current Bethel business license. 
The Bethel business license must be for the class of activities involving the resale of the 
type of goods for which the exemption is sought. If the purchaser buys goods for resale 
in accordance with this subsection and for personal or other use at the same time, only 
the goods that are sold for resale in accordance with this subsection shall be exempt. 
Supplies, services, tools, repair services, equipment or any other goods or services 
purchased to support a business but not for resale in accordance with this subsection 
are not exempt; 

M. The sale of goods to a purchaser that will be transferred to another person in a 
sale or performance of a service is exempt only if the purchaser displays or provides to 
the seller at the time of the sale a copy of the purchaser’s current Bethel business 
license. The Bethel business license must be for the class of activities involving the 
resale of the type of goods for which the exemption is sought. If a purchaser buys goods 
for transfer in accordance with this subsection and for personal or other use at the same 
time, only the goods that are sold for transfer in accordance with this subsection shall 
be exempt. Labor, tools, supplies, equipment rentals or any other goods or services 
purchased to prepare goods for transfer or in support of business operations but not for 
transfer in accordance with this subsection are not exempt; 

N. The service of transporting students to and from a school in vehicles; 
O. The sale of labor and materials for a single-family residence in which a private 

individual resides full-time without leasing for compensation any portion of the residence 
to another person, including labor and materials for the improvement, renovation, or 
remodel of such a single-family residence, is exempt only if (1) the sale of such labor 
and materials is to the private individual who resides in the residence; (2) the private 
individual is acting as his or her own general contractor in constructing, improving, 
renovating, or remodeling the residence; and (3) the private individual displays at the 
time of sale an exemption certificate issued under BMC 4.16.050; 

P. Purchases made with food coupons, food stamps, or other types of certificates 
issued under 7 USC Sections 2011 through 2025 (Food Stamp Act); 

Q. Ambulance, dental, hospital and medical services, including the sale of hearing 
aids, physical therapy services, prosthetic devices and medicinal preparations, when 
prescribed by a licensed health care provider. Ambulance, dental, hospital and medical 
services do not include services rendered by chiropodists, barbers, cosmeticians, 
masseurs or veterinarians; 

R. The sale of services of transporting passengers by river taxi, taxicab, bus, 
commercial airline, air charter, air taxi, hovercraft or limousine is exempt. The lease of 
vehicle-for-hire permits is not exempt; 

S. The sale to a senior citizen of food intended for consumption by the senior citizen, 
his or her spouse living in the same household, or the un-emancipated minor children of 
either the senior citizen or his or her spouse who live in the same household. The senior 
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citizen shall display at the time of the sale a current and valid senior citizen exemption 
certificate issued to the person under BMC 4.16.050(C). For purposes of this 
subsection, “food” is defined in accordance with 7 USC Section 2012(g) (definition of 
“food” for purposes of the Food Stamp Act); 

T. The payment of rent by a senior citizen on a single dwelling occupied as the senior 
citizen’s primary residence and permanent place of abode. The senior citizen shall 
provide proof at the time of payment of a current and valid senior citizen exemption 
certificate issued to the person under BMC 4.16.050(C); 

U. Payment for telephone, electric, water and sewer utility services by a senior citizen 
on a single dwelling occupied as the senior citizen’s primary residence and permanent 
place of abode. The senior citizen shall provide proof at the time of payment of a current 
and valid senior citizen exemption certificate issued to the person under BMC 
4.16.050(C); 

V. The payment of rent by residents of Bethel community services and the payment of 
rent by Bethel community services clients who reside in Bethel at places other than the 
Bethel community services assisted living and supported living residences; 

W. A sale of goods or services to any entity that, at the time of the sale, is legally 
constituted and legitimately acting in accordance with a duly authorized federal tax 
exempt status pursuant to IRS Regulations, Section 501(c)(3), (4) or (19), and if the 
same goods or services are used exclusively in the fulfillment of activities within the 
federal tax exempt status; 

X. A sale of goods is exempt if a credit union organized under state or federal law is 
the purchaser of the goods; 

Y. That portion of the selling price of real property in excess of twenty (20) percent of 
the first (1st) two hundred seventy-five thousand dollars ($275,000) of the selling price 
is exempt. This exemption does not apply to rentals of real property. This exemption 
applies to all sales of real property, including casual and isolated sales; 

Z. The payment for No. 1 stove oil used as heating fuel by a senior citizen for a single 
dwelling occupied as the senior citizen’s primary residence and permanent place of 
abode. The senior citizen shall provide proof at the time of payment of a current and 
valid senior citizen exemption certificate issued to the person under BMC 4.16.050(C); 

AA. Payment for water and sewer utility services by any and all persons or entities; 
BB. Sales made by operators of a transient lodging business for the rental of rooms 

that are subject to the transient lodging business tax listed under BMC 4.14.020.  

4.16.050 Exemption certificates – Applications. 
A. Persons desiring an exemption certificate for exemptions under BMC 4.16.040(N), 

(R), (S), (T), (U) or (W) must make written application for the certificate on a form 
supplied by the finance director, pay the application fee and meet the other 
requirements of this section. The finance director may at any time require proof that the 
original grounds for the exemption still exist and the claimant shall have the burden of 
establishing his or her qualifications for the exemption. 

B. An exemption certificate for exemptions under BMC 4.16.040(O) may be issued 
only upon: 

1. Submission of a complete application to the finance director; 
2. Payment of the certificate fee of two hundred fifty dollars ($250); 
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3. Proof that the applicant owns or has a substantial ownership interest in the 
land upon which the home is to be built; 

4. Proof that all building, zoning and other permits and approvals have been 
obtained and that the home will meet all requirements of the Bethel sewer and water 
codes. 

A certificate issued under this subsection shall be numbered, identify the 
applicant property owner, be signed by the finance director, and shall expire on the last 
day of the twelfth (12th) month following the issuance of the permit. The expiration date 
shall be prominently displayed on the certificate. 

C.1. An exemption certificate or a renewal or replacement of an exemption certificate 
for a senior citizen exemption under BMC 4.16.040(S), (T) or (U) may be issued only 
upon the submission to the finance director of a complete application and the payment 
of any required fee. The certificate shall be in the form of a card which contains the 
name and residence address of the applicant, the applicant’s signature, a picture of the 
applicant, the expiration date of the certificate, and may contain codes and other 
information required by the finance director. The certificate shall expire two (2) years 
from the date of issuance. The finance director may establish and implement a system 
of staggered expiration dates. A certificate issued or renewed during the first (1st) two 
(2) years after the implementation of a system of staggered expiration dates may be 
given an expiration date that exceeds two (2) years as may be necessary to implement 
the system of staggered expiration dates. The finance director may issue temporary 
certificates under conditions determined by the finance director to be appropriate. The 
finance director shall conduct such investigation of the facts set out in an application as 
the director determines to be appropriate to verify the qualifications of the applicant for 
the certificate and shall issue the certificate within thirty (30) days of the submission of 
the application if the applicant is determined to be qualified. 

2. A replacement certificate may be issued upon request, payment of any 
applicable replacement fee, proof of the loss of the original certificate and submission of 
a complete replacement certificate application. 

3. If the applicant is physically or mentally disabled so that the applicant has 
unusual difficulty in shopping or other buying activities, the applicant may designate in 
the application up to two (2) persons who may act as proxy shoppers for the applicant. 
The names and signatures of the proxy shoppers shall be set out on the certificate. 

4.a. Except for a proxy shopper whose name appears on the certificate, a 
person may not use in any way a certificate issued to another person. 

b. A person to whom a certificate is issued may not give the certificate to another 
person for use by that other person unless the other person is a proxy shopper named 
on the certificate. Sales to a person acting as a proxy shopper are exempt only when 
the sale of the goods or services would be exempt if the sale had been made directly to 
the person to whom the certificate is issued. 

5. To qualify for a certificate under this subsection, the applicant must be at least 
sixty-five (65) years of age; provided, any person who will be at least sixty (60) years of 
age on December 31, 1999, and was registered with the city for the senior citizen sales 
tax exemption that existed on March 31, 1999, or who applies for a certificate under this 
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subsection C on or prior to December 31, 1999, shall be treated as if they were sixty-
five (65) years of age and will be entitled to a certificate under this subsection if the 
person is sixty (60) years of age and meets all the other qualifications for a certificate 
except the age requirement. 

6. The domicile of the applicant must be in the state. 
D. An exemption certificate for persons applying for an exemption under BMC 

4.16.040(V) for the payment of rent by a Bethel community service client who resides in 
Bethel at a place other than the Bethel community services assisted living and 
supported living residences may be issued only upon: 

1. Submission of a complete application to the finance director; 
2. Proof satisfactory to the finance director that the applicant is a Bethel 

community services client; 
3. Address of residence along with name, address and phone number of 

property owner; and 
4. Proof satisfactory to the finance director that the property owner has a current 

Bethel business license and a current state of Alaska business license. 
A certificate issued under this subsection shall be numbered, identify the applicant, be 

signed by the finance director, and shall expire on the last day of the twenty-fourth 
(24th) month following the issuance of the certificate. The expiration date shall be 
prominently displayed on the certificate. The finance director shall conduct such 
investigation of the facts set out in an application as the director determines to be 
appropriate to verify the qualifications of the applicant for the certificate and shall issue 
the certificate within thirty (30) days of the submission of the application if the applicant 
is determined to be qualified. 

E. An exemption certificate or a renewal or replacement of an exemption certificate 
for a nonprofit organization under BMC 4.16.040(W) may be issued only upon: 

1. Submission of a complete application to the finance director; 
2. Proof that the claimant is a 501(c)(3), (4) or (19) organization; 
3. Submission of the previous year’s federal tax filing (if applicable). 

A certificate issued under this subsection shall be numbered, identify the 
organization, be signed by the finance director, and shall expire within one (1) year 
following the issuance of the certificate. The expiration date shall be prominently 
displayed on the certificate. No more than three (3) certificates may be issued to any 
nonprofit organization 

4.16.060 Tax added to sales price. 
A. Seller shall add the sales tax to the selling price and, except as provided in 

subsection D of this section, shall collect the sales tax at the time of the sale. Such 
sales tax is a debt from the buyer or consumer to the seller until paid, and the same is 
recoverable at law in the same manner as other debts. 

B. The tax levied under the provisions of this chapter is upon the buyer of goods, 
rentals or services, but the tax is remittable to the city by the seller regardless of 
whether the seller has collected the same from the buyer. It is the duty of each seller to 
collect from the buyer or consumer the full amount of the sales tax payable on each 
taxable sales transaction at the earliest of the time goods are sold, delivered or paid for, 
the time rent is due, or the time services are performed or paid for, provided the 
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provisions of this and the preceding sentence do not apply to the extent they are 
inconsistent with the provisions of subsection D of this section. Every sale which is 
made within the city, unless explicitly exempted by this chapter or a subsequent 
ordinance, shall be presumed to be subject to the tax imposed hereunder in any action 
to enforce the provisions of this chapter. 

C. In cases of payment of the sale price by consideration other than cash or an 
agreement to deferred payments under subsection D of this section, the seller shall 
collect the entire sales tax due on the noncash part of the sale at the time of the sale. 
The seller who fails to collect the sales tax due at the time of sale is immediately liable 
for the uncollected part of the sales tax due and shall segregate from the seller’s own 
funds the amount of such uncollected part and shall deposit such amount as the sales 
tax due in the Bethel sales tax trust fund or account required to be maintained for the 
holding of Bethel sales tax collected by the seller. 

D. In cases of payment of all or a part of the sale price by installment or deferred 
payment, the seller may collect the sales tax as if the down payment and each 
installment or deferred payment were separate, individual sales, with the sales tax 
computed and paid on the entire principal and interest payment at the time of each 
payment. If the payment invoice for a deferred sales tax payment does not set out the 
amount of the sales tax due with the payment, the payment received shall be deemed to 
include the sales tax which shall be computed by multiplying the total principal and 
interest payment amount by 0.0566. Upon the sale or transfer by the seller of an 
account from which deferred sales tax payments are still due, the seller shall pay over 
to the city the amount of the sales tax still due from future payments on the account.  

4.16.070 Bracket collection schedule. 
A. Except as provided in subsections B and C of this section, the sales tax shall be 

stated separately on all invoices, receipts and other documents of the sale. The tax 
shall be charged in accordance with the following schedule: 

  Selling 

Price 

(inclusive) 

  

Amount of Sales Tax 

$ 0.01 – 0.09 $ -0- tax 

  0.10 – 0.16   0.01 

  0.17 – 0.33   0.02 

  0.34 – 0.50   0.03 

  0.51 – 0.66   0.04 

  0.67 – 0.83   0.05 

  0.84 – 1.09   0.06 

  amounts 

over $1.09 

  6% of selling price 

rounded up to the nearest 

whole cent for each 

fraction of one-half cent 

or more. 

B. When sales are made through devices such as service station fuel pumps that 
compute the amount due as the product is delivered, the seller may set the device to 
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add the sales tax as the product sold is delivered. In doing so, the seller may set the 
device to add the tax in one-cent ($0.01) increments in accordance with the schedule in 
subsection A of this section or may set the device to add the tax as exactly six (6) 
percent of the price of the product as it is delivered. In either case where the tax is 
added as the product is delivered and the price of the sale, including the sales tax, is 
displayed on the device as the delivery is being made, the seller is not required to state 
the amount of the tax separately in an invoice or receipt, but shall place a notice on the 
device that the price shown includes the city sales tax. 

C. When a coin- or bill-operated device dispenses goods, permits one (1) or more 
plays of a game or other entertainment, or permits a predetermined use of a device, 
equipment or place, the sales tax levied under this chapter shall be deemed to be 
included in the amount required to be deposited and shall be computed for purposes of 
collection, holding in trust, and paying over to the city by multiplying 0.0566 by the gross 
proceeds of each collection removed from the device by the seller. If the seller sells 
tokens or cards that are used to operate the devices, the gross proceeds shall be the 
sum of the cash removed from the devices plus the receipts from the sale of the tokens 
and cards.  

4.16.080 Situs of taxable transaction. 
A. A sale occurs in the city when: 

1. The sale agreement is reached between a buyer and seller in the city; 
2. Goods, property or rights sold by or through a seller or seller’s agent in the 

city are delivered to the buyer in the city; 
3. Property within the city is leased or rented; 
4. Services are sold and performed within the city; 
5. Services are performed in the city, without regard to where the services were 

sold; or 
6. Any other activities related to the sale of goods, services or rentals occur 

within the city with a sufficient connection and relationship to the city to permit the 
imposition of the tax under this chapter. 

B. Whenever a seller with a Bethel outlet consummates a mail order sale sent directly 
to a Bethel buyer, the transaction shall be construed as occurring in the city for tax 
purposes unless the seller meets the burden of proving that the direct mail order sale is 
wholly disassociated from any assistance by its Bethel operations. 

C. In cases where services or goods subject to a sales transaction outside the city are 
delivered both inside and outside the city, the tax shall be due on that portion of the 
services and goods delivered inside the city.  

4.16.090 Record of sale. 
A. Except for a person who has been certified by the finance director as a seller who 

engages solely in tax exempt sales, each person making sales within the city shall 
provide to the buyer and shall retain a copy of, a receipt or invoice documenting the 
details of the sale. 

B. Each receipt or invoice shall: 
1. Be dated; 
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2. Be sequentially prenumbered, but may be sequentially machine-numbered if 
the number printed on the receipt or invoice is machine-generated; 

3. Show the quantity, description and price of the goods sold, services rendered 
or sold or rentals made; 

4. Show the amount of the sales tax on the sale; and 
5. If any part of the sale is exempt, set out in detail on the receipt or invoice: 

a. Each item and the amount of the sale that is tax exempt, 

b. The reason for the exemption, 

c. The name of the entity and the name of the person actually making the purchase, and 

d. If the exemption may be given only upon the display of an exemption certificate or 
business license or upon the provision of a business license number, the seller shall 
record on the receipt or invoice the number and expiration date of the certificate or 
business license and the name of the person to whom issued.  

4.16.095 Receipts – Posting of signs. 
A. The city finance department will create and distribute a poster designated by 

administration. The posters must be shown to the city council prior to being sent to 
businesses but do not require approval from council. The minimum requirements for the 
posters are as follows: 

1. A request to patrons of the business to ask for a receipt; and  
2. An explanation that the requirements of a receipt are date of sale, amount of 

sale, amount of tax collected and a sequence number of the receipt or invoice. 
B. Businesses that are open to the public are required to post the signs.  
C. Exempt businesses are those for which one hundred (100) percent of their 

business is nontaxable.  
D. Failure to comply will result in a one hundred dollar ($100) fine per occurrence.  

4.16.100 Books, records and accounts. 
A. Sellers shall keep complete, adequate and accurate business records from which 

the city may determine sales tax liabilities. Failure to maintain such records of business 
transactions is evidence intent to evade the tax and may result in penalties. A person 
who fails to comply with the requirements of this section may not challenge or attack in 
any court action or proceedings the correctness of any assessment of sales taxes 
based upon any period for which such books, records, and invoices have not been so 
maintained, preserved, or when requested, presented to the city. 

B. Each seller shall prepare and preserve business records in a systematic manner 
conforming to accepted accounting methods and procedures. Such records include: 

1. The books of account ordinarily maintained by a prudent business person. 
Records and accounting information stored on computers or microfilm must be provided 
to the city in readable form when requested by the city; 
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2. Documents of original entry such as original source documents, pre-
numbered sequential receipts, cash register tapes, sales journals, invoices, job orders, 
contracts, or other documents of original entry that support the entries in the books of 
accounts; 

3. All schedules or working papers used to prepare gross and taxable sales 
results, including receipts or invoices showing exempt sales. 

C. Records must show: 
1. Gross receipts and amounts due from all taxable and exempt sales; 
2. All exemptions or deductions from gross sales, including the customer name 

and Bethel business license or exemption certificate number and expiration date, date 
of transaction, receipt number, and amount exempted; 

3. The total purchase price of all goods and other property purchased for sale, 
resale, consumption, or lease. 

D. All records that pertain to transactions involving sales tax liability shall be kept for 
three (3) years following the end of the calendar year during which the transactions took 
place, unless the finance director grants written permission for earlier destruction. 
Records or copies of evidence presented as certification or proof of claimed sales tax 
exemption by the buyer are required when sales tax is not collected. If the seller is 
unable to provide the documentation required to validate the seller’s treatment of the 
sale as exempt, or if the city determines that a sale was subject to tax, and the seller 
failed to collect the tax, the seller becomes liable for the tax, plus interest, penalty, costs 
and charges due the city. 

E. Amounts received with the return shall be applied in the following order: 
1. Miscellaneous costs and charges and disallowed deductions or retentions; 
2. Penalties due, beginning with the oldest penalty; 
3. Interest due, beginning with the interest due on the oldest month; and 
 

4.16.110 Returns and remittances. 
A. For each separate business entity and location, a seller shall complete a city sales 

tax return, reporting accurately and completely all information required on the form for 
all sales transactions occurring during the preceding month, quarter or year. Each sales 
tax return shall: 

1. Set forth the gross receipts of the business for the reporting period: month, 
quarter or year; 

2. Include all taxable and nontaxable transactions; 
3. Itemize nontaxable transactions on the exemption form; 
4. Include the amount of tax thereon; and 
5. Include such other information as the finance director may require. 

Each return shall be signed by a responsible individual who shall swear as to the 
completeness and accuracy of the information on the tax return. 

B. Any seller who filed or should have filed a sales tax return for the reporting period 
shall file a return even though no tax may be due. This return shall show why no tax is 
allegedly due, and, if the business is sold, foreclosed upon or otherwise transferred to 
another person, the person to whom it was sold or transferred, the date it was sold or 
transferred and the address and telephone number of the person to whom it was sold or 

67



Introduced by: Finance Committee 
 Introduction Date July 11, 2017 

Public Hearing: July 25, 2017 
Action:  

Vote:  

 

City of Bethel, Alaska   Ordinance 17-39   

  Page 14 of 75 

transferred. A seller who files a return for a reporting period when no tax is due is not 
required to file returns thereafter until it has one (1) or more taxable sales during a 
subsequent reporting period. 

C. Each sales tax return for a reporting period must be received at the office of the 
finance director or, if mailed with sufficient postage, be postmarked by the U.S. Postal 
Service with a readable postmark date, on or before the last day of the month following 
the period for which the return is required to be submitted. In the event the due date is a 
Saturday, Sunday or state legal holiday, the sales tax return shall be received or 
postmarked on or before the next following business day. All taxes required to be 
collected, interest, penalty, costs and charges due shall be remitted with the sales tax 
return, whether or not the tax has been collected from the buyer. 

D. Upon approval of the finance director, a seller that anticipates that it will have less 
than twenty-four thousand dollars ($24,000) in taxable sales during the current or 
coming calendar year may file its sales tax return and remittance of taxes on an annual 
basis for the current or coming year only if: 

1. The seller had less than twenty-four thousand dollars ($24,000) in taxable 
sales during the preceding calendar year; 

2. The seller executes an affidavit in a form satisfactory to the finance director 
stating that the seller anticipates that it will have less than twenty-four thousand dollars 
($24,000) in taxable sales during the current or coming calendar year; and 

3. The seller applies in advance for annual filing status on a form provided by the 
finance department and receives written approval from the finance director. 

Returns and taxes filed and paid on an annual basis must be received or postmarked 
not later than the last day of the month following the calendar year for which the tax 
return is required to be submitted. Penalties for the late filing of an annual return and for 
the late remittance of taxes shall be double the rate applicable to monthly returns and 
interest shall accrue on late annual remittances from July first (1st) of the preceding 
year. If the seller was in business during the preceding year, the finance director may 
approve an annual filing for a seller at any time during the current calendar year, but 
such approval is prospective only and may be given only upon remittance by the seller 
of all taxes, penalties and interest due to the date of the approval. 

E. Upon approval of the finance director, a seller that anticipates that it will have less 
than two hundred fifty thousand dollars ($250,000) in taxable sales during the current or 
coming calendar year may file its sales tax return and remittance of taxes on a quarterly 
basis for the current or coming year only if: 

1. The seller had less than two hundred fifty thousand dollars ($250,000) in 
taxable sales during the preceding calendar year; 

2. The seller executes an affidavit in a form satisfactory to the finance director 
stating that the seller anticipates that it will have more than twenty-four thousand dollars 
($24,000) and less than two hundred fifty thousand dollars ($250,000) in taxable sales 
during the current or coming calendar years; and 

3. The seller applies in advance for quarterly filing status on a form provided by 
the finance department and receives written approval from the finance director. 

Returns and taxes filed and paid on a quarterly basis must be received or postmarked 
not later than the last day of the month following the quarter in which the tax return is 
required to be submitted. Penalties for the late filing of a quarterly return and for the late 
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remittance of taxes shall be double the rate applicable to monthly returns and interest 
shall accrue on late remittances as if monthly filing was required. 

F. If a complete return from a person reporting on a monthly, quarterly or annual basis 
is accompanied by the entire tax due and is received by the city within the time allowed, 
the person collecting the tax may deduct and retain up to one (1) percent of the tax due 
for the entire reporting period as compensation for its costs of administration of the tax; 
however, the amount deducted and retained may not exceed one hundred dollars 
($100) for any reporting period.  

4.16.120 Termination, sale or transfer of retail business. 
A. A seller who sells, transfers or assigns a substantial portion of his retail business 

interest to another person shall make a final sales tax return within thirty (30) days after 
the date of such conveyance. At least ten (10) business days before any such sale is 
completed, the seller shall send to the finance director, by registered first-class mail, 
postage prepaid, a notice that the seller’s interest is to be conveyed to another person 
and shall include the name, address and telephone number of the person to whom the 
interest is to be conveyed. Following receipt of said notice, the city shall have sixty (60) 
days in which to perform a final sales tax audit and assess sales tax liability against the 
seller of the business. If the notice is not mailed at least ten (10) business days before 
the sale is completed, the city shall have twelve (12) months from the later of the 
completion of the sale or the city’s knowledge of the completion of the sale within which 
to begin a final sales tax audit and assess sales tax liability against the seller of the 
business. The city may also initiate an estimated assessment if the requirements for 
such an assessment exist. 

B. A person acquiring any interest of a seller in a business required to collect the tax 
under this chapter assumes the liability of the seller for all taxes due the city, whether 
current or delinquent, whether known to the city or discovered later, and for all interest, 
penalties, costs and charges on such taxes. The finance director, upon authorization of 
the seller, may disclose the sales tax remittances, delinquencies and the status of the 
seller’s sales tax account to any person designated by the seller. 

C. A seller who terminates his or her business without the benefit of a purchaser, 
successor or assign, shall make a final tax return and settlement of tax obligations 
within thirty (30) days after such termination. If a final return and settlement are not 
received within thirty (30) days of the termination, the seller shall pay a penalty of one 
hundred dollars ($100), plus an additional penalty of twenty-five dollars ($25) for each 
additional thirty- (30-) day period, or part of such a period, during which the final return 
and settlement have not been made, for a maximum of six (6) additional periods. A new 
or renewed business license may not be issued to a seller who has failed to make the 
return and settlement under this section until the return and settlement required have 
been made and the penalty imposed has been paid.  

4.16.130 Sales tax trust fund. 
A. Upon collection by the seller or the segregation from the seller’s own funds of the 

tax levied and required to be collected under this chapter, title to the collected or 
segregated tax funds vests immediately in the city. The seller shall establish and 
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maintain separate from all other funds and accounts of the seller a Bethel sales tax trust 
fund or account into which all sales tax collected or required to be collected shall be 
deposited or accounted for until paid over to the city. 

B. Upon request of the finance director, a seller shall prove to the finance director that 
the seller has established and uses the trust fund or account required under this 
section. 

C. A seller or any person with access to a trust fund or account required under this 
section or with access to funds required to be deposited in the trust fund who uses, 
diverts, or withdraws for any other use the tax funds collected and deposited or required 
to be deposited in the trust fund or account is guilty of a misdemeanor and may be 
punished upon conviction by a fine not to exceed one thousand dollars ($1,000) or by 
imprisonment not to exceed ninety (90) days or both fine and imprisonment for each 
such other use, diversion or withdrawal.  

4.16.140 Interest for delinquency. 
Interest shall accrue on the principal amount of the delinquent tax and other costs and 

charges, but not on penalties, at the rate of fifteen (15) percent per annum from the date 
of the delinquency until paid. Interest shall be assessed and collected in the same 
manner as the sales tax is assessed and collected. The date of delinquency for the 
payment of costs and charges is the thirtieth (30th) day following the date of the notice 
of the amount of the cost or charge due. Interest due on delinquent taxes, costs or 
charges may not be waived or forgiven except to the extent the underlying principal 
amount has been determined not to have been due.  

4.16.150 Estimated tax. 
A. On or after the fifth (5th) day of delinquency in the filing of the required sales tax 

return or the failure to remit all taxes, interest and penalty due, or upon a determination 
of a delinquency based upon an audit, the finance director shall assess against the 
delinquent seller a sales tax for the delinquent period or periods based on a reasonable 
estimate of the gross taxable sales computed from an audit or the tax returns submitted 
by the delinquent seller. If the finance director determines that information from prior tax 
returns is not adequate for computing a reasonable estimate of the gross taxable sales, 
other sources of information, including but not limited to information derived from similar 
businesses, may be used. Notice of the estimated assessment shall be provided to the 
seller by certified mail. Such assessment shall be due and owing retroactively from the 
first (1st) day of delinquency and shall be subject to the interest, penalty and other costs 
and charges as provided in this chapter. 

B. The estimated assessment of sales tax and other amounts due and owing, as 
provided in subsection A of this section, shall be deemed to be admitted to be the 
amount due and owing to the city unless the finance director receives, within twenty (20) 
days of the date of the certified mailing of notice of the estimated assessment, an 
accurate and complete sales tax return for the delinquent periods together with full 
remittance of all taxes, interest, penalty, costs and other charges due, or the seller 
remits the amount due under protest under the provisions of BMC 4.16.190.  
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4.16.160 Accelerated returns. 
A seller who is required to file a return and remit taxes to the city, who fails for more 

than thirty (30) days to file a return or remit the taxes due or who has, within a twelve- 
(12-) month period, filed or paid taxes late on two (2) or more occasions may be 
required by the finance director to file and remit on a weekly basis; provided, the finance 
director shall provide to the seller a hearing after reasonable notice of the finance 
director’s intention to require more frequent filing and remittance. Unless otherwise 
required or authorized by the finance director, a seller required to file on a weekly basis 
shall file a complete return and full remittance for the weekly period not later than the 
fifth (5th) business day following the last day of the weekly period. The seller required to 
file and remit on a weekly basis who fails to file and remit the full amount due within two 
(2) business days of the date required for such filing and remittance or such a seller 
who files late two (2) or more times during a three- (3-) month period may be required 
by the finance director to file on a basis more frequent than weekly after written notice of 
intent and a hearing as provided in this section. The day by which more frequent filings 
are due shall be established by the finance director.  

4.16.170 Investigation and audits. 
A. The finance director is not bound to accept a sales tax return as correct and may 

conduct an investigation to determine the correctness of a return. A person shall, upon 
request, furnish to the finance director every facility and assistance for the purpose of 
the investigation. 

B. For the purpose of ascertaining the correctness of a return or the amount of taxes 
owed when a return has not been filed, the finance director may conduct investigations, 
hearings and audits and to that end may examine any relevant books, papers, 
statements, memoranda, records, accounts or other writings of any seller at any 
reasonable hour on the premises of the seller and may require the attendance and 
sworn testimony of any seller or any officer or employee of the seller at a hearing. Upon 
written demand by the finance director, the seller shall present for examination in the 
office of the finance director such books, papers, statements, memoranda, records, 
accounts and other written material as may be set out in the demand unless the finance 
director and the person upon whom the demand is made agree to presentation of such 
materials at a different place. 

C. The finance director may issue subpoenas for the appearance of persons and for 
the production of records. The finance director may have enforcement of subpoenas in 
the Superior Court.  

4.16.180 Penalties. 
A. A seller who fails to timely file a return as required under this chapter shall pay a 

penalty of three and one-half (3 1/2) percent of the taxes due. The penalty shall be 
imposed for each month or part of a month during which the delinquency or failure to file 
exists up to a maximum of seventeen and one-half (17 1/2) percent of the initial 
delinquency. The filing of an incomplete return shall be treated as the filing of no return. 

B. A seller who fails to timely pay an amount shown on a return as required under this 
chapter shall pay a penalty of one and one-half (1 1/2) percent of the taxes not paid. 
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The penalty shall be imposed for each month or part of a month during which the 
delinquency or failure to pay exists up to a maximum of seven and one-half (7 1/2) 
percent of the initial delinquency. 

C. A person required to collect a tax under this chapter, who fails to provide a written 
receipt or invoice setting out the amount of the tax due on the transaction when the 
amount of the tax is required to be shown on the receipt or invoice, shall pay a penalty 
to the city equal to twice the amount of the tax due on the sale. The minimum penalty is 
five hundred dollars ($500). 

D. A person required to collect a tax under this chapter, who fails or refuses to 
produce records demanded or allow inspection at such reasonable time as requested or 
demanded by the finance director, shall pay to the city a penalty equal to three (3) times 
any deficiency found or estimated by the finance director to have occurred; provided, 
the minimum penalty is two thousand five hundred dollars ($2,500). In addition to 
penalties, violators may be assessed administrative and/or legal costs associated with 
the city’s obtaining the necessary records to complete the audit or investigation.  

E. A person required to maintain records under the provisions of this chapter shall 
immediately notify the city of any fire, theft or other casualty that would prevent the 
person from complying with the provisions of this chapter. Such casualty may be a 
defense to a civil penalty levied under this section, but does not excuse the person from 
the liability for payment to the city of taxes required to be collected. The unexplained or 
accidental loss of records, except by fire, theft or casualty, does not excuse a person 
from the performance of any of the requirements under this chapter. 

F. A penalty imposed under any part of this chapter except subsection C or D of this 
section may not be waived or reduced except upon a clear showing of reasons beyond 
the control of the person upon whom the penalty is imposed or a similar strong 
justification and approval by the city manager of the waiver or reduction.  

G. A penalty imposed under subsection C or D of this section may be waived or 
reduced upon a showing of reasons upon whom the penalty is imposed or a similar 
justification. Discretion by the city manager upon appeal shall determine the waiver or 
reduction. 

4.16.190 Protest of tax and appeal by buyer. 
A. The seller shall determine whether a sale is taxable under this chapter. If the seller 

fails to collect the tax due on a sale transaction because of an incorrect determination of 
taxability by the seller, except when the seller has been misled by the buyer, or fails for 
any other reason to collect the tax due on the sale, the seller becomes liable to the city 
for the tax in the same manner as if the tax had been collected. 

B. If a buyer believes that a transaction is exempt or otherwise not subject to the tax 
imposed under this chapter, the buyer shall pay the tax to the seller under protest. A tax 
is paid under protest by stating to the seller that the tax is paid under protest and 
requesting the seller mark any receipts, invoices or other evidence of the sale to 
indicate that the tax is paid under protest. The buyer shall file with the finance director a 
statement of protest on a form provided to the buyer by the finance director. Failure to 
file a complete statement of protest with the financial director within ten (10) days of the 
date of the sale or to pay the tax at the time of the sale constitutes a waiver of the 
protest and of any other right of the buyer to challenge the tax in any other forum. The 
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buyer shall clearly set out on the form the terms and conditions of the sale, the amount 
of the sale, the goods, rental or  

services involved, the location of the sale and all other information necessary to 
support the buyer’s claim that the tax does not apply. 

C. The buyer shall file the completed form, including the copy of the receipt or invoice, 
with the finance director within ten (10) days of the date of the sale. The seller shall 
include a copy of the receipt protested with the seller’s sales tax return for the tax 
reporting period in which the protested tax was paid. The protested tax shall be paid 
over to the city with all other sales tax amounts due for the reported period. 

D. The finance director shall issue a written ruling on the buyer’s protest within thirty 
(30) days of the timely filing by the buyer. The burden of proof is on the buyer. The 
finance director may make inquiry of any person who may have information of the facts 
relevant to the taxability of the protested tax and may seek the advice of the city 
attorney on any protest. The ruling will be in writing and must set forth the reason for the 
grant or denial of the protest. The ruling will be mailed to the buyer and the seller at the 
addresses given on the protest. 

E. If a protest is granted, the finance director shall determine whether the tax 
protested has been received by the city from the seller. If the tax has been received, the 
finance director shall refund directly to the buyer the amount of the tax to be refunded. If 
the tax has not been received by the city, the finance director shall pay the refund to the 
buyer upon receipt of the sales tax from the seller. 

F. In the event the protest is denied, the buyer may, within twenty (20) days of the 
date of mailing of the notice of denial, either request a finance committee review of the 
decision pursuant to BMC 4.16.220 or may file an appeal to the city manager pursuant 
to BMC 4.16.230. The request for finance committee review shall be filed with the 
finance director who shall immediately forward the request to the chair of the finance 
committee. An appeal to the city manager shall be filed with the finance director who 
shall immediately forward the appeal to the city manager.  

4.16.200 Protest and appeal by seller. 
A. A seller may appeal a decision of the finance director if the seller believes that: 

1. A transaction is exempt or otherwise not subject to the tax imposed under this 
chapter but has been informed by the city that such transaction is subject to the tax 
imposed under this chapter; 

2. The tax, a penalty, interest or other charge imposed or demanded by the city 
is not owing; 

3. An application for a refund of an excess payment was incorrectly denied; 
4. An estimated tax filing by the finance director is incorrect or erroneous; or 
5. Any other notice or demand of any amount claimed by the city to be due 

under this chapter is incorrect or erroneous, but only if such notice or demand is not the 
result of a prior appeal of the same matter and is not a subsequent notice or demand for 
which a timely appeal or protest of the earlier notice or demand was not timely filed. 

B. The seller may appeal the determination of the tax, interest, penalty, charge or 
other claimed amount by the city by remitting the amount to the city under protest and 
filing with the finance director at the time of remittance a statement of protest setting out 
all relevant facts and clearly explaining why the transaction, or the amount, is exempt or 
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not otherwise subject to the tax levied under this chapter or why the amount determined 
by the city is incorrect, erroneous, or otherwise not owing. The remittance and 
statement of protest must be received by the city not later than the twentieth (20th) day 
following the date the notice or determination is mailed to the seller. Failure to file a 
statement of protest and to remit the amount claimed by the city as owing within the 
time permitted under this subsection constitutes a waiver of the right to protest and to 
appeal the tax, disallowance, charge, interpretation or other city determination under 
this chapter and is a waiver of the right to appeal the determination to the city manager 
or to appeal or otherwise challenge the tax, disallowance, charge or interpretation or 
other determination in any judicial or other proceeding. If a seller shows that remittance 
under protest of the amount demanded would create an extreme hardship for the seller, 
the finance director may waive the remittance of part or all of the amount required to be 
paid; provided, the amount determined to be due by the finance director in the written 
decision of the appeal must be paid prior to filing with the city manager an appeal of the 
finance director’s decision. Upon the request of the seller and a determination by the 
finance director that the seller has not been late or deficient in the remittance of its sales 
taxes to the city for the immediately preceding three (3) years, exclusive of the 
remittances for the period under protest, and that he has a history of prompt remittance 
of all its other accounts with the city, the finance director may waive the remittance of 
part or all of the amount required to be paid; provided, the amount determined to be due 
by the finance director in the written decision of the appeal must be paid prior to filing 
with the city manager an appeal of the finance director’s decision. 

C. The finance director shall issue a written ruling on a seller’s protest within thirty 
(30) days of receipt of the protest and remittance if timely filed. The seller has the 
burden of proof. The finance director shall permit or may require the seller to provide 
additional information relevant to the protest and appeal. The finance director may seek 
the advice of the city attorney on a seller protest and appeal. The ruling will be in writing 
and must set forth the reason for the grant or denial of the protest and appeal. The 
ruling will be sent to the seller at the address given in the protest. 

D. If a protest is granted in part or in whole, the finance director shall refund to the 
seller the amount paid over to the city under protest that was in excess of the amount 
found owing. The seller shall immediately refund to each buyer from whom the tax was 
collected the amount of the tax improperly collected; if the seller did not collect the tax 
but has paid the tax to the city from its own account, the seller may retain the tax 
refunded. 

E. In the event the protest is denied, the buyer may, within twenty (20) days of the 
date of mailing of the notice of denial, either request a finance committee review of the 
decision pursuant to BMC 4.16.220 or may file an appeal to the city manager pursuant 
to BMC 4.16.230. The request for finance committee review shall be filed with the 
finance director who shall immediately forward the request to the chair of the finance 
committee. An appeal to the city manager shall be filed with the finance director who 
shall immediately forward the appeal to the city manager.  
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4.16.210 Refund of excess remittance. 
A. A seller who, through a clerical or similar error, remits a tax under this chapter that 

exceeds the amount actually due may receive a refund of the excess remittance upon 
meeting the conditions set out in this section. 

B. A seller who has made an excess tax remittance as set out in subsection A of this 
section shall be given a refund of the excess if the city receives written notice from the 
seller of the amount claimed as an excess remittance accompanied by satisfactory 
proof of the excess remittance in the form required by the finance director. The claim 
and proof must be received not later than the last day of the twenty-fourth (24th) month 
following the month for which the excess remittance was made, without regard to the 
month during which the remittance to the city was actually made. 

C. Upon approval of a refund to a seller, the city may pay the refund to the seller or 
authorize the seller to take the refund as a credit against future monthly tax remittances; 
provided, the amount taken as a credit in any one (1) month may not exceed twenty 
(20) percent of the amount otherwise due for the month. No interest may be paid on the 
excess remittance. 

D. In the event the protest is denied, the buyer may, within twenty (20) days of the 
date of mailing of the notice of denial, either request a finance committee review of the 
decision pursuant to BMC 4.16.220 or may file an appeal to the city manager pursuant 
to BMC 4.16.230. The request for finance committee review shall be filed with the 
finance director who shall immediately forward the request to the chair of the finance 
committee. An appeal to the city manager shall be filed with the finance director who 
shall immediately forward the appeal to the city manager. 

E. A claim for a refund of an excess remittance to which this section applies is forever 
barred if notice and proof of the excess remittance are not given within the time 
required.  

4.16.220 Review by finance committee. 
A. Upon receipt of a request for finance committee review, the chair of the committee 

shall determine the earliest dates the finance director, the finance committee and the 
person requesting review can meet. The chair of the committee shall select a date, time 
and place for a meeting and shall notify the committee members, the person requesting 
review and the finance director of the meeting. 

B. The finance director and the person requesting review shall provide to each other 
and to the committee chair all documents upon which each intends to rely in the review 
of the matter. Such documents should be provided within three (3) business days of the 
date notice of the meeting is mailed. The chair of the committee shall distribute to the 
committee members documents received in the matter. 

C. The procedures at the meeting on the matter under review shall be informal. The 
person requesting review and the finance director shall each have a reasonable 
opportunity to explain their position. At the conclusion of the meeting on the matter, the 
committee shall determine what recommendation it will make to the finance director and 
shall set out its reasons for the recommendation. The finance committee 
recommendation is advisory only and is not appealable. 
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D. The recommendation and reasons shall be reduced to writing and mailed or 
delivered to the person requesting review, the finance director, and the city manager. 
The finance director shall give consideration to the arguments raised by the person 
requesting review, the recommendations of the committee, the scope of discretion of 
the finance director in the matter and other relevant factors. The finance director may 
consult with the city manager on the matter. The finance director shall promptly decide 
the position of the finance department and inform the person requesting review and the 
committee in writing of the final decision of the finance director. The finance director 
shall undertake such action as may be appropriate to implement the final decision. 

E. A person who is dissatisfied with the final decision of the finance director may, 
within twenty (20) days of the date of mailing of the decision, file with the finance 
director an appeal of the decision to the city manager pursuant to BMC 4.16.230. The 
finance director shall immediately forward the appeal to the city manager.  

4.16.230 Appeal to city manager. 
A. An appeal to the city manager of a finance director’s decision must be in writing 

and must set out with specificity the errors claimed to have been made by the finance 
director. 

B. An appeal to the city manager of a finance director’s decision shall be scheduled 
for a hearing and be heard by the city manager or a hearing officer appointed by the city 
manager. The city manager or the hearing officer shall receive such relevant 
documents, information and testimony as the appellant and the finance director may 
desire to present at a hearing. The burden of proof is on the appellant. Unless the city 
manager specifically delegates to the hearing officer the authority to hear and decide 
the appeal, the hearing officer shall hear the appeal and provide to the city manager a 
proposed decision setting out findings, conclusions and orders which the city manager 
may accept, modify or reject and refer back to the hearing officer for reconsideration. If 
the hearing officer is specifically authorized to decide the appeal, the hearing officer’s 
decision is the final decision. If the city manager hears the appeal or if the city manager 
accepts and signs a hearing officer’s proposed decision, whether or not modified by the 
city manager, such decision is the city manager’s decision and is the final decision. A 
final decision shall be in writing and shall set out findings of fact, conclusions, and such 
orders as may be appropriate. A final decision may be appealed to the Superior Court 
pursuant to the rules of appellate procedure. A final decision shall state that it is a final 
decision and shall contain any notice of the limitations on and the right to appeal 
required by Rule 602(a)(2) of the Alaska Rules of Appellate Procedure or other 
applicable rule. A copy of the final decision shall be promptly mailed or delivered to the 
appellant and to the finance director.  

4.16.240 Rulings and regulations. 
A. The finance director may promulgate and amend regulations and may prescribe 

the content and use of forms appropriate to the implementation of this chapter. 
Regulations promulgated by the finance director are effective on the date they are 
promulgated unless a different date is indicated in the regulations; provided, all 
regulations are subject to amendment and repeal at any time by the city council by 
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ordinance. At least seven (7) calendar days prior to promulgation, a proposed regulation 
or amendment shall be submitted to the city attorney and the city manager for review 
and comment. Upon promulgating a regulation or any amendment to an existing 
regulation, the finance director shall submit the regulation or amendment to the city 
council at its next regular meeting. 

B. If any person who is or may be required to remit or collect the tax under this 
chapter questions the application of this chapter to a transaction or other situation in 
which that person is involved or may become involved, the person may apply to the 
finance director for a ruling on the question. The finance director may rule on the 
question and may seek the advice of the city attorney on the question. Before a ruling of 
the finance director is effective or binding on the city, it must be signed by the city 
manager. Rulings having general applicability shall be considered by the finance 
director for promulgation as a regulation.  

4.16.250 Time extensions. 
For good cause shown, the finance director may grant an extension of the time 

required for the performance of any act under this chapter. The extension shall be 
subject to such terms and conditions as the finance director finds appropriate. An 
application for an extension must be filed in writing before the date required for 
performance.  

4.16.260 Disposition of tax information. 
Information in the possession of the city which was obtained by the city in the 

administration or enforcement of the provisions of this chapter and which discloses the 
particulars of the business or affairs of a seller or other person from whom the 
information is obtained is not a matter of public record, but may be disclosed to other 
municipalities, the state or the United States for purposes of investigations and law 
enforcement. The information shall be kept confidential except when its production is 
required in an official investigation or an administrative or court proceeding. These 
restrictions do not prohibit the publication of general sales tax statistics and information 
or prohibit the publication of tax lists showing the names of sellers who are delinquent in 
the remittance of taxes, the amount of the delinquency plus penalties and interest owed 
by the delinquent sellers. Information otherwise protected by this section may be 
furnished on a reciprocal basis to other municipalities, agencies of the state or the 
United States concerned with the enforcement of tax laws, and may be furnished to any 
person authorized in writing by the seller to receive or view the information.  

4.16.270 Civil enforcement remedies. 
A. If sales tax is not paid when due, the city may enforce the remittance of the tax, 

interest, penalty, costs and charges by any method available in law, including but not 
limited to the lien, foreclosure and sale of real and personal property or a civil action 
against the delinquent taxpayer or responsible individual. 

B. The city may institute a civil action against any person who violates a provision of 
this chapter. In addition to injunctive and compensatory relief, a civil penalty not to 
exceed one thousand dollars ($1,000) may be imposed for each violation. An action to 
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enjoin a violation may be brought notwithstanding the availability of any other remedy. 
On application for injunctive relief and a finding of a violation or a threatened violation, 
the Superior Court shall grant the injunction. Each day that a violation of this chapter 
continues constitutes a separate violation.  

4.16.280 Liens. 
A. The tax, interest, penalty and other costs due and owing the city by a seller under 

this chapter constitute a lien in favor of the city upon the assets and property of all 
persons liable for the remittance of the tax, interest, penalty and other costs. 

B. The lien imposed by this section arises and attaches at the time that remittance 
becomes delinquent and continues until the entire amount due has been paid. 

C. If delinquent sales taxes, interest, penalties and other costs are not paid within ten 
(10) days from the mailing of notice and demand for remittance thereof, a notice of lien 
may be recorded in the office of the district recorder in any recording district where the 
person liable has assets or property, and upon recordation a lien arising under this 
section has priority over any other liens except those for special assessments or those 
granted priority by state or federal law. 

D. An action to foreclose the lien created by this section shall be commenced and 
pursued in the manner provided for the foreclosure of liens in AS 09.45.170 through 
09.45.220. 

E. The remedy provided in this section is not exclusive and shall be in addition to all 
other remedies available to the city to collect the sales taxes, interest, penalty and costs 
due under this chapter. 

F. The failure to record a lien does not constitute as a waiver or abrogation of any 
priorities, rights or interests of the city at law or in equity. 

G. Fees for the administrative costs of filing notices of liens and releasing of liens 
shall be: 

1. Filing of notices of lien: Twenty-five dollars ($25), plus recorder’s office filing 
fee; 

2. Release of liens: Twenty-five dollars ($25), plus recorder’s office filing fee; 
3. Upon full satisfaction of remittance of all taxes, interest and costs, including 

the administrative costs for the filing and release of the liens, due and owing to the city, 
the finance director shall file a certificate discharging the lien.  

4.16.290 Liability of responsible individuals. 
Each responsible individual as defined under BMC 4.16.010 is liable to the city for the 

remittance of sales taxes that are delinquent and which were collected or required to be 
collected or required to be paid over to the city while such individual was a responsible 
individual with respect to such taxes. Such individual is liable to the city for penalties, 
interest on the delinquent taxes, costs and other charges accrued to the date of 
remittance. Upon written demand for remittance of delinquent taxes, penalty, interest, 
costs and charges sent by registered mail to a responsible individual, the responsible 
individual shall remit over to the city the amount of the delinquent taxes, interest, 
penalty, costs and charges due within twenty (20) days of the date of mailing of the 
written demand or file a written appeal to the finance director setting out with specificity 
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the amounts for which he or she is not liable and the reasons there is no liability for 
such amounts. The appeal shall be filed as a protest under BMC 4.16.190 except that 
remittance under protest is not required to be made as a condition of filing the appeal to 
the finance director; however, if the protest decision of the finance director is appealed 
to the city manager, the amount set out as due in the finance director’s decision must be 
paid with the filing of the appeal to the city manager. If the responsible individual upon 
whom demand for remittance has been made fails to file an appeal or to remit the taxes, 
penalty, interest, costs and charges due within twenty (20) days of the date of mailing of 
the demand, the amount due is deemed admitted to be due from the responsible 
individual and may not thereafter be made the subject of an appeal or otherwise 
challenged in any judicial proceeding. The amount due may be collected in a civil action 
against the responsible individual.  

4.16.300 Seller education. 
Repealed by Ord. 09-04.  

4.16.310 Tax evasion. 
A. A person commits the misdemeanor crime of tax evasion if the person: 

1. Fails to file a statement or return required by this chapter; 
2. Makes a false statement or affidavit of occurrence, existence, amount, 

location, or value of a sales transaction or of property or service subject to tax under this 
chapter; 

3. Uses a tax exemption certificate or claims an exemption when an exemption 
is not applicable; 

4. Remits or rebates to a buyer or consumer, whether directly or indirectly, by 
any means, all or any part of the tax levied hereunder; 

5. Makes in any form of advertising, whether in writing, verbally or otherwise, 
any statement which implies that the person is absorbing the tax, paying the tax for the 
buyer or consumer or user by an adjustment of prices or by any other means; or is guilty 
of a misdemeanor; provided, however, a seller may advertise that the purchase price 
includes the sales tax when authorized under BMC 4.16.070(B) or (C) to include the tax 
in the sale price; 

6. Falsifies or changes the content of a record of any nature required to be kept 
under this chapter so as to misrepresent the facts or information contained therein; 

7. Submits to the city or the finance director any information or record that has 
been falsified or changed to create a misrepresentation; 

8. Fails, neglects or refuses to comply with any provision of this chapter; or 
9. Refuses as a buyer to pay to the seller the tax due under this chapter. 

B. Each day upon which a violation of this chapter continues is a separate violation. 
C. Upon the conviction of tax evasion under this chapter, the court may impose a fine 

of not more than three hundred dollars ($300) for each violation unless a greater 
punishment is authorized for the violation of a particular provision of this chapter.  
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4.16.320 Use tax. 
A. There is levied and shall be collected a tax on the storage, use, or consumption of 

alcoholic beverages in the city. The tax shall be at the same rate as the sales tax levied 
under this chapter, but there shall be deducted from the tax levied under this section an 
amount equal to any sales tax paid by the buyer that was levied and collected on the 
sale of the alcoholic beverage. 

B. The buyer shall pay the tax. A person outside the city who receives an order for 
alcoholic beverages to be shipped by the seller or seller’s agent or employee to an 
address or person in the city shall collect the tax and remit the tax collected or required 
to be collected to the city in the same manner as required for sales taxes levied by the 
city. Such seller shall be liable for the remittance of the use tax in the same manner as a 
person who is required to collect the city sales tax on the sale of other goods. The buyer 
shall be liable to the city for all use taxes not collected by a seller. 

C. The provisions of the chapter applicable to sales tax shall apply to the use tax 
levied under this section, including, but not limited to, provisions regarding computation, 
collection, holding, reporting, record keeping, remittance to the city, interest, penalties, 
enforcement, remedies, assessment of delinquent taxes, liability, audit, appeal and 
refund. When the sales tax provisions are applied to the use tax, the phrase “sales tax” 
shall be read as “use tax” where appropriate.  
 

Chapter 4.16: Sales Taxes 
4.16.010 Definitions 
4.16.020 Declaration and Policy 
4.16.030 Interpretation 
4.16.040 Presumption of Taxability 
4.16.050 Rules Applicable to Particular Businesses or Occupations 
4.16.060 Title to Collected Sales Tax 
4.16.070 Imposition – Rate 
4.16.080 Payment and Collection 
4.16.090 Sales Tax Collection – Registration Requirement 
4.16.100 Certificate to be Displayed 
4.16.110 Certificate Non-Transferable/Non-Assignable 
4.16.120 Injunction Prohibiting Operation of Business for Failure to Register or 

Failure to Remit Returns 
4.16.130 Seller Education 
4.16.135 Limits of Liability 
4.16.140 Tax Receipts & Posting of Sales Tax Signs 
4.16.150 Tax Exemptions 
4.16.160 Exemption Cards 
4.16.170 Special Exemption – Charitable Events 
4.16.180 Revocation of Exemption Status 
4.16.190 Seller’s Liability for Incorrect Determination 
4.16.200 Buyer’s Protest of Imposed Taxes 
4.16.210 Refunds – In General 
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4.16.220 Refunds for Construction Materials and Services 
4.16.230 Tax Filing Schedule  
4.16.240 Contents of Tax Return 
4.16.250 Security Deposits/Bonds 
4.16.260 Extension of Time to File Tax Return 
4.16.270 Penalties and Interest for Late Filings 
4.16.280 Repayment Plans 
4.16.290 Forgiveness of Uncollected Taxes, Penalties and Interest 
4.16.300 Application of Payments 
4.16.310 Application of Overpayments 
4.16.320 Amended Returns 
4.16.330 Recordkeeping Required of All Sellers 
4.16.340 Loss of Records 
4.16.350 Audits 
4.16.360 Estimated Taxes 
4.16.370 Accelerated Returns 
4.16.380 Cessation or Transfer of Business 
4.16.390 Use of Information on Tax Returns 
4.16.400 Publication of Delinquent Sellers 
4.16.410 Liens 
4.16.420 Violations 
4.16.430 Penalties for Violations 
4.16.440 Appeals 
4.16.450 Transition Period 
 

4.16.010 Definitions 
For purposes of this chapter, certain words and phrases are defined as follows: 

A. “Buyer” means and includes persons who acquire interest in real or personal property, or the 
right to use or occupy property, or who receives a service for consideration.  

B. “City” means the City of Bethel. 
C. “Coin-Operated Machine” means a slot machine, juke box, merchandise vending 

machine, laundry and any other service dispensing machine or amusement device of 
any kind which requires the insertion of currency to make it operative. 

D. “Consumer” means the person who, in the ordinary meaning of the term, takes title 
to, takes possession of, or rents property, or receives services for consideration.   

E. “Engaging in Business” means carrying on or causing to be carried on any activity 
with the purpose of direct or indirect benefit; 

F. “Federally Recognized Indian Tribe” means an Indian or Alaska Native tribe, band, 
nation, pueblo, village or community that the Secretary of the Interior has 
acknowledged to exist as an Indian tribe pursuant to the Federally Recognized 
Indian Tribe List Act of 1994, Public Law 103-454, 25 USC 479a. 

G. “Finance Director” means the finance director of the City or the designee of the 
finance director, the City Manager or the City Council; the designee may be an 
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employee of the City, an accountant or other person who is not an employee of the 
City, a certified public accounting firm or other type of firm.   

H. “Goods,” “fixtures,” “investment securities,” “general intangibles,” “accounts,” 
“chattel paper,” “documents,” “instruments” and “money” and their singulars, have 
the meanings given the terms by the Alaska Uniform Commercial Code, AS 45.01 et 
seq., as amended. 

I. “Lease”, “Leasing” or “Rental” regardless of whether a transaction is characterized 
as a lease or rental under generally accepted accounting principles, means a 
transfer of possession or control of tangible personal property or real estate of a 
fixed or indeterminate term for consideration; a lease or rental may include future 
option to purchase or extend.  The provisions of 26 U.S.C. (Internal Revenue Code), 
AS 45.01 through AS 45.08, AS 415.12, AS 45.14 and AS 45.29 (Uniform 
Commercial Code) shall apply.   

J. “Person” means an individual, partnership, cooperative, association, joint venture, 
corporation, estate trust, business, receiver, or any entity, group or combination 
acting as a unit. 

K. “Political Subdivision” means a local government created by the State of Alaska to 
help fulfill its obligations. Political subdivisions include counties, cities, towns, 
villages, and special districts such as school districts, water districts, park districts, 
and airport districts. 

L. “Price” means the amount of money, or the fair market value of consideration other 
than money, that the buyer gives to the seller in exchange for the property, the 
right to use or occupy the property, or the rendering of services. 

M. “Rental” means any transfer of the right to use or occupy property for consideration. 
N. “Responsible individual” means any individual, including a group of individuals such 

as a board of directors, partnership, joint venture, corporation or other entity, who 
has the responsibility to, is required to, or has the authority to direct or cause 
another person to:  
1. Collect the tax levied under this chapter;  
2. Segregate funds in lieu of the direct collection of the tax under this chapter;   
3. Remit over to the City taxes required to be collected under this chapter; or  
4. Determine which creditors of the seller are to be paid; and may include, but is 

not limited to, such officers and employees of a seller as the chief executive 
officer, president, vice president for finance, controller, comptroller, treasurer, 
bookkeeper, majority shareholder, finance director, manager, partner, managing 
partner, chief fiscal or financial officer and accountant if they possess any of the 
authority, responsibility or duties described in this definition. 

O. “Resale” means to sell again and is limited to items which are resold per se or are 
physically present in a final product which is sold and is subject to tax at the time of 
final sale.  The item must be easily and readily identifiable in the final product.   

P. “Retail Sale” means any sale, lease, rental transfer or assignment of real or 
intangible personal property, including barter, credit, installment and conditional 
sales, for any purpose other than resale in the regular course of business.  The 
delivery of property in the City by a seller whose principal place of business is 
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outside the City to a buyer or consumer is a retail sale made within the City if such 
retailer maintains any office, distribution or sales house, warehouse or any other 
place of business, or solicits business or receives order through an agent, salesman 
or other type of representation within the City.   

“Sale” and “sales transaction” mean any sale, lease, rental, transfer or assignment of 
any right, title or interest in any goods, fixtures, real property, things in action, 
investment securities, future goods, goods to be severed from realty, admission 
privilege, right of participation or attendance, general intangibles, accounts, chattel 
paper, documents, instruments or money, and any sale, provision or performance of 
services, for consideration.  
Q. “Sale” or “retail sale” or “sale at retail” means every sale or rental of real property or 

sale or rental of personal property (whether tangible or intangible), every sale or 
exchange of services, including barter, credit, lease, installment and conditional 
sales, for any purpose other than resale when such resale is made in the regular 
course of business. 
1. A “sale,” “retail sale,” or “sale at retail” includes, but is not limited to the 

following transactions: 
a. Selling property; or 
b. Renting, leasing, or letting of real or personal property, accommodations, 

facilities, or services of any nature whatsoever; or 
c. Storing for use or consumption any item or article of personal property; or 
d. Rendering occupational or professional services of any nature whatsoever; or 
e. Furnishing materials and rendering services in connection therewith to 

accomplish the installation, construction, repair or completion of a specific 
end product or project; or 

f. Selling real estate comprising parcels of land and buildings or improvements 
thereto, either separately or conjunctively; or 

g. Transfer of the product of a manufacture or construction process to the user 
of the product; or 

h. Importing, or causing to be imported, property from outside the city for sale 
or for rent, storage, distribution, use or consumption within the city; or 

i. Selling or furnishing, preparing and serving food or beverages, alcoholic or 
nonalcoholic, for consumption on or off the premises of the seller; or 

j. Selling bingo cards or pull tabs; or 
k. Every use or play of a coin-operated machine; or 
l. Transacting or engaging in any type of business not enumerated herein  

R. “Sales Price” or “Selling Price” means the consideration paid by the buyer, whether 
money, credit, rights or other property or interest in property expressed in terms of 
money equal to fair market value of the consideration including delivery costs, taxes, 
or any other expenses whatsoever and without deduction on account of the cost of 
property sold, the cost of materials used, labor costs, discount, delivery costs or 
other expenses paid or accrued, and without any deduction on account of losses. In 
the case of a sale involving an exchange of property and/or services, the fair market 
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value of the property or services exchanged, including delivery or installment costs, 
but excluding sales tax.  

S. “Seller” means every person who, as principal or agent, makes a sales transaction to 
a buyer or consumer, every person renting goods, real or personal property and 
every person performing or providing services, for consideration.  In the event that 
retail sales transactions are being conducted in the name of a corporation, 
partnership, cooperative, association, joint venture or other entity, the “seller” for 
purposes of responsibility and liability for the collection and remittance of sales tax 
shall include every director, officer and partner without exception, and also shall 
include every employee, agent and other person in a position of control and 
authority to collect and remit said sales taxes to the City. 

T. “Selling price” (or “Sales Price”) means the present fair market value of all detriment 
incurred by the buyer in the sales transaction, including cash payments, debt 
obligations and the present value of goods, personal property, realty or service that 
form part of the consideration for the sale without deduction for the value of trade-
ins, markups, taxes on, collected or paid by the seller or a prior owner or holder of 
the subject of the sale, invoice prompt payment discounts or discounts not available 
to all purchasers.  means the consideration paid by the buyer, whether money, 
credit, rights or other property or interest in property expressed in terms of money 
equal to the fair market value of the consideration including delivery costs, taxes, or 
any other expenses whatsoever and without deduction on account of the cost of 
property sold, the cost of materials used, labor costs, discount, delivery costs or 
other expenses paid or accrued, and without any deduction on account of losses. 

U. “Services” means and includes all species of acts, activities, labor, advice, 
consultation, advertising, brokering, retainers, representation and intercession but 
does not include services rendered to an employer by an employee.  

“Services” means and includes all services of every manner and description which are 
performed or furnished for compensation of any kind, except services rendered to an 
employer by an employee, including but not limited to: 

1. Professional services; 
2. Services in which a product or sale of property may be involved including 

personal property made to order; 
3. The sale of transportation services; 
4. Services rendered for compensation by any person who furnishes any services in 

the course of their business or occupation; 
5. Services wherein labor and materials are used to accomplish a specified result; 
6. Commissions earned during business conducted within the city; and 
7. Any other services including advertising, maintenance, recreation, amusement 

and craftsmen’s services. 
V. “Time of Sale” for installment sales is the time at which the initial payment is made.  
W. “Transaction” means any transfer of property or the right to use or occupy property, 

or the rendering of a service, for consideration.   
X. “Wholesaler” means a merchant who sells goods, in the regular course of business, 

to retailers who sell to consumers, or sell goods in the regular course of business to 
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dealers or other wholesalers, for the purpose of taxable resale in the City.  To 
qualify as a wholesaler, a merchant must be regularly recognized as such, and 
known to the trade as such.   

Y. “Wholesale Sale” means a sale of goods by a merchant selling them in the regular 
course of business; or a sale of goods by a merchant selling them in the regular 
course of business at wholesale prices to dealers or other wholesalers for the 
purpose of taxable resale in the City.  The term does not include a sale by a 
wholesaler to users or consumers when such sale is not for taxable resale in the 
City.   

Z. “Z Tape” means the report feature of a cash register which records the total 
transactions, such as sales by type, the number of customers and the number of 
items rung in for the period; the transactional total of the current day’s receipts.   

 
4.16.020 Declaration and Policy 
A. It is the policy of the City of Bethel to recognize that: 

1. The voters of the City of Bethel have granted to the City government the power 
to levy sales taxes and, by doing so, have entrusted the City to administer those 
taxes fairly, effectively, efficiently, and in full compliance with State and City 
laws. 

2. State law imposes a fiduciary duty upon the City of Bethel to collect sales taxes 
levied within the City. 

3. Proceeds from the sales taxes levied by the City of Bethel constitute, by far, the 
principal sources of municipal tax revenues. 

4. A substantial portion of the proceeds of the sales taxes levied by the City are 
used to fund essential services and facilities provided by the City. 

5. Any sales taxes levied by the City that are not properly collected and remitted 
diminish the fiscal resources available to fund core local governmental services. 

6. Any sales taxes that are not properly collected and remitted shift the financial 
burden of funding local governmental facilities and services to other taxpayers, 
citizens and businesses. 

7. To the extent, if any, that businesses do not collect and remit taxes on taxable 
sales, those businesses have a distinct and unfair competitive advantage over 
businesses that are properly collecting and remitting sales taxes. 

8. Sales taxes are paid by purchasers of goods and services, not the businesses 
that collect those taxes. To the extent, if any, that sales taxes are collected but 
not remitted by businesses, the trust obligations of those businesses are not 
being fulfilled, and the interests of the greater community of Bethel suffer. 

9. Bethel area businesses perform a valuable service to the residents and visitors of 
Bethel by collecting and remitting sales taxes. While not compensated directly for 
that service, those businesses and other property owners in Bethel enjoy the 
benefits provided by those taxes. 

10. It is the duty, function, and responsibility of the City finance director as head of 
the City finance department to collect City sales taxes, along with penalties and 
interest on those taxes when due, to issue citations for violations of the City code 
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regarding collection of sales taxes, and otherwise administer the collection of 
sales taxes. 

11. It is the duty and responsibility of the city manager to supervise and control, 
directly and indirectly, the finance department and all other administrative 
departments, agencies, officers, and all other employees of the City except the 
city clerk, city clerk’s office, city attorney, and city attorney’s office. 

12. The city council has exercised its legislative and policy making functions relating 
to the levy and collection of sales taxes by enacting laws governing these 
matters. 

13. The city manager and finance director are charged with carrying out the 
administration of the City’s sales tax in a manner that is fair, effective, efficient, 
and in compliance with the laws of the state of Alaska and the City. 

B. Within the constraints outlined in the City code, the city manager shall keep the city 
council regularly informed regarding the collection of City sales taxes. 

 
4.16.030 Interpretation. 

A. The application of the tax levied under this chapter shall be broadly construed and 
shall favor inclusion rather than exclusion. 

B. The exemptions from the tax levied under this chapter shall be narrowly construed 
against the claimant and allowed only when such exemption clearly falls within an 
exemption defined in this chapter.  

 
4.16.040 Presumption of Taxability 

A. In order to prevent evasion of the sales tax and to aid in its administration, it is 
presumed that all sales by a person engaging in business are subject to the sales 
tax; and 

B. For the purposes of the tax levied by this section, a sale of tangible personal 
property is made within the City if: 

1. The sale is made by a business located within the City and delivery occurs 
within the City; 

2. The sale is made by a business located within the City, the order is 
received or solicited within the City or payment is received within the City, 
and delivery is made to a purchaser within the City; 

C. For the purposes of the tax levied by this section, services are made within the City 
if, regardless of the location of the business rendering the services: 
1. The services, or any essential or substantial part thereof, are rendered within the 

City; or 
2. The order for the services is solicited or received within the City or payment is 

received within the City, the services are rendered by a business maintaining an 
office, agent or employee within the City, and the services benefit or directly 
relate to any person, property or organization within the City.  There is levied by 
the City a sales tax on all retail sales, services and rentals which either 
commence or terminate within the City, or which are in any part rendered, 
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supplied or provided within the City, except as expressly provided otherwise in 
this chapter.   

D. A sales tax applies to all real property within the City that is either rented or sold.  
The tax applies to commissions on the sale or rental of real property, on the rental 
of real property, and as limited in section 4.16.150, on the sale of real property.  
The tax applies regardless of whether the seller, buyer, renter, lessee or tenant 
reside within or outside the City of Bethel.   

E. For the purposes of this section, any building or other place of business shall be 
considered to be within the City if any part thereof or any substantial part of a 
contiguous parking area or other supporting facility is within the City.   

F. In a sale in which the amount of money paid does not represent the value of the 
property or service purchased, the sales tax must be imposed on the value of the 
property or service purchased. 

G. For purposes of this chapter, the sales price or purchase price of property must be 
determined as of the time of acquisition. 

H. For purposes of this chapter, a sale of services occurs at the time the services are 
provided. 

 
4.16.050 Rules Applicable to Particular Businesses or Occupations 

A. Commissions / Fees 
1. Commissions on sales of real property located in the City are subject to sales tax, 

regardless of the location of the person to whom the commission is payable. 
2. Commissions on sales of real property payable to a person who maintains an 

office in the City are subject to sales tax, regardless of the location of the real 
property.   

3. Commissions/Fees received as a result of professional services performed within 
the City, are subject to sales tax regardless of the location of the person to 
whom the commission is payable when the subject of the services occurred 
within the City.   

B. Sales from Coin-Operated Machines.  An amount equal to the gross receipts from 
each coin-operated machine that the seller operates in the City, shall be subject to 
sales tax. 

C. Gaming. 
1. Each operator or permittee conducting games of chance within the City must file 

with the finance director a Gaming Sales Tax Report quarterly on the same 
schedule as the filing of the State of Alaska Operator Quarterly Report for 
gaming is filed.  A copy of the quarterly and annual reports that are required to 
be filed with the State of Alaska must also be filed with the quarterly report filed 
with the City.  These copies must be filed simultaneous to the filing of the 
quarterly City Gaming Tax Report. 

2. For Bingo games, the operator, vendor or permittee shall pay to the City the sum 
of six (6%) 3.9% of the gross sales as demonstrated on the daily “Z” tape. 

3. For Pull-Tab games, the operator, vendor or permittee shall pay to the City the 
sum of six (6%) 3.9% of the gross sales.  “Gross sales” is to be calculated based 
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on the number of cards in the box to be sold times the sale price x the tax.  For 
example:  1000 cards x $1.00/card = $1,000 x 6% tax = $60 tax. 

4. For all other games of chance, the operator, vendor or permittee shall pay the 
City the sum of six (6%) of the gross sales.   

 
4.16.060 Title to Collected Sales Tax 
Upon collection by the seller, title to sales tax vests in the City.  The seller holds 
collected sales tax in trust for the City, and is accountable to the City therefore. 
 
4.16.070  Imposition – Rate. 
A. To the fullest extent permitted by law, a sales tax is hereby levied and assessed on 

all retail sales, services and rentals within the City unless specifically exempted.   
B. The tax rate added to the sale price, shall be: 

1. Twelve (12%) Percent for transient lodging (see chapter 4.14) 
2. Twelve (12%) Percent for Alcohol sales (see chapter 5.08) 
3. Fifteen (15%) Percent for marijuana sales (see chapter 5.10) 
4. Six (6%) Percent for all other sales/services, including, delivery charges.   

C. The applicable tax rate shall be added to the sales price. 
D. Any one sale of items separately priced shall be taxed upon the aggregate amount. 
E. When a sale is made on an installment basis, the sales tax shall be collected at the 

time of the sale, calculated at the sales tax rate in effect at the time of the sale.   
 

4.16.080 Payment and Collection 

A. Taxes imposed by this chapter shall be due and paid by the buyer to the seller at 
the time of sale or service, or with respect to credit transactions, at the time of 
collection.  It shall be the duty of each seller making sales taxable under this chapter 
to collect the taxes imposed by this chapter from the buyer at the time of each sale, 
or with respect to a credit transaction, at the time of collection of sales, and to hold 
those taxes in trust for the City.  Failure by the seller to collect the tax shall not 
affect the seller’s responsibility for payment therefore to the City.   

B. If a seller collects a tax in excess of the tax imposed by this chapter, both the tax 
and the excess must be remitted to the City. 

C. No seller may advertise to absorb or refund taxes required to be collected within the 
City. 

 
4.16.090 Sales Tax Collection – Registration Requirement 
A. No person may engage in any taxable transactions within the City without first 

procuring an annual sales tax collection license from the City finance department.   
B. A new business shall apply for a sales tax collection license not later than ten (10) 

days after the date of commencing business or opening additional places of 
business.   

C. Existing businesses shall apply for a sales tax collection license within thirty (30) 
days of the passage of this ordinance and annually thereafter by June 30th of each 
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year concurrent with their business license renewal.  All existing businesses must be 
compliant with this section no later than December 31, 2019 

D. A person, firm, partnership, corporation or other business entity shall file an 
application for registration with the finance department, on a form provided by the 
City, prior to conducting business within the City.  The complete application shall be 
returned to the finance department along with a copy of the business entity’s Alaska 
state business license and City of Bethel business license.  Registration will not be 
complete until all of these requirements have been met. 

E. Each business entity shall be registered under the advertised name and each 
separate business shall be registered under its own account.   

F. No sales tax collection license shall be issued to or renewed for:  
1. A person who does not meet the licensing requirements set out in chapter 5.04 

(Business licenses); or 
2. A person who has failed to pay any necessary fees due to the City; or 
3. A person owing a judgment, delinquent taxes or a utility bill to the City, unless 

the person is in a satisfactory repayment plan. 
G. Where the application or City records indicate that applicant is currently in violation 

of filing and/or remittance requirements of the City’s sales tax provisions, the 
finance director may deny the application registration until such time as applicant 
enters a binding agreement setting out a method by which full compliance will be 
attained. 

H. The sales tax collection license of any seller will be suspended when such seller fails 
to pay delinquent taxes, penalties and interest within thirty (30) days after notice of 
delinquency is given or mailed provided such seller shall be afforded due process 
before the license suspension.   

 
4.16.100 Certificate to be Displayed 
A. Upon receipt of a properly executed application, the finance director shall issue to 

the seller a certificate of authority to collect City sales tax.  The certificate shall state 
the name of the business as well the address of the place of business to which it is 
applicable, and shall authorize the seller to collect the tax.   

B. The certificate must be prominently displayed at the place of business named in the 
certificate.  A seller who has no regular place of business shall attach such certificate 
to his stand, truck or other merchandising device. 

C. Upon notification, the finance director shall issue a duplicate sales tax certificate to 
any seller whose certificate has been lost or destroyed.   

 

4.16.110 Certificate Non-Transferable/Non-Assignable 
 The certificate of authorization to collect sales taxes is non-assignable and non-
transferable and must be surrendered to the finance director by the seller to whom it 
was issued upon its ceasing to do business at the location named therein or upon its 
revocation or suspension.  If there is a change in the form of organization such as from 
a single proprietorship to a partnership or a corporation, the seller making such change 
shall surrender the old certificate to the finance director for cancelation.  The successor 
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seller is required to file a new application for a certificate of registration.  Upon receipt 
of such application, properly executed, as provided in this chapter, a new certificate 
may issue to such successor seller. 
 
4.16.120 Injunction Prohibiting Operation of Business for Failure to 

Register or Failure to Remit Returns 
A. A proceeding requesting the issuance of an injunction prohibiting a business from 

continuing to conduct business within the City may be filed by the City in the 
superior court fifteen (15) days after providing notice either by hand delivery or by 
regular mail to any business which has failed to file a sales tax return or has failed 
to pay the sales taxes due even if a sales tax return has been filed. 

B. A proceeding requesting the issuance of an injunction prohibiting a business from 
continuing to conduct business within the City may be filed by the City in the 
superior court fifteen (15) days after providing notice either by hand delivery or by 
regular mail to any business which has failed to file a sales tax return or filed a sales 
tax return without remitting the payment due. 

 
4.16.125 Revocation Hearing 
A. A hearing shall be conducted before a hearing officer within fifteen (15) calendar 

days of receipt of a written demand therefore from the person seeking the hearing 
unless such person waives the right to a speedy hearing.  

B. The hearing officer shall conduct the hearing in an informal manner and shall not be 
bound by technical rules of evidence.  

C. The person demanding the hearing shall carry the burden of establishing that such 
person has the right to represent the business (is an owner, agent or attorney hired 
for the proceeding).  

D. The Finance Director shall carry the burden by clear and convincing evidence.  
E. At the conclusion of the hearing, the hearing officer shall prepare a written decision. 

A copy of such decision and the reasons therefore shall be provided to the person 
demanding the hearing and the owner of the business if such owner is not the 
person requesting the hearing.  

F. The hearing officer's decision in no way affects any civil proceeding in connection 
with the matter in question and any civil charges involved in such proceeding may 
only be challenged in the appropriate court. The decision of the hearing officer is 
final.  

G. Failure of the owner, operator, master, or managing agent to request or attend a 
scheduled hearing shall be deemed a waiver of the right to such hearing. 

 

4.16.130 Seller Education 

A. Each person who owns or operates a business that makes taxable sales within the 
City shall attend a general information and education class conducted by the City. 
Attendance shall be by the owner or an officer or employee of the business who is 
responsible for the monitoring and accounting of sales tax collection and the 
reporting and payment of sales taxes to the City. Attendance by the owner, an 
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officer or employee shall occur at least once every four (4) years.  Thereafter, an 
officer or at least one (1) individual in its employment who has not attended the 
class within the last four (4) years may substitute for the owner.  

B. The general information and education classes shall be conducted at least once each 
quarter. The finance director shall be responsible for assembling course material, 
instructors and other resources that may be necessary for the classes. Classes shall 
be scheduled at times that take into account the availability of business personnel to 
attend.  

C. A business may be required by the finance director to have its owner, an officer or 
an appropriate employee attend a class without regard to how recently an individual 
from the business has attended a prior class if the business has failed to:  
1. Timely file two (2) or more sales tax returns within a six (6) month period; 
2. Collect or pay over all taxes required to be collected under this chapter; or 
3. Keep or produce records required to be kept or produced under this chapter. 

D. A person, who, at the time the person's City business license is to be renewed, has 
not met the requirements for class attendance under this section shall pay a penalty 
of two hundred fifty ($250) dollars prior to issuance of the business license. 
Payment of the penalty does not excuse and is not a substitute for the required 
class attendance. In addition, a person who fails to comply with the requirements of 
this section will have his or her business license suspended as set forth in chapter 
5.04.  

E. Upon determination by the finance director that a business does not meet the 
requirements of subsection A of this section, the finance director shall notify the 
business of the deficiency. The business shall come into compliance by not later 
than the conclusion of the second class conducted under this section following the 
date of the notice of deficiency. A business that fails to have an appropriate person 
attend one of the two classes following the notice, or, fails to come into compliance 
with the requirements of this section, shall pay a penalty of two hundred fifty ($250) 
dollars with the sales tax return next due following the second class. In addition, a 
person who fails to comply with the requirements of this section will have his or her 
business license suspended as set forth in chapter 5.04. 

 

4.16.135 Limit of Liability 
A. Questions regarding the applicability of this Code, its interpretation, forms or any 

other matter relating to sales taxes shall be submitted in writing to the Finance 
Director or an appointed designee.  Oral statements are not binding on the City.  
Only written interpretations, properly requested may be relied upon.  The 
authority granted to the Finance Director shall not create an obligation or duty 
requiring the Finance Director to take any action to protect or notify any seller or 
buyer within the City regarding their tax rights.  The City assumes no liability for 
loss or damage caused by individual interpretation and application of this Code 
or forms related thereto.  Sellers are encouraged to work with their accountants 
and/or attorneys.  
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B. Electronic Transactions.  To the extent that the City of Bethel sends and 
accepts electronic records and electronic signatures, those electronic records and 
electronic signatures are governed by the Uniform Electronic Transactions Act, 
AS 09.80.10., et. seq.   

 

4.16.140 Tax Receipts & Posting of Sales Tax Signs 
A. Each person making sales within the City, including those who engage solely in tax 

exempt sales, shall provide to the buyer (and shall retain a copy of) a receipt or 
invoice documenting the details of the sale. The following types of businesses shall 
provide a cash register receipt for all sales transactions, including those that are 
wholly exempt from taxes: 

1. Retail Sellers – to include, but not be limited to, supermarkets, sellers of 
fuel, boutiques, stores,   

2. Restaurant/Eating Establishments 
3. Movie Theaters 
4. Coffee Stands 

B. The following types of businesses shall provide either a receipt or an invoice for all 
sales transactions, including those that are wholly exempt from taxes: 

1. Construction; 
2. Trades – For example, plumbing, electrical, carpet installation, etc. 
3. Professional Services – For example, accounting, tax preparation, 

veterinary care,  
4. Transient Lodging 

C. Receipt Exceptions:  The following types of businesses are exempt from the 
receipt/invoice requirements as outlined below: 

1. Lessors – When a valid lease Rental Agreement exists covering the period 
for which the rent amount was received; 

2. Vending machine sales; 
3. Insurance Sales; 
4. Legal Services – when such services are performed under a contract or 

other agreement for services;  
5. Vehicles for Hire – Provided registration and licensing is up to date with 

the City;  
D. Each receipt or invoice shall: 

1. Be dated; and 
2. Be sequentially pre-numbered, but may be sequentially machine-numbered if the 

number printed on the receipt or invoice is machine generated; and 
3. Show the quantity, description and price of the goods sold, services rendered or 

sold or rentals made; and 
4. Show the amount of the sales tax on the sale. 

E. The seller shall, whenever feasible, separately state the tax to the buyer on each 
taxable transaction.  When not feasible to state separately, the seller shall 
prominently display a sign indicating the imposition of the tax. 
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F. A seller shall not advertise, hold out or state to the public or to any buyer, directly or 
indirectly, that the tax payment or any part thereof imposed by this chapter will be 
assumed or absorbed by the seller, or that it will be added to the sales price or that 
it will be refunded or assumed, in whole or in part. 

G. Exempt Sales:  If any part of the sale is exempt, it must be shown on the sales 
receipt.  Exempt sales can only be made upon showing of a valid exemption card or 
certificate.  For each such sale, the seller shall: 
1. Record the date of the sale; and 
2. Record the exempt card/certificate number presented (when applicable); and 
3. Record the expiration date for the exempt card/certificate presented (when 

applicable); and 
4. Record the name of the person making the exempt sale; and 
5. Record the name of the entity/business claiming the exemption; and 
6. Record the receipt number for the sale. 

 
4.16.150  Tax Exemptions 

The following sales and services are exempt from the tax levied under this chapter 
only in accordance with the limitations provided for in this section: 
A. Admissions: Sales of admission to school entertainments, school athletic events, and 

events conducted for the benefit of charitable or community organizations.  This 
exemption does not apply to sales of gaming property. 

B. ATVs/Boats:  That portion of the selling price of an all-terrain vehicle (ATV), snow 
machine, boat, or boat motor in excess of Three Thousand Five Hundred ($3,500) 
Dollars is exempt regardless of whether or not such items are purchased 
simultaneously, or are invoiced or otherwise billed on the same billing document.   

C. Banking: The following fees, sales and services charged by banks, savings and loan 
associations, credit unions and investment banks:  
1. Fees for the sale, exchange or transfer of currency, stocks, bonds and other 

securities 
2. Loans: The principal amount of the loan, the interest charged for loaning of 

money, and escrow collection services, and any fees associated with the loaning 
of money are exempt.  Any fees associated with the loaning of money are 
subject to sales; 

3. Services associated with the sale, exchange or transfer of currency, stocks, 
bonds and other securities; 

4. Pass-through charges on loan transactions which include sales tax; 
5. Sale of insurance policies, bonds of guaranty and fidelity (AS 21.09.210). 

D. Casual and isolated sales, services or rentals: Proceeds from casual, occasional or 
isolated sales which are easily identified as the sale of personal goods or property at 
such private functions as moving, garage, yard, food and bake sales, sale of private 
vehicles when the seller is not a dealer in used vehicles, or services such as 
babysitting or house-sitting provided the seller does not regularly engage in the 
business of selling such goods or services or rentals but only if:  
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1. The sales of goods and services do not occur for more than five (5) days in a 
calendar year, and are not made through a dealer, broker, agent or consignee; 
or 

2. The rental of personal tangible property that does not exceed sixty (60) days in a 
calendar year, whether or not consecutive.  The rental of real estate is not 
exempt. 

3. Sales or rentals made pursuant to a business license or by sellers representing 
themselves to be in the business of making sure sales, rentals or services are not 
exempt.   

E. Cemetery Plots: The sale of cemetery/burial plots is exempt.   
F. Commerce: Freight and wharfage charges, whether arising out of foreign, interstate 

or intrastate commerce are exempt. Warehouse and storage services are not 
exempt. Transportation of goods, equipment, or other property from one point to 
another within the City limits by commercial movers is not exempt. 

G. Compliance with Laws:  
1. Gross receipts or proceeds derived from sales or services which the City is 

prohibited from taxing under the laws of the state or under the laws and the 
Constitution of the United States, including, but not limited to: 
a. Sales by the U.S. Postal Service; 
b. Purchases made under the authority of or made with any type of certificate 

issued pursuant to 42 U.S.C. Sections 1771-1789 (Child Nutrition Act of 
1966); 

c. Interstate Sales; 
d. Air transportation including that portion of any chartered fishing or hunting 

expedition which covers the cost of air transportation; 
e. Gross receipts or proceeds derived from sales to the United States 

Government, the state, a city or any political department thereof. However, 
the exemption shall not apply to the sale of materials and supplies to 
contractors for the manufacture or production of property or rendering 
services for sale to such government units or agencies on a contract bid 
award, in which event the contractor shall be deemed the buyer, subject to 
the payment of the tax; 

2. A sale or rental to an employee of the state, its political subdivisions, or the 
federal government is only exempt when the government employee provides 
proof that the sale is for government business by paying for the sale with a 
government voucher, purchase order, check, credit card, or warrant, or providing 
other verifiable documentation to the seller to allow the seller to readily 
determine that the sale is for government business; 

3. A sale or rental to a federally recognized tribe when the Tribal employee provides 
proof that the sale is for tribal government business by paying for the sale with a 
tribal voucher, purchase order, check, credit card, or warrant, or providing other 
verifiable documentation to the seller to allow the seller to readily determine that 
the sale is for tribal government business; 
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H. Credit Unions: Sales to or by federally chartered credit unions or credit unions 
organized under AS 06.45; 

I. Dues: Dues or fees paid to clubs, labor unions and other organizations solely for the 
privilege of membership; 

J. Freight and Wharfage:  Freight and wharfage charges, whether arising out of 
foreign, interstate or intrastate commerce, are exempt.  Warehouse, storage 
services, and delivery services that begin and end within the City of Bethel are 
taxable, unless such delivery services are included in a through bill of lading in 
conjunction with interstate commerce.   

K. Maximum Tax:  That portion of the selling price for a single piece of equipment or 
tangible personal property by an individual unit price in excess of Ten Thousand 
($10,000) Dollars is exempt.  A single sales unit is any retail merchandise sale where 
the selling price is totaled on one invoice or on any sales slip, although this 
exemption does not apply if any portion of the invoice or sales slip refers to more 
than one calendar day. 

L. Medical Services:  
1. Services of a person licensed or certified by the State of Alaska as a doctor of 

medicine and surgery, a doctor of osteopath and surgery, a chiropractor, a 
dentist, an optometrist, an audiologist, a hospital, an occupational therapist, a 
physical therapist or a licensed or practical nurse; provided, that the service is 
within the scope of the state license or certificate; 

2. Services of a person licensed or certified by the State of Alaska as a psychologist 
or psychological associate, a clinical social worker, an alcohol or drug counselor, 
or a marital and family therapist; provided, that the service is within the scope of 
the state license or certificate; 

3. Fees for supplies, equipment and services provided by a hospital, medical clinic 
or dental clinic for patient treatment, including laboratory and x-ray services; 

4. Assisted living services provided in accordance with an assisted living plan and in 
an assisted living home licensed as such by the State; 

5. Gross receipts or proceeds of the retail sale of prescription drugs;   
6. Services rendered by masseurs, even those working for a hospital, chiropractor 

or other medical provider, are not exempt.   
M. Newspapers: Sales of newspapers are exempt. periodicals that are made directly by 

carriers to consumers or users of newspapers or periodicals. 
N. Non-Profits:  A sale of goods or services to any entity that, at the time of the sale, 

is: (1) legally constituted and legitimately acting in accordance with a duly 
authorized federal tax exempt status pursuant to IRS Regulations, Section 
501(c)(3)(4) or (19); and if the same goods or services are used exclusively in the 
fulfillment of activities within the federal tax exempt status (2) provided any income 
from the exempt sale is exempt from federal taxation and (3) provided the non-
profit produces a sales tax exemption card.   

Exceptions:  The sale of bingo, pull tabs or other gaming activities is not exempt.  
Activities provided by the entity where such organization is engaged in business for 
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profit OR is competing with other persons engaged in the same manner or in a 
similar business is not exempt.   

O. Public Assistance: Purchases made with food coupons, food stamps, or other type of 
certificate issued under 7 USC Sections 2011 – 2025 (Food Stamp Act) or other 
certificates issued under 42 U.S.C 1786 (Special Supplemental Food Program for 
Women, Infants and Children). 

P. Real Estate Sales: That portion of the selling price of real property in excess of Two 
Hundred Seventy-Five Thousand Dollars ($275,000) of the selling price is exempt.* 
Everything else is taxed as follows: six (6%) percent of the first twenty (20%) of the 
sale price.   

 
Example:  Home selling for $275,000 
   $275,000 x 20% = $55,000 (first 20% of the sale price) 
   $55,000 x 6% (Tax) = $3300 Tax Due to City 
 
  Home selling for $125,000 
   $125,000 x 20% = $25,000 (first 20% of the sale price) 
   $25,000 x 6% = $1,500 Tax Due to City 
 
Only the first twenty (20%) percent of the sale price of real property is subject to 

City sales tax*.   
 
Example:  Home selling for $275,000 
   $275,000 x 20% = $55,000 (first 20% of the sale price) 
   $55,000 x 6% (Sales Tax) = $3,300 Sales Tax due to city  
 
  Home selling for $450,000 
   $450,000 x 20% = $90,000 (first 20% of the sale price) 
   $90,000 x 6% = $5,400 Sales Tax due to City 
 
*This exemption does not apply to rentals of real property. This exemption applies 

to all sales of real property, including casual and isolated sales 
Q. Recreational Vehicles: That portion of the selling price of an all-terrain vehicle (ATV), 

snow machine, boat, or boat motor in excess of three thousand five hundred dollars 
($3,500) is exempt regardless of whether or not such items are purchased 
simultaneously, or are invoiced or otherwise billed on the same billing document. 

R. Rental Units: Costs incurred by owners/landlords for rental units, such as included 
utilities, fuel, or any other expenses, are not exempt.   

S. Retail Sales of Foods:  Are exempt in the following circumstances: 
1. When served in cafeterias or lunchrooms of elementary, secondary, post-

secondary schools, colleges or universities which are operated primarily for 
students and staff, and are not operated for the public or for profit; 
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2. When served to clients and staff, and not to the public or for profit, as part of 
services provided by a nonprofit hospital or other nonprofit government 
organization licensed by the State of Alaska for the care of humans; 

3. Meals delivered by a nonprofit organization to handicapped or senior citizens at 
their place of residence or meals served on the premises of a nonprofit to senior 
citizens or the homeless or disadvantaged provided that the sale price of such 
meals does not exceed the cost of delivery or service of such meals; 

T. Sales to Retailers: Are exempt only if the buyer presents to the seller a valid 
exemption card, issued by the City pursuant to this section, and  
1. The sale of goods, wares or merchandise to a retail dealer, manufacturer or 

contractor is for resale within the City as is or incorporated into a product or 
commodity to be sold by the dealer, manufacturer or contractor within the City, 
if the subsequent sale is subject to the City sales tax; and 

2. The product is an item sold as part of the reseller’s primary business and must 
be of such nature that it can be purchased by the general public in a transaction 
that is not dependent upon the purchase of another product or service. 

3. The exemption card must be for the class of activities involving the resale of the 
type of goods for which the exemption is sought.   

4. Food products that are purchased for resale must be purchased and sold as is or 
prepared in a commercial kitchen. that is DEC-certified in order to qualify for 
sales tax exemptions.  Proof of certification must be available upon request. 

5. If a purchaser buys goods for resale in accordance with this subsection and for 
personal or other use at the same time, only the goods that are to be sold for 
resale in accordance with this subsection shall be exempt.   

6. Supplies, services, tools, repair services, equipment or any other goods or 
services purchased to support a business but not for resale in accordance with 
this subsection are not exempt.   

U. School:  
1. Fees and charges for extracurricular activities or events promoted or undertaken 

by educational or student organizations;  
2. Sales by any student organization, parent/teacher organization or booster club 

recognized by the school or educational organization in which it operates, which 
proceeds are utilized to further the purposes for which the organization was 
formed;  

3. Sales and services by schools or other educational organizations made in the 
course of their regular functions and activities, which proceeds are utilized to 
further the purposes for which such organization was formed; 

4. Sales of food and beverages at educational lunchrooms which are operated 
primarily for staff and/or students, and which are not operated for the purpose 
of sale to the general public for profit; 

5. The service of transporting transportation of students to and from a elementary, 
junior high and high schools in motor or other vehicles when in the regular 
course of that business. 
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V. Securities: The sale of insurance and bonds of guaranty and fidelity, and the 
commission thereon (AS 21.09.210(f), 21.79.130, 21.80.130); 

W. Senior Citizen Exemptions:  The following are exempt only if the buyer, or their 
designee, present a valid senior citizen exemption certificate and the product or 
service is intended primarily for the senior citizen holding the exemption card: 
1. The sale to a senior citizen of food intended for consumption by the senior 

citizen, his or her spouse or same sex partner living in the same household, or 
the un-emancipated minor children of either the senior citizen or his or her 
spouse or same sex partner, who live in the same household. For purposes of 
this subsection, “food” is defined in accordance with 7 USC Section 2012(g) 
(definition of “food” for purposes of the Food Stamp Act); 

2. The payment of rent by a senior citizen on a single dwelling occupied as the 
senior citizen’s primary residence and permanent place of abode.  

3. Payment for telephone, electric, water and sewer utility services by a senior 
citizen on a single dwelling occupied as the senior citizen’s primary residence and 
permanent place of abode.  

4. The payment for No. 1 stove oil used as heating fuel used by a senior citizen for 
a single dwelling occupied as the senior citizen’s primary residence and 
permanent place of abode. 

5. The sale of alcohol, tobacco, bingo cards, raffle tickets, pull-tabs, other games of 
chance and/or marijuana to a senior citizen is not exempt. 

X. Transportation:  
1. The following types of transportation services are exempt: 

a. The sale of services for transporting passengers by river taxi, taxicab, bus, 
commercial airline, air charter, air taxi, hover craft; or 

b. The sale of passenger seat tickets by a commercial airline is exempt; or 
c. The service of transporting students to and from a school in vehicles when in 

the regular course of that business or 
d. The service of transporting disabled or handicapped individuals when in the 

regular course of that business. 
2. The following are not exempt:    

a. The lease of vehicle for hire permits are not exempt;  
b. The portions of a sale of flight seeing or air/water/shore excursion travel or 

adventure services which are not charges for transportation of persons on a 
federal airway; 

c. The lease or rental of vehicles is not exempt. 
Y. Utilities: Payment for City water, sewer and refuse utility services by any and all 

persons or entities. 
Z. Wholesale: Proceeds from products sold as wholesale sales to businesses designated 

by the State of Alaska as wholesalers.  These include sales of goods, wares or 
merchandise to a retail dealer, manufacturer or contractor for resale within the City 
as is or incorporated into a product or commodity to be sold by the dealer, 
manufacturer or contractor within the City, if the subsequent sale is subject to the 
City sales tax.  In this connection a retailer must stock that merchandise for resale, 
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display the same to the public and hold himself out as regularly engaged in the 
business of selling such products. 

 
4.16.160 Exemption Cards 
A. Sales to retailers, wholesalers, and senior citizens No sales in the City shall be 

exempted from sales tax unless and until only if the person requesting the 
exemption has obtained and produces a valid an exemption authorization card. 

B. Federal, State, and Tribal entities are not required to produce exemption cards.  
Sales to these entities are only exempt when the method of payment is made 
directly by the federal, state or tribal entity.  Payments made by cash, personal 
check or personal credit card, even if on behalf of a federal, state or tribal entity, are 
never exempt. 

C. Cost: The annual charge for an exemption card are as follows: 
(i) Retailer/Wholesaler: $100 (Maximum 2 cards) 
(ii) Senior Citizens: $15 Initial Card - Free (maximum 1 card) 
(iii) Senior Proxy Card: Initial Proxies – Free; Replacement/Substitute Proxies 

($15/each) 
(iv) Non-Profits: $30 per card (maximum 5 cards) 
(v) Replacement Cards: $30 each (1st card); $45 (all subsequent replacement 

cards) 
D. With the exception of non-profit organizations which are covered in section 4.16.165 

of this ordinance, Aany person, corporation or other organization claiming an 
exemption under BMC 4.16.150 shall apply to the City for an exemption 
authorization card within one (1) month of operating or conducting business or sales 
or performing services within the City in the first year in which sales are made, and 
thereafter shall apply by November 15th of each year for the following calendar year.  
Numbered exemption authorization cards will be issued by the City.  The exemption 
authorization card must be shown to all sellers and must be recorded at the time of 
sale by the seller.  The exemption is valid only for those items that are purchased 
for resale as described under section 4.16.150 or are purchased by persons, 
agencies and organizations that are exempted by City, state or federal law.  Any 
person that believes an attempt to purchase unauthorized items as tax exempt is 
being made at his place of business may refuse to accept the exemption card. 

E. The following require an exemption card in order to qualify for the exemption: 
1. Exemptions for Sales for Resale (Sales to Retailers);  
2. Exemptions for Sales to Non-Profits; 
3. Exemptions for Sales to Wholesalers; and 
4. Exemptions for Senior Citizens.  

F. Persons requesting an exemption card shall apply at the finance department on a 
form approved by the finance director.  The application shall be accompanied by any 
applicable fee that is required under this section.  The Finance Director may require 
additional information of the applicant as necessary to determine whether the 
application should be granted. 
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G. With the exception of Senior Citizen exemptions, all exemption cards shall expire on 
December 31st of the year in which they were issued.  Senior Citizen exemption 
cards shall expire bi-annually on November 1st.   

H. The exemption card will include, at a minimum: 
1. For Resale or Wholesale: 

(i) General character of property or service sold by the purchaser in the 
regular course of business intended for resale; 

(ii) Name and address of the purchaser; 
(iii) Signature of the purchaser; 
(iv) Expiration date; and 
(v) City of Bethel authorization exemption number. 

2. For senior citizen: 
(i) Name and address of the qualified senior citizen or proxy; 
(ii) Signature of qualified senior citizen or proxy; 
(iii) Expiration date; 
(iv) City of Bethel authorization exemption number. 

3. For Non-Profits: 
(i) Type of 501 designation; 
(ii) General character of services performed; 
(iii) Expiration date 

4. For all others: 
(i) Name and address of the exempt entity; 
(ii) Name and address of the qualified purchaser(s); 
(iii) Expiration date; and 
(iv) City of Bethel authorized exemption number. 

I. Timeframe:  
1. For Resale or Wholesale: An exemption card is issued for two (2) years and 

expires on December 31st. 
2. For Seniors Citizen: An exemption card expires five (5) years from the date of 

issuance. 
3. For Senior Proxies: An exemption card expires two (2) years from the date of 

issuance.   
J. Cost: The annual charge for an exemption card are as follows: 

(vi) Retailer/Wholesaler: $100 (Maximum 2 cards) 
(vii) Senior Citizens: No cost (maximum 3 cards: 1 for senior plus 2 proxies) 
(viii) Non-Profits: $30 per card (maximum 5 cards) 
(ix) Replacement Cards: $30 each (1st card); $45 (all subsequent replacement 

cards) 
K. Proof: The finance director may require, at a minimum, the following proof before 

issuance of an exemption card: 
1. Retailer Exemption Cards: 
(i) City of Bethel business license; 
(ii) State of Alaska business license 
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(iii) If tobacco is to be purchased, must also present proof of State and City tobacco 
licenses 

2. Senior Citizen Exemption Cards: 
(i) Proof of meeting the age requirement (must be at least sixty-five (65) years of 

age on January 1st of the year for which the exemption card is applied for);  and 
(ii) Proof of residence within the City of Bethel; 
3. Non Profits: 

(i) Proof of City of Bethel business license; 
(ii) State of Alaska business license; 
(iii)  NAICS Code 
(iv)  Proof of Federal 501(c) status; 
(v)  Copy of previous year’s federal tax return. 

L. Residency Requirement for Senior Citizen Exemption Cards: Only bona fide residents 
of the City of Bethel are eligible to hold and use a senior citizen sales tax exemption 
card.  In the event the person ceases to be a bona fide resident of the City, 
entitlement to the sales tax exemption shall automatically terminate, and the card 
shall be void as to that sales tax exemption. 
1. For the purposes of this section, “resident of the City of Bethel” means a person 

who has established a residence in the City and has the intent to remain in the 
City indefinitely and makes his or her home in the City.  A person demonstrates 
the intent required under this subsection by maintaining a principal place of 
abode in the City for at least one hundred eight (180) consecutive days 
immediately preceding the date of application for the exemption card.   

2. The one hundred eighty (180) day consecutive day period provided for in this 
section may be reduced to thirty (30) days if: 
(i) The person has not been absent from the City of Bethel for more than 

twelve (12) months; and 
(ii) The person establishes to the satisfaction of the finance director that 

either: (a) the absence was for medical treatment of the person or an 
immediate family member, or (b) the absence was due to circumstances 
beyond their control.   

M. Proxy for Senior Citizen Exemption Cards:  If a person who is authorized to receive a 
senior citizen exemption authorization card is physically or mentally disabled so that 
the applicant is physically unable to use the card, the applicant may designate up to 
two (2) proxies on their exemption application.  Proxy cards are non-transferable.  
Only those purchases on behalf of the senior citizen are exempted from the sales 
tax.  Before a proxy card can be issued, the finance director shall require: 
1. The names, addresses and legal identifications of the proxy shoppers; 
2. Proof that the senior citizen is unable to personally use the card and requires a 

proxy; 
3. Legal proof that the proxy has the authority to represent the senior citizen (for 

example, a court order appointment the proxy as guardian or a valid power of 
attorney). 
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N. Non-Transferable:  An exemption authorization card is non-transferable and must be 
surrendered to the City finance office upon disqualification for use for any reason.   

O. An exemption authorization card executed by the purchaser must be in the 
possession of the purchaser at the time that an exempt transaction occurs.   

P. The finance director may revoke an exemption authorization card after notice to the 
holder of the certificate and hearing, if the director finds that the holder: 
1. Gave materially false information when applying for the exemption authorization 

card; 
2. Used the exemption authorization card in a transaction that was not exempt 

from sales; 
3. Permitted the use of the exemption authorization card by a person other than an 

authorized agent or employee of the holder of the exemption; or 
4. Ceased to be entitled to exemption from sales tax. 

Q. If the finance director revoke’s a person’s exemption authorization card, that person 
is no longer exempt from paying sales tax under this chapter until the person 
obtains a new exemption authorization card which may not occur sooner than one 
(1) year after the revocation. 

R. If the finance director revoke’s a person’s authorization card, that person must pay 
sales tax, interest, penalties, etc., on all sales made to or by the person which were 
not duly exempt. 

 
4.16.165 Non-Profit Exemption Certificates 
A. No sales to a Non-Profit Organization shall be exempted from sales tax unless and 

until the non-profit organization has applied for and received an exemption 
certificate from the Finance Director. 

B. There shall be no cost for a non-profit exemption certificate. 
C. Any seller may demand proof of or copies of the non-profit exemption certificate at 

any time prior to exempting a sale. 
D. Non-Profits requesting an exemption certificate shall apply to the finance 

department on a form approved by the Finance Director.  The Finance Director may 
require additional information of the applicant as necessary to determine whether 
the application should be granted. 

E. Non-Profit certificates shall expire within four (4) years from the date of issuance. 
F. Non-Profit exemption certificates shall include, at a minimum, the following 

information: 
 1. Type of 501 designation; 
 2. General Character of Services Performed; 
 3.  Expiration Date 
G. Proof.  The Finance Director may require, at a minimum, the following proof before 

issuance of the exemption certificate: 
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 1.  Proof of a City of Bethel business license; 
 2.  Copy of a State of Alaska business license; 
 3.  NCAICS Code; 
 4.  Proof of Federal 501(c) status; 
H. Non-Transferable.  The exemption authorization certificate is non-transferable and 

must be surrendered to the Finance Director upon disqualification for use by any 
reason. 

I. The Finance Director may revoke an exemption authorization card after notice to the 
holder of the certificate and after a hearing, if the director finds that the holder: 

1. Gave materially false information when applying for the exemption 
authorization certificate; 

2. Used the exemption authorization certificate in a transaction that was not 
exempt from sales; 

3. Permitted the use of the exemption certificate by a person other than an 
authorized agent or employee of the holder of the exemption certificate; 
or 

4. Ceased to be entitled to exemption from sales tax. 
J. If the Finance Director revokes an organization’s exemption authorization 

certificate, that organization is no longer exempt from paying sales tax under this 
chapter until the organization obtains a new exemption certificate which may not 
occur sooner than one (1) year after the revocation. 

K. If the Finance Director revokes an organization’s authorization card, that 
organization must pay sales tax, interest, penalties, etc., on all sales made to or 
by the organization which were not duly exempt.   

 
4.16.170 Special Exemption for Charitable Events 
A. A special sales tax exemption may be granted no more than two (2) times in a 

calendar year to an nonprofit organization or nonprofit institution business 
exempting the organization or business institution from the obligation to collect sales 
taxes on sales of tangible personal property or admissions sold by such organization 
or business as part of a project to raise funds for a particular charitable project, 
upon the filing of an application for a charitable project sales tax exemption permit 
filed not less than thirty (30) days prior to the date for commencement of the 
exemption on a form required by the City and compliance with each of the following 
requirements: 

1. The nonprofit organization or institution is organized exclusively for 
religious, educational or charitable purposes; 

2. The fundraising project must be to raise funds to be used and expended 
solely and exclusively for a qualified charitable project as set forth and 
specified in the application; 

3. All proceeds and revenues received from the sales from the project, less 
only the actual cost of the items sold, including shipping, must be used 
solely and exclusively for the specific charitable purpose that is identified 
and approved in the application and permit as issued; 
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4. Separate accounting records as required by the finance department shall 
be kept as to all sales; and 

5. A tax return on such form as is required by the finance director shall be 
filed no later than thirty (30) days after the date specified in the 
application for conclusion of the fundraising project which tax return shall 
specify: 
(i) The total amount of gross receipts received; 
(ii) The amount actually paid to the charitable organization to be 

funded as specified in the application and permit; and 
(iii) Such further and additional information, data and verification as is 

deemed appropriate by the finance director. 
6. Sales taxes collected shall be submitted no later than the last day of the 

month following the month of collection along with the properly 
completed tax return form.   

B. Requests for exemptions of $999 or less may be approved by the Finance Director.  
All requests for exemptions totaling $1,000 or more will require City Council 
approval prior to the exemption being granted. 

C. In the event a tax return is not filed as herein provided, or if all of the funds are not 
paid in the manner and to the specific charity as required by the permit, the 
permittee shall be liable and responsible for payment of the entire amount of sales 
tax that would have been collected and remitted had the sales not been conducted 
as sales tax exempt, plus interest and penalties thereon as provided for in this 
chapter from the date the sales tax amount would have become due. 

D. No applicant may be granted a permit under this subsection to exempt more than 
sixty (60) calendar days or more than ten-thousand ($10,000) dollars in gross sales, 
in any calendar year.   
 

4.16.180 Revocation of Exemption Status 
A. The finance director may revoke any exemption authorization card, or other 

authority to obtain an exemption, if the person holding the exemption has been 
found to have used the exemption authorization card to obtain an exemption to 
which the holder or any other person is not entitled.  The burden of proving an 
exemption shall be on the person claiming an exemption.   

B. Upon a determination by the finance director that an exemption holder has misused 
or permitted another to misuse the sales tax exemption authorization issued to the 
holder, the finance director may revoke the sales tax exemption authorization of 
such person by sending written notice via certified mail to the exemption holder.  
Before such action, the finance director shall send written notice to the exemption 
holder, via certified mail, advising the holder of the violation and that the holder has 
the right to request a meeting with the finance director to discuss and resolve the 
issue without revocation of the sales tax exemption authorization.  Should the holder 
not respond within ten (10) calendar days of receipt of the certified letter or should 
the holder refuse service of the certified letter, the finance director may revoke the 
sales tax exemption authorization of the holder without further action. 
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C. The revocation shall be permanent unless the finance director provides for a shorter 
period in the revocation order.  In no event, however, shall a revocation be for a 
period of less than one (1) year.   

 
4.16.190 Seller’s Liability for Incorrect Determination 
 A seller shall determine in the first instance whether a sale is exempt under this 

chapter. However, if a seller incorrectly determines that a sale is exempt, and does not 

collect the tax from the buyer, then the seller is liable to the City for the uncollected 

tax.   

4.16.200 Buyer’s Protest of Imposed Taxes  
A. If a seller determines that a transaction is not exempt, but the buyer believes the 

transaction to be exempt, then the buyer may protest but only after paying the tax 
deemed due by the seller.  

B. A buyer who has remitted sales tax under protest in accordance with subsection A of 
this section shall file with the finance director a statement of protest on a form 
provided by the finance director accompanied by a copy of the receipt or invoice for 
the sale within thirty (30) ninety (90) thirty (30) calendar days after the date of the 
sale.  The buyer shall state on the form the terms of the sale, the amount of the 
sale, the goods, rental or service purchased, the location from which the seller 
fulfilled the order, and all other information necessary to support the exemption of 
the transaction from taxation.  A buyer who fails to make a timely filing of a 
completed statement of protest waives the right to protest the tax or otherwise to 
challenge the imposition of the tax. 

C. A buyer who files a statement of protest under subsection B of this section bears the 
burden of proving that a transaction is exempt from taxation.  In addition, the 
finance director may investigate facts related to the claim of exemption, and seek 
the advice of the city attorney on the claim.  The finance director shall issue a 
written decision within thirty (30) forty-five (45) calendar days after the filing, 
stating the reasons for granting or denying the protest.  The ruling will be mailed to 
the buyer and the seller at the addresses given on the protest. 

D. If a protest is granted, the City shall refund the protested tax amount to the buyer 
along with the written decision of the finance director. 

E. If a protest is denied, the buyer may appeal the denial by filing an appeal to the city 
manager pursuant to the appeal procedure set out in section 4.16.440. 

 
4.16.210 Refunds – In General 
A. A claim for refund of payment of sales tax which is made more than six (6) months 

from the date on which the tax was paid or became due and payable is forever 
barred, except for a refund for construction materials and services as set forth in 
BMC 4.16.220. 
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B. A claim for refund of payment shall be made by filing with the finance director a 
statement of claim, specifying the date the tax was imposed, the amount of protest 
or refund claimed and the basis upon which the protest or claim for refund is made.   

C. The finance director shall respond, in writing, within thirty (30) forty-five (45) 
calendar days.  If the finance director does not respond within thirty (30) days forty-
five (45), the claim of refund or protest shall be deemed to be approved.     

 
4.16.220 Refunds for Construction Materials and Services 
A. The sale of construction materials and services exceeding Three Thousand ($3,000) 

dollars for a single-family residence in which a private individual resides full-time, 
including labor and materials for the construction, improvement, renovation, or 
remodel of such a single-family residence, is eligible for a sales tax rebate only if: 
1. The sale of such labor and materials is to the private individual who resides in 

the residence; and 
2. The homeowner has obtained a site plan permit from the City prior to the start 

of the project; and 
3. The materials become a part of the permanent structure; and 
4. The building or construction services are performed on-site, except for the 

delivery of materials to, or away from, the construction site.  
B. Purchasers shall pay all sales taxes on such materials and services and shall apply 

for a refund on a form approved by the finance director. 
C. Where the new construction is a remodel that creates additional living space, 

material used in the creation of additional square footage of living space may be 
eligible if square footage was increased by more than ten (10%) percent of the size 
of the structure prior to the remodel.  Materials used on portions of a remodel that 
do not increase living space by at least ten (10%) percent are not eligible for the 
exemption. 

D. If the dwelling is a duplex, it may only qualify to the extent of those portions of tax 
attributable to improvements in the owner-occupied permanent principle place of 
residence portion of the duplex. 

E. A purchaser seeking a refund for construction materials and services shall submit to 
the finance director, no later than February 1st of each year, a completed sales tax 
refund form for the previous year.   

F. The purchaser shall attach a copy of the site plan permit issued for the project for 
which the refund is sought, and receipts for all purchases of construction materials 
and services within the City for each project for which the purchaser seeks a refund. 

G. Applications for refund shall be made to the finance director and shall be supported 
by detailed invoices.  Such invoices must be presented in an orderly fashion with the 
total amount of refund being applied for totaled.  The finance director will disallow 
unsupported applications or portions thereof.   

H. If a project is not completed within one (1) year, the purchaser shall submit an 
affidavit with the sales tax refund form stating that the work on the same project is 
continuing in order to obtain a refund for the following year.  The total time period 
for sales tax refunds on any one (1) project cannot exceed two (2) years.   
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I. The refund shall be the amount of sales tax actually paid for materials and services 
used in the construction.  This shall include lumber, building materials, electrical and 
plumbing supplies or services, furnace and other heating apparatus and permanent 
carpeting and major appliances, such as a kitchen stove, refrigerator, washer, dryer 
or freezer.  Items not included are throw rugs, televisions, furniture, drapery, 
pictures, minor appliances and other similar non-permanent or construction related 
items.  Also not included are tools and machinery purchased or rented to use in the 
construction of the dwelling, nor shall it include spare material(s) not used.   

J. Upon application for a refund, the applicant shall certify, under penalty of perjury: 
1. The sales tax requested to be refunded has actually already been paid to the 

supplier(s); 
2. That all items for which a refund is requested were consumed in the 

construction of the dwelling or have actually been installed in the dwelling; 
3. That all services were used to prepare the lot for construction, construct the 

dwelling or install materials in the dwelling. 
K. Only one refund will be issued in conjunction with the same site plan permit.  If a 

homeowner chooses to apply for a refund prior to completion of construction during 
the two (2) year period commencing with the issuance of the site plan permit and 
subsequently incurs additional construction costs after the issuance of a refund, 
sales taxes paid on those additional costs will not be refunded, even if incurred, 
within two (2) years after the issuance of the site plan permit. 

L. All services for the repair or maintenance of real property are excluded from this 
exemption. 

 
4.16.230 Tax Filing Schedule 

A. All persons subject to this chapter shall file a return on a form or in a format 
prescribed by the City and shall pay the tax due.  Each person engaged in business 
in the City subject to taxation shall file a return in accordance with the following: 

 
1. Quarterly.  Unless as otherwise provided for in this section, sellers shall file on or 

before 3:00 pm local time on the last day of the month following the end of each 
quarter year ending March 31st, June 30th, September 30th and December 31st.   

2. Monthly.  If a seller fails to file or is late in filing returns for two (2) of the last 
four (4) quarters, the finance director may require the seller to submit returns 
and payments each month.  The finance director may also require a seller to 
submit returns and payments monthly for other good cause, including, but not 
limited, to a lack of sales history, seasonal sales, etc. 

3. Yearly.  Upon approval of the finance director, a seller that has a documented 
history of less than twenty-four thousand ($24,000) dollars in taxable sales 
annually as well as a documented history of on-time filings and payments, may 
file its sales tax return and remittance of taxes on an annual basis.  Returns and 
taxes filed and paid on an annual basis must be received no later than July 15th 
following the calendar year for which the tax return is required to be submitted.  
Penalties for late filing of an annual return and for the late remittance of taxes 
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shall be double the rate applicable to monthly returns and interest shall accrue 
on late annual remittances from July 1st of the preceding year.   

4. Filing to be continuous.  A person who has filed a sales tax return will be 
presumed to be making sales in successive quarters unless the person files a 
return showing a termination or sale of their business in accordance with section 
4.16.380. 

B. Special and/or Seasonal Events.  For all sellers only operating at special and/or 
seasonal events, the tax return shall be due on or before the 5th business day last 
business day of the month following the event(s).   

C. It is the duty and responsibility of every seller liable for the collection of any tax 
imposed herein, unless otherwise provided herein, to file with the City upon forms 
prescribed and furnished by the City, a return, prepared under oath, setting forth 
the amount of all sales, taxable and nontaxable, the amount of tax thereon and 
other information the City may require on the form or forms.  

D. The completed and executed return, together with the remittance in full for the 
amount of the tax due, shall be transmitted to and must be received (not merely 
postmarked) by the finance department on or before 3:00 pm local time on: 

1. Quarterly Filers: The last day of the month following the end of each quarter. 
2. Monthly Filers:  The last day of the following month. 
3. Annual Filers: February 15th of the following year. 
4. Seasonal Filers: The 5th business day following the event. 

Failure of the United States Postal Service or any private delivery service to make 
timely delivery of a sales tax return or the related remittance of sales tax shall not 
excuse an untimely filing or remittance.   
E. If the last day of the month following the end of the filing period falls on a Saturday, 

Sunday or federal, state or city holiday, the due date will be extended until the next 
business day immediately following.  Exceptions will be made for proper proof of 
remittance (such as certified mail receipt, weigh bill, etc..) showing timely submittal. 

F. Any person holding or required to hold a City of Bethel business license shall file a 
sales tax return even though no tax may be due.  This return shall show why no tax 
is due.  If the person intends to continue doing business they shall file a return 
reflecting no sales and a statement indicating their intent to continue doing 
business, and shall continue to do so each filing period until they cease doing 
business or sell the business.  If the person intends to cease doing business they 
shall file a final return and statement of business closure, and must register before 
restarting operations.  If the business is sold, then the person must file a final return 
upon sale of the business in accordance with BMC 4.16.380. 

G. The seller shall prepare the return and remit sales tax to the City on the same basis, 
cash or accrual, which the seller uses in preparing its federal income tax return.  The 
seller shall sign the return, and transmit the return, with the amount of sales tax 
that it shows to be due, to the City. 

H. Sellers failing to comply with the provisions of this chapter shall, if required by the 
City, file and transmit collected sales taxes monthly until such time that they have 
demonstrated to the City that they are or will be able to comply with the provisions 
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of this chapter.  Six (6) consecutive on-time sales tax filings shall establish the 
presumption of compliance and return to quarterly filing status.  Any business that 
submits two (2) delinquent sales tax returns consecutively will automatically be 
required to report monthly until such time they can demonstrate their ability to 
comply with the provisions of this chapter. 

I. Sales tax returns shall be accompanied by proof, satisfactory to the City, as to 
claimed exemptions or exceptions from tax herein imposed.  In the absence of 
proof, the sales, rentals or services shall be deemed to have been taxable.  The 
burden of establishing any tax exemption is upon the claimant. 

J. The failure of the U.S. Postal Service or any private delivery service to make timely 
delivery of a sales tax return or the related remittance of sales tax shall not excuse 
an untimely filing or remittance. 

K. The preparer of the sales tax return form shall keep and maintain all documentation 
supporting any and all claims of exempted sales and purchases and be able to 
produce the documentation if requested by the City.  Documentation for exempted 
sales should include the number of the City exemption authorization card presented 
by the buyer at the time of the purchase, the date of the purchase, the name of the 
person making the purchase, the organization making the purchase, the total 
amount of the purchase and the amount of sales taxes exempted.  Failure to 
provide such documentation may invalidate that portion of the claim of exemption 
for which no documentation is provided. 

 
04.16.240 Contents of Tax Returns 
A. Every seller required by this chapter to collect sales tax shall file with the City, upon 

forms furnished by the City, a return setting forth the following information with 
totals rounded to the nearest cent: 
1. Gross Receipts, divided into the following categories: 

(i) Sales – both retail and wholesale, including materials; 
(ii) Rentals of property or equipment; 
(iii) Services 

2. Exemptions – by exemption category with a detailed explanation as to buyer, 
amount of sale, sale date, class of exemption; 

3. Computation of taxes to be remitted; 
4. Such other information as may be required by the City. 

B. Each tax return remitted by a seller shall be signed by a responsible individual who 
shall attest as to the completeness and accuracy of the information on the tax 
return.   

C. Seller’s operating within the City of Bethel for even one day of the month shall file a 
tax return for that reporting period even if no tax may be due.   

D. The City reserves the right to reject a filed return for failure to comply with the 
requirements of this chapter for up to three (3) months from the date of filing.  The 
City shall give written notice to a seller, via certified mail, that a return has been 
rejected, including the reason for the rejection.   
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4.16.250 Security Deposits/Bonds 
A. The City may require a seller to deposit with the City security in the form and 

amount that the City determines is appropriate.  The deposit may not be more than 
twice the estimated average liability for the period for which the return is required to 
be filed or ten thousand ($10,000) dollars, whichever is less.  The amount of 
security may be increased or decreased by the City subject to the limitations 
provided in this section. 

B. If necessary, the City may apply the security to recover a sales tax amount required 
to be collected, including interest and penalties.  Notice of the intent to apply the 
security shall be sent to the person who deposited the security. 

C. In lieu of a security, the City will require a seller to file a bond issued by a surety 
company authorized to transact business in the State of Alaska to guarantee the 
solvency and responsibility if such seller failed to remit sales tax on a previous 
business to the City. 

D. In addition to the other requirements of this section, the City will require the 
corporate officers or directors of a corporation to provide a personal guaranty and 
assumption of liability for the payment of the tax due under this chapter. 

 
4.16.260 Extension of Time to File Tax Return 
A. Upon written application of a seller, stating the reasons therefore, the finance 

director may extend the time to file a sales tax return but only if the finance director 
finds each of the following: 
1. For reasons beyond the seller’s reasonable control, the seller has been unable to 

maintain in a current condition the books and records that contain the 
information required to complete the return; 

2. Such extension is a dire necessity for bookkeeping reasons and would avert 
undue hardship upon the seller;  

3. The seller has a reasonable plan to cure the problem that caused the seller to 
apply for an extension and the seller will commence and agrees to proceed with 
diligence to cure the problem., and the problem will be cured within a reasonable 
time; 

4. At the time of the application, the seller is not delinquent in filing any other sales 
tax return, in remitting sales tax to the City or otherwise in violation of this 
chapter 

5. No such extension shall be made retroactively to cover existing delinquencies. 
B. A penalty assessed under this section for the delinquent remittance of sales tax for 

failure to file a sales tax return may be waived by the finance director, upon written 
application of the seller accompanied by a payment of all delinquent sales tax, 
interest and penalty otherwise owed by the seller to the City, within forty-five (45) 
business days after the date of delinquency. A seller may not be granted more than 
one waiver of penalty under this subsection in any period of twenty-four (24) 
consecutive months. The finance director shall report all such waivers of penalty to 
the council in writing, at least once each calendar quarter.  
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4.16.270 Penalties and Interest for Late Filing 
A. A late filing fee of Twenty-Five ($25) dollars per month or partial month shall be 

added to all late-filed sales tax reports in addition to interest and penalties.   
B. Delinquent sales tax bears interest at the rate of fifteen (15%) percent per annum 

until paid.  
C. In addition, delinquent sales tax shall be subject to a late payment an additional 

penalty as follows: 

If payment made: Additional 

Penalty 

(Percentage of 

Tax) 

Within seven (7) calendar days after delinquency date One (1%) percent 

More than seven (7) calendar days but less than thirty 

(30) calendar days after delinquency date 

Seven (7%) percent 

Thirty (30) calendar days or more but less than sixty (60) 

calendar days 

Fifteen (15%) 

percent 

Sixty calendar days or more Twenty (20%) 

percent 

The penalty does not bear interest.  The penalty shall be imposed for each 

month or part of a month during which the delinquency or failure to file exists. 

D. Penalties and interest shall be assessed and collected in the same manner as the tax 
is assessed and collected. 

E. The filing of an incomplete return, or the failure to remit all taxes, shall be treated 
as the filing of no return. 

F. A penalty assessed under this section for the delinquent remittance of sales tax for 
failure to file a sales tax return may be waived by the finance director, upon written 
application of the seller accompanied by a payment of all delinquent sales tax, 
interest and penalty otherwise owed by the seller to the City, within forty-five (45) 
business days after the date of delinquency. A seller may not be granted more than 
one waiver of penalty under this subsection in any period of twenty-four (24) 
consecutive months. The finance director shall report all such waivers of penalty to 
the council in writing, at least once each calendar quarter. 

 
4.16.280 Repayment Plans  
A. The City may agree to enter into a repayment plan with a delinquent seller.  No 

repayment plan shall be valid unless agreed to by both parties in writing.   
B. A seller shall not be eligible to enter into a repayment plan with the City if the seller 

has defaulted on a repayment plan in the previous two (2) calendar years. 
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C. The repayment plan shall include a secured promissory note that substantially 
complies with the following terms: 
1. The seller agrees to pay a minimum of ten (10%) percent down payment on the 

tax, interest and penalty amount due.  The down payment shall be applied first 
to penalty, then to accumulated interest, and then to the tax owed. 

2. The seller agrees to pay the balance of the tax, penalty and interest owed in 
monthly installments over a period not to exceed two (2) years. 

3. Interest at a rate of fifteen (15%) percent per annum shall accrue on the 
principal sum due.  Interest shall not apply to penalties owed or to interest 
accrued at the time the repayment plan is executed or accruing during the term 
of the repayment plan. 

4. If the seller is a corporation or a limited liability entity the seller agrees to 
provide a personal guarantee of the obligations under the repayment plan. 

5. The seller agrees to pay all future tax bills in accordance with the provisions of 
this chapter. 

6. The seller agrees to provide a security interest in the form of a sales tax lien for 
the entire unpaid balance of the promissory note to be recorded by the City at 
the time the repayment plan is signed.  The seller shall be responsible for the 
cost of recording the tax lien. 

D. If a seller fails to pay two (2) or more payments as required by the repayment plan 
agreement, the seller shall be in default and the entire amount owed at the time of 
default shall become immediately due.  The City will send the seller a notice of 
default.  The City may immediately foreclose on the sales tax lien or take any other 
remedy available under the law including placing the seller on the City’s denied 
vendor list. 

  

4.16.290 Forgiveness of Uncollected Taxes, Penalties and Interest  
A. The city manager, with the concurrence of the city council, may forgive the payment 

of uncollected sales taxes, interest and penalties owed by a seller to the City upon a 
determination by the city manager, with confirmation by the city attorney, that: 
1. Such uncollected taxes have never been collected by a substantial portion of a 

clearly definable class of sellers; or 
2. Such uncollected taxes have never been collected on a clearly defined type of 

transaction or service. 
B. The city manager may, upon recommendation of the city attorney, and with the 

concurrence of the city council, authorize forgiveness of uncollected sales taxes, 
interest and penalty thereon and penalties for failure to file, as part of the 
compromise and settlement of a disputed claim in an action for collection of such 
funds.   

C. Except as provided in subsections A and B, the City may not forgive or waive any 
amount of uncollected sales tax, interest or penalty.  This section shall not prevent 
the Finance Director, with the concurrence of the City Manager, from discharging 
debts determined to cost more to collect than what is owed.  Such discharges shall 
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occur quarterly and a report shall be provided to the Council of all such discharges 
at the next regularly scheduled meeting following said discharge.   

 
4.16.300 Application of Sales Tax Payments. 
A. Payments on sales tax accounts shall be applied to the oldest balance due, by sales 

tax period, in the following order: (1) first to accrued fees and costs, (2) then 
accrued interest, (3) then accrued penalty, (4) then to the tax principal; and (5) 
then the next oldest balance due, in the above order, and so forth, until the 
payment is applied in full; except as otherwise provided in this section. 

B. Payment on sales taxes submitted with sales tax returns shall be applied to the most 
current return period, in the following order: (1) first to accrued interest, (2) then to 
accrued penalty, and (3) then to the tax principal.  Any remaining moneys shall be 
applied as in subsection A above. 

C. Payments on sales tax accounts where sales tax liens have been recorded to secure 
payment on the accounts shall be applied to the oldest unsecured balance due, by 
sales tax period, in the order listed in subsection A above.   

 
4.16.310 Application of Overpayments 
A. A seller in good standing who, through clerical or similar error, remits a tax under 

this chapter that exceeds the amount actually due or to which the City is not entitled 
by law, may, within one (1) calendar year from the due date of the tax or the 
collection of the tax, whichever is earlier, apply in writing to the finance director for 
a refund. 

B. A claim for refund is barred unless:  
1. The claimant files an amended tax return within one (1) calendar year of the due 

date of the return, on the form prescribed by the City;  
2. Made timely (the failure to file a claim for refund within the time allowed shall 

forever bar the claim); and  
3. The claimant files an amended return pursuant to the requirements of section 

4.16.320. this chapter. 
C. When the City initiates an audit or estimate pursuant to BMC 4.16.350, .360, the 

period for claiming a refund under subsections A, above, is the same as the period 
under audit, but in no case more than three (3) years from the date of sale.   

D. The City shall not be liable for interest on any refund claimed or paid, or for any costs 
incurred by a buyer or seller in claiming or obtaining a refund. 

E. If the finance director determines, in writing, a refund is not due or is not due in the 
amount claimed, then the taxpayer may appeal pursuant to the provisions set out in 
BMC 4.16.440. 

F. The procedure set forth in this section is the recognized procedure whereby a refund 
may be made; and the taxpayer must first duly comply with this section and BMC 
4.16.440 [appeals] as conditions precedent to bringing a suit to recover said taxes.  
Any person who has not timely availed themselves of these procedures shall be 
deemed to have waived any right to such refund as well as the right to recover said 
tax and interest. 
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4.16.320 Amended returns. 
A. A seller may file an amended sales tax return, with supporting documentation, and 

the City may accept the amended return, but only in the following circumstances: 
1. The amended return is filed within one (1) year of the original due date for the 

return; and 
2. The seller provides a written justification for requesting approval of the amended 

return; and 
3. The seller held a current City business license for the period for which the 

amended return was filed and filed an original return for that period; and 
4. The seller agrees to submit to an audit upon request of the City. 

C. The City shall notify the seller in writing whether it accepts or rejects an amended 
return, including the reasons for any rejection.  

D. The City may adjust a return for a seller if, after investigation, the City determines 
the figure included in the original returns are incorrect, and that additional sales 
taxes are due; and the City adjusts the return within two (2) years of the original 
due date for the return. 

 
4.16.330 Recordkeeping Required of all Sellers 
A. Every seller engaged in activity subject to this chapter shall keep and preserve 

suitable records of all sales made by the seller and such other books or accounts as 
may be necessary to determine the amount of tax which it is obliged to collect, 
including records of the gross daily sales, together with invoices of purchases and 
sales, bills of lading, bills of sale or other pertinent records and documents as will 
substantiate and prove the accuracy of a tax return.   

B. It shall also be the duty of every seller who makes exempt sales to keep records of 
such sales, which shall be subject to examination by the City, or any authorized 
agent thereof, while engaged in checking or auditing the records of any seller 
required to make a report under the terms of this chapter.   

C. “Suitable records of all sales made” as used in subsection A of this section shall 
mean at a minimum a daily “Z” or “Z-total” report or equivalent, for all businesses 
with a cash register (A “Z” or “Z-total” report is the report generated by the cash 
register at the end of each business day, which calculates, at least, the totals for 
each department key, total sales and total receipts – although some cash registers 
have more detailed “Z” or “Z-total” reports).  All sales made at businesses with cash 
registers must be rung on the cash registers.  Businesses that do not have cash 
registers shall use another method, such as sequentially numbered invoices or 
sequentially numbered cash receipt books, for recording daily sales.  Summaries of 
invoices are suitable records of all sales made, provided that copies of all back-up 
invoices are preserved as required under this chapter.  Whatever records are kept 
must reflect the total daily purchases of taxable items.  If no taxable sales are made 
on a business day, the records kept shall so reflect “zero” sales on that day.  
Records must also be kept to substantiate any claimed deductions or exclusions 
authorized by law.  Records may be written, stored on data processing equipment or 
may be in any form that the City may readily examine.   
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D. Unless a specific, written exception has been granted by the finance director, with 
the approval of the city manager, all sellers within the City required to provide 
receipts as per section 4.16.140(A)  who sell food, beverages, fuel and/or goods 
that have gross monthly sales of two hundred ($200) dollars or more on an 
annualized basis must have a cash register and must record each retail sale on a 
cash register that provides, at a minimum, a daily “Z” or “Z-total” report, or 
equivalent, as set forth in subsection C of this section.   

E. Records shall be kept in a systematic manner conforming to accepted accounting 
methods and procedures.  Such records include: 
1. The books of accounts ordinarily maintained by a prudent business person.  

Records and accounting information stored on computers or in an electronic 
format must be provided to the City in a readable form when requested by the 
City. 

2. Documents of original entry such as original source documents, pre-numbered 
sequential source documents, pre-numbered sequential receipts, cash register 
tapes, sales journals, invoices, job orders, contracts, or other documents of 
original entry that support the entries in the books of accounts; 

3. All schedules or working papers used to prepare gross and taxable sales results, 
including receipts or invoices showing exempt sales. 

F. Records must show: 
1. Gross receipts and amounts due from all taxable and exempt sales; and 
2. All exemptions or deductions from gross sales, as set out in section 4.16.150; 

and 
3. The total purchase price of all goods and other property purchased for sale, 

resale, consumption, or lease.   
G. Every seller shall preserve suitable records of sales for a period of three (3) years 

from the date of the return reporting such sales, and shall preserve for a period of 
three (3) years all invoices of goods and merchandise purchased for resale, and all 
such other books, invoices and records as may be necessary to accurately determine 
the amount of taxes which the seller was obliged to collect under this chapter.   

H. The City finance department may examine and audit any relevant books, papers, 
records, returns or memoranda of any seller, may require the attendance of any 
seller, or any officer or employee of a seller, at a meeting or hearing, and may 
require production of all relevant business records, in order to determine whether 
the seller has complied with this chapter. 

I. The burden of proving that a sale, rental or service was not taxable shall be upon 
the seller.   

 
4.16.340 Loss of Records 
 A seller shall immediately notify the City of any fire, theft or other casualty which 
prevents their compliance with this chapter.  The casualty constitutes a defense to any 
penalty provided in this chapter if determined to be the proximate cause of the failure 
to comply for a given reporting period, but does not excuse the seller from liability for 
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taxes due.  Accidental loss of funds or records is not a defense against penalties of this 
chapter. 
 
4.16.350 Audits. 
A. Any seller who has established a sales tax account with the City, who is required to 

collect and remit sales tax, or who is required to submit a sales tax return, is subject 
to a discretionary sales tax audit at any time.  The purpose of such an audit is to 
examine the business records of the seller in order to determine whether 
appropriate amounts of sales tax revenue have been collected by the seller and 
remitted to the City.   

B. The City is not bound to accept a sales tax return as correct.  The finance director 
may make an independent investigation of all retail sales or transactions conducted 
within the City.   

C. The records that a seller is required to maintain under this chapter shall be subject 
to inspection and copying by authorized employees or agents of the City for the 
purpose of auditing any return filed under this chapter, or to determine the seller’s 
liability for sales tax where no return has been filed. 

D. In addition to the information required on returns, the City may request, and the 
seller must furnish, any additional reasonable information deemed necessary for a 
correct computation of the tax.     

E. The City may adjust a return for a seller if, after investigation or audit, the City 
determines that the figures included in the original return are incorrect, and that 
additional sales taxes are due; and the City adjusts the return within three (3) years 
of the original due date for the return.  

F. For the purpose of ascertaining the correctness of a return or the amount of taxes 
owed when a return has not been filed, the finance director may conduct 
investigations, hearings and audits and to that end may examine any relevant 
books, papers, statements, memoranda, records, accounts or other writings of any 
seller at any reasonable hour on the premises of the seller and may require the 
attendance of any officer or employee of the seller.  Upon written demand by the 
finance director, the seller shall present for examination, in the office of the finance 
director, such books, papers, statements, memoranda, records, accounts and other 
written material as may be set out in the demand unless the finance director and 
the person upon whom the demand is made agree to presentation of such materials 
at a different place.  

G. The city manager may issue subpoenas to compel attendance or to require 
production of relevant books, papers, records or memoranda.  If any person refuses 
to obey any such subpoena, the city manager may refer the matter to the city 
attorney for an application to the superior court for an order requiring the person to 
comply therewith.    

H. Any seller or person engaged in business who is unable or unwilling to submit their 
records within the City shall be required to pay the City for all necessary expenses 
incurred for the examination and inspection of their records maintained outside the 
City.   
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I. After the completion of a sales tax audit, sellers subject to the audit will be notified 
of the results of the audit by letter.  the results of the audit will be sent to the 
business owner’s address of record. 

J. In the event the finance director, upon completion of an audit, discovers more than 
five hundred ($500) dollars in additional sales taxes due from a seller resulting from 
a seller’s failure to accurately report sales and taxes due thereupon, the seller shall 
bear responsibility for the full cost of the audit.  The audit fee assessment will be in 
addition to interest and penalties applicable to amounts deemed to be delinquent by 
the finance director at the time of the conclusion of the audit. 

 
4.16.360  Estimated Tax. 
A. In the event the finance director is unable to ascertain the tax due from a seller by 

reason of the failure of the seller to keep accurate books, allow inspection, or file a 
return, or by reason of the seller filing a false or inaccurate return, the finance 
director may make an estimate of the tax due based on any evidence in their 
possession.  

B. Sales taxes may also be estimated, based on any information available, whenever 
the finance director has reasonable cause to believe that any information on a sales 
tax return is not accurate. 

C. A seller’s tax liability under this chapter may be determined and assessed for a 
period of three (3) years after the date the return was filed or due to be filed with 
the City.  No civil action for the collection of such tax may be commenced after the 
expiration of the three (3) year period except an action for taxes, penalties and 
interest due from those filing periods that are the subject of a written demand or 
assessment made within the three (3) year period, unless the seller waives the 
protection of this section.    

D. The City shall notify the seller, in writing, that the City has estimated the amount of 
sales tax that is due from the seller, stating the estimated amount. The City shall 
serve the notice on the seller by delivering the notice to the seller’s place of 
business, or by mailing the notice by certified mail, return receipt requested, to the 
seller’s last known mailing address.  A seller who refuses the certified mail will be 
considered to have accepted the certified mail for purposes of service.   

E. The City’s estimate of the amount of sales tax that is due from a seller shall become 
a final determination of the amount that is due unless the seller, within fifteen (15) 
calendar days after service of notice of the estimated tax: 
1. Files a complete and accurate sales tax return for the delinquent periods 

supported by satisfactory records and accompanied by a full remittance of all 
taxes, interest, penalties, costs and other charges due; or 

2. Files a written notice with the finance director appealing the estimated tax 
amount in accordance with the appeal procedures set out in section 4.16.440 of 
this chapter. 

3. Arguments or reasons for failure to timely file a return and remit taxes collected 
shall not be considered a valid basis or grounds for granting an appeal.  The 
basis and grounds for granting an appeal of an assessment are: 
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(i) The identity of the seller is in error; 
(ii) The amount of the debt is erroneous due to a clerical error (and the nature 

and extent of the error is specified in the request for appeal); or 
(iii) The seller disputes the denial of exemption(s) for certain sales. 

F. The amount of sales tax finally determined to be due under this section shall bear 
interest and penalty as provided in Section 04.16.270, from the date that the sales 
tax originally was due, plus an additional civil penalty of fifty dollars ($50.00) for 
each calendar month or partial month for which the amount of sales tax that is due 
has been determined.  

G. If the seller protests liability for sales tax, penalties or interest, the seller shall pay 
the tax, penalties and interest under a written protest filed before or with the 
payment and setting forth the basis for the protest.  No appeal from the sales tax or 
any action for a refund may be filed or maintained nor may a defense to 
nonpayment be maintained in a civil action unless the amount in dispute has been 
paid under protest as provided in this section.   

 
4.16.370 Accelerated Returns 
A. A seller who is required to file a return and remit taxes to the City, who fails for 

more than sixty (60) days to file a return or remit the taxes due or who has, within a 
twelve (12) month period, filed or paid taxes late on two (2) or more occasions, may 
be required to file and remit on an accelerated basis. 

B. The timeframe for filing on an accelerated basis will be determined by the finance 
director and will be communicated in writing prior to implementation.   

 
4.16.380 Cessation or Transfer of Business. 
A. A seller who sells, leases, conveys, forfeits, transfers or assigns any portion of their 

business interest, including a creditor or secured party, shall make a final sales tax 
return within fifteen (15) days after the date of such conveyance.  

B. At least ten (10) business days before any such sale is completed, the seller shall send 
to the finance director, by certified first-class mail, postage prepaid, a notice that the 
seller’s interest is to be conveyed and shall include the name, address and telephone 
number of the person or entity to whom the interest is to be conveyed. 

C. Upon notice of sale and disclosure of buyer, the Finance Director, shall be authorized 
to disclose the status of the seller’s sales tax account to the named buyer or assignee. 

D. Upon receipt of notice of a sale or transfer, the Finance Director shall send the 
transferee a copy of the sales tax code with this section highlighted.   

E. Neither the Finance Director’s  failure to give the notice nor the transferee’s failure to 
receive the notice shall relieve the transferee of any obligations under this section.   

F. Following receipt of said notice, the City shall have sixty (60) days in which to perform 
a final sales tax audit and assess sales tax liability against the seller of the business. 
If the notice is not mailed at least ten (10) business days before the sale is completed, 
the City shall have twelve (12) months from the later of the completion of the sale or 
the City’s knowledge of the completion of the sale within which to begin a final sales 
tax audit and assess sales tax liability against the seller of the business. The City may 
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also initiate an estimated assessment if the requirements for such an assessment 
exist. 

G. A person acquiring any interest of a seller in a business required to collect the tax 
under this chapter assumes the liability of the seller for all taxes due the City, whether 
current or delinquent, whether known to the City or discovered later, and for all 
interest, penalties, costs and charges on such taxes. 

H. Before the effective date of the transfer, the transferee of a business shall obtain from 
the City, an estimate of the delinquent sales tax, penalty and interest, if any, owed by 
the seller as of the date of the transfer, and shall withhold that amount from the 
consideration payable for the transfer, until the seller has produced a receipt from the 
City showing that all tax obligations imposed by this chapter have been paid. A 
transferee that fails to withhold the amount required under this subsection shall be 
liable to the City for the lesser of the amount of delinquent sales tax, penalty and 
interest due from the seller as of the date of transfer, and the amount that the 
transferee was required to withhold. 

I. In this section, the term “transfer” includes the following: 
1. A change in voting control, or in more than fifty (50%) percent of the ownership 

interest in a seller that is a corporation, limited liability company or partnership; 
or 

2. A sale of substantially all of the assets used in the business of the seller; or 
3. The initiation of a lease, management agreement or other arrangement under 

which another person becomes entitled to the seller’s gross receipts from sales, 
rentals or services. 

J. Subsection H shall not apply to any person who acquires their ownership interest in 
the ongoing business as a result of the foreclosure of a lien that has priority over the 
City’s sales tax lien. 

K. Upon termination, dissolution or abandonment of a corporate business, any officer 
having control or supervision of sales tax funds collected or who is charged with 
responsibility for the filing of returns or the payment of sales tax funds collected, 
shall be personally liable for any unpaid taxes, interest, administrative costs and 
penalties on those taxes if such officer willfully fails to pay or cause to be paid any 
taxes due from the corporation.  In addition, regardless of willfulness, each director 
of the corporation shall be jointly and severally liable for said amounts.  The officer 
shall be liable only for taxes collected which became due during the period he or she 
had the control, supervision, responsibility or duty to act for the corporation.  This 
section does not relieve the corporation of other tax liabilities or otherwise impair 
other tax collection remedies afforded by law. 

L. A seller who terminates his or her business without the benefit of a purchaser, 
successor or assign, shall make a final tax return and settlement of tax obligations 
within thirty (30) days after such termination. If a final return and settlement are not 
received within thirty (30) days of the termination, the seller shall pay a penalty of 
one hundred dollars ($100), plus an additional penalty of twenty-five dollars ($25) for 
each additional thirty (30) day period, or part of such a period, during which the final 
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return and settlement have not been made, for a maximum of six (6) additional 
periods.  

M. A new or renewed business license may not be issued to a seller who has failed to 
make the return and settlement under this section until the return and settlement 
required have been made and the penalty imposed has been paid. 

 
A. A seller that ceases to engage in business in the City without a transfer of the 

business shall file with the City a final sales tax return, and remit any sales tax due, 
for the period ending on the date that the seller ceases to engage in business in the 
City, not later than fifteen (15) days after that date. 

B. A seller that transfers its business in the City shall provide the transferee with 
written notice of the transferee’s obligations under this section not less than fifteen 
(15) days before the effective date of the transfer, but neither the seller’s failure to 
give the notice nor the transferee’s failure to receive the notice shall relieve the 
transferee of any such obligation. The seller shall file with the City a final sales tax 
return, and remit any sales tax due, for the period ending on the effective date of 
the transfer, not later than fifteen (15) days after the effective date, and provide a 
copy of the return to the transferee. The seller shall file with the final sales tax 
return proof that it provided the transferee with the written notice described in the 
first sentence of this subsection. 

C. The transferee of a business shall obtain from the City, before the effective date of 
the transfer, an estimate of the delinquent sales tax, penalty and interest, if any, 
owed by the seller as of the date of the transfer, and shall withhold that amount 
from the consideration payable for the transfer, until the seller has produced a 
receipt from the City showing that all tax obligations imposed by this chapter have 
been paid. A transferee that fails to withhold the amount required under this 
subsection shall be liable to the City for the lesser of the amount of delinquent sales 
tax, penalty and interest due from the seller as of the date of transfer, and the 
amount that the transferee was required to withhold.  

E. A seller who terminates their business without the benefit of a purchaser, successor 
or assign, shall make a final tax return and settlement of tax obligations within thirty 
(30) days after such termination.  If a final return and settlement are not received 
within thirty (30) days of the termination, the seller shall pay a penalty of one 
hundred ($100) dollars, plus an additional penalty of fifty ($50) dollars for each 
additional thirty (30) day period, or part of such period, during which the final return 
and settlement have not been made, for a maximum of six (6) additional periods.  A 
new or renewed business license may not be issued to a seller who has failed to 
make the return and settlement under this section until the return and settlement 
required have been made and the imposed penalty has been paid. 
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4.16.390 Use of Information on Tax Returns 

A. Except as otherwise provided in this chapter, all returns, reports and information 
required to be filed with the City under this chapter, and all information contained 
therein, shall be kept confidential and shall be subject to inspection only by: 
1. Employees and agents of the City whose job responsibilities are directly related 

to such returns, reports and information; 
2. The person supplying such returns, reports and information; and 
3. Persons authorized in writing by the person supplying such returns, reports and 

information. 
B. The City will release information described in subsection A of this section pursuant 

to subpoena, order of a court or administrative agency of competent jurisdiction, 
and where otherwise required by law to do so. 

C. Notwithstanding subsection A of this section, the following information is available 
for public inspection: 
1. The name and address of a person who holds a current City business license;  
2. The name and address of sellers, whether or not the business is registered to 

collect taxes;  
3. Whether a business is registered to collect taxes under this chapter;  
4. The name and address of businesses that are sixty (60) days or more delinquent 

in filing returns and/or in remitting sales tax; and, if so delinquent, the amount 
of estimated sales tax due, and the number of returns not filed; 

D. The City may provide the public statistical information related to sales tax 
collections, provided that no information identifiable to a particular seller is 
disclosed.  

E. Nothing in this section shall be construed to prohibit the delivery to a person, or his 
duly authorized representative, a copy of any return or report filed by him, nor to 
prohibit the publication of statistics so classified as to prevent the identification of 
particular buyers and sellers, nor to prohibit the furnishing of information on a 
reciprocal basis to other agencies or political subdivisions of the state or the United 
States concerned with the enforcement of tax laws. 

F. Nothing in this section shall be construed to prohibit the disclosure through the 
enforcement action proceedings or by public inspection or publication of the name, 
estimated balance due, and current status of payments, and filings of any seller or 
agent of any seller required to collect sales taxes or file returns under this chapter, 
who fails to file any return and/or remit in full all sales taxes due within sixty (60) 
days after the required date for that business.  Entry into an agreement whether 
pursuant to the provisions of this chapter or otherwise shall not act as any 
prohibition to disclosure of the records of that seller as otherwise provided in this 
chapter. 

G. A prospective lessee or purchaser of any business or business interest may inquire 
as to the obligation or tax status of any business upon presenting to the finance 
director a release of tax information request signed by the registered owner of the 
business.   
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H. All returns referred to in this chapter, and all data taken therefrom, shall be kept 
secure from public inspection, and from all private inspection.  

 
4.16.400 Publication of Delinquent Sellers 
A. As soon as practicable after the expiration of sixty (60) days following the end of 

each calendar quarter, the City shall publish in a newspaper of general or customary 
circulation in the appropriate area of the City, as well as on the City’s website, a list 
of every seller, including the “doing business as” name under which the seller is 
doing business who: 
1. Was conducting business in the City and was required to file a return during the 

quarter, but who has not filed the required returns, unless the seller has paid any 
balance due for that period in full; and 

2. Did not pay all balances due, as long as the balance is greater than Five-Hundred 
($500) Dollars. 

B. Notwithstanding subsection (A) above, the City is not required to include in the 
quarterly publication a closed business which has been published in the preceding 
four (4) publications. 

C. The names of sellers who have entered into and are satisfactorily complying with a 
payment agreement with the City will not be published.   

D. The publication of such delinquent sales tax accounts shall not be considered a 
disclosure within the provisions of this chapter. 

 
4.16.410 Lien 
A. The tax, penalty and interest as imposed by this chapter, together with all 

administrative and legal costs incurred, shall constitute a lien in favor of the City 
upon all of the seller’s real and personal property. The lien arises upon the 
delinquency, and continues until the liability for the amount is satisfied, or the 
property is sold at a foreclosure sale.   

B. The lien imposed by this section arises and attaches at the time that payment 
becomes delinquent and continues until the entire amount has been paid. 

C. If delinquent sales taxes, interest, penalties and other costs are not paid within ten 
(10) calendar days from the mailing of notice and demand for payment thereof, a 
notice of lien may be recorded in the office of the district recorder in any recording 
district where the person liable has assets or property, and upon recordation, a lien 
arising under this section has priority over any other liens except those for special 
assessments or those granted priority by state and federal law (the lien has priority 
as allowed by AS 29.45.650(e)).   

D. The City may record subsequent notices of lien of amount due after the recording of 
a previous notice of lien.  The City may also record amended notices of lien to 
correct any errors or to provide notice of the then current amount owing. 

E. Within ten (10) calendar days of receiving the conformed, filed notice of lien, or 
amended notice of lien from the recorder’s office, the City shall mail a copy of the 
notice by certified mail, return receipt requested, to the last known address of seller; 
provided failure to so mail the copy shall not void the lien or lessen its priority. 
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F. The city attorney, at the request and consent of the city council, may file an action 
to foreclose the lien of the City for the tax upon property and rights to property, real 
or personal, and sell the same, applying the proceeds thereof to the payment of the 
tax, interest, penalty, fees and costs.  The action shall be commenced and pursued 
in the manner provided for the foreclosure of liens by applicable Alaska Statutes 
(currently AS 09.45.170 through 9.45.220); provided, however, upon 
commencement, the City shall provide written notice of the action to all reasonably 
known persons having an interest of record in the property being foreclosed, 
including persons in possession of the property.  The action may be commenced 
within six (6) years after the lien arises.   

G. The remedy provided in this section is not exclusive and shall be in addition to all 
other remedies available to the City to collect the sales taxes, interest, penalties and 
costs due under this chapter.   

H. The failure to record a lien does not constitute a waiver or abrogation of any 
priorities, rights or interest of the City at law or in equity. 

I. Fees for the filing and releasing of liens shall be as set out in the Bethel Fee and 
Rate Schedule.   

J. Upon full satisfaction of payment of all taxes, interest and costs, including the 
administrative costs for the filing and release of the liens due and owing to the City, 
the finance director shall file a certificate discharging the lien.   

 
4.16.420 Violations 
A. Failure to comply with any of the provisions of this chapter shall be a violation and 

will be considered and infraction. 
B. Each act or omission in violation of this chapter, and each day in which the act or 

omission occurs, is a separate violation of this chapter.   
C. A seller that fails to file a sales tax return or remit sales tax when due, in addition to 

any other liability imposed by this chapter, shall pay to the City all costs incurred by 
the City to determine the amount of the seller’s sales tax liability or to collect the 
sales tax, including without limitation, costs of obtaining, reviewing and auditing the 
seller’s business records, collection agency fees, and actual reasonable attorney’s 
fees.  

D. A person who causes or permits a corporation of which the person is an officer or 
director, a limited liability company of which the person is a member or manager, or 
a partnership of which the person is a partner, to fail to collect sales tax or to remit 
sales tax to the City as required by this chapter shall be liable to the City for the 
amount that should have been collected or remitted, plus any applicable interest and 
penalty.  

E. In addition to issuing citations for violation of this chapter, the City may bring a civil 
action to:  
1. Enjoin a violation of this chapter. On application for injunctive relief and a finding 

of a violation or threatened violation, the superior court shall enjoin the violation.  
2. Collect delinquent sales tax, penalty, interest and costs of collection, either 

before or after estimating the amount of sales tax due under Section 4.16.360.  
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3. Recover a civil penalty of up to five hundred dollars ($500.00) for each violation 
of this chapter.  

4. Foreclose a recorded sales tax lien as provided by law. 
F. All remedies hereunder are cumulative and are in addition to those existing at law or 

equity. 
 
4.16.430 Penalties for Violations 
A. A person, who is convicted of a violation of this chapter, where a fine is not 

otherwise specifically described in this section, shall be subject to a fine of not more 
than five hundred dollars ($500.00) plus any surcharge required to be imposed by 
AS 29.25.074.   

B. Failure to file two (2) or more returns in any one (1) calendar year after notice from 
the City to the seller’s last registered address is subject to a fine of Five Hundred 
($500) Dollars. 

C. A buyer or seller who knowingly or negligently submits false information in a 
document filed with the City pursuant to this Chapter is subject to a fine of Five 
Hundred ($500) Dollars.   

D. A seller who knowingly or negligently falsifies or conceals information related to its 
business activities within the City is subject to a fine of Five Hundred ($500) Dollars.  

E. A person who knowingly or negligently provides false information when applying for 
a certificate of exemption is subject to a fine of Three Hundred ($300) Dollars. 

F. Any seller who fails to file a return required under this chapter within fifteen (15) 
days of written notification by regular mail, regardless of whether any taxes were 
due for the reporting period for which the return was required, shall be subject to a 
penalty of twenty-five ($25) dollars for the first sales tax return not timely filed, and 
fifty ($50) dollars for each next subsequent sales tax return not timely filed within a 
one (1) year period thereafter.  The filing of an incomplete return shall be treated as 
the filing of no return. 

G. Sellers who have not filed returns for two (2) consecutive reporting periods shall be 
assumed to have ceased conducting business and shall be removed from the roll of 
active businesses.  Reinstatement of a business removed from the active role by this 
section shall require the payment of a mandatory reinstatement fee.  

H. A person subject to the requirements of BMC 4.16.140, who fails to provide a 
written receipt or invoice setting out the amount of tax due on the transaction when 
the amount of the tax is required to be shown on the receipt or invoice, shall pay a 
penalty to the City equal to twice the amount of the tax due on the sale, however 
the minimum penalty is twenty-five ($25) dollars.  

I. A seller who fails or refuses to produce requested records or to allow inspection of 
their books and records, shall pay to the City a penalty equal to three (3) times any 
deficiency found or estimated by the finance department with a minimum penalty of 
five hundred ($500) dollars. [penalty equal to 10% of any deficiency or estimate..] 

J. A seller who falsifies or misrepresents any record filed with the City is guilty of an 
infraction and subject to a penalty of five hundred ($500) dollars per document. 

K. Misuse of an exemption card is an infraction and subject to a penalty of: 
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1. Fifty ($50) Dollars for a first occurrence and a one (1) month suspension of the 
privilege to use an exemption card; 

2. One Hundred Dollars ($100) for a second occurrence and a one year suspension 
of the privilege to use an exemption card; and 

3. Five Hundred Dollars ($500) for a third occurrence and the potential lifetime 
revocation of the privilege to use an exemption card issued by the City.   

L. A seller who engages in sales when their sales tax collection license has been 
suspended, revoked or not renewed is in violation of City ordinance and is subject to 
a fine of One Hundred ($100) dollars per day.   

M. A seller who engages in sales when without first obtaining a sales tax collection 
license is in violation of City ordinance and is subject to a fine of One Hundred Fifty 
($150) dollars per day.   

N. A penalty imposed under any part of this section may not be waived or reduced 
except upon a clear showing of reasons beyond the control of the person upon 
whom the penalty is imposed and only with the written consent of the City Attorney.  
Any other waiver or reduction of penalties shall only occur with the consent of the 
City Council.   

O. All remedies for violations of this chapter are cumulative and are in addition to any 
others existing at law or in equity.  

P. Nothing in this chapter shall be construed as preventing the City from filing and 
maintaining an action at law to recover any taxes, penalties, interest and fees due 
from a seller.  The City may also recover full actual reasonable attorney’s fees in any 
action against a delinquent seller. 

Q. If the City Manager or finance director have reason to believe that a seller who has 
been removed from the roll of active businesses pursuant to this section is in fact 
continuing to conduct business, the City Manager may cause a proceeding to be 
filed in the Superior Court requesting the issuance of an injunction prohibiting that 
business from continuing to conduct business. 

 
4.16.440 Appeals 
A. Unless a different timeframe is specified, a seller aggrieved by an action of the 

finance director in fixing the amount of tax or in imposing a penalty or interest shall 
appeal to the City Manager within thirty (30) calendar days from the date of the 
postmark on the finance director’s written notification.  A tax payer who has a cause 
of action, grievance or protest concerning the legality, collection or payment of the 
sales tax shall appeal in this manner and within the same timeframe.  All right to an 
appeal shall be deemed waived if not timely requested as set forth in this 
subsection. 

B. An aggrieved seller/taxpayer has the right to appeal a final decision of the finance 
director to the City Manager or their designee. 

C. All appeals shall be filed in writing addressed to the City Manager, must be signed 
by the seller/taxpayer (or counsel therefore) and shall contain the following 
information: 
1. Name, address and telephone number of aggrieved seller/taxpayer; 
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2. A specific and detailed statement of the amount of tax, interest or penalty 
contested, the basis and grounds upon which the appeal is made, and all 
pertinent records, documents or other evidence substantiating the grounds as 
stated; and 

3. A statement of the relief sought. 
D. Failure to file an timely appeal within the time and manner provided shall be 

deemed a waiver of that right and to any appellate review to which the aggrieved 
party might have otherwise been entitled.   

E. Arguments or reasons for failure to timely file a return and remit taxes collected 
shall not be considered a valid basis or grounds for granting an appeal.  The basis 
and grounds for granting any appeal are limited to: 
1. The identity of the seller is in error; 
2. The amount of the debt is erroneous due to a clerical error (and the nature and 

extent of the error is specified in the request for a hearing); 
3. The seller disputes the denial of exemption(s) for certain sales;  
4. Taxes have been levied and forgiven; or 
5. The Bethel Municipal Code has been misinterpreted, misapplied or not followed. 

F. A request for appeal is filed on the date it is personally delivered or, if delivered to 
the City Manager by United States mail, the date of the United States Postal Service 
postmark stamped on the properly addressed cover in which the request is mailed.     

G. A current mailing address must be provided to the City Manager with the request for 
appeal, and any change in mailing address after the request for appeal is filed must 
be reported to the City Manager.   

H. Upon notice of the filing of a written appeal, the finance director shall immediately 
send a copy of their decision and any information or documents utilized in reaching 
their decision, to the City Manager with a copy to the City Attorney and the party 
filing the appeal.   

I. The City Manager shall decide the appeal based upon the pertinent records provided 
by the parties involved. 

J. The taxpayer must prove by a preponderance of the evidence the factual basis upon 
which he or she is relying. 

K. The City Manager’s determination shall be based upon the evidence received and 
any written materials submitted by the parties.  The determination need not make 
formal findings of fact or conclusions of law, but the written determination shall 
state the reasons for the decision and indicate the evidence relied upon.  Such 
determination shall be issued no later than fifteen (15) calendar days after the 
appeal is filed.  Such determination shall be final.  

L. The City Manager may retain the services of the City Attorney to assist him/her in 
making their decision.     

M. A seller who is not satisfied with a final written ruling of the City Manager may 
appeal the decision by requesting an appellate hearing before the Hearing Officer.  
The process for seeking appellate review of the City Manager’s decision is as 
follows: 
1. Completing a written request for appeal; 
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2. Submitting the appropriate appeal fee; 
3. Filing both with the City Clerk no later than twenty (20) calendar days from the 

date of the City Manager’s written decision. 
N. Appeals of the City Manager’s decision shall contain the following information: 

1. Name of appellant, Name of business (if different than appellant), address and 
telephone number of aggrieved tax payer; 

2. A specific and detailed statement outlining the procedural, factual or legal error 
on which the appeal is based; and  

3. A statement of the relief sought.  
O. Upon a properly filed appealed, the City Clerk shall request a full copy of the record 

used by the City Manager.  That record will be forwarded to the Hearing Officer with 
a copy to the party filing the appeal.           

P. An appeal of the City Manager’s decision shall be limited solely to the information 
previously provided.  No new evidence will be permitted during the appeal.  The 
parties will be allowed an opportunity to argue their case before the Hearing Officer.   

Q. The order of presentation will be: 
1. Brief opening statement by the City’s representative (optional); 
2. Brief opening statement by the taxpayer/appellant (optional);  
3. Argument and presentation of evidence by the City’s representative; 
4. Argument and presentation of evidence by the taxpayer/appellant; 
5. Rebuttal as necessary;  

R. All testimony shall be under oath.  The proceedings shall be recorded.  Upon written 
request, the appellant is entitled to a copy of the recording at no charge.  The 
appellant or their legal counsel and the City may examine and cross-examine 
witnesses.  Exhibits may be introduced.  The rules of evidence need not be strictly 
followed; however, irrelevant or unduly repetitious evidence may be excluded. 

S. The factual record is closed at the close of the hearing.  The Hearing Officer may 
continue the hearing for good cause. 

T. The Hearing Officer may choose to rule orally on the record or may choose to take 
the matter under advisement and issue a written decision at a later time.  In either 
scenario, no later than twenty (20) calendar days from the date of the appeal 
hearing, a written decision will be issued.  This decision will be final and may be 
appealed to the superior court as provided in the Alaska Rules of Appellate 
Procedure. 

U. Contested taxes, penalties and interest that have been paid and are found to be 
overpaid shall be refunded with interest at the rate of five (5%) percent from the 
date of the payment.   

V. Contested taxes, penalties and interest that remain unpaid shall continue to accrue 
penalty and interest as provided by this chapter until paid. 
 

4.16.450 Transition Period 
A. Sellers already licensed to do business at the time of the passage of this chapter 

shall be provided the following timelines for compliance: 
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1. Equipment – Sellers shall have one (1) year six (6) months from the date of the 
passage of this chapter to implement all of the requirements for compliance with 
the necessary equipment, hardware and/or software requirements.   
(i) Except as set forth herein, no additional implementation or preparation 

time may be granted to sellers except for those who have taken timely, 
verifiable, good faith steps to comply with the provisions of this chapter 
and yet, through extraordinary circumstances beyond the control of seller, 
need additional time to comply.   

(ii) In such cases, the finance director may grant no more than ninety (90) 
additional calendar days.   

(iii) Requests for such additional time to comply shall be in writing, setting out 
the specific, extraordinary circumstances, which merit consideration for 
additional time.   

(iv) Inadvertence, neglect or delay on the part of a seller is not grounds for an 
extension of time.   

(v) Only one (1) extension may be granted to any given seller. 
2. Sales Tax Collection License Registration – Existing businesses shall register upon 

renewal of their sales tax license but in no event shall application for a sales tax 
collection license occur later than December 31, 2019. Sellers shall have six (6) 
months from the date of the passage of this chapter to register for and obtain 
the required sales tax collection certificate. 

3. Seller Education – Sellers already licensed to do business within the City of 
Bethel on the passage of this chapter, shall have until their next business license 
renewal to comply with this requirement. 

4. Exemption Cards – Sellers already licensed to do business within the City of 
Bethel shall have three (3) months from the date of the passage of this chapter 
to come into full compliance with the requirements for acceptance of and record 
keeping for acceptance of exemption cards.  

5. Filing Status Changes – Sellers already licensed to do business within the City of 
Bethel who are filing other than as now prescribed in this chapter, shall have six 
(6) months from the date of passage of this chapter to change their filing status 
to meet the new requirements as set out herewith.  This change will not apply to 
those sellers specifically notified by the finance director to remain monthly due to 
poor sales tax payment history. 

6. Seasonal Businesses – Sellers who wish to change their status to a seasonal 
business may do so any time after the passage of this chapter.   

B. This section does not apply to the obligations of sellers under this chapter to collect 
and remit applicable sales taxes mandated by this chapter.  The collection and 
remission of the City’s sales tax must be done in a timely manner, regardless of any 
extensions of time sought for other obligations imposed by this chapter.  Likewise, 
all the remedies, penalties and interest assessed for failure to properly collect and 
remit the City’s sales tax obligations are applicable to sellers who fail to do so, as 
required by this chapter.   
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SECTION 3.  Effective Date.  This ordinance shall become effective ninety (90) days 
from the passage of this Ordinance. 
 
ENACTED THIS    DAY OF JULY 2017, BY A VOTE OF    IN FAVOR 
AND    OPPOSED.  
 
 
ATTEST:      __________________________ 
       Richard Robb, Mayor 
 
 
________________________ 
Lori Strickler, City Clerk 
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Received by: _____________________ 
        Date: _____________________  

 

 

 

Committee/Commission: Finance Committee Chairman: Jon Cochrane 

Date Submitted: July 11, 2017 Council Rep: Leif Albertson 
    

Issue: Sales Tax.  The City has struggled over the years to adequately collect sales 

taxes from businesses.  While a majority of the problem has been internal, part of the issue 

has been the Code itself.   

 

Recommendation: To pass, by Ordinance, proposed Sales Tax Code  

The Finance Committee met 19 times over a one year period of time to review and put  

together a comprehensive re-write of the Sales Tax Code.  The Committee received and 

considered input from 13 community members who attended the meeting as well as 

several others who provided their input via email or one-on-one dialog with members of 

the committee.  What is presented to the council is a culmination of a tremendous amount 

of dedication and hard work by not just the finance committee, but several interested 

members of the community who showed up time and time again to express their concerns. 

While not everyone got the legislation they hoped for, what is presented to council is a fair 

and well-reasoned piece of legislation aimed at simplifying the sales tax process for  

businesses while also making the process of collection and enforcement easier for the City. 

The Finance Committee urges the City Council to adopt the proposed Code as presented.   

 

Other: Passed unanimously (6-0) by the Finance Committee  on June 28, 2017 

  

CCiittyy  ooff  BBeetthheell  
CCoommmmiitttteeeess  aanndd  CCoommmmiissssiioonnss  

 

RReeccoommmmeennddaattiioonn  ttoo  CCiittyy  CCoouunncciill  
Committees and Commissions that wish to make a recommendation to City Council should turn this 

form in to the City Clerk or to the City Council representative on the committee or commission. 
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Summary of Changes in Sales Tax Code 
 

 
Section 0.10 Definitions 
The main section that has changed is an expansion on the definitions of “Sale” and “Services” to 
make those clearer and more consistent with statewide definitions. 
 
Section 0.20 Policy 
New Section to make it clear that the City has been entrusted by the voters with the fair, effective, 
efficient an fair administration of their tax dollars. 
 
Section 0.30 Interpretation 
No change 
 
Section 0.40 Presumption of Taxability  [Previously Section .080] 
Re-worked to make it more readable and easier to understand. 
 
Basically, any sale, rental or service that occurs within the City is taxable.  If it happens in Bethel, 
it is taxed in Bethel.   
 
Section 0.50 Rules Applicable to Particular Businesses 
Previously spread out throughout the old version of the Code 
Consolidated for ease and to address areas that were often contentious 
 
Commissions – clarified (previously hidden in services) 
Coin Operated Machines – previously in section .070 
Gaming – previously one had to go between sales taxes and business licenses to get all the 
information 
 
Biggest Change – Significant decrease in how Gaming is taxed and in amount of taxes on gaming. 
 
Section 0.60 Title to Collected Taxes 
Formerly buried in section .130 
 
Section .070 Imposition Rate 
Formerly section .030 
 
Section .080 Payment and Collection 
Previously buried in the language of section .060 
 
Sections .090-110 Sales Tax Collection – Registration 
New language; Common in nearly ALL municipalities in Alaska that collect Sales Taxes.  This makes 
enforcement easier.  An administrative revocation of the right to collect is quicker, cheaper and 
easier than a court injunction. 
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Section  120 Injunction 
New – Retaining this right for the City 
 
Section .135 Limits of Liability 
New – protection for the City 
New form and procedures instituted as well to go with this 
 
Section .140 Tax Receipts  Previously 0.95 
Clarified and also strengthened the language 
Previously – requirement was that they post a poster provided by the City (no expiration date on 
it).  DIDN’T ACTUALLY REQUIRE THAT THEY PROVIDE A RECEIPT, JUST HAVE THE POSTER TELLING 
PEOPLE THEY HAD THE RIGHT TO DEMAND A RECEIPT! 
 
New Version – Mandates Cash Register receipts (no more adding machine tapes);  
Allows flexibility for those businesses that would not normally have cash registers (such as 
landlords) while still having a way to track sales;  
 
Section .150 Tax Exemptions Previously .040 
Alphabetized List for ease in finding exemptions 
 
Clarifies the maximum tax on a large item (cannot combine receipts to get to the maximum tax) 
 
Removes maximum tax for services: Review of actual filings found it was used predominantly 
during large construction projects, the majority of which are tax exempt anyways 
 
Removes exemption for periodic rental – Review of actual filings found only 1 per year 
 
Removes home improvement exemption (O) – review of actual filings found an average of 2 per 
year and both were applied incorrectly.  Moreover, the section was being exploited and 
misapplied by contractors rather than actual  homeowners. 
 
Real Estate Sales (Y) – remained the same but language cleaned up for ease of use by public 
 
Non Profits (W) – changes to prohibit competition with local businesses 
 
Section .160 Exemption Cards Previously .050 
Cards instead of Certificates (city has ability to print photo cards now to cut down on fraud) 
 
Reiterate that State, Federal, Tribal and Municipal Entities do NOT need exemption cards 
 
Set costs 
 
Set out requirements and information needed for the card;  
Expand senior cards from 2 years to 5 years 
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Clarify residency requirements for senior ID cards 
 
Make the cards not transferrable 
 
Provide a process to revoke the cards in cases of abuse.   
 
Section .165 Non-Profit Exemption Certificates Previously .050 
Took policy created with amendment of Old Section .050 and cleaned it up 
 
Keeps it at a “Certificate” instead of a photo card for ease of use 
 
Card has no charge 
 
Expiration Timeframe of 4 years 
 
Provides procedure for revocation if exemption abused 
 
Section .180 Revocation 
Completely New 
Procedure for Revoking Exemption Status  
 
Section .190 Seller’s Liability 
Previously section .290 
 
Section .200 Buyer’s Protest 
Previously section .190 
Similar but attempts to make the process clearer 
 
Section .210 Refunds 
Previously section .210 as well 
BUT – previously only applied to sellers who overpaid 
Now also allows for buyers who overpaid 
 
Section .230 Filing Schedule Previously section .110 
Goes from monthly to quarterly 
 
Must file every quarter even if ZERO income 
 
Allows City to put businesses with bad pay history on monthly or more frequent schedule 
 
Allows for seasonal or special events 
 
Makes it clearer that sellers must be able to substantiate exemptions 
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Section .240 Contents of Tax Return 
New section 
 
Separates types of sale inside one business umbrella: retail sales vs. rentals vs. services 
 
Separates Exemptions by class: senior; governmental; etc., 
 
Section .250 Security Deposits/Bonds 
New Section 
 
Allows the City to demand a deposit or some type of security of some sellers 
 
Section .260 Extension of Time to File Return 
Previously .250 
 
Rather than an ambiguous “for good cause shown” – states how and when extensions may be 
granted 
 
Section .270 Penalties and Interest 
Previously .180 
 
Penalties now graduated instead of a flat rate no matter how late.  The faster it is filed, the 
smaller the % of penalty. [Previously 3.5% no matter if 1 day late or 100 days late] 
 
Penalties do not max out like before 
 
Adds a late filing fee of $25 (in addition to the penalty and interest) 
 
Waiver of penalties can only occur ONCE in a 24 month period and Council must be notified 
 
Section .280 Repayment Plans 
New Section 
 
Puts informal policy into ordinance form and sets out procedure. 
 
Section .290 Forgiveness of Uncollected Taxes, Penalties & Interest 
New Section 
 
Puts more accountability into when and how forgiveness can occur.   
 
Council must be notified. 
 
Section .300 Application of Sales Tax Payments 
Previously buried deep within section .100   Now separate & easy to find 
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Section .310 Application of Overpayments 
Previously Section .210 and .100 
Technically buried between the 2 old sections  
By putting it into a separate section and all together, the hope was to make it easy to find and 
understand 
 
Section .320 Amended Returns 
New Section 
 
Captures the reality of errors that sellers sometimes catch and what does/should happen in those 
circumstances 
 
Section .330 Recordkeeping of All Sellers 
Previously Section .100 
 
MUCH TOUGHER – much more detailed recordkeeping now required 
Very detailed requirements: “Z” Tapes; sequentially numbered invoices;  
 
Makes it clear that the burden of proving that something is not taxable is on the seller. 
 
Section .340 Loss of Records 
Previously buried in the “Penalties” section of the Old Code (Section .180) 
 
Sellers no longer have to dig to find the information 
 
Section .350 Audits 
Previously Section .170 
 
More detailed – makes it clear that if you do business in Bethel, your records are subject to audit. 
 
Allows for subpoenas to be issued (if necessary) 
 
Provides a remedy when a business if outside the City and refuses to comply 
 
Provides financial incentive for businesses to be accurate (if an audit is performed finds $500 or 
more in sales taxes due, seller pays the full cost of the audit in addition to interest, penalties, 
etc.) 
 
Section .360 Estimated Tax 
Previously Section .150 
 
Clarifies how far back the City can go in estimating taxes (3 years) – simultaneously puts a limit 
on how far back the City can reach to bring a suit (3 years) 
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Adds language that refusal of certified mail = acceptance of the certified mail 
 
No longer requires full payment in order to appeal the correctness of the estimate; BUT – limits 
the excuses for late filing 
 
Penalty fee is higher than for late payments ($50/month as opposed to $25/month) 
 
Section .370 Accelerated Returns 
Previously Section .160 
 
Section .380 Cessation or Transfer of Business  Previously Section .120 
 
CHANGED DRASTICALLY 
 
Puts clear timelines for notices to City 
 
Automatic authorization for the City to disclose to known purchaser of a business the current 
sales tax status of the business. 
 
Requires finance department to send all pertinent information to the new buyer about the 
obligations they take on when purchasing the business: they are responsible for all sales taxes 
from the business even if incurred by the prior owner [this was in the prior code but without 
the required notice] 
 
Instructs the potential new owner to contact the City and get a clear understanding of any tax 
liability for the new business they are purchasing.  Instructs the new owner to withhold this 
amount from the purchase and remit it to the City.  [Puts brokers, real estate agents, banks, etc., 
on notice] 
 
Puts in provisions for corporations and the responsibility of corporate officers who has control or 
supervision of sales tax funds collected.   
 
Seller who owes us money on one business, prohibited from opening a new business until 
accounts from the old business are settled in full. 
 
Section .390 Use of Information on Tax Returns 
Previously Section .260 
 
Section .400 Publication of Delinquent Sellers 
Previously buried in Section .260 
 
Makes it clearer when and how delinquent seller information can be made public. 
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Section .410 Lien  
Previously Section .280 
 
Section .420 Violations (the general rules for the violations) 
Portions of this were previously buried throughout the old Code and in Section .180 of the Old 
Code. 
 
What is new are sections pertaining to newly added portions 
 
Makes each day that a violation occurs a separate violation 
 
Puts the cost of an audit on the seller if the City is forced to do an audit to determine how much 
they owe (due to lack of filing sales tax returns) 
 
Section .430 Penalties 
Previously .180 
 
The actual $ amounts for the various violations 
 
Actually puts a fine amount on the failure to provide a receipt 
 
Section .440 Appeals 
Previously Sections .220 & .230 
 
Clarifies and streamlines the appeal process. Before someone who had an issue could 
choose where to appeal.  This caused confusion for everyone.  Additionally, one of the options 
was the finance committee but they are a committee, not a commission.   
 
Section .450 Transition Period 
New Section  
Reasonable Timeframe for all to come into compliance with the new code 
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Date action taken: July 11, 2017           Approved                                 Denied                                           

Confirmed by:  

 

AM No. 17-47  

Authorize the City Manager to negotiate and potentially contract with Midnight Sun 
Cleaning Services, LLC for janitorial services for the Department of Law  

 

 

 

Route to:  Department/Individual: Initials: Remarks: 

 
X 

Jim Chevgny, 

Purchasing Agent 

  

X 
 

Patty Burley 
City Attorney 

PB Contract approved 

 
X 

Peter A. Williams 
City Manager 

  

 

Attachment(s):   Copy of Request for Bid; Copy of Notice of Potential Non-Responsiveness; Draft 
Contract  

Amount of fiscal impact:  Account information:  
No fiscal impact  

 Funds are budgeted.  
 

xx Funds are not budgeted. 
Budget modification is required. 

53-55-663 
 
 

 Grant funding.   
 

The City of Bethel issued a Request for Bids for janitorial services for the Department of Law.  

On the day of the bid opening, two responses were received.  After a review of the bids – one 

was questioned as potentially unresponsive: it was for an amount very similar to one provided 

previously and not honored (bidder claimed they misunderstood the size of the area on the 

RFB). 

A notice of potential non-responsiveness was issued to the apparent low-bidder via certified 

mail (with a copy to the other bidder as well).  The certified mail was timely received yet a 

response was never issued to the issue as requested.  As a result, the bid was disqualified as 

unresponsive. 
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AM No. 17-47  

On June 23, 2017 all parties were formally notified of either acceptance or non-acceptance of 

the bid.  No protests were filed. 

Bid(s) were as follows:  

Kagista Janitorial - $6,600 annually (rejected as non-responsive) 

Midnight Sun Cleaning - $18,600 (annually) 
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CITY OF BETHEL 

BETHEL, ALASKA 

 

 

 

 

 

 

 

 

REQUEST FOR BIDS 
 

JANITORIAL SERVICES 
 

FOR OFFICE SPACE AT THE COURTHOUSE BUILDING 

 

Bid Packages will be accepted from January 9 to January 31, 2017 

 

 
 Bid Package Opening (Due) Date: January 31, 2017 

 
 Bid Package Opening (Due) Time: 3:00 pm Alaska Time 
 
 Bid Package Opening Place: City Hall 
  300 State Highway 
  Bethel, Alaska  99559
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ANNOUNCEMENT 
Request for Bids 

 
The City of Bethel is requesting bids from individuals or firms qualified and interested in 
providing 
 

JANITORIAL SERVICES FOR 
BETHEL COURTHOUSE OFFICE SPACE 

RFB 17-01092017 
 

Description: The City of Bethel is soliciting bids for Janitorial Services for office spaces 
located within a portion of the Bethel Courthouse in Bethel, Alaska. All interested entities 
must submit their bids no later than January 31, 2017 at 3:00 pm AST. 
 
Bid Documents: A copy of this Request for Bids (RFB) can be obtained on the City of 
Bethel’s website: www.cityofbethel.org > Doing Business > Request for Proposals/Bids. 
It is the Bidder’s sole responsibility to check this website for additional information and/or 
addendums.  
 
Notice Published:  

 Delta Discovery on January 17 & 24, 2017 

 Tundra Drums on January  

 City of Bethel Website from January 9 – January 31, 2017 

 Notice posted on Bulletin Boards at the Following Locations: 

 City Hall 

 U.S. Post Office 

 Swanson’s Grocery Store 

 Alaska Commercial Company (AC) 

 Bethel Courthouse 
 

Notice posted on the following Facebook pages: 
 City of Bethel 

  

141



 Page 3 of 12 

 

INTRODUCTION 
 
1. Purpose 
The City of Bethel is seeking bid packages from qualified companies to provide janitorial 

services to two (2) office spaces located inside the Bethel Courthouse in Bethel, Alaska.  

The first space is the Department of Law, consisting of approximately 3,981 sq. ft. of 

office space.  This portion of the contract shall be for five (5) years.  The second space is 

the Office of Health of Social Services, consisting of approximately 1,607 sq. ft. of office 

space.  This portion of the contract shall be on a month-to-month basis and is not 

expected to extend more than between six (6) months to one (1) year.     
 
2. Overview 
 
The City of Bethel owns the Bethel Courthouse building located at 2014 Chief Eddie 
Hoffman Highway and leases part of it to the State of Alaska, Department of Law.  
 
The Alaska Department of Law occupies the west side of the building (left side, if 
standing outside the front door). This area of the building encompasses about 13 offices, 
2 restrooms, a small kitchen, 7 cubicles, hallways and other open areas. (See map 
attached that shows the Department of Law area.) 
 
The Alaska Department of Health and Human Services is expected to occupy space 
previously used by the Department of Corrections.  This area of the building 
encompasses about 3 offices, 1 bathroom and a large open area with cubicles.   
 
3. Scope of Work 
 
Services are to be performed two times per week, one of which will be during the 
weekend (any time after 6:30 pm on Friday and before 7:00 am on Monday), and the 
other will be mid-week on Wednesday’s after 6:30 pm. 
 
Janitor will not disturb any office materials or use telephones or any other office 
equipment. All personal items of office occupants must be left undisturbed.  Equipment, 
chairs, waste baskets and other items may be moved for cleaning purposes, but must be 
returned to their original location/position. If any electrical cords are disconnected in 
order for the Janitor to operate a vacuum or other cleaning tool, the cords must be 
plugged back into the outlets. 
 
Janitor will supervise and inspect the entire area to ensure all work is completed and all 
necessary doors are locked, lights turned off, and furniture, fixtures, and baskets are in 
their proper place. 
 
Services to be Provided: 

1. Empty waste baskets in all offices, cubicles and areas located within both office 
spaces and the shared hallways outside the offices. Collect all trash from waste 
baskets and remove trash from the building. (A public dumpster is located next 
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door at City Hall on the side of the Courthouse.) Place new plastic trash bags in 
waste baskets as needed. Janitor to supply all bags required. 

2. Clean all floors. 
3. Bathrooms: Mop or scrub toilet room floors, clean all plumbing fixtures, disinfect 

urinals and toilets, damp wipe all dispensers. Provide and restock adequate 
supplies of toilet paper, paper towels, soap, and other janitorial supplies. 

4. Empty all shredders and replace trash bags in shredders as needed. 
5. Clean kitchen areas to include counters, sinks and all surfaces. 
6. Dust all visible surfaces of furniture except for desks. 
7. Maintain entry mats in a clean, dirt-free and functional condition. 
8. Clean air vents and base boards ensuring they are clear of dust, dirt and grime. 
9. Maintain a limited supply of toilet paper and other essential supplies on-site in a 

location to be designated by the Office Manager at the District Attorney’s Office.   
 
It is the janitor’s responsibility to provide all of the labor, equipment, supplies and 
materials necessary to accomplish the janitorial work described in this Request for Bids 
document. The work area includes the entire section of the building that houses the 
District Attorney’s Office, the Attorney General’s Office [collectively known as the 
Department of Law] as well as the space occupied by the Office of Health and Social 
Services.  The only areas excluded are employee desks.   
 
Standard commercial grade products, supplies, paper goods, and plastic trash bags 
must be supplied. These items are subject to inspection and approval by the City. 
 
All services are expected to be performed in a professional standard suitable to the 
industry.  
 
In addition to the routine services required above, the successful bidder will be expected 
to deep clean all offices/areas in order to get them to a routine maintenance level.  This 
task may be completed all at once or may be spread out over a period of time not to 
exceed three (3) months with certain offices/areas done each week, provided the entire 
area is completed by the end of the three (3) month period.  
 
Building Security 
 
Building security is of the very highest priority at both offices and lack of attention or 
carelessness in this area shall be cause for termination of the contract.   
 
The Janitor shall keep the outside doors locked at all times when in the building 
performing work. Interior building doors will remain locked except while work in the 
immediate area is in progress.  All doors will be locked when the Janitor leaves the 
building. 
    
The business of the Department of Law/Office of Health and Social Services is 
necessarily confidential and not subject to public disclosure.  The confidentiality of draft 
opinions, internal memoranda, conversations regarding pending issues and other legal 
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business are essential to the departments functions.  Additionally, records relating to 
personnel issues, procurement proceedings, internal policy discussions, and other 
administrative issues are also confidential.  All principals, officers, and employees 
working in the offices are hereby informed that disclosure of any confidential business 
observed or overheard may result in permanent removal from the premises. 
 
4. General Conditions 
 
The City has a right to determine the qualifications of any respondent to provide a quality 
bid package as specified in this Request for Bids document and in the time frame 
desired by the City.  
 
The City reserves the right, at its sole discretion, to reject any and all bid package 
submissions without prejudice to respondents, and to extend the opening date for 
receiving bid packages.  
 
The City may accept one of the bids, subject to funds legally available and lawfully 
appropriated for the purposes set out in this Request for Bids document. The City will 
indicate its bid selection by a written Notice of Award, emailed or faxed to the successful 
respondent(s). 
 
The successful respondent(s) shall comply with all applicable federal and state laws, City 
ordinances, and the rules and regulations of all authorities having jurisdiction over the 
fulfillment of the intended purchase as the purchase is described in this Request for Bids 
document. 
 
Prices shall include all Federal and State of Alaska taxes. This purchase is exempt from 
City Sales taxes.  
 
Bid packages must be legible. 
 
All bids must be valid for a minimum of thirty (30) days from bid opening date. 
 
Bid Packages 
 
Bid packages may be withdrawn or modified prior to the scheduled date and time for the 
bid opening or before any authorized postponement thereof. Any bid or bid modification 
received after the time and date specified shall NOT be considered. No respondent may 
withdraw a bid within thirty (30) days after the Opening Date. Conditional proposals will 
NOT be accepted. 
 
Vendor in Good Standing 
 
According to the Bethel Municipal Code 4.20.070: “No procurement contract may be 
awarded to a person, group, organization, or entity that is delinquent in the payment or 
collection of sales taxes, fees, charges, penalties, interest or other amounts that are due 
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owing, or otherwise obligated to the City which is not remedied within ten (10) business 
days of notice to the selected bidder. See Bethel Municipal Code on City website 
(www.cityofbethel.org). 
 
Contractor’s and Subcontractor’s Insurance 
 
Prior to signing any contract with the City, the successful bidder must be able to show 
proof of the following insurance coverages and adhere to the requirements contained in 
this section.  

1. General Liability: $1,000,000 per occurrence; 
2. Worker’s Compensation (statutory) Employer’s Liability: $1,000,000 
3. The City of Bethel shall be additional insured on a primary/non-contributory basis 

under each policy required to be maintained.  Such additional insured 
endorsement shall also include a Waiver of Subrogation.   

 
License Requirements 
 
Prior to entering in to a contract with the City, the successful bidder must show proof of a 
current State of Alaska business license and a current City of Bethel business license. 
 
Pre-Award Questions and Information 
 
If an interested party finds a discrepancy, error, or omission in this document they are 
instructed to contact the Purchasing Agent, who will issue written clarification. The City is 
not responsible for any oral instructions or communications with any other agents of the 
City except for the Purchasing Agent. All questions must be submitted to the Purchasing 
Agent by the deadline listed on the cover page of this document. All answers will be issued 
in a written format.  
 
Protests 
 
Protests regarding any alleged improprieties or ambiguities in this request for bids 
document must be filed with the purchasing agent no later than January 10, 2017 at 3:00 
pm AST.  Information on how to file a protest can be found in section 4.20.270 of the 
Bethel Municipal Code.  The Code may be found on the City’s website: 
www.cityofbethel.org. 
 
General Terms and Conditions   
 
The City of Bethel shall not be liable for any expenses incurred by any bidder prior to 
issuing a contract.  The selected bidder will be required to sign and be bound by a 
Professional Services Agreement (“Agreement”) and must meet all insurance and 
licensing requirements. 
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Non-Discrimination  
 
The City will not contract with any persons or entities that discriminate against 
employees or applicants for any reasons other than those related to job performance. All 
prospective Bidders will comply with all Federal, State, and local laws and policies that 
prohibit discrimination in the workplace. The City will not discriminate because of race, 
creed, religion, color, national origin, ancestry, sex, sexual orientation, gender identity, 
age, marital status, change in marital status, pregnancy, parenthood, disability status, 
genetic information, political affiliation or status as a disabled veteran.  
 
Bid Signatures  
 
An authorized official must sign all bid documents. This signature will represent the 
company or individual and their ability to commit to the requirements in this document.  
 
Disqualification of Offerors  
 
Any one or more of the following reasons may cause bids to be rejected: 

a. Communication with any employees or agents of the City of Bethel, other than the 
Purchasing Agent, during the RFB process, excluding those specifically listed in 
this document. 

b. Evidence of collusion or other anticompetitive practices among Offerors. 
c. Lack of competency as revealed by financial, experience, or equipment 

statements. 
d. Lack of responsibility as shown by past work with the City of Bethel. 
e. Uncompleted work under other current contracts which in the judgment of the City 

of Bethel, may prevent the prompt completion of additional work in this document. 
 
Discussions  
 
Discussion with Offerors may commence after opening of all bids to further clarify and or 
assure full understanding of solicitation requirements. 
 
Contract Commencement  
 
Commencement of a contract shall not begin until all necessary documents are received 
and reviewed; and all City approvals have been completed, including City Council 
approval. Commencement of a contract without these requirements will be at the 
Bidder’s sole risk and not compensated by the City.  
 
5. Instructions for Preparing and Submitting Bid Packages 

 
1. Read the Request for Bids document. Direct technical questions about the project or 
questions about the RFB to the Purchasing Agent, Hansel Mathlaw, by email only, at 
(hmathlaw@cityofbethel.net). At the Purchasing Agent’s discretion, addendums to this 
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RFB may be issued based on questions and comments received by the date specified in 
the timeline. 
 
2. Visit the City’s Website at www.cityofbethel.org and follow these links for all 
addenda associated with this Request for Bids document: Doing Business > Request for 
Bids/Proposals > Addenda #. Addenda will ONLY be posted to the City’s website. 
 
3. Optional Site Visit.  For those interested bidders that would like to visit the site prior 
to submitting a bid, there will be an optional tour of the area on January 18, 2017 at 2:30 
pm.  Interested bidders should plan to meet in the hallway of City Hall.  The tour will 
depart promptly.  Please note that it will be necessary to pass through security at the 
courthouse.   
 
4. Prepare and submit the following items to the City by fax, email, mail, or private 
carrier on or before the deadline: 
 

1. Signature and Verification (Attachment A) 
 
2. Price Sheet (Attachment B) 

 
5. Submit Bid Package to the City of Bethel by the deadline. 
 
Hard Copy Submission 
 
Bid packages submitted in hard copy form must be in an envelope and marked, “Bid 
Package for City Hall Janitorial Services.” Bid packages must be received at the Bethel 
City Hall on or before the Opening Date and Time shown on the cover of this document. 
 
Mail complete proposal package to: Deliver bid package to: 
Hansel Mathlaw, Purchasing Agent Hansel Mathlaw, Purchasing Agent  
City of Bethel City Hall, 300 State Highway 
PO Box 1388 Bethel, Alaska 99559 
Bethel, AK 99559  
 
Electronic Submission 
 
Bid packages may be submitted by fax or email. Bid packages submitted by email must 
be in either MS Word format or PDF format and sent to Hansel Mathlaw by email at 
(hmathlaw@cityofbethel.net) or by fax: 907-543-3817. In the subject line, put “Bid 
Package for City Hall Janitorial Services.” The City is not responsible for incomplete 
transmissions or unsuccessful delivery by electronic means.  
 
Addenda and Notifications 
 
All addenda related to this RFB will be posted on the City’s website 
(www.cityofbethel.org) and can be found by following these links: Doing Business > 
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Request for Proposals/Bids > Addendum. Bidders are responsible for visiting the City’s 
website throughout the bid period to read and respond appropriately to information 
contained in addenda. Per Bethel Municipal Code 4.20.050 D. “Only a bid/proposal 
which acknowledges receipt of all addenda may be considered responsive.” Bidders 
must complete Attachment A, sign it, and submit it with their bid package as formal 
acknowledgement of addenda. 
 
6. Evaluation of Bid Package  
 
All proposals submitted shall be good for a minimum of thirty (30) days. Criteria for the 
award shall be based on the lowest total price. The City will award a contract to one 
company.  
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Attachment A 
 

SIGNATURE AND VERIFICATION 
 
 
By signing below, I hereby acknowledge the following: 
 

1. Bidder, nor any of their representatives or third party mandated by Bidder, has 
attempted to contact City representatives or members of the selection 
committee for the purpose of influencing their choice, judgment or 
recommendation relating to the contract, or with members of the City Council to 
influence their decision; 
 

2. Bidder has produced the bid package without collusion, communication, 

agreement or arrangement with a competitor with regards to price, methods, 

factors or formulas for setting prices, to the decision to submit a bid package or 

to present a bid package that does not comply, directly or indirectly, with 

specifications contained in the Request for Bids; 

 
3. Neither the bidder nor any of its representatives engaged in discrimination, 

intimidating measures, influence peddling or corruption or entered into any form 

of collusion, communication, agreement or arrangement with other suppliers or 

third parties relating to a contract with the City of Bethel. 

 
Acknowledgement of Receipt of Addenda 
 

4. I hereby acknowledge receipt of any and all addenda. 
 

 
 
________________________________________ 
Signature Date 
 
 
________________________________________ 
Printed Name  
 
 
 
 
To find addenda, please visit the City of Bethel’s website at www.cityofbethel.org > 
Doing Business > Request for Proposals/Bids > Addendum #. 
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Attachment B 
 

PRICE SHEET 
PROVISION OF JANITORIAL SERVICES 

COURTHOUSE OFFICE SPACE 
 
A. Price Sheet Instructions 
  

HSS OFFICE SPACE – MONTHLY FEE (Month to Month Service) 
Written Price Numerical Price 

 
 
 

 
DEPARTMENT OF LAW SPACE: Provide the total price per year for each of the five 
years of the service contract: 

YEAR PRICE (Written) PRICE 
(Numerical) 

Year 1  
 

 

Year 2  
 

 

Year 3  
 

 

Year 4  
 

 

Year 5  
 

 

** In the case of a discrepancy between the written and numerical price, the 
written price will prevail.  
 
B. SIGNATURE AND VERIFICATION 

Pursuant to and in compliance with the City of Bethel’s Request for Bids document, 
the undersigned hereby proposes to provide janitorial services as specified in this 
Request for Bids document for the total price given on this sheet. 

 

Respondent 
Name (printed): 
 

Title: 
 

Company Name and Mailing Address: 
 
 
 
 
 

Telephone Number: 
 
Fax Number: 
 
E-mail Address: 
 

Signature: 
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CITY OF BETHEL 
Office of the Purchasing Agent 
 

Memorandum 
To: Kagista Janitorial Services 

Cc:  Midnight Sun 

From: Jim Chevigny, Purchasing Agent 

Date: June 9, 2017 

Re: Bid for Department of Law Janitorial Services 

The City of Bethel has received all bids for the Janitorial Services contract for the 

Department of Law.  At this time your company has submitted the lowest bid.  However, 

there is a concern regarding the responsiveness of the bid. 

Pursuant to Bethel Municipal Code, section 4.20.080, a contract may only be awarded 

to a responsive bidder.  This section of the Code grants the authority to the City to 

question a bid that appears unresponsive. 

In this situation, the bid amount is similar to the previous bid which your company was 

unable to honor stating it misunderstood the size of the area to be cleaned.  The size of 

the area has not changed since the last bid announcement: 4,034 square feet of space. 

In order to determine the responsiveness of the bid, the following must be answered, IN 

WRITING, and submitted to my office, no later than June 19, 2017: 

1. Does your office stand by the bid amount? 

 

2. Is your office able to assure it will be able to provide the services for nearly 4,000 

square feet of space at the price submitted? 

 

3. Does your office understand it is solely responsible for supplying all paper 

products; soap; cleaning products; etc., for the space? 

 

4. Does your office understand that all personnel costs for your staff are the sole 

responsibility of your company? 
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PROFESSIONAL SERVICES AGREEMENT 
FOR 

JANITORIAL SERVICES @ DEPARTMENT OF LAW 
 

THIS AGREEMENT made and entered into this 12th day of July 2017, by and between 
the CITY OF BETHEL (a municipal corporation) and MIDNIGHT SUN CLEANING 
SERVICES, LLC (an Alaskan Limited Liability Corporation). 

Section 01 Definition 

In this Agreement: 

A. The term "City" means the City of Bethel. 

B. The term "Contractor" means Midnight Sun Cleaning Services, LLC. 

Section 02 Employment of Contractor 
The City hereby agrees to engage the Contractor and the Contractor hereby agrees to 
perform the services hereafter set forth. 

Section 03 Scope of Services 
Contractor agrees to perform Janitorial services at the City’s Courthouse Complex 
building (also known as the Nora Guinn Courthouse Building) (hereinafter the 
“Premises”), located at 204 Chief Eddie Hoffman Highway, Bethel, Alaska. Contractor’s 
services under this Agreement are limited to services performed for the 4,034 square foot 
office space occupied by the Department of Law – as outlined in Yellow in the attached 
map, incorporated hereto as Exhibit A.    

The services to be performed by Contractor are, at a minimum, as follows: 

3.01 Regular twice weekly services: 

 Empty waste baskets in all offices, cubicles and public areas located within both 
office spaces and shared hallways outside the two offices. Place new trash bags 
as needed;  

 Empty all shredders and replace trash bags as needed;  

 Dispose of all trash off premises; 

 Bathrooms: Mop or scrub toilet room floors, clean all plumbing fixtures, disinfect 
urinals and toilets, damp wipe all dispensers.   

 Provide and restock adequate supplies of toilet paper, paper towels, soap and 
other janitorial supplies;  

 Vacuum all carpets 

 Dusts all visible surfaces of furniture, fixtures, and equipment except for desks; 

 Clean kitchen areas to include counters, sinks and all surfaces; 

 Maintain entry mats in a clean, dirt-free and functional condition; 

 Clean air vents and base boards ensuring they are clear of dust, dirt and grime; 

152



 Page 2 of 7 
 

 Maintain a limited supply of toilet paper and other essential supplies on-site in a 
location to be designated by the Office Manager at the Department of Law. 

 
3.02 Initial Deep Clean: 
 

In addition to the routine services required above, Contractor will deep clean the 
entire office area to get it to a routine maintenance level.  This task may be 
completed all at once or may be spread out over a period of time not to exceed 
three (3) months from the effective date of this Contract.   
 

Contractor is solely responsible for providing all labor, equipment, supplies and 
materials necessary to accomplish the services set out in this Contract.  Only 
standard, commercial grade products, supplies, equipment, paper goods and 
materials may be used.   
 
Section 04 Quality of Work.  Contractor will conduct the agreed upon tasks diligently 
and professionally, consistent with standards set forth in the industry. 

Section 05 Inspection 
Contractor and City will inspect the work on the last business day of each month at 8:30 
am.  Contractor and City will each review the checklist attached herein as Exhibit B to 
ensure all work performed by Contractor is being performed in a satisfactory matter.  Any 
deficiencies shall be addressed at this time.   
 
The monthly inspection requirement shall not preclude the City’s ability to notify 
Contractor of any deficiencies at times other than the monthly inspection.  Any 
deficiencies will be handled as set out in Section 11 of this Agreement.   
 
Section 06 Building Security. 
Contractor will lock all outside doors at all times except when the building is normally open 
to the public.  Interior building doors will remain locked except while work in the immediate 
area in is progress.  All doors (interior and exterior) will be locked when Contractor leaves 
the building. 
 
Contractor must use safe practices at all times.  Accepted safe practices includes, but is 
not limited to, turning off unnecessary lights; inspecting the area for fire hazards and 
taking corrective action to notify of any fire hazards; and closing/locking all outside doors 
and windows. 
 
Contractor shall appoint a supervisor responsible for inspecting the entire building each 
work day to ensure that all work is complete and necessary doors are locked and 
unnecessary lights are turned off.   
 
Section 07 Personnel 
Personnel shall be limited to those of Midnight Sun Janitorial Services, LLC only.  No 
subcontractors will be allowed without the written consent of the City. 
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7.01 – Background Checks/Security Clearance 
All Contractor personnel must undergo a security check prior to commencing work at the 
Premises.  All costs associated with the security check are the sole responsibility of the 
Contractor.  Security checks are performed at the Alaska State Trooper’s Office in Bethel 
by appointment only.  Contractor may not allow any employee who has not previously 
passed a security check to work on the Premises.  Contractor may not employee any 
person, even if they have previously passed a security check, if they have been or are 
later convicted of ANY felony or ANY crime involving moral turpitude.  If in doubt about 
qualifications, Contractor should consult with City. 
 
A copy of the security clearance for each employee must be provided to the City prior to 
each employee commencing work on the Premises.  For those already employed by 
Contractor, a copy of the security clearance must be provided within thirty (30) days of 
the signing of this Contract.   
 
7.02 – Confidentiality 
The business of the Department of Law is confidential and not subject to public disclosure.  
The confidentiality of draft opinions, internal memoranda, conversations regarding 
pending issues and other legal business is essential to the department’s functions.  
Additionally, records relating to personnel issues, procurement proceedings, internal 
policy discussions, and other administrative issue are also confidential.  All principals, 
officers, and employees of Contractor working in the Premises agree to keep confidential 
any and not disclose any information observed or overheard while on the Premises.   
 
Contractor agrees that all of Contractor’s personnel working on the Premises will 
complete and submit a Confidentiality Agreement, a sample copy of which is attached 
hereto as Exhibit C.  Contractor agrees that any violation of the Confidentiality Agreement 
may mean a permanent removal of that person from the Premises.   
 
Section 08 Hours of Performance 
Contractor’s services are to be performed two times per week: once on Wednesday of 
each week between the hours of 5:30 pm and 6 am the following day and again on the 
weekend between 8:00 pm on Friday and 11 pm on Sunday. 
 
Section 09 Term of Contract 
This is a five (5) year contract commencing on Friday, July 14, 2017 and automatically 
terminating on June 30, 2022 unless earlier terminated by mutual agreement of the 
parties or per the provisions of Section 12 below.     

Section 10 Compensation 
A. Subject to the provisions of this Agreement, the City shall pay the Contractor a 
fixed rate of One Thousand Five Hundred and Fifty ($1,550) Dollars per month no later 
than the 10th day of each month.  ($18,600 per year) 

B. Except as otherwise provided in this Agreement, the City shall not provide any 
additional compensation, payment, service or other thing of value to the Contractor in 
connection with performance of agreed upon duties.  The parties understand and agree 

154



 Page 4 of 7 
 

that, except as otherwise provided in this section, administrative overhead and other 
indirect or direct costs the Contractor may incur in the performance of its obligations under 
this Agreement have already been included in computation of the Contractor's fee and 
may not be charged to the City.   

Section 11 Complaints 
City will appoint representative to serve as the point of contact for both the Department 
of Law and the Contractor.  Any complaints or concerns by either Contractor or the 
Department of Law personnel shall be directed to the City’s representative.   
 
In the event City receives a complaint regarding inadequate service, the City’s 
representative will contact Contractor and both will go inspect the complaint on the same 
day it is received.  If the complaint is found to be valid, Contractor shall be given twenty-
four (24) hours to correct the matter.  If Contractor fails to correct the matter within the 
twenty-four (24) hour timeframe, the City may hire another firm or may use its own 
personnel to correct the matter.  Costs incurred by the City will be deducted from any 
amounts due and owing to Contractor. 
 
More than two (2) substantiated complaints in a thirty (30) day period and/or more than 
five (5) substantiated complaints in a three (3) month period shall be considered a breach 
of this Agreement and will be ground for termination of this Contract for cause.   
 
Section 12  Termination of Agreement for Cause 
If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner the 
obligations under this Agreement or if the Contractor shall violate any of the covenants, 
agreements, or stipulations of this Agreement, the City shall thereupon have the right to 
terminate this Agreement by giving written notice to the Contractor of such termination 
and specifying the effective date thereof, at least five calendar (5) days before the 
effective date of such termination.  The Contractor shall be entitled to receive 
compensation in accordance with the payment provisions of this Agreement only for work 
completed to the City's satisfaction in accordance with Section 3 of this Agreement and 
the other terms of this Agreement. 

Section 13 Modifications 
The parties may mutually agree to modify the terms of the Agreement.  Modifications to 
the Agreement shall be incorporated into the Agreement by written amendments.  

Section 14 Equal Employment Opportunity 
The Contractor will not discriminate against any party because race, creed, color, religion, 
gender, sex, gender identity, sexual orientation, age, national origin or ancestry, marital 
status, change in marital status, physical or mental disability, political affiliation, genetic 
information, pregnancy, parenthood, status as a disabled veteran, or any other status or 
condition protected under federal, state and local laws. 
   
Section 15 Assignability 
A. The Contractor shall not assign any interest in this Agreement and shall not 
transfer any interest in the same (whether by assignment or novation) without the prior 
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written consent of the City, thereto; provided, however that claims for money due or to 
become due to the Contractor from the City under this Agreement may be assigned by 
court order or to a bank, trust company, or other financial institution without such approval.  
Notice of any such assignment or transfer shall be furnished promptly to the City, or the 
Contractor shall be responsible to the City for any moneys due the assignee of this 
Agreement which are paid directly to the Contractor. 

B. The Contractor shall not delegate duties or otherwise subcontract work or services 
under this Agreement without the prior written approval of the City. 

Section 16 Contractor to Remain in Good Standing 
If at any time during the term of this Contract, Contractor becomes delinquent in the 
payment or collection of sales taxes, fees, charges or penalties, interest, or other amounts 
due or owing to the City, the City shall provide notice of termination of this Agreement for 
Cause.  It is against both the City Code and the City policy to conduct business with any 
entity that is not in good standing with the City. 
 
Section 17 Permits, Laws and Taxes 
The Contractor shall acquire and maintain in good standing all permits, licenses and other 
entitlements necessary to the performance under this Agreement.  All actions taken by 
the Contractor under this Agreement shall comply with all applicable statutes, ordinances, 
rules and regulations.  The Contractor shall pay all taxes pertaining to its performance 
under this Agreement. 

Section 18 Relationship of the Parties 
In the performance of services under this Agreement, the Contractor shall be, and 
acknowledges that Contractor is, in fact and law, an independent contractor and not an 
agent or employee of the City.  Contractor has and retains the right to exercise full 
supervision and control of the manner and methods of providing services to City under 
this Agreement.  The City may administer this Agreement and monitor the Contractor's 
compliance with this Agreement but shall not supervise or otherwise direct the Contractor. 

Section 19 Agreement Administration 
The On-Call Maintenance Worker for the City will be the representative of the City 
administering this Agreement. 
    Cell Phone Number: (907) 545-4242 
  
Carl Hoffman will be the representative for Midnight Sun Janitorial Services, LLC.   
    Cell Phone Number: (907) 545-8800 
      
Section 20 Defense and Indemnification  
The Contractor shall indemnify, hold harmless, and defend the City from and against any 
claim of, or liability for negligent acts, errors or omissions of the Contractor under this 
Agreement.  The Contractor shall not be required to indemnify the City for a claim of, or 
liability for, the independent negligence of the City.  If there is a claim of, or liability for, 
the joint negligent error or omission of the Contractor and the independent negligence of 
the City, the indemnification and hold harmless obligation shall be apportioned on a 
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comparative fault basis.  "Contractor" and "City," as used within this article, include the 
employees, agents and other Contractors/contractors who are directly responsible, 
respectively, to each.  The term "independent negligence" is negligence other than in the 
City's selection, administration, monitoring, or controlling of the Contractor and in 
approving or accepting the Contractor's work.   

Section 21 Interpretation and Enforcement 
This Agreement is being executed by the parties following negotiations between them.  It 
shall be construed according to the fair intent of the language as a whole, not for or 
against any party.  The titles of sections in this Agreement are not to be construed as 
limitations or definitions but are for identification purposes only.  

Section 22 Contractor Insurance  
At all times during the duration of this Contract, Contractor agrees to maintain the 
following minimum insurance coverage/limits: 

A. Commercial General Liability Insurance: covering all business premises and 
operations used by the Contractor in the performance of services under this 
Agreement with minimum coverage limits of $300,000 combined single limit per 
occurrence. 

B. Commercial Auto Liability: covering all vehicles used by the Contractor in the 
performance of services under this Agreement with minimum coverage of 
$300,000, combined single limit per occurrence.   

C. Worker’s Compensation Insurance: The Contractor shall provide and maintain, 
for all employees engaged in work under this contract, coverage as required by 
AS 23.30.045, and; where applicable, any other statutory obligations including, 
but not limited to, Federal U.S.L.&H. and Jones Act requirements.  The policy 
must waive subrogation against the City. 

D. The City of Bethel shall be additional insured on a primary/non-contributory 
basis under each policy required to be maintained.  Such additional insured 
endorsement shall also include a Waiver of Subrogation.   

Section 23 Severability 
If any section or clause of this Agreement is held invalid by a court of competent 
jurisdiction, or is otherwise invalid under the law, the remainder of this Agreement shall 
remain in full force and effect.  

Section 24 Understanding 
The Contractor acknowledges that the Contractor has read and understands the terms of 
this Agreement, has had the opportunity to review the same with counsel of their choice, 
and is executing this Agreement of their own free will. 
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Section 25 Notices 
Any notice required pertaining to the subject matter of the Agreement shall be personally 
delivered or mailed by prepaid first-class, registered or certified mail to the following 
address: 

City:   City of Bethel 
   Attn: City Manager 
   PO Box 1388 
   Bethel AK 99559 
   Fax: (907) 543-1394 
 
Additional Notice to:  City of Bethel Legal Department 
    PO Box 1388 
    Bethel AK 99559-1388 
    Fax: (907) 543-2936 
 
Contractor:  Midnight Sun Janitorial, LLC 
   Attn: Cory Brian 
   PO Box 3291 
   Bethel AK 99559-3291 

 

CITY OF BETHEL     MIDNIGHT SUN JANITORIAL  

 

             

By: Peter Williams     By: Cory Brian 

Title: City Manager     Title: Owner 

Dated:       Dated:    

 

 

Exhibits: 

A – Map depicting areas to be cleaned 

B – Sample inspection checklist 

C – Sample Confidentiality Agreement 
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City of Bethel Action Memorandum 

Action memorandum No.  17-48 

Date action introduced: 7/11/17 Introduced 

by:   

Mayor Robb 

Date action taken: 
 

          Approved                                 Denied                                           

Confirmed by:  

 

AM No. 17-48  

Approve the Mayor’s appointment of Sarah Angstman to The Community Action Grant Technical Review 
Board for a term of three years. 

Route to:  Department/Individual: Initials: Remarks: 
 
 

City Manager, Pete Williams   

 
 

   

 
 

   

 
 

   

 
 

   

 

Attachment(s):   

 

Amount of fiscal impact:  Account information: 

x No fiscal impact  

 
 

 

 
 

 

 

Action Memorandum 17-48 is sponsored by Mayor Robb, at the request of the City Clerk. 

Sarah Angstman has requested appointment to The Community Action Grant Technical Review 

Board. If appointed, she would be appointed to a term of three years as a regular member with 

a term expiration of December 31, 2019. 
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City of Bethel Action Memorandum 
 

Action memorandum No. 17-49 

Date action introduced:  July 11, 2017 Introduced by: Peter Williams, City Manager 

Date action taken:  Approved Denied 

Confirmed by:  

 

Action Title 

Direct Administration to sign grant agreement related documents from the Village Safe Water 
(VSW) Program to accept $900,000 in funding to pay for replacing the Bethel Heights Main 
Lift Station and replacing five other lift station electric panels.  

 

Route to: Department/Individual: Initials: Remarks: 

 ✔  Administration  
 

 ✔  Public Works   
 

 Police  
  ✔   Finance   

Attachment(s): Letter from City of Bethel to VSW Program explaining need for project; 
Sanitation Improvement Project Report from VSW Program; Cost estimate from TecPro Solutions 
to replace one electric panel. 

 

Amount of fiscal impact:  Account information: 
 No fiscal impact at this time.  

 Funds are budgeted.  

$900,000 Grant budget.  TBD 

 

Summary Statement 
The City of Bethel worked with its assigned Village Safe Water Program engineer to apply for 
$900,000 in grant funding in April 2016 through the Sanitation Deficiency System process to pay 
for the replacement of the Bethel Main Lift Station and electric panels at five other lift stations. 
The City received notice from the VSW Program that its project was approved for funding. 
Cooperative Project Agreement documents will be prepared by late summer-early fall. 
 
The Lift Station to be replaced is located on Akakeek Road, next door to AC Quickstop. Built in 
1974-75, the outdated lift station has failed on numerous occasions due to its valves, pumps, and 
electric panel.  
 
The five lift stations targeted for electric panel replacement are: 
 

1. Bethel Heights East lift station, constructed in 1974-75. 

2. Kilbuck lift station on 5th and Main Streets, built in 1974-75. 

3. Bethel Heights West lift station on Akula Street, built around 1995. 

4. Public Works Building lift station, built around 1995.  

5. City Hall lift station, built in 1981. 

  
 

AM No. 17-49 
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DISCLAIMER: Data displayed below is for informational purposes only.
EXISTING DEFICIENCIES:
Water: None 
Sewer: Bethel has a piped water and sewer system. Six of the lift stations are deficient. Five

of the six require new control systems. The sixth lift Station, (Bethel Heights Main
Lift Station) should be replaced entirely. A Deficiency level of 3 has been assigned
because outages have been experienced at six lift stations resulted in sewage on the
ground, in homes, and overflowing at the lift station about 30 times in one year. If
these issues are not addressed, the system will experience outages and possible
failure in 4 years. Documentation of overflowing lift stations and sewage on the
ground is included in the attached letter from the city of Bethel. 

Solid Waste: None 
O & M: None 

PROPOSED FACILITIES:
Water: None 
Sewer: Wastewater collection system with new controls at 5 lift stations and an entire

replacement of the main lift station. Wastewater system will not experience serious
problems when the improvements are complete and the deficiency will be resolved. 

Solid Waste: None 
O & M: None 

COST ESTIMATE

Scope Item Funding Source Quantity Units

Health
Impact

Tier
Sewer, Other - Other sewer IHS Regular 1 Ls. C

Health Impact Tier: A - First Service
B - Regulatory Compliance
C - Essential Upgrades
D - Beneficial Upgrades
E - Desired Upgrades

Total Costs: $900,000.00

Page 1 of 1 Printed 01/25/2017

Area:  ALASKA Project Number:  AK03485-2004 Project/Phase Name:  BETHEL - Lift Station Controls and 1 Replacement  
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17-50
July 11, 2017

AM 17-50 168
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Mayor’s Report  
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City Manager’s Report 
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Management Team Reports 
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To:  Pete Williams, City Manager 

From:  Ted Meyer, Planner 

Subject: June 2017 Manager’s Report 

Date:   June 30, 2017 

__________________________________________________________________________________________ 

 

 

Subdivision 

Preparing staff report for the new Tsikoyak Subdivision consisting of 10 lots.  The subdivision is located across 

the street from the Larson Subdivision.  The Preliminary Plat hearing will be held on July 13. 

 

Conditional Use Permits 

1. Processing a new site plan drawing for parking and driveway for the proposed Kusko Store Conditional 

Use Permit application.  The PC hearing is scheduled for July 13. 

2. Field checked driveway drawings submitted by AC and Swanson’s for their Conditional Use Permit 

applications.  Both sites are located on State roads and therefore both submitted driveway permit 

applications to DOT&PF. 

 

Subdivision Agreement 

Working with management and staff to develop a Subdivision Agreement with Blue Sky MKE LLC for the 

Blue Sky Subdivision infrastructure development.  The Preliminary Plat was approved in May.  The agreement 

will go before the Planning Commission on July 13. 

 

Hazard Mitigation Plan Update 

The State Department of Homeland Security hired LeMay Engineering to facilitate the update of the 2008 plan.  

We’ve been coordinating with the firm to attend the August 10 Planning Commission meeting to review and 

update the plan.  The PC would eventually send a recommendation to the City Council. 

 

Site Plan Permit Applications 

Nine Site Plan Permits were approved in May. 

 

Planning Commission Business 

1. The Conditional Use Permit for the Hospital Expansion Project was approved by the Planning 

Commission on June 1. 

2. The Planning Commission approved a resolution recommending a Right-of-Way Vacation regarding a 

petition to vacate an unimproved 70-foot radius temporary turnaround easement in the Kasayuli 

Subdivision on June 1.  The City Council approved the vacation on June 13.  The Final Plat was signed 

the same week. 
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MEMORANDUM 

 

DATE:         07.01.2017 

TO:   Peter Williams, City Manager 

FROM:  Bill Arnold, Public Works Director 

SUBJECT:  Manager’s Report – 

 

Programs/Divisions 

 

Public Works Director: 

 

Hauled Utilities: : For June, attendance is up. However we are still short by a 

couple drivers, one left town, one went to work for in another field.  

One of our new guys, Joe Pete, has gotten married in June.  

The water drivers have delivered nearly 3,000,000 gallons of water. With an 

average of 31 stops per driver per day.  The sewer drivers have hauled just over 

2,250,000 gallons of sewage either to the lagoon or to the lift station on the 

highway. 

And it is boat season, so we have been watering the barge lines. Just for this month 

we have hauled 25,000 gallons of water to the boats. 

 

 

Utility Maintenance:   

 Utility Maintenance did a complete shutdown of the BHWTP for repairs to 

the waterlines in Bethel Heights, it was mainly fire hydrants and drain valves that 

were leaking. We also completed our spring discharge of the lower cell of the 

sewer lagoon, leaving the upper cell full in preparation for dredging this fall. We 

are continuing to level the water and sewer lines in bethel heights. We completed 

the commercial water meter list and also blue tagged the delinquent costumers on 

the piped water system for the month of June. Hope everyone has a safe and fun 

filled fourth of July.  

Property Maintenance: 

   Our department has been busy with many projects. We have remodeled 2 offices 

at city hall, and worked with Casey’s Carpet to update the council chambers with 

new carpet, paint and chairs.  

   We have been working on garage doors and still need to replace some door 

panels at the Fire Station. 

   The Senior Center has had more vandalism, mostly broken windows and some 

fencing has been cut.  The boardwalks between Pinky’s Park and AVCP housing 

are being damaged each and every weekend – we are continually buying and 
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replacing deck boards and hand rails. 

   Our compressors at Public Works are all 30 to 40 years old, aging units that need 

to be updated. Southside compressor has been inoperable for 3 weeks now. 

   Our fire panels and sprinkler systems have been inspected by Frontier Fire, some 

panels need more work. 

   All fuel tanks have been filled within the city, as well as the tanks for the back up 

generators. 

   We have been helping YK Fitness with any issues at the pool and we are 

continuing to seek more information on the boilers and ventilation system. 

 

Parks and Recreation: 

For the month of June, we have dealt with lots of vandalism on the boardwalk and 

Log Cabin. The surface material for all our parks arrived; we will try to get that 

done before the end of next month. We have spent most of the month preparing for 

the 4th, at this point we are looking pretty good for the 4th. 

 

Road Maintenance: 

Streets and Roads has hauled 411 dump truck loads of sand from the city sand pit 

to the new ball field through the mouth of June. We are now working on enlarging 

the ball field, and will add a second driveway into the field, on the upper side of 

the field. We will keep hauling sand to the field throughout the summer as we have 

time.    

 Streets and Roads, has been work on enlarging the civilian side, and the veteran 

side of the cemetery at the airport with the D-8, throughout the mouth of June. The 

top soil we push into a long pile at the bottom, and at the top of the area of the 

cemetery that we are enlarging. We will push this back to cover the sand with the 

top soil, when we are done with the digging part, and are working on the 

refinishing part.     

 Streets and Roads hauled the rest of the D-1 gravel from Knik that was, left on 

FY17 budget, as soon as we could, when their gravel barge arrived at Knik and we 

got the go ahead from them. We used 20 dump truck loads of gravel in the road 

going into Kasayuli Subdivision, and 16 loads of gravel on Alex Hatlay Drive in 

Blueberry Subdivision.  

 Streets and Roads has been calcium chloride some of the heavy traffic roads to 

help keep the dust down, when it is not raining. This also include City Subdivision 

and pinky park going up to the summing pool. We will redo Pinky park and the 

roads going into and out with calcium chloride, before the, Fourth of July, 

celebration.  
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Vehicles and Equipment:  

 

Transit System:  

 

Landfill / Recycle Center: 

  

Staffing Issues/Concerns/Training:  
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       Bethel Police Department | P.O. Box 809 | 157 Salmonberry Rd. | Bethel, Alaska 99559 

                 Telephone 907-543-3781 | Fax 907-543-5086 | www.cityofbethel.org 

 

City of Bethel 

PPoolliiccee  DDeeppaarrttmmeenntt 
              
 

 

June 2017 Monthly Report 

 

 

Personnel: 

 

Community Service Patrol Martin Oulton, Has completed and passed all of 

his testing for the Police Officer Position. He will be going to the police 

academy in Sitka, Alaska starting the end of July. 

  

Jesslyn McGowan is continuing to learn her duties as the Administrative 

Assistant. Our previous Administrative Assistant was helping us to get her 

trained, but her new job said it’s a conflict of interest, and can no longer 

assist us. We have been doing our best to get her trained and keep up with 

our regular duties along with all the administrative duties that had been 

assigned to our previous Chief.  

 

Community Service Officer William Charles started his Field Training on 

June 23, 2017. He is right on track with where he needs to be.  

 

Community Service Officer Alexie Nick started his field training. He is 

doing a good job with his animal control duties. Not only do he and CSO 

Brandon Oulton pick up stray dogs, they clean the pound. When they are not 

doing that they pick up intoxicated persons and take them to a safe place.  

 

Sergeant Kadri Limani recently applied for the Lieutenants position. 

Investigations Sergeant Amy Davis had applied for the open Lieutenants 

position last November, but was turned down at the end of May.  

 

Christina Tullick has accepted a conditional offer of employment and will 

start on July 17th in dispatch.  
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Officer Joseph Corbett successful completed his probationary period. Officer 

Corbett brings a wealth of knowledge and experience. He is certainly an 

asset and a great role-model for all the newer Officers as well as some of the 

more experienced Officers.  

 

We currently have a Chief of Police position, Lieutenants position, one 

Patrol Officer Position, one Dispatch position, one Dispatch Supervisor, and 

two CSP positions open. 

 

 

Operations: 

For the month of June there were 4,462 calls that came into the dispatch 

center. 564 of the calls were 911 calls. There were 1,825 calls for service for 

the month of June, of which 80 turned into case reports.  

 

We have seen a spike of reported Sexual Assaults in the month of June. 

 

Investigations has been very busy investigating a Sexual Assault of a Minor. 

An arrest warrant has been requested and will hopefully be issued today. 

Investigations also applied for and was granted an arrest warrant for an 

individual that allegedly assaulted a female to the point she needed to fly to 

Anchorage for treatment and then sexually assaulted her.  

 

Our staff has been doing frequent security checks on the boardwalk between 

Pinkies Park and Akakeek.  

 

A nuisance letter was served to the residence of 229 Akiak.  

 

Community Service Patrol: 

CSP for this reporting period handled 130 individuals, of which 91 were 

males and 39 were females. Of the 130 persons contacted by the CSP, 22 

were placed at YKCC, and 108 Sobering Center. 

 

These numbers do not reflect Title 47 inebriates handled by patrol or the 

CSO. 

 

 

 

 

184



 

       Bethel Police Department | P.O. Box 809 | 157 Salmonberry Rd. | Bethel, Alaska 99559 

                 Telephone 907-543-3781 | Fax 907-543-5086 | www.cityofbethel.org 

 

Animal Control: 

The CSO handled 61 animal control calls for service for the month of June. 

This isn’t including the calls for service generated for pound duties, which is 

cleaning the pound and feeding and watering the animals.   

 

Dispatch 
 
We completed our CJIS Audit on 06/29/2017 the audit included both 
NCIC and UCR compliance. We will need to work with tech support 
in the near future to ensure that the police department is meeting all 
of the technical requirements for CJIS information. 
 
We are currently in the process of switching from UCR summary 
reporting to NIBRS reporting, and we are working closely with our 
RMS vendor (eForce) and the State of Alaska to complete this.  
 
A technician from ProComm was in Bethel this month to provide 
regular service to our radio system and E9-1-1 system. He was able 
to resolve the issue of our SIP phone not working, and is continuing 
to work with engineers with UUI to resolve the issues with the 
pseudo ANI information we are receiving on 9-1-1. We hope to be 
transitioning into Phase 2 9-1-1 within the next year, at this time our 
system is ready to go, and we are waiting on GCI and UUI to 
upgrade their systems. We have submitted the federal paperwork for 
this and they have a maximum of one year to be in compliance.  
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                CITY OF BETHEL      William F. Howell III, Fire Chief  

                             Fire Department                                P.O. Box 1388, Bethel, Alaska 99559  
                                  Phone: (907)-543-2131 

                  Fax: (907)-543-2702  
                                                                     bhowell@cityofbethel.net 

    
 
 

Celebrating 50 Years of Service 
  

      
 
    

DATE:  July 3, 2017 

            
TO:  Pete Williams, City Manager 
 
FROM: Bill Howell, Fire Chief 
 
SUBJECT: June 2017 Management Report  
 

 
Current Events 

 

 On June 26th the department attended a Rasmuson Foundation community 
reception at the Bethel Cultural Center.  We were delighted to find out that the 
Rasmussen foundation had selected the “Save Lives Support Medic 6” project for 
a $25,000 award.  We are grateful for the opportunity to have the Rasmuson 
Foundation as a partner in this project. We would also like to thank Michelle 
Dewitt of BCSF for facilitating this amazing event.   

 The Department’s volunteer core will be hosting its annual Outdoor Sports show 
on August 19 from 10am to 3pm.  Please come join us for great food, and great 
outdoor gear and service vendors. 

 Following a department evaluation, the specifications for the new ladder truck are 
being revised by the manufacture. 

 The RFP for ambulance billing and collection services is undergoing final review 
by the City Attorney and finance department.  It will be issued soon. 

 The department administrative staff continues work on a new Policies, 
Procedures, S.O.P., Rules and Regulations manual for the department.  The new 
PPM will roll out in the next few months. 

 There is no change in House bill 176, GEMT legislation.  It is currently on hold in 
the Health and Social Services committee.  This bill is alive but not carried into 
the extended session. 
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Community Planning/Preparedness 

 An initial meeting with architects from ECI Alaska was held on June 30 to discuss 
water supply, fire hydrant locations and fire lanes for the new Ayaprun school.  
The new school is scheduled for completion some time in 2020. 

 The department made recommendations for fire access and other safety features 
at the YKHC man camp complex located off the highway behind the State Jail.  A 
Fire Marshal plan review was approved by the State Fire Marshall’s office. 

 On June 8, a teleconference was held with architects, engineers, State Fire 

Marshal’s office and the Fire Department regarding the standpipes in the new 

Paul John Clinic Building.  An effective solution to the concerns brought forward 

by the system designer was arrived at, the project is proceeding forward. 

 

 On June 19 the department submitted a request, per manager direction; with the 

State fire Marshall to obtain a copy of all past submittals for the Senior Center 

building. 

 

 An Insurance Services Office representative will be in Bethel on August 8 to 

evaluate fire department and community fire protection capabilities.  We will be 

preparing for this visit throughout July. 

Training 

 On 06/06/17 at 7:00 p.m., an EMT Meeting was held at the fire station. 

Responders reviewed and practiced airway management techniques.  

 On 06/08/17 at 7:00 p.m., a Fire Meeting was cancelled.  

 On 06/20/17 at 7:00 p.m., an EMT Meeting was held at the fire station. 

Responders reviewed and practiced the operation and use of the Nitro NOx 

system for pain relief from traumatic accidents.  

 On 06/22/17 at 7:00 p.m. a Fire Meeting was held at the fire station. Responders 

practiced fire attack techniques for grade-level, above grade-level, and below 

grade-level structure fires at the BFD Training Tower.  

 Captain Solesbee started instruction of the State of Alaska Firefighter-I Course 

on April 1. So far, there are 9 recruits enrolled in the program. Recent topics 

instructed were Firefighter Rehabilitation, Fire Attack (structural and vehicle), 

Firefighter Safety and Survival, and Flashover. 

 A State of Alaska EMT-1 course is scheduled for November 2017.  

Responses 

 As of the 29th, the Bethel Fire Department responded to 122 EMS and 12 Fire 
incidents during the month of June.  
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 Alcohol-related EMS calls for service represented 59.8% (73 incidents) of the 
total number of responses during the month of June. 

 

 On 06/03/17 at 1:54 p.m. medics responded to Main Street for the report of a 
person who was choking. The patient was assessed and transported to the 
hospital. 

 

 On 06/04/17 at 1:08 a.m. medics responded to BIA Road for report of an ATV 
crash. The patient was assessed and transported to the hospital. 

 

 On 06/04/17 firefighters responded to the area of Haroldsen’s Subdivision for the 
report of a possible tundra fire. Upon arrival, a smoke column was observed far 
away. Firefighters reported the fire to the State of Alaska Division of Forestry.  

 

 On 06/06/17 at 4:21 a.m. medics responded to Alba’s Coffee Shop for the report 
of a person who was stabbed. The patient was assessed and transported to the 
hospital. 

 

 On 06/07/17 at 7:11 a.m. medics responded to Seventh Avenue for the report of 
a vehicle rollover. The patient was extricated from the vehicle, assessed, and 
transported to the hospital. 
 

 On 06/16/17 at 7:07 p.m. firefighters responded to the area of Tundra Ridge for 
the report of a power pole struck by lightning and on fire. Firefighters cordoned 
off the area and waited for AVEC crews to mitigate the hazard.  

 

 On 06/17/17 at 4:00 a.m. firefighters responded to Swanson’s for the report of a 
fire on the rear of the building. Firefighters extinguished a small fire burning on 
the wall and floor. The fire is under investigation 

 

 On 06/25/17 at 2:38 a.m. firefighters responded to Quivik Subdivision for the 
report of a vehicle fire. Firefighters extinguished the fire and returned to quarters. 

 

 On 06/26/17 at 4:55 p.m. medics responded to the State Highway for the report 
of a vehicle crash. All patients were assessed and refused transport, medics 
returned to quarters. 

 
Captain’s Report 
 

 The Fire Captain is working with the Fire Chief on a Bethel Fire Department 
Policy and Procedure Manual that will be reviewed and distributed to staff and 
volunteers upon completion. This manual will include all BFD, City of Bethel, and 
OSHA policies.  

 

 The Fire Captain is working on annual and probationary evaluations.  
 

 The Fire Captain is working with the Fire Chief on preparing the upcoming FY-18 
operating budget.  
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 There was one OSHA-reportable exposure on an ambulance transport to one 
Volunteer EMT this month. All reports and medical evaluations were completed 
as required and the OSHA-300 log was completed by HR. The volunteer member 
was counselled and received re-training on the Infection Control Policy. 
 

 FY17 3rd and 4th Quarter Volunteer Stipends were submitted to Payroll and the 
checks were distributed to the volunteers.  

 
Budget/Financial  

 

 We are working with finance to ensure all Fire department accounts reflect 
accurate information at year-end.  Journal entry adjustments have been 
requested in several accounts to correct discrepancies. 

 FY 2017 budget wrap up included two line item transfers totaling $5,000 to cover 
overages in supplies and vehicle parts and tool.  The Department’s loss of over 
$18,000 in our other purchased services account from a budget error and 
resulting budget mod that zeroed the department’s property maintenance 
account created has made it difficult to pay bills for essential services.   

 Demands on personnel, career and volunteer have been significant this year with 
unprecedented call volume. The department is using off duty staff on standby 
and call back pay to cover open slots in the shifts and provide a minimum of two 
personnel on duty at all times.  FY 2017 Callback is currently $20,954 over 
budget.  FLSA overtime is $16,056 over budget. 
 

 An account deficit in the department’s insurance 10-60-721 account was 
forwarded to the finance department for review. This account is $23,228 over 
budget. 
 

 An overage in 10-60-501 salaries of ($40,374) was brought to the attention of the 
finance department for review.  We believe this is an error. 
 

Grants  
 

 Channel line ups and zone configurations and liscencing issue were all finalized 
on the departments 11 new portable radios obtained under a 2016 VFA grant.  
We are excited that the new radios will ship soon. 
 

 The Department received $7,500 in funding for portable radios through the 2017 
VFA grant.  Purchases under this grant will be coordinated with other grants. 
 

 The Grants Manager reported that a Homeland security reallocation request will 
be approved to supply the fire department with three new mobile radios and 12 
new portables.   

 
 The Department applied to the FEMA Assistance to Firefighters Grant for 38 sets 

of firefighter turnouts.  The request totaled $102,000 with a match of only 5%.  
We are waiting for a response. 
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Staffing/recruitment 

 The Department is recruiting for one firefighter/EMT position.  We were unable to 
advertise for this position due to lack of funds at the end of FY 17. 
 

 Volunteer Firefighters and EMT’s are needed.  An EMT 1 class is scheduled for 
November 2017. 

 
Vehicles & Equipment 
 

 The Medic 6 build is moving forward quickly.  Several pieces of equipment have 
been sent to the factory for inclusion in the build of the ambulance. Delivery is 
“booked” and expected in September of 2018.  Fundraising continues for 
equipment for this vehicle.  A total of $244,000 has been raised of the $255,000 
goal.  A few pictures from the manufacture of the build are attached. 

 The department is continuing to refine the specifications for a new ladder truck 
Specs. were reviewed and sent to the manufacture for revision. 

 The department’s 1980 Ladder Truck is currently out of service due to a non-
working boom and defunct pump.   

 Engine three, our 1986 Grumman reserve pumper, is still out of service to repair 
a leaking tank, relief valve, tank to pump valve and pump packings.  This work is 
being performed by department staff.  Fire fighters completed descaling the tank 
with a sandblaster in preparation for epoxy coating. Failure to treat the water tank 
in this fashion would result in continued pitting and eventual catastrophic failure.  
This work should extend the life of the tank for five or more years. 
 
 

FIRE DEPARTMENT VEHICLE STATUS 

Vehicle Type  Year Status 
Medic 4 Ambulance 1999 (Backup ambulance)In service 

Medic 5 Ambulance 2003 (Frontline Ambulance) In service, broken headlight 
fixture.  Work order issued.  (Plan to remount to new chassis 

in 2018) 
Engine 4 Pumper 2013 (Frontline pumper) In service, Seat belt sensor fault. 

Work order issued. Part ordered by V&E. 

Engine 3 Pumper 1986 (Back up pumper) Out of service, Tank and pump 
repair in progress.  Sandblasting done.  Painting now 
starting.  (Poor overall condition  needs replacement) 

Truck 1  Ladder 
Truck 

1980 (Frontline ladder truck) Out of service, Pump and 
ladder need repair.  Decertified. No work order, 
equipment is obsolete.  (Scheduled for replacement in 2018.) 

Tanker 1 Tanker  
(1500 gallon) 

1980 In service, runs poorly, needs tune up, Work order 
issued. (Undersized, poor conditionfor Bethel, needs replacement). 

Com 1 Pickup 2014 Certificate of origin found and being registerered. 

Com 2 Pickup 2004 In service, plow and running board needs repair. 
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MEMORANDUM 
 
DATE:  June 30, 2017 
 
TO:  Peter Williams, City Manager 
 
FROM:  John Sargent, Grant Manager 
 
SUBJECT: Grant Manager’s Report – July 11, 2017 Bethel City Council Meeting 
 
 
Grant Awards 
 
Lift Station and Electric Panels 
The City was notified that its $900,000 request was approved by Village Safe Water Program to 
cover the cost of replacing the Bethel Heights Main Lift Station and five lift station electric 
panels. Cooperative Project Agreements will be available to the City in late summer. 
 
Radios for Emergency Responders 
The Alaska Division of Homeland Security and Emergency Management awarded $89,373 to the 
City for the purchase of portable and mobile radios for the Police and Fire Departments. It 
awarded $14,614 to cover cost overruns associated with the Police Department’s radio purchase 
last fall. 
 
Grant Projects 
 
Sewage Lagoon Rehabilitation 
CH2M prepared a draft of the bid documents for the dredging and baffle replacement part of 
the project. The City edited the documents to conform to BMC. Near-final bid docs were sent to 
Village Safe Water Program and were approved on June 29, 2017 with minor changes required. 
 
Plan is for CH2M to receive questions during the 20-day bid process and for the City to receive 
the bid packages. A City review team will score the proposals. 
 
Three permits are required from Alaska Dept. of Environmental Conservation prior to 
construction: (1) categorical exclusion, (2) permission to construct, and (3) landfill permit 
allowing dewatered sludge to be deposited therein. 
 
City was sent jetty design drawings for review and comment. 
 
Grants Applications Submitted 
 
Trump Infrastructure Projects 
I prepared and submitted a request for proposed federal infrastructure spending in the amount 
of $23,167,254 to cover the cost of replacing Water Loop A & B and creating Water Loop C. The 
request was sent to Governor Walker’s Office, Alaska’s congressional delegation, and President 
Trump.  
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Grants Applications Submitted (Continued) 
 
Planning Funds for Engineering Studies 
I prepared a grant application to the Village Safe Water Program to request $75,000 to 
complete a preliminary engineering report and environmental report for a piped water and 
sewer project in the Avenues, formerly called Alligator Acres. This project is unable to achieve 
maximum points allowed due to the fact that every one of the 175 residences in this area 
already have hauled water and sewer service. 
 
Request for Bids/Proposals 
 
Chemicals 
The City received one respondent to its RFB to purchase chemicals. The Purchasing Agent is 
completing the transaction so that water treatment chemicals are shipped to Bethel immediately 
and road implements are shipped on the last summer barge. 
 
Billing and Collections 
This Request for Proposals is being revised after input from the City attorney. 
 
Engineer 
I am preparing a Request for Proposals to have an engineer on contract for City business. 
Engineer will be expected to perform tasks including, but not limited to: development impact 
reports, surveys, preliminary engineering reports, environmental reports/NEPA compliance 
documents, inspections, cost estimates, road/trail design, energy improvement suggestions, 
project management, and project design. 
 
Water Tank Cleaning 
A Request for Bids document is being prepared to clean the inside of each giant water tank at 
both water treatment plants. These must be cleaned every few years. 
 

City of Bethel 
Grant Summary 

Calendar Year 2017 
  

Preparing 
 
 
Sponsor 

 
 
Name 

 
 
Products/Services 

City 
Depts. 
(Partners) 

 
 

Date 

 
 $ Grant 

$ City Match 
AK Dept. of 

Environmental 

Conservation 

Capital 

Improvement 

Project List 

Dredging sewer 

lagoon/replacing 

baffles 

PW Summer 

2017 
$4,464,167 

0 

USDA-RD Water and 

Sewer grants 

and loan 

Sewer Lagoon 

Rehabilitation Project 

– Jetty Repair 

Public 

Works 

Ongoing USDA: 

$3,332,358 
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Grant Summary (Continued) 

Submitted in Calendar Year 2017 Most recent first 

Sponsor Name Products/Services 
City 
Depts. Date 

 $ Grant 
$ Match 

Village Safe Water Planning Grant 

as part of: 

Capital 

Improvement 

Project List 

Preliminary 

engineering report 

and environmental 

report for Avenues 

piped W&S project. 

Public 

Works 

6/2/17 $75,000 

Federal Government President 

Trump’s 

Infrastructure 

Improvement 

Program 

Water Loop A 

Water Loop B 

Water Loop C 

Public 

Works 

6/20/17 $23,167,254 

$5,791,814 

AK Dept. of Health 

& Social Services 

Community 

Service Patrol 

Fund 3 CSPs, 

gasoline, minor equip.  

Police 4/26/17 $323,081 

EPA, IHS, USDA, 

ANTHC 

Sanitation 

Deficiency 

Database 

Sewer pipe to connect 

18 homes on 6th & 7th 

Aves. 

Public 

Works 

3/14/17 $1,800,000 

0 

EPA, IHS, USDA, 

ANTHC 

Sanitation 

Deficiency 

Database 

Sewer pipe to connect 

33 homes on 6th & 

7th Aves. 

Public 

Works 

3/14/17 $2,150,000 

AK Division of 

Homeland Security 

& Emergency 

Mgmt. 

State 

Homeland 

Security 

Program 

Video camera system, 

repeaters for radio 

signals, police active 

shooter training. 

Police, 

Fire, Port, 

Public 

Works 

2/17/17 $1,822,905 

State of Alaska State Capital 

Requests 

Inst. Corridor, Road 

Around H-Marker 

Lake, Ladder Truck, 

Small Boat Harbor. 

PW, Fire, 

Port 

12/16  $9,670,752 

Approved in Calendar Year 2017 Most recent first 
AK Div. of 

Homeland Security 

and Emerg. Mgmt. 

State 

Homeland 

Security Pgm. 

Radios, programming, 

installation of 

mobiles. 

Police, 

Fire 

12/2016 $89,373 

& $14,614 

No match 

AK Dept. of 

Environmental 

Cons., Village Safe 

Water Program 

Sanitation 

Deficiency 

Database 

Lift station 

replacement; five new 

lift station electric 

panels 

Public 

Works 

4/2016 $900,000 

0 

AK Dept. of 

Transportation & 

Public Facilities 

FY 2018 

Community 

Transit Grant 

Bethel Transit System 

operations. 

Public 

Works 

12/16 $250,597 

$80,580 

Alaska Public 

Entity Insurance 

Surface 

Material Grant 

Playground surface 

material (woodchips) 

Parks & 

Rec. 

1/16 $10,000 

$10,000 

Total $1,264,584 
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Memorandum 
Date: July 1, 2017 
To: Pete Williams, City Manager 
From: Bo Foley, IT Director 
Subject: IT Director’s Report 
_____________________________________________________________________________________ 
 

Page 1 of 2 
 

 

Current Events 

• Fleet Tracking for Water/Sewer Trucks: This month, taking my results from the previous 
months, we procured quotes that would allow us to install tracking devices for water/sewer 
vehicles via two options: A) half the trucks now or B) all the trucks now. Unfortunately, the 
council was not prepared to make any decisions on this when it was presented to them and now 
we will need to obtain further information requested by council and also possibly look into 
different tracking options that may exist such as radio frequency tracking. 

• Port Cameras Back Online: After working with the port office to obtain power injectors for their 
source-signal antenna, we were able to see the port cameras brought back online and 
functioning as they did before the previous port building was destroyed.  

• Remote Support Contract Wrap-up: The council gave its blessing for the city to enter into a 
contract with Arctic IT to provide remote support services. The last step of this process will be to 
finalize and sign the necessary contracts and then onboard the computers that will be under this 
service agreement. 

• Caselle Update: Caselle was updated from 2017.02.3019 to 2017.05.193. This update was 
pushed to all user clients and should include all the latest changes that users were waiting on for 
their various modules. 

• Credit Card Machines: The Finance department managed to get a hold of two credit card 
machines to be installed at the port office and the police department to allow the city to receive 
payments via credit/debit cards rather than only by cash or check. The port has been using this 
technology prolifically since its installation but the PD is still waiting on scheduling a formal 
training before they utilize the machine. 

• Vacation: This month I had taken a small vacation from 6/20/17 to 6/27/17. All tickets and 
issues that came up during my absence have been address and/or taken care of 

• Panic Alarm System Testing: This month we performed testing on the six panic alarm buttons in 
city hall to make sure each one was still activating the alarm system. I also confirmed that the 
signal was being picked up by the Tyco monitoring station. 

• PD Camera Wrap-up: Phase one of the PD camera surveillance system replacement has been 
finished. Users now have access to all available cameras and recordings. I will be working with 
Arctic IT to write up a tutorial document that can be referenced by PD employees. Phase two is 
on hold until we can contract a team to reroute existing wires within the PD’s garage building. 

 

Future Plans 

• Total Care Onboarding: Sometime in the month of July, representatives from Arctic IT will be 
coming to town to assist me on the onboarding process for computers to be supported under 
the Total Care service agreement. This visit will include both getting all machines prepped and 
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Date: July 1, 2017 
To: Pete Williams, City Manager 
From: Bo Foley, IT Director 
Subject: IT Director’s Report 
_____________________________________________________________________________________ 
 

Page 2 of 2 
 

ready and also scheduling a few orientation sessions in which we can educate computer users of 
the various ways they can reach out for support under the new system. 

• New Server Equipment: Within three months I hope to be able to spec out and purchase at 
least some of the equipment that is necessary to reorganize the city’s server room. This will also 
include the new MSA device that should help the city’s rapidly approaching data storage issue.  
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PORT OF BETHEL 

Post Office Box 1388 
Bethel, Alaska 99559 
Voice: 907-543-2310 
Fax:    907-543-2311 

   
TO:                Peter Williams 

FROM: Allen Wold Acting Port Director 

SUBJECT:  June 2017 Managers Report  

                         
 
 

 Small Boat Harbor 
-Cleaned embankments and everywhere else in the SBH 
-Pulling up sunken boats 
-Pushing out boats during tides 
-Selling permits 
-Put caution signs at the Ramps. 
-Got cameras going and recording in the SBH. 
-Releasing boats out of storage. 
-Tagging boats along the embankments that don’t have permits. 
-Got a credit card machine for the Port Attendants and the office. 
 

 

 City Dock/Beach 1 
-2 Mainline barges AML and AK Logistics 
-AML (4.5 Million LBS) AK Logistics (2 Million LBS) 
-Graded Dock using D-5 and Loader, Watering Dock with Water truck 
-Every tug/barge that were in storage off Beach 1.  
-Working on setting up surveillance/security cameras for the Dock/Beach 1. 
-Using a magnet all around the Dock and the Beach to pick up welding rod etc. 
-Cleaning Beach/Dock daily. 
 
 

 Petroleum Dock 
-Filled in pipes on the seawall with river run gravel. 
-10 Fuel Barges discharged (over 5 million gallons) 

 
 Port Office  

-TC Construction building Port Office. Framing, Walls and Roof almost done. 
 

 Admin 
- Monthly Storage Billing for customers. 
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-Selling permits and float spaces 
-Getting point of contacts with every company 

 -Water Call outs for Barges. 
  
 

 Seawall 
-Fixing Cable Fencing 
-Putting bull rails along seawall. 
-Cutting down trees that the Corp of Engineers wanted cut down to get to the seawall. Halling trees to 
the dump. 
-Cutting down trees along Lower Access Road overhanging the road. 
-Picking up around dumpsters daily. 

 
 Misc./Vehicles 

-NC Machinery trained Port/V&E Personal about the new loader. 
-Servicing our own vehicles. (Dump truck, 950-E Loader, D-5 Dozer, & Pickup Trucks) 
-Safety checks along the seawall 
-Picking up as needed where needed. 
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Staffing 

Operational Staff:  

 Front Desk: Fully Staffed 

 Facility Attendant: Fully Staffed 

 Lifeguards:  Looking for 3-4 certified lifeguards to start in August.   

o Free Lifeguard training will be offered August 8th – August 12th.   

 

Programming Staff: We are still looking for programming staff to fill the below roles: 

 Swim Instructors 

 Fitness Instructors and Certified Personal Trainers 

 Instructors for any activity, craft or music patrons might be interested in learning.  

Anyone interested in working with us can call 543-0390 or visit ykfitness.org for information. 

 

Programming 

Fitness and Aquatic Classes: Spring classes ended May 14th with some classes holding makeups during the week of 

May 16th.  Summer Sports Camp and summer classes started May 23rd. 

Rentals:  May rentals included 5 parties and 4 hours of swim lane rentals. .  

 

Facility Maintenance 

Water Usage for May was within normal range.  

Warranty Maintenance:  We continue to wait on movement on warranty maintenance.  

 

Routine Maintenance:   

 5/4 cleaned hair and lint strainers and backwashed spa 

 5/5/17 Cleaned pool Pulsar tray 

 5/10 & 5/17 cleaned hair and lint strainers and backwashed pool 

 Cleaned air filters on pool & spa UV lamps 

 

Corrective Maintenance: 

 5/8/17 Worked with City crew to replace fluorescent bulbs  with LED bulbs to reduce electric consumption 

 5/19/17 cleaned treadmill hydrolic pump, retreaded bike pedel on cycling machine 

 5/22/17 Reorganized cardio machines to meet manufacturer’s standards for space required around units, 

particularly the treadmills.   

 5/22/17 replaced boiler room locking mechanism to correct lock fault 

 5/24/17 replaced vent fan in boiler room to correct due to bearing failure  
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Maintenance needed: 

 Solenoid controlling the relay locking mechanism for the Family Locker room door has malfunctioned.  The part 

was special made for that relay assembly, we are working with the company attempting to get a replacement 

part.   

 While moving cardio machines we found that the treadmills are wearing groves into the linoleum in some places 

and causing the linoleum to bubble in others.  Need to look into alternative flooring options for under these 

pieces.   

 Experiencing leaking from shower handles, need to replace gaskets and seals.   

 Experiencing difficulties with BIAMP Interface modules for playing music in the cardio/weight room and studio.  

We are reviewing system to determine whether they can be fixed or will need to be replaced.  

 

Facility Utilization 

Facility Check-In: Facility Check-In numbers represent the total number of patrons who visited the facility and are 

based on a compilation of the number of members who checked-in, the number of daily passes sold and the number 

of participants in programs, activities, rentals and special events.  These numbers represent facility visits, not 

individuals as most individuals visit the facility multiple times.  

 

The above facility utilization rates include several groups from LKSD who utilized the pool for recreation.  

 

Facility Check-In Jul-16 Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17 Total

Member Checkins 1,830 2,134 2,227 2,333 2,047 2,064 2,015 2,578 2,654 3,457 3,046 26,385

Daily Admissions 1,189 1,095 833 827 979 873 910 1,222 1,751 1,378 1,504 12,561

Rentals 25 105 186 150 162 130 87 125 135 146 134 1,385

Events 0 30 0 100 0 55 0 68 62 0 0 315

Fitness Programming 64 12 75 101 123 96 112 150 101 240 103 1,177

Aquatics Programming 0 220 258 309 283 160 231 322 303 270 133 2,489

Youth Programs 33 0 50 83

Monthly Totals 3,108 3,596 3,579 3,820 3,594 3,378 3,355 4,465 5,006 5,491 4,920 44,395

Time In Group Name SchoolHead Staff Name#Staff #Students Activity

5/5/2017 10:09 AM Mrs. Jacobsons Special needs classBRHS Mrs. Jacobson 3 4 Pool

5/5/2017 7:24 BRHS Mr. robert kelso 8 1 pool

5/6/2017 12:00 noon School trip ChefornakMs. MorganSchool trip3 6 pool

5/9/2017 10:00 AM Mrs. Jacobson's Special needs classBRHS Mrs. Jacobson 1 1 Pool

5/10/2017 10:00 AM Life Skills-BRHS BRHS Ms. Jacobson 1 1 pool

5/11/2017 9:30 AM Intensive Needs Class Gladys jungMr. Garcia 0 5 pool

5/16/2017 9:00 AM End of School Party Gladys jungMs. Hoffman 1 14 pool

5/16/2017 9:30 AM End of School Party Gladys jungMs. Charles 3 43 pool

5/16/2017 9:45 End of School Party Gladys jungMs. Arno 1 21 pool

5/16/2017 12:24 End of School Party ME Ms. Harris 3 18 pool

5/16/2017 1229 End of School Party ME Ms Jung 3 19 pool

5/16/2017 1:00 PM End of School Party ME Mrs. Cronk/ Mr. Damers2 37

5/17/2017 9:20 AM End of School Party ME Ms. Scoccia 1 21 pool

5/17/2017 9:25 AM End of School Party ME Ms. Sleppy 1 21 pool

5/17/2017 1:15 PM End of School Party ME Ms. Aloysius/Atwood4 38 pool

5/23/2017 6:14 PM LKSD Summer Academy various villagesPaul Conti 1 24 Pool

5/23/2017 7:47 PM LKSD Summer Academy various villagesPaul Conti 1 20 Pool

5/27/2017 7:30 PM LKSD Summer Academy various villagesJoel Thomas 1 25 pool

5/28/2017 7:30 PM LKSD Summer Academy Various villagesLisa Crank 1 30 Pool

5/28/2017 8:00 PM LKSD Summer Academy Various villagesLisa Crank 1 21 Pool

5/30/2017 6:30 PM LKSD Summer Academy Various villagesLisa Crank 1 23 Pool
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Area Usage: Count of the number of individuals in each area at the top and bottom of each hour.  Showing trends 

and patterns of area usage, these numbers are not an accurate reporting of the overall number of patrons using the 

facility as patrons who remain in any area for more than 30 minutes are counted more than once. The below charts 

show average number of users for each area, by day of the week, per 30 minute period.   

Combined Facility Totals 

 

   

202



YKFC Monthly Report May 2017 06/20/2017 

  
 

Page 4 of 13 

 
 

 
  

203



YKFC Monthly Report May 2017 06/20/2017 

  
 

Page 5 of 13 

 
 

   

204



YKFC Monthly Report May 2017 06/20/2017 

  
 

Page 6 of 13 

 

 

   

205



YKFC Monthly Report May 2017 06/20/2017 

  
 

Page 7 of 13 

 

 

 

 

206



YKFC Monthly Report May 2017 06/20/2017 

  
 

Page 8 of 13 

  

Concessions Annual 

Total

Annual 

Total

Jul-16 Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17 Jul-16 Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17

4oz juice 7 19 35 5 2 2 2 72 $3.55 13.47$        4.97$          $21.99

Apple Sauce 1 1 $1.89 $1.89

Big Pickle 3 3 1 4 4 15 $7.08 $4.25 $1.42 $5.68 $5.68 $24.11

Bottle Water 88 82 43 59 29 26 33 56 86 74 78 654 $208.97 $154.87 $81.23 $111.39 $54.79 $49.08 $62.33 $105.75 $160.48 $135.99 $147.29 $1,272.17

Burger/Rib Sandwich 11 7 12 4 $67.43 $42.93 $73.57 $24.52

Breakfast Sandwich 2 4 3 5 5 7 6 32 $8.96 $17.92 $13.44 $22.40 $22.40 $31.36 $26.88 $143.36

Burrito 3 2 4 15 12 1 18 13 16 8 6 98 $14.25 $6.60 $13.20 $49.51 $39.60 $3.30 $59.40 $42.92 $52.82 $26.42 $19.81 $327.83

canned juice 11-13oz 13 48 6 $36.79 $135.84 $16.98

Candy 88 51 51 56 35 19 28 58 75 64 56 581 $174.42 $96.32 $96.32 $124.09 $82.59 $44.83 $66.05 $136.88 $176.98 $151.01 $127.43 $1,276.92

Chicken Nuggets 36 14 11 11 16 8 21 11 10 10 14 162 $116.61 $44.00 $36.31 $36.30 $50.44 $26.41 $69.31 $33.00 $33.01 $33.03 $46.21 $524.63

Chips 110 73 98 118 115 83 80 89 121 92 88 1067 $275.00 $182.50 $231.63 $278.43 $271.33 $193.48 $186.40 $214.72 $283.11 $219.36 $207.61 $2,543.57

Corn Dog 30 28 30 26 31 20 15 6 26 13 17 242 $82.50 $72.56 $77.79 $67.43 $80.41 $51.84 $38.93 $15.56 $67.44 $33.71 $44.11 $632.28

CLIFF Bar 5 $5.00 $11.80

Crackers 3 8 10 12 7 4 2 5 8 20 11 90 $1.50 $9.44 $11.80 $14.16 $8.26 $4.71 $2.36 $3.54 $9.44 $25.95 $15.59 $106.75

Cup of Noodles 1 12 19 13 3 5 13 28 94 $2.36 $28.32 $42.47 $30.67 $9.44 $11.80 $30.68 $66.08 $221.82

Cupcakes-2 pack 4 4 19 15 17 21 23 6 10 119 $11.32 $11.32 $53.77 $39.62 $48.11 $62.26 $65.09 $16.98 $28.30 $336.77

Extra Cheese 5 5 14 20 5 10 2 14 13 10 8 106 $3.75 $3.75 $9.98 $14.17 $3.55 $7.08 $1.41 $9.93 $9.19 $7.10 $5.65 $75.56

Emergen-C 3 5 6 11 7 23 55 $2.25 $4.72 $5.43 $7.80 $4.96 $16.28 $41.44

Fruit Snacks 34 4 8 5 3 13 43 46 19 31 206 $48.25 $7.55 $15.10 $9.43 $5.65 $21.45 $70.95 $75.92 $31.35 $51.16 $336.81

Gatorade 98 125 124 114 125 135 156 105 142 132 139 1395 $392.00 $500.00 $469.65 $430.00 $471.44 $509.24 $577.15 $396.06 $535.59 $494.14 $528.12 $5,303.39

Granola Bars 17 31 31 31 33 28 72 61 54 49 45 452 $25.17 $43.98 $43.94 $42.52 $46.77 $102.00 $87.78 $73.62 $68.02 $65.16 $598.96

Halloween Candy 12 5 17 $12.00 $4.71 $16.71

Hot Dogs 43 43 22 24 37 20 7 14 26 17 13 266 $155.78 $152.20 $77.85 $84.94 $130.96 $70.77 $24.77 $49.55 $97.85 $64.14 $45.26 $954.07

Hot Pocket 18 18 23 16 6 8 13 7 4 12 125 $63.00 $63.63 $81.39 $56.64 $21.21 $28.32 $46.01 $24.77 $14.15 $42.48 $441.60

Hot Wings 3 3 8 10 12 12 5 53 $11.31 $11.31 $30.17 $37.74 $45.26 $45.27 $18.87 $199.93

Jalapeno Poppers 6 3 13 5 6 7 5 8 20 73 $19.81 $9.91 $42.91 $16.51 $19.82 $23.11 $16.52 $26.40 $66.02 $241.01

Jalapenos 2 2 $1.50 $1.50

Large Coffee 1 12 39 11 12 21 25 27 19 167 $1.89 $22.66 $73.68 $20.79 $22.67 $39.66 $47.22 $51.01 $35.86 $315.44

Large Hot Chocolate-2 packets 1 2 10 21 13 18 18 11 12 106 $1.89 $3.78 $18.89 $39.62 $24.55 $34.01 $33.98 $20.78 $22.68 $200.18

Large Juice 69 68 33 20 17 20 11 83 26 16 17 380 $270.52 $256.43 $124.42 $75.46 $64.13 $75.46 $41.49 $313.00 $98.09 $60.35 $64.15 $1,443.50

Mac&Cheese 2 5 1 3 11 $7.00 $16.50 $3.30 $9.90 $36.70

Muffin 29 29 18 20 18 26 13 40 15 31 239 $79.75 $81.91 $48.11 $56.60 $50.94 $73.58 $39.62 $104.71 $39.62 $84.90 $659.74

Nachos 69 101 96 159 69 110 115 125 133 95 87 1159 $310.50 $454.50 $430.17 $739.47 $325.59 $518.99 $542.57 $589.85 $627.64 $448.26 $410.51 $5,398.05

Nutella &Go pack 10 1 11 $30.00 $2.83 $32.83

Oatmeal 9 11 3 19 16 19 11 11 22 16 137 $12.76 $15.56 $4.25 $26.92 $22.64 $26.92 $15.59 $15.59 $29.76 $22.67 $192.66

Pancake/Sausage stick 4 13 18 13 24 20 25 117 $9.44 $30.67 $42.47 $30.68 $54.27 $47.20 $58.98 $273.71

Peanut butter crackers 11 3 7 6 1 11 9 5 53 $16.50 $4.50 $10.01 $8.51 $1.42 $15.58 $12.77 $7.08 $76.37

Pizza 19 31 27 38 40 24 26 51 38 26 13 333 $104.50 $160.89 $140.13 $197.22 $207.60 $119.37 $140.11 $264.68 $197.20 $134.93 $57.09 $1,723.72

Popcorn 2 2 6 1 1 2 1 15 $2.36 $7.07 $1.18 $1.18 $2.36 $1.18 $15.33

Propel Water 25 57 63 50 35 40 41 53 24 388 $64.77 $147.76 $163.25 $129.61 $90.96 $103.69 $106.34 $137.38 $62.21 $1,005.97

Pudding Cup 5 2 5 4 9 4 5 2 1 6 43 $7.50 $2.84 $7.10 $5.67 $12.76 $5.68 $7.06 $2.84 $1.42 $9.90 $62.77

Razz Tea 8 6 $34.00 $25.48

Salted Peanuts 2 2 4 $4.00 $4.00 $8.00

SanPellegrino 14 14 $40.98 $40.98

Small Coffee 19 34 41 34 33 23 28 34 34 27 24 331 $23.40 $40.12 $48.38 $40.11 $38.93 $27.14 $33.04 $40.12 $40.11 $31.86 $28.32 $391.53

Small Hot Chocolate-1 packet 24 26 12 38 21 22 11 13 30 30 227 $28.32 $30.68 $14.16 $44.84 $24.78 $25.96 $12.98 $15.34 $34.22 $35.40 $266.68

Small Juice 14 52 58 79 92 75 99 69 67 112 124 841 $28.00 $104.00 $110.30 $149.13 $173.65 $141.56 $181.28 $143.49 $153.40 $264.21 $292.59 $1,741.61

Soft Pretzels 17 169 185 204 172 187 230 264 253 239 258 2178 $59.50 $591.50 $654.54 $752.23 $648.82 $701.56 $867.69 $999.49 $950.51 $901.55 $965.61 $8,093.00

String Cheese 10 13 5 9 8 10 55 $11.79 $15.34 $5.90 $9.44 $9.44 $11.80 $63.71

Trail Mix 3 9 9 16 5 15 12 1 14 10 94 $6.62 $19.08 $19.11 $33.94 $8.51 $31.82 $25.44 $4.24 $29.69 $21.20 $199.65

Vitamin Water 1 1 22 34 20 27 17 11 59 46 10 248 $3.77 $3.77 $82.96 $128.23 $75.44 $98.07 $64.12 $41.49 $222.59 $173.53 $37.74 $931.71

Ice Cream Bars 9 13 14 $33.95 $49.02 $52.79

Yogurt 1 1 4 13 4 2 6 31 $2.36 $2.36 $9.44 $30.65 $9.43 $4.72 $14.16 $73.12

Total 800 1042 1055 1245 1188 1079 1250 1379 1552 1361 1364 13159 $2,384.89 $3,157.11 $3,092.41 $3,769.41 $3,426.47 $3,185.55 $3,648.41 $4,247.30 $4,669.61 $4,009.62 $3,911.35 $38,892.03

Number of Sales by Item Value of Sales per Item
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Pro-Shop
Annual 

Total

Annual 

Total

Jul-16 Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17 Jul-16 Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17

Adult Goggles 24 5 5 43 19 50 35 37 57 39 38 352 $432.00 $90.00 $56.60 $486.76 $215.08 566 396.2 418.85 645.25 441.49 418.85 $4,167.08

Adult Silicon Swim Cap 2 4 1 1 2 1 6 8 25 $18.86 $37.72 $9.43 9.43 18.86 9.43 56.58 75.46 $235.77

Anti fog spray 6 1 1 33.96 5.66 5.66

Animal Kids Goggles 38 29 16 23 29 13 148 $285.00 $175.00 $77.18 $108.55 $136.81 61.34 $843.88

Arm Floats 8 4 4 6 3 11 13 10 59 $30.18 $15.09 15.08 22.63 11.32 41.53 57.54 47.17 $240.54

Beach Balls 2 3 4 1 0 5 3 2 3 2 25 $6.00 $5.78 $7.55 $1.88 9.44 5.66 3.78 5.66 3.77 $49.52

Beach Towel 2 5 1 16 3 2 2 5 6 8 12 62 $36.00 $50.00 $10.00 $150.94 $28.29 $18.86 $18.86 $47.15 $56.59 $75.46 $113.18 $605.33

Boys Swim Trunks 25 14 8 24 11 12 8 12 17 14 18 163 $575.00 $319.00 $154.35 $452.86 $207.57 $226.44 $150.95 $226.43 $320.77 $264.16 $339.62 $3,237.15

Camelbak eddy Water Bottle 1 4 2 7 $25.00 $95.74 $47.17 $167.91

Critter Silicon Swim Cap 5 2 1 2 2 3 4 3 6 28 $60.00 $20.00 $7.55 $15.10 $15.09 $22.65 $30.19 $22.64 $56.59 $249.81

Dive Rings, Sticks or Discs 3 8 8 3 11 15 9 5 3 8 8 81 $27.00 $40.00 $38.31 $14.16 $51.89 $70.78 $42.47 $23.59 $14.16 $37.75 $37.74 $397.85

Diving Sticks 2 2 4 $18.00 $18.00 $36.00

Ear plugs 15 15 17 11 16 8 4 10 7 11 18 132 $71.25 $41.00 $33.00 $20.78 $30.24 $15.12 $7.56 $18.89 $13.23 $25.48 $50.94 $327.49

Flip Flops 3 2 2 6 5 5 10 3 36 $15.75 $8.00 $7.54 $22.63 $18.86 $18.85 $37.72 $11.31 $140.66

Fun Kids Kickboards 4 5 2 7 4 3 6 3 2 36 $56.00 $66.00 $19.44 $66.04 $37.74 $28.30 $56.62 $28.30 $18.87 $377.31

Girls One Piece Suit 21 8 6 19 15 16 17 20 17 16 19 174 $588.00 $200.00 $116.61 $358.53 $283.05 $301.92 $320.78 $377.39 $320.78 $301.92 $358.52 $3,527.50

Goggle Mask 1 2 3 $14.15 $28.30 $42.45

H20 Dumbells 1 1 $15.00 $15.00

Hand Paddles 2 1 1 4 $18.00 $7.55 $7.55 $33.10

Head Phones 2 4 1 5 1 1 2 16 $14.00 $22.00 $4.72 $23.60 $4.72 $9.44 $78.48

Junior Goggles 4 48 62 39 21 38 26 46 53 55 48 440 $32.00 $480.00 $600.10 $367.81 $198.08 $358.43 $253.70 $433.87 $499.87 $518.73 $452.76 $4,195.35

Lip Balm 1 2 1 4 $2.36 $4.72 $1.89 $8.97

Lock 33 15 13 21 14 23 22 28 27 17 14 227 $330.00 $95.00 $62.76 $99.10 $66.07 $108.56 $103.83 $127.36 $127.43 $80.24 $66.06 $1,266.41

Men's Swim Trunks 14 14 8 13 9 8 13 10 26 13 15 143 $350.00 $350.00 $191.48 $306.55 $212.23 $188.64 $306.55 $234.47 $613.16 $306.56 $353.71 $3,413.35

Mesh Bag 1 2 1 1 5 $10.00 $18.87 $9.44 $9.43 $47.74

Noodles 4 5 4 6 3 6 5 8 3 4 48 $34.00 $28.50 $19.44 $28.31 $14.15 $28.31 $23.58 $37.75 $14.15 $18.87 $247.06

Nose Plugs 45 27 21 25 34 23 14 14 20 16 42 281 $135.00 $81.00 $61.13 $70.75 $96.22 $65.09 $39.62 $39.62 $56.60 $45.28 $118.88 $809.19

Regular Kickboards 1 2 3 2 2 1 3 2 16 $16.00 $19.43 $28.29 $18.86 $18.87 $9.43 $28.30 $18.87 $158.05

Retro Women Suit 4 6 1 11 $113.20 $169.80 $28.30 $311.30

Shammy Towel 2 1 1 1 1 6 $28.00 $10.00 $9.43 $9.43 $9.43 $66.29

Swim Diapers 18 19 15 32 27 14 14 19 14 20 24 216 $36.00 $38.00 $28.89 $60.47 $50.96 $26.45 $26.44 $35.98 $26.41 $37.80 $45.35 $412.75

Water Squirts 2 3 6 1 6 18 $20.00 $15.00 $28.59 $4.72 $28.30 $96.61

Water Wings 4 2 6 $12.00 $6.00 $18.00

Women's Multi-Color one piece suit 4 5 7 1 1 18 $84.00 $200.49 $277.34 $39.62 $39.63 $641.08

Women's Solid Color One Piece Suit 13 11 5 9 6 5 4 10 27 26 20 136 $416.00 $366.00 $168.04 $297.17 $198.12 $165.10 $132.08 $330.20 $891.54 $858.51 $660.40 $4,483.16

Work out gloves 1 1 3 1 2 8 $15.00 $14.15 $42.45 $14.15 $18.86 $104.61

YKFC Tank Top 1 2 1 4 $20.00 $37.74 $18.87 $76.61

YKFC Bag 1 2 $4.72 $9.43

YKFC T-Shirt 11 6 1 2 1 2 3 1 27 $330.00 $160.00 $23.58 $47.16 $23.58 $47.17 $70.75 $23.58 $725.82

Star Wars Swim Shorts 2 1 1 $49.06 $24.53 $24.53

Shorty Swim Suit 3 0 1 4 $141.51 $141.51 $47.17 $188.68

YKFC water bottle 2 1 3 1 7 $22.64 $23.58 $70.74 $11.32 $128.28

Character Towel 3 56.61

Exercise Towel 1 9.43

Penguin Tube 1 5.66

Total 297 259 215 330 262 253 205 260 322 294 308 2977 $3,913.00 $2,850.50 $2,092.54 $3,365.62 $2,231.18 $2,490.62 $2,239.62 $2,777.95 $4,032.94 $3,483.89 $3,253.72 $31,983.46

Number of Sales by Item Value of Sales per Item
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HeathFitness Operating Budget 

   

Revenue Jul-16 Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17 Total Budgeted %

Member Fees $16,840 $12,543 $9,699 $26,378 $11,867 $43,140 $10,624 $14,985 $10,739 $10,064 $11,488 $178,366 $336,000

Daily Admissions $5,433 $6,323 $5,084 $6,218 $5,385 $6,520 $3,573 $9,659 $6,299 $5,530 $4,692 $64,716 w/memberships

Rentals $940 $945 $1,375 $1,050 $1,060 $595 $520 $605 $895 $1,266 $1,502 $10,753 $15,000

Programming $2,300 $305 $3,580 $2,022 $3,165 $747 $5,962 $5,555 $11,532 $710 $3,329 $39,207 $110,000

Concessions $2,037 $3,148 $3,095 $3,769 $3,426 $3,186 $3,648 $4,247 $4,671 $4,011 $3,911 $39,150 $69,000

Pro Shop $3,883 $2,879 $2,034 $3,470 $2,231 $2,491 $2,240 $2,778 $4,033 $3,473 $3,254 $32,764 $48,000

Miscellaneous $0 $0 $0 $596 $0 $454 $0 $0 $467 $91 $0 $1,608 $0

Monthly Revenue Total $31,433 $26,142 $24,867 $43,503 $27,134 $56,677 $26,567 $37,829 $38,170 $25,053 $28,177 $365,553 $578,000

Expenses Jul-16 Aug-16 Sep-16 Oct-16 Nov-16 Dec-16 Jan-17 Feb-17 Mar-17 Apr-17 May-17 Total Budgeted

FT Staff Wages $6,991 $10,664 $15,000 $10,000 $10,000 $10,000 $10,000 $10,000 $15,000 $10,000 $10,000 $117,656 $135,000

PT Staff Wages $10,725 $22,826 $29,032 $19,752 $19,713 $19,481 $18,583 $30,762 $30,365 $20,679 $19,168 $241,084 $381,734

Benefits $2,687 $5,023 $6,605 $4,463 $4,457 $4,422 $4,287 $4,614 $6,805 $6,049 $5,814 $55,227 $96,410

Management $11,667 $11,667 $11,667 $11,667 $11,667 $11,667 $11,667 $11,667 $11,667 $11,667 $11,667 $128,333 $140,000

Liability Insurance $1,255 $1,255 $1,255 $1,255 $1,225 $1,225 $1,225 $1,225 $1,225 $1,225 $1,225 $13,595 $15,063

Staff Meetings $583 $229 $843 $100 $577 $2,332 $2,200

Cost of Living Adjustment $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $33,000 $36,000

Bank Fees $604 $500 $547 $1,139 $636 $524 $809 $780 $952 $611 $618 $7,721 $13,000

Advertising/Marketing $181 $494 $188 $103 $522 $699 $39 $103 $2,329 $10,000

Sub-Contractor Maintenance Cost $43 $5,985 $5,985 $5,985 $17,998 $35,790

Building Maintenance Contingency Reserve $2,920 $2,920 $3,300

Exercise Equipment Maintenance $422 $422 $5,600

Pool/Building Maintenance Supplies $73 $222 $78 $116 $5,803 $310 $114 $46 $310 $0 $256 $7,329 $5,000

Chemical Supplies $6,973 $4,637 $36 $11,645 $26,500

Paper and Cleaning Products $140 $3,724 $297 $133 $897 $98 $1,471 $315 $7,075 $22,000

Point of Sale System $1,026 $274 $263 $462 $282 $599 $338 $399 $380 $335 $295 $4,652 $5,889

Office Supplies $133 $221 $39 $92 $46 $7 $83 $72 $693 $4,000

Postage $5 $5 $1,000

Unforeseen Expense $0 $1,500

Fitness Items $51 $144 $147 $125 $466 $1,500

Aquatics Program Items $221 $595 $39 $70 $217 $70 $51 $1,263 $2,500

Concession Items $926 $2,844 $1,795 $1,471 $3,053 $1,523 $3,143 $2,278 $3,163 $2,502 $2,786 $25,484 $42,000

Pro-Shop Items $0 $3,637 $793 $196 $1,396 $2,200 $397 $1,115 $3,539 $3,120 $761 $17,155 $32,000

Cable TV $0 $0 $294 $169 $169 $169 $169 $169 $169 $169 $1,479 $1,908

Shipping $153 $76 $228 $20,000

Monthly Expenditures $38,996 $70,114 $75,717 $58,716 $62,335 $61,668 $54,949 $72,965 $77,475 $70,907 $56,248 $700,091 $1,039,894
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Daily Patron Counts Total for Facility 

 

 

 

5/2/2017 5/3/2017 5/4/2017 5/5/2017 5/6/2017 5/7/2017 5/9/2017 5/10/2017 5/11/2017 5/12/2017 5/13/2017 5/14/2017 5/16/2017 5/17/2017 5/18/2017 5/19/2017 5/20/2017 5/21/2017 5/23/2017 5/24/2017 5/25/2017 5/26/2017 5/27/2017 5/28/2017 5/30/2017 5/31/2017

Time Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday

Total: 
6:00am 8 10 3 2 1 2 4 4 3 3 1 4 2 2 3 5 3 4

6:30am 12 8 7 7 6 9 8 6 9 4 5 5 8 5 10 6 9 5

7:00am 8 9 9 5 1 3 4 5 7 6 5 4 8 4 3 1 8 1

7:30am 3 2 3 3 2 1 0 4 0 0 5 6 3 3 3 2 3 1

8:00am 3 4 2 1 4 2 3 2 4 3 8 4 4 0 5 3 2 3

8:30am 4 4 3 5 2 3 4 6 5 4 7 5 5 1 11 2 4 2

9:00am 5 5 3 8 0 5 6 3 10 4 3 4 6 4 2 9 11 10 11 6 4 1

9:30am 6 3 6 6 0 7 6 5 7 9 15 36 4 4 11 9 10 11 12 16 16 0

10:00am 7 6 5 2 8 7 5 2 8 5 13 10 50 40 7 4 17 6 7 1 12 5 16 6 20 12

10:30am 16 1 11 8 7 6 16 6 3 4 18 14 53 35 14 0 22 9 5 8 12 2 11 14 33 13

11:00am 18 7 10 9 6 3 18 7 4 4 22 19 50 3 14 4 24 6 4 14 11 8 16 14 28 6

11:30am 19 10 11 7 12 6 7 3 2 4 20 29 25 2 1 3 24 5 10 15 2 10 17 16 5 6

12:00pm 5 11 11 0 23 11 9 5 3 4 18 16 0 2 4 3 10 7 9 16 5 10 8 8 3 1

12:30pm 7 0 9 4 27 18 9 3 7 5 15 14 20 3 8 7 8 9 10 6 8 4 12 7 7 6

1:00pm 8 4 1 3 20 9 3 3 0 4 18 21 42 3 7 9 7 19 15 3 12 4 14 5 1 9

1:30pm 2 13 4 1 21 13 3 3 2 11 18 19 64 42 1 7 8 16 35 12 23 19 15 3 1 8

2:00pm 4 11 11 22 21 19 6 12 13 29 19 22 43 1 2 11 14 35 24 13 38 19 21 15 14 11

2:30pm 1 9 8 21 18 23 7 2 16 33 32 20 3 3 2 12 22 36 25 12 28 20 15 3 21 10

3:00pm 4 11 1 1 25 20 3 8 5 18 14 28 6 7 4 14 22 46 25 30 22 26 51 28 23 11

3:30pm 4 0 4 6 30 22 5 2 3 16 25 26 6 8 3 18 29 41 9 36 23 24 51 29 23 13

4:00pm 8 0 5 5 17 22 9 3 6 6 21 21 4 9 3 10 36 38 15 29 23 22 44 26 9 9

4:30pm 11 7 2 3 16 25 6 8 4 5 18 14 11 10 5 11 15 21 23 29 16 19 39 34 6 4

5:00pm 21 16 13 6 11 14 18 14 22 12 35 16 22 9 9 10 25 26 18 29 12 20 21 26 13 5

5:30pm 46 22 15 10 8 18 31 20 35 21 35 17 28 22 8 14 28 24 9 12 18 23 12 28 16 10

6:00pm 43 17 37 20 15 20 34 37 31 25 29 24 14 16 15 14 20 23 15 16 27 21 12 18 17 14

6:30pm 24 17 27 15 12 29 31 22 32 10 41 22 26 11 25 6 23 22 36 29 41 14 44 35 35 14

7:00pm 18 9 21 26 21 25 38 12 40 18 41 23 17 12 31 12 9 20 40 36 38 38 39 33 37 24

7:30pm 7 7 13 26 20 29 25 16 17 22 56 18 19 13 25 18 11 28 12 11 50 31 6 22 37 25

8:00pm 13 5 22 30 14 17 19 22 21 23 38 9 21 16 26 18 6 23 21 44 56 28 27 36 38 27

8:30pm 3 0 0 11 3 15 9 6 10 5 20 0 11 6 0 5 0 18 0 0 0 4 1 3 0 9

Total: 321 203 260 258 330 353 325 234 302 294 579 402 581 333 255 246 393 478 415 437 533 413 514 409 436 264
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Daily Patron Counts By Area 

     

5/2/2017 5/3/2017 5/4/2017 5/5/2017 5/6/2017 5/7/2017 5/9/2017 5/10/2017 5/11/2017 5/12/2017 5/13/2017 5/14/2017 5/16/2017 5/17/2017 5/18/2017 5/19/2017 5/20/2017 5/21/2017 5/23/2017 5/24/2017 5/25/2017 5/26/2017 5/27/2017 5/28/2017 5/30/2017 5/31/2017

Time Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday

Studio
6:00am 0 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0

6:30am 0 0 1 1 0 0 1 1 0 0 0 0 1 1 0 0 0 0

7:00am 0 0 1 0 0 1 0 1 0 0 0 1 0 0 0 0 0 0

7:30am 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

8:00am 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

8:30am 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

9:00am 0 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

9:30am 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

10:00am 0 0 0 0 0 0 0 0 0 0 2 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

10:30am 6 0 0 0 0 0 0 0 0 0 1 3 0 0 0 0 0 3 0 0 0 0 0 3 0 0

11:00am 0 0 0 2 0 0 0 0 0 0 2 7 0 0 0 0 0 3 0 8 0 7 0 3 0 0

11:30am 1 0 0 0 0 0 0 0 0 0 0 7 0 0 0 0 0 3 7 9 0 7 0 3 1 0

12:00pm 1 0 0 0 0 0 0 0 0 0 3 1 0 0 0 0 0 0 0 9 0 7 0 0 0 0

12:30pm 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0 0 0 0 0 0 0 0 0

1:00pm 0 0 0 0 0 0 0 0 0 0 0 1 0 0 0 0 3 0 0 0 4 0 0 0 0 0

1:30pm 0 0 1 0 0 0 0 0 0 0 4 3 0 0 0 0 6 1 10 0 6 7 0 0 0 0

2:00pm 0 0 0 0 0 0 0 0 0 0 4 3 0 0 0 0 5 0 0 0 8 7 0 2 0 0

2:30pm 0 0 0 0 0 0 0 0 0 0 0 4 0 0 0 0 5 4 0 0 0 8 0 0 0 0

3:00pm 0 0 0 0 0 0 0 0 0 0 0 3 0 0 0 0 0 4 0 0 0 0 7 2 0 0

3:30pm 0 0 0 0 0 0 0 0 0 2 0 2 0 0 0 0 1 6 2 0 0 0 2 5 0 0

4:00pm 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 2 8 2 0 0 0 2 5 0 0

4:30pm 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0 2 0 2 0 0 1 2 0 0 0

5:00pm 0 0 3 0 0 0 0 1 12 2 0 1 7 2 0 1 0 0 0 0 0 3 0 0 0 1

5:30pm 3 2 0 0 0 0 0 0 12 3 0 2 3 8 2 1 0 0 0 0 6 4 0 2 0 4

6:00pm 1 5 11 0 0 0 2 5 6 4 0 4 0 0 1 1 0 0 0 0 6 1 0 4 0 6

6:30pm 4 5 8 0 0 0 1 3 12 0 0 4 0 0 0 1 0 1 0 0 8 1 0 4 2 6

7:00pm 0 0 3 0 0 0 0 0 12 0 0 0 0 0 0 0 0 0 0 0 9 0 2 0 0 5

7:30pm 0 0 0 0 0 0 7 2 1 0 0 0 5 0 0 0 0 0 0 0 6 0 0 0 1 5

8:00pm 3 0 3 0 0 0 7 1 4 0 0 0 6 0 0 0 0 0 0 0 8 0 0 0 0 5

8:30pm 3 0 0 0 0 0 3 0 6 0 0 0 7 0 0 0 0 0 0 0 0 0 0 0 0 5

Total: 23 13 31 4 0 0 20 13 66 13 16 45 28 10 4 5 25 33 24 27 61 53 15 33 4 37

5/2/2017 5/3/2017 5/4/2017 5/5/2017 5/6/2017 5/7/2017 5/9/2017 5/10/2017 5/11/2017 5/12/2017 5/13/2017 5/14/2017 5/16/2017 5/17/2017 5/18/2017 5/19/2017 5/20/2017 5/21/2017 5/23/2017 5/24/2017 5/25/2017 5/26/2017 5/27/2017 5/28/2017 5/30/2017 5/31/2017

Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday

Fitness
6:00am 8 7 3 1 1 2 4 4 3 3 1 4 1 1 3 4 3 4

6:30am 7 7 3 2 3 4 4 2 5 4 3 5 3 3 5 5 6 4

7:00am 6 2 5 5 1 1 0 1 2 2 1 3 3 4 1 1 4 1

7:30am 2 2 3 3 1 1 0 1 0 0 1 5 0 3 1 1 1 1

8:00am 2 3 0 0 1 2 1 1 1 2 4 3 0 0 1 1 0 2

8:30am 2 2 2 1 1 2 2 3 1 2 3 2 2 0 1 1 1 1

9:00am 1 2 2 2 3 2 2 2 4 2 2 2 2 2 2 3 1 1 1 6 0 0

9:30am 2 0 3 4 4 2 2 1 1 5 0 1 0 1 5 1 1 3 1 9 0 0

10:00am 5 5 2 0 1 3 2 1 1 2 7 4 0 1 5 0 7 1 4 0 10 1 10 0 4 0

10:30am 9 0 9 1 3 2 14 4 1 3 7 4 3 2 13 0 5 1 4 1 10 0 5 7 14 0

11:00am 16 5 9 0 2 2 14 4 2 4 6 6 0 3 14 1 4 0 3 1 10 0 2 5 14 2

11:30am 15 2 9 0 2 1 0 1 1 4 5 5 0 2 0 0 6 1 3 2 2 1 3 5 1 2

12:00pm 1 4 2 0 2 5 0 3 3 4 4 3 0 1 3 2 4 1 5 2 2 2 6 2 3 1

12:30pm 6 0 4 4 1 6 3 1 5 4 5 3 0 2 4 5 2 3 5 4 3 3 4 2 7 5

1:00pm 5 4 1 3 0 3 3 2 0 4 6 3 0 2 2 4 0 6 2 2 3 4 4 3 1 5

1:30pm 0 3 3 1 0 4 1 1 1 4 5 1 2 3 1 3 1 4 5 2 1 3 5 1 1 5

2:00pm 3 3 1 5 0 3 3 1 3 5 3 3 3 1 0 5 4 4 6 3 5 0 3 4 1 4

2:30pm 1 9 0 3 0 4 3 1 8 5 5 2 2 1 1 3 4 6 3 7 5 4 0 3 2 3

3:00pm 4 11 1 1 0 2 1 0 4 6 2 4 4 3 2 3 3 5 3 5 2 4 1 4 2 2

3:30pm 3 0 2 5 0 5 2 1 3 5 5 5 2 3 1 3 1 3 1 1 3 4 6 5 3 0

4:00pm 4 0 4 3 3 5 4 1 4 3 2 6 2 3 3 2 3 3 4 4 11 5 6 0 2 2

4:30pm 6 0 2 1 3 3 3 5 1 2 2 2 2 3 2 3 3 4 6 7 10 5 3 4 0 3

5:00pm 7 0 2 1 3 4 5 6 5 3 6 3 3 4 7 3 6 4 2 7 11 6 2 9 4 2

5:30pm 21 0 0 3 4 2 10 7 6 4 6 3 14 8 6 3 3 4 0 5 8 7 3 8 7 6

6:00pm 16 0 4 3 5 2 9 10 5 6 4 4 4 7 3 2 0 2 0 7 9 5 1 6 6 6

6:30pm 0 0 7 2 4 5 8 9 5 3 3 5 7 3 5 2 0 3 0 5 4 4 4 2 4 3

7:00pm 0 0 8 7 4 4 9 2 8 2 5 5 9 3 1 2 1 4 0 7 4 6 3 0 7 5

7:30pm 0 0 6 7 4 2 10 4 2 1 5 3 6 1 3 3 0 7 0 5 7 6 2 3 9 3

8:00pm 0 0 10 9 6 3 6 3 4 2 1 1 9 5 5 4 0 3 0 8 7 5 0 4 0 5

8:30pm 0 0 0 11 3 0 5 5 4 5 0 0 4 1 0 5 0 0 0 0 0 4 1 3 0 3

Total: 152 71 107 88 57 70 127 88 90 98 101 75 90 78 96 83 64 69 69 98 143 94 89 80 107 80

5/2/2017 5/3/2017 5/4/2017 5/5/2017 5/6/2017 5/7/2017 5/9/2017 5/10/2017 5/11/2017 5/12/2017 5/13/2017 5/14/2017 5/16/2017 5/17/2017 5/18/2017 5/19/2017 5/20/2017 5/21/2017 5/23/2017 5/24/2017 5/25/2017 5/26/2017 5/27/2017 5/28/2017 5/30/2017 5/31/2017

Time Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday

Pool
6:00am 0 3 0 0 0 0 0 0 0 0 0 0 1 1 0 1 0 0

6:30am 4 1 3 4 3 5 3 3 4 0 2 0 4 1 5 1 2 1

7:00am 2 0 3 0 0 1 4 2 5 1 4 0 4 0 2 0 3 0

7:30am 1 0 0 0 1 0 0 3 0 0 4 1 3 0 2 1 0 0

8:00am 1 1 1 1 3 0 2 1 3 1 2 1 2 0 4 1 2 1

8:30am 2 1 1 4 1 1 1 2 3 1 3 2 3 1 8 0 3 1

9:00am 3 2 1 6 2 2 3 0 5 2 0 1 3 2 0 5 10 8 10 0 2 1

9:30am 2 2 2 2 3 4 3 4 3 2 14 35 2 3 3 7 9 7 9 6 15 0

10:00am 2 1 2 1 7 4 2 0 5 2 4 6 50 39 1 3 10 4 2 0 2 4 4 6 14 10

10:30am 1 1 1 7 4 4 2 2 2 0 10 4 50 33 0 0 16 5 1 7 1 1 3 4 19 12

11:00am 2 2 1 4 2 1 4 3 1 0 14 6 50 0 0 3 18 2 1 5 0 1 13 6 14 4

11:30am 0 8 2 7 9 5 6 1 1 0 15 17 25 0 1 3 18 1 0 4 0 1 13 7 3 4

12:00pm 2 5 8 0 18 6 9 2 0 0 10 10 0 1 1 0 6 6 4 5 3 0 2 4 0 0

12:30pm 1 0 5 0 22 11 6 2 2 0 10 11 20 1 4 2 5 6 4 2 4 1 5 5 0 1

1:00pm 2 0 0 0 20 5 0 1 0 0 12 17 42 0 5 4 4 10 13 1 4 0 10 2 0 4

1:30pm 2 10 0 0 21 9 0 0 1 6 9 15 60 39 0 1 1 10 20 9 16 9 7 1 0 3

2:00pm 0 8 10 15 21 15 2 10 9 23 12 11 39 0 1 6 5 25 18 10 21 11 14 8 13 7

2:30pm 0 0 8 16 15 18 3 0 8 27 27 11 1 2 1 9 12 23 22 5 19 8 13 0 19 7

3:00pm 0 0 0 0 23 18 2 8 1 10 11 17 2 4 0 11 17 32 22 25 19 18 37 21 21 9

3:30pm 0 0 0 1 26 17 3 1 0 8 17 14 4 5 2 14 24 29 6 32 17 18 39 17 18 13

4:00pm 4 0 0 2 12 17 5 2 2 0 16 10 2 6 0 8 30 24 6 24 11 17 35 18 7 7

4:30pm 5 6 0 2 11 20 3 3 2 2 13 12 6 6 2 8 10 17 12 21 6 13 32 25 5 0

5:00pm 14 13 6 3 4 7 13 7 5 5 21 10 12 2 0 5 19 18 13 19 1 11 15 15 8 2

5:30pm 19 20 13 7 2 14 21 13 15 13 26 12 11 5 0 10 25 17 8 7 4 12 9 16 8 0

6:00pm 26 12 20 17 9 18 22 21 17 15 24 16 10 8 11 11 20 17 14 5 7 15 11 7 10 0

6:30pm 19 9 12 13 8 24 21 9 15 7 36 13 13 4 18 3 19 17 34 24 28 9 39 28 29 4

7:00pm 17 7 9 15 15 18 29 10 19 12 34 18 6 6 25 10 8 15 38 28 21 27 34 30 28 13

7:30pm 7 7 7 19 14 24 7 9 14 18 47 13 5 10 18 15 9 17 11 6 35 19 3 15 25 14

8:00pm 8 0 7 20 5 13 4 16 13 16 33 8 4 10 17 13 6 17 21 34 41 17 25 31 38 15

8:30pm 0 0 0 0 0 15 0 0 0 0 17 0 0 4 0 0 0 18 0 0 0 0 0 0 0 1

Total: 146 119 122 166 273 283 178 133 146 183 422 251 441 224 127 148 285 330 299 295 296 235 369 266 306 134

5/2/2017 5/3/2017 5/4/2017 5/5/2017 5/6/2017 5/7/2017 5/9/2017 5/10/2017 5/11/2017 5/12/2017 5/13/2017 5/14/2017 5/16/2017 5/17/2017 5/18/2017 5/19/2017 5/20/2017 5/21/2017 5/23/2017 5/24/2017 5/25/2017 5/26/2017 5/27/2017 5/28/2017 5/30/2017 5/31/2017

Time Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday Thursday Friday Saturday Sunday Tuesday Wednesday

Spa
6:00am 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

6:30am 1 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 1 0

7:00am 0 7 0 0 0 0 0 1 0 3 0 0 1 0 0 0 1 0

7:30am 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 2 0

8:00am 0 0 1 0 0 0 0 0 0 0 2 0 2 0 0 1 0 0

8:30am 0 1 0 0 0 0 1 1 1 1 1 1 0 0 2 1 0 0

9:00am 1 0 0 0 0 1 1 1 1 0 1 1 1 0 0 1 0 1 0 0 2 0

9:30am 1 1 1 0 1 1 1 0 3 2 1 0 2 0 3 1 0 1 2 1 1 0

10:00am 0 0 1 1 0 0 1 1 2 1 0 0 0 0 1 1 0 1 1 1 0 0 2 0 2 2

10:30am 0 0 1 0 0 0 0 0 0 1 0 3 0 0 1 0 1 0 0 0 1 1 3 0 0 1

11:00am 0 0 0 3 2 0 0 0 1 0 0 0 0 0 0 0 2 1 0 0 1 0 1 0 0 0

11:30am 3 0 0 0 1 0 1 1 0 0 0 0 0 0 0 0 0 0 0 0 0 1 1 1 0 0

12:00pm 1 2 1 0 3 0 0 0 0 0 1 2 0 0 0 1 0 0 0 0 0 1 0 2 0 0

12:30pm 0 0 0 0 4 1 0 0 0 1 0 0 0 0 0 0 0 0 1 0 1 0 3 0 0 0

1:00pm 1 0 0 0 0 1 0 0 0 0 0 0 0 1 0 1 0 3 0 0 1 0 0 0 0 0

1:30pm 0 0 0 0 0 0 2 2 0 1 0 0 2 0 0 3 0 1 0 1 0 0 3 1 0 0

2:00pm 1 0 0 2 0 1 1 1 1 1 0 5 1 0 1 0 0 6 0 0 4 1 4 1 0 0

2:30pm 0 0 0 2 3 1 1 1 0 1 0 3 0 0 0 0 1 3 0 0 4 0 2 0 0 0

3:00pm 0 0 0 0 2 0 0 0 0 2 1 4 0 0 2 0 2 5 0 0 1 4 6 1 0 0

3:30pm 1 0 2 0 4 0 0 0 0 1 3 5 0 0 0 1 3 3 0 3 3 2 4 2 2 0

4:00pm 0 0 1 0 2 0 0 0 0 3 3 5 0 0 0 0 1 3 3 1 1 0 1 3 0 0

4:30pm 0 1 0 0 2 2 0 0 1 1 3 0 3 1 0 0 0 0 3 1 0 0 2 5 1 1

5:00pm 0 3 2 2 4 3 0 0 0 2 8 2 0 1 2 1 0 4 3 3 0 0 4 2 1 0

5:30pm 3 0 2 0 2 2 0 0 2 1 3 0 0 1 0 0 0 3 1 0 0 0 0 2 1 0

6:00pm 0 0 2 0 1 0 1 1 3 0 1 0 0 1 0 0 0 4 1 4 5 0 0 1 1 2

6:30pm 1 3 0 0 0 0 1 1 0 0 2 0 6 4 2 0 4 1 2 0 1 0 1 1 0 1

7:00pm 1 2 1 4 2 3 0 0 1 4 2 0 2 3 5 0 0 1 2 1 4 5 0 3 2 1

7:30pm 0 0 0 0 2 3 1 1 0 3 4 2 3 2 4 0 2 4 1 0 2 6 1 4 2 3

8:00pm 2 5 2 1 3 1 2 2 0 5 4 0 2 1 4 1 0 3 0 2 0 6 2 1 0 2

8:30pm 0 0 0 0 0 0 1 1 0 0 3 0 0 1 0 0 0 0 0 0 0 0 0 0 0 0

Total: 0 0 0 0 0 0 0 0 0 0 40 31 22 21 28 10 19 46 23 17 33 31 41 30 19 13
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May 2017 Monthly Facility Averages 

 

May 2017 Monthly Area Averages  

 

Total Tues Wed Thurs. Fridays Total Saturdays Sundays 

6:00am 3.4 4.2 2.75 3.75 6:00am

6:30am 8.8 6.2 7.5 6 6:30am

7:00am 6.4 4.6 5.25 3.75 7:00am

7:30am 2.2 1.4 2.75 3.75 7:30am

8:00am 3.4 2.4 4.5 2.5 8:00am

8:30am 4 2.8 6.25 4.5 8:30am

9:00am 5.2 5.4 5.5 8.25 9:00am 3

9:30am 10.6 11 6.5 7.25 9:30am 9

10:00am 17.8 12.2 8 4 10:00am 13.5 7.25

10:30am 24.6 12.6 10 3.5 10:30am 14.5 10.75

11:00am 23.6 7.4 9.75 6.25 11:00am 17 10.5

11:30am 13.2 7.2 4 6 11:30am 18.25 14

12:00pm 5.2 7 5.75 4.25 12:00pm 14.75 10.5

12:30pm 10.6 3.6 8 5 12:30pm 15.5 12

1:00pm 13.8 4.4 5 5 1:00pm 14.75 13.5

1:30pm 21 15.6 7.5 9.5 1:30pm 15.5 12.75

2:00pm 18.2 9.6 16 20.25 2:00pm 18.75 22.75

2:30pm 11.4 7.2 13.5 21.5 2:30pm 21.75 20.5

3:00pm 12.2 13.4 8 14.75 3:00pm 28 30.5

3:30pm 9.4 11.8 8.25 16 3:30pm 33.75 29.5

4:00pm 9 10 9.25 10.75 4:00pm 29.5 26.75

4:30pm 11.4 11.6 6.75 9.5 4:30pm 22 23.5

5:00pm 18.4 14.6 14 12 5:00pm 23 20.5

5:30pm 26 17.2 19 17 5:30pm 20.75 21.75

6:00pm 24.6 20 27.5 20 6:00pm 19 21.25

6:30pm 30.4 18.6 31.25 11.25 6:30pm 30 27

7:00pm 30 18.6 32.5 23.5 7:00pm 27.5 25.25

7:30pm 20 14.4 26.25 24.25 7:30pm 23.25 24.25

8:00pm 22.4 22.8 31.25 24.75 8:00pm 21.25 21.25

8:30pm 4.6 4.2 2.5 6.25 8:30pm 6 9

Studio Tues Wed Thurs. Fridays Studio Saturdays Sundays Fitness Tues Wed Thurs. Fridays Fitness Saturdays Sundays Pool Tues Wed Thurs. Fridays Pool Saturdays Sundays Spa Tues Wed Thurs. Fridays Spa Saturdays Sundays 

6:00am 0 0 0 0.25 6:00am 6:00am 3.2 3.4 2.75 3.25 6:00am 6:00am 0.2 0.8 0 0.25 6:00am 6:00am 0 0 0 0 6:00am

6:30am 0.2 0.2 0.5 0.5 6:30am 6:30am 4.8 4.4 3.75 3.5 6:30am 6:30am 3.4 1.6 3.25 2 6:30am 6:30am 0.4 0 0 0 6:30am

7:00am 0 0.2 0.25 0.5 7:00am 7:00am 3.2 2 1.75 2.5 7:00am 7:00am 2.8 0.4 3.25 0.5 7:00am 7:00am 0.4 2 0 0.25 7:00am

7:30am 0 0 0 0 7:30am 7:30am 0.8 1.4 1.25 2.5 7:30am 7:30am 1 0 1.5 1.25 7:30am 7:30am 0.4 0 0 0 7:30am

8:00am 0 0 0 0 8:00am 8:00am 0.8 1.8 1.5 1.25 8:00am 8:00am 2.2 0.6 2.25 1 8:00am 8:00am 0.4 0 0.75 0.25 8:00am

8:30am 0 0 0 0 8:30am 8:30am 1.4 1.4 2 1.75 8:30am 8:30am 2.4 1 3.25 2 8:30am 8:30am 0.2 0.4 1 0.75 8:30am

9:00am 0 0.2 0 0 9:00am 0 9:00am 1.6 1.4 1.75 2.25 9:00am 3.25 9:00am 2.4 3.4 3 5.75 9:00am 1 9:00am 1.2 0.4 0.75 0.25 9:00am 0

9:30am 0.2 0 0 0 9:30am 0 9:30am 1 0.8 1.75 1.75 9:30am 5.75 9:30am 8.4 9.8 3.75 4.25 9:30am 3.5 9:30am 1 0.4 1 1.25 9:30am 1.75

10:00am 0 0 0 0 10:00am 0.5 0 10:00am 3 1.4 4.5 0.75 10:00am 6.25 2 10:00am 14 10 2.5 2.5 10:00am 6.25 5 10:00am 0.8 0.8 1 0.75 10:00am 0.5 0.25

10:30am 1.2 0 0 0 10:30am 0.25 2.25 10:30am 8.8 1.4 8.25 1 10:30am 5 3.5 10:30am 14.6 11 1 2 10:30am 8.25 4.25 10:30am 0 0.2 0.75 0.5 10:30am 1 0.75

11:00am 0 1.6 0 2.25 11:00am 0.5 3.25 11:00am 9.4 3 8.75 1.25 11:00am 3.5 3.25 11:00am 14.2 2.8 0.5 2 11:00am 11.75 3.75 11:00am 0 0 0.5 0.75 11:00am 1.25 0.25

11:30am 1.8 1.8 0 1.75 11:30am 0 3.25 11:30am 3.8 1.8 3 1.25 11:30am 4 3 11:30am 6.8 3.4 1 2.75 11:30am 13.75 7.5 11:30am 0.8 0.2 0 0.25 11:30am 0.5 0.25

12:00pm 0.2 1.8 0 1.75 12:00pm 0.75 0.25 12:00pm 1.8 2.2 2.5 2 12:00pm 4 2.75 12:00pm 3 2.6 3 0 12:00pm 9 6.5 12:00pm 0.2 0.4 0.25 0.5 12:00pm 1 1

12:30pm 0 0 0 0 12:30pm 0.25 0 12:30pm 4.2 2.4 4 4 12:30pm 3 3.5 12:30pm 6.2 1.2 3.75 0.75 12:30pm 10.5 8.25 12:30pm 0.2 0 0.25 0.25 12:30pm 1.75 0.25

1:00pm 0 0 1 0 1:00pm 0.75 0.25 1:00pm 2.2 3 1.5 3.75 1:00pm 2.5 3.75 1:00pm 11.4 1.2 2.25 1 1:00pm 11.5 8.5 1:00pm 0.2 0.2 0.25 0.25 1:00pm 0 1

1:30pm 2 0 1.75 1.75 1:30pm 2.5 1 1:30pm 1.8 2.8 1.5 2.75 1:30pm 2.75 2.5 1:30pm 16.4 12.2 4.25 4 1:30pm 9.5 8.75 1:30pm 0.8 0.6 0 1 1:30pm 0.75 0.5

2:00pm 0 0 2 1.75 2:00pm 2.25 1.25 2:00pm 3.2 2.4 2.25 3.75 2:00pm 2.5 3.5 2:00pm 14.4 7 10.25 13.75 2:00pm 13 14.75 2:00pm 0.6 0.2 1.5 1 2:00pm 1 3.25

2:30pm 0 0 0 2 2:30pm 1.25 2 2:30pm 2.2 4.2 3.5 3.75 2:30pm 2.25 3.75 2:30pm 9 2.8 9 15 2:30pm 16.75 13 2:30pm 0.2 0.2 1 0.75 2:30pm 1.5 1.75

3:00pm 0 0 0 0 3:00pm 1.75 2.25 3:00pm 2.8 4.2 2.25 3.5 3:00pm 1.5 3.75 3:00pm 9.4 9.2 5 9.75 3:00pm 22 22 3:00pm 0 0 0.75 1.5 3:00pm 2.75 2.5

3:30pm 0.4 0 0 0.5 3:30pm 0.75 3.25 3:30pm 2.2 1 2.25 4.25 3:30pm 3 4.5 3:30pm 6.2 10.2 4.75 10.25 3:30pm 26.5 19.25 3:30pm 0.6 0.6 1.25 1 3:30pm 3.5 2.5

4:00pm 0.4 0 0 0 4:00pm 1 3.25 4:00pm 3.2 2 5.5 3.25 4:00pm 3.5 3.5 4:00pm 4.8 7.8 3.25 6.75 4:00pm 23.25 17.25 4:00pm 0.6 0.2 0.5 0.75 4:00pm 1.75 2.75

4:30pm 0.4 0 0.25 0.25 4:30pm 1 0 4:30pm 3.4 3.6 3.75 2.75 4:30pm 2.75 3.25 4:30pm 6.2 7.2 2.5 6.25 4:30pm 16.5 18.5 4:30pm 1.4 0.8 0.25 0.25 4:30pm 1.75 1.75

5:00pm 1.4 0.8 3.75 1.5 5:00pm 0 0.25 5:00pm 4.2 3.8 6.25 3.25 5:00pm 4.25 5 5:00pm 12 8.6 3 6 5:00pm 14.75 12.5 5:00pm 0.8 1.4 1 1.25 5:00pm 4 2.75

5:30pm 1.2 2.8 5 2 5:30pm 0 1 5:30pm 10.4 5.2 5 4.25 5:30pm 4 4.25 5:30pm 13.4 9 8 10.5 5:30pm 15.5 14.75 5:30pm 1 0.2 1 0.25 5:30pm 1.25 1.75

6:00pm 0.6 3.2 6 1.5 6:00pm 0 2 6:00pm 7 6 5.25 4 6:00pm 2.5 3.5 6:00pm 16.4 9.2 13.75 14.5 6:00pm 16 14.5 6:00pm 0.6 1.6 2.5 0 6:00pm 0.5 1.25

6:30pm 1.4 2.8 7 0.5 6:30pm 0 2.25 6:30pm 3.8 4 5.25 2.75 6:30pm 2.75 3.75 6:30pm 23.2 10 18.25 8 6:30pm 25.5 20.5 6:30pm 2 1.8 0.75 0 6:30pm 1.75 0.5

7:00pm 0 1 6 0 7:00pm 0.5 0 7:00pm 5 3.4 5.25 4.25 7:00pm 3.25 3.25 7:00pm 23.6 12.8 18.5 16 7:00pm 22.75 20.25 7:00pm 1.4 1.4 2.75 3.25 7:00pm 1 1.75

7:30pm 2.6 1.4 1.75 0 7:30pm 0 0 7:30pm 5 2.6 4.5 4.25 7:30pm 2.75 3.75 7:30pm 11 9.2 18.5 17.75 7:30pm 18.25 17.25 7:30pm 1.4 1.2 1.5 2.25 7:30pm 2.25 3.25

8:00pm 3.2 1.2 3.75 0 8:00pm 0 0 8:00pm 3 4.2 6.5 5 8:00pm 1.75 2.75 8:00pm 15 15 19.5 16.5 8:00pm 17.25 17.25 8:00pm 1.2 2.4 1.5 3.25 8:00pm 2.25 1.25

8:30pm 2.6 1 1.5 0 8:30pm 0 0 8:30pm 1.8 1.8 1 6.25 8:30pm 1 0.75 8:30pm 0 1 0 0 8:30pm 4.25 8.25 8:30pm 0.2 0.4 0 0 8:30pm 0.75 0
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Yukon Kuskokwim Regional Health and Aquatic Safety FY16 FY17 FY17 FY17 FY18 
FY2014 FY 2015 Actuals Approved Revised YTD@ Proposed 

Training Center (40-50) Actuals Actuals (Pre-Audit) BUDGET Budget 2.17 Budget 

REVENUE 6.08 

46-414 Memberships - 244,693 272515 336,000 336,000 372,000 
43-430 Pro Shop - 35,973 34,475 48,000 48,000 39,675 
43-435 Concessions - 40,891 40,669 70,000 70,000 49,200 
43-460 Entry Fees - - - 31,200 31,200 78,480 
43-463 Facility Rental - 11,980 7,763 2,500 2,500 12,750 
43-465 Program Fees - 38,408 59,496 110,000 110,000 90,500 

Total Operating Revenues - 371,946 414,918 597,700 597,700 - 642,605 
46-412 Cash Contribution from GF Sales Taxes 649,179 601,805 539,358 575,000 575,000 343,292 588,375 
49-487 Interest Income 42,660 

Total Non-Operating Revenue 649,179 601,805 539,358 575,000 575,000 343,292 631,035 
Total Revenue 649,179 973,751 954,276 1,172,700 1,172,700 343,292 1,273,640 

EXPENSE 

MATERIALS, SUPPLIES, & SERVICES 

602 Gasoline/ Diesel/ Oil 3,750 
621 Electricity - 134,303 58,006 80,000 80,000 48,173 96,000 
623 Heating Fuel - 225,646 157,914 200,000 200,000 110,503 200,000 

624 Water/Sewer/Garbage - 44,129 82,992 66,000 66,000 43,348 76,350 

646 Contractor's Pass-thru expenses 691,391 760,403 903,964 903,954 62,725 912,534 
649 Professional Services (HealthFit) 137,185 145,110 140,200 140,200 74,990 144,200 
669 Other Professional Services - 24,000 24,000 258 25,160 
661 Vehicle Maint/Repairs 1,000 
721 Insurance 21,289 25,237 25,500 25,500 26,000 
996 Administrative Overhead - IT - 35,685 36,260 1,260 10,770 

998 Administrative Overhead - 16,359 25,871 

Total Operating Expenses - 1,253,944 1,281,706 1,475,924 1,440,914 339,997 1,521,634 

CAPITAL EXPENSE (40-50-69X) 

I Total Capital Expense 80,800 -
Total Operating, Debt, Projects & Capex 80,800 1,253,944 1,281,706 1,475,924 1,440,914 339,997 1,521,634 

Total Revenue over Expense (FUND BALANCE USE) 568,379 (280,193) (327,430) (303,224) (268,214) (339,997) (247,994) 
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HEAL THFIT CONTRACTOR EXPENSES 6.08 

PERSONNEL 681,860 

NON-PERSONNEL 

Housing 37,080 

Travel/Training 

1stAid/CPR 3,465 

Staff Inservice Trainin: 2,266 5,731 

Supplies 

Office 4,080 

Pool Maint 7,350 

Chemical 28,080 

Fitness Items 1,591 

Aquatics Program 2,575 

Concession Inventory 31,620 

Pro-Shop Inventory 20,400 95,696 

Boiler 5,250 

Vehicle Maint 750 

Janitorial Supplies 20,400 

Software licenses 

POS 6,369 

Employees Schedulinf 500 6,869 

Minor Equipment 10,500 

Donations/ Awards 500 

Insurance 15,515 

Dues/Subscriptions 1,965 

Advertising 10,000 

Postage 500 

Bank fees 14,060 

Allowance for Special Events 
Member Incentives 400 

Community Events 400 800 

Mise 

Bldng Maint Reserve 3,467 

Mise 1,591 5,058 

230,674 

Subtotal 912,534 

Contractor: Healthfit 144,200 
Total Direct Expense 1,056,734 
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1 of 1 cityclerk@cityofbethel.net  

907-543-1384 

 

City of Bethel, Alaska 
City Clerk’s Office 
 

Council Meetings and Events 
Regular City Council Meeting July 25, 2017 
Have continued to reach out to ONC by phone and email but have not yet received a response on possible 
dates for the Joint Meeting. 
 

Website 
The website redesign is in progress; over the next few months there will continue to be changes to our 
current page structure and layout. The Office is also going page by page amending fonts, summaries, photos 
and structure to provide for more conformity within the site and ease of use. We are trying to consolidate 
(and make current) the forms and applications on the site to one location. The main page format and design 
has been finalized and we are now working on configuring the interior pages.  
 

Election 
The Office has completed the 2017 Election Calendar and begun working on election documents and 
materials. The first of two election trainings will be in the afternoon of July 25. 
 

The Office has begun reaching out to Tribal Governments with the hope to secure language translation for 
the upcoming election.  
 

Other Projects 
Working with administration on documents and processes for the vehicle disposal at the dump.  
 

Organizing the processes and documents related to the Community Action Grant. 
 

Cemetery management -this summer the office will establish a mapping of the Ridgecrest Cemetery which 
is long overdue. The City didn’t being requiring permits for the cemetery until 2002 and even then wasn’t 
strictly enforced. This has left much of the cemetery without records. Within the coming month, the office 
will be going to the Cemetery to document and map the graves.  
 

2020 Census    
The Office hopes to be able to coordinate with Administration and the Planning Department to conduct an 
update to the census records related to geocoded residential and group quarter addresses. On July 17, the 
City Clerk met with Liz Brooks and Eddie Hunsinger with the Alaska Department of Labor and Workforce 
Development to go over Local Update of Census Address (LUCA), and what they hope the City will be able to 
work on in the coming months. We are now in the learning stage but hope that we can collaboratively 
ensure our local information is accurate.  
 

Liquor License Applications  
Swanson’s Package Store 

 

Date Notice Received by City Clerk’s Office  6-16-2017 

Date City Manager Sends Application Notice to Directors  

Deadline for Department Head Reports (14 days from Notice from City Manager)  

Date Written Report Sent to City Council from City Manager (20 days from Date Notice 
received by the City Clerk’s Office) 

7-6-2017 

Date of Council Review (30-40 calendar days from Date Notice received by City Clerk) 7-25-2017 

Deadline for Protest 8-15-2017 
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