RESOLUTION lio., 4

ESTABLISHING RULES OF PROCELURE AND BY-LAWE FOR THE
INCORPORATED TILLAGE OF BRTHEL, ALASKA.

Be it resolved by the Council of the Villags of Bethel, Alaska:
Sgetion I. To meet the nsed for improved procedures and by-laws Bor governing
its own proceedings, and the conduct of Village affairs, and by way of dis=
pensing with previous methods, except insofar as they coincide herswith,the
Gouncil, in the exercise of power granted té it by the Alaska lLegislature,
hersby adopts as the rules of procedure and by-lawscof the incorporated
villege of Bethel the following;

RULE I. SESSIONS

The sessions of the Council shall be held monthly, commencing at 8:00 FolMo
on the first Monday ( or other day spscified by the Council) of each month
and continuing until I0:00 FoM. unless sxtended beyond that hour by consent
of themajority of the members of the Council. Special sessions may be had
st eny time that business requiref, upon call of the Hayor.

RULE 2. CALL 70 QRDER

The Mayor, il present, or acting Mayor 1f the iayor is not present, shall
cell the Council to order at the hour stated and, if a quorum be pressnt,
proceed with the order of businesse

RULE 3 ORDER CF BUSINESS:

I. Roil Call

20 Reading of minutes of the previous meeting.

3o Communicationse

4, Specinl ordersiof business.

5o Reports of officers, including filing of proposed ordinances and
resolutionse

8, Unfinished business, including reading of proposed resolutions and

ordinancese.
7+ Second reading and final passags of ordinancese

A, Hew Business
9¢ Repprts ou comments of Mayor regarding Village affairse

I0o Adjournment.



RULE 4., AGENLA

A written agenda, in conformance with the above order of business, may be

prepared each mornth by the Village Clerk with sufficient copies Tor one
each forthelayor, the councilmen and forposting of public noticse .
Unfinished business form previous. meetings, including pending resolutions
and ordinances, shall be put on the agenda, unless pdeviously sﬁrigken,
to ba restored upon regquest. Cther matters which members of the rublic, _
or Village officimls, desire to have on the agenda for a particular yeetlng
must be referr d to the Villzpge Clerk not later than the close of business
on the Friday immediately preceding.

RULE 5 QUORUM

At all meetings of the council five members or four membe s and th? Mayor
shall constitube aguorum forthe transaction of business, but no ordinance
or resolution shall be passed at any meseting unless it recieves st least

four votes,

RULE 6 PRESIDING OrFICER

The Mayor shall be theprssiding officer at Council mbeting unless he is

out pf tpwm, or for other causs unable to attend, in which event the members
shall, by majority vote of those pressnt, elect one of their own membass as
acting mayore. In thisevent, the ascting mayor shall preside a % such cowr~il
meeting or meetings, and obherwise perform the duties op the Mayor during:
theperiod involved.

RULE 7 OTHER DUTIES OF MAYOR

It shall be theduty of the mgyor to approve, by his signaturs, all resolutions
end ordinancss adopted by theCouncil, and Yo otherwise serve as prascrizad by
lawe

RULE &, VILLAGE CLERX

it shall be the duty of the Village clerk to kzep the minutes of Couneil
mzetings, inciuding a record of ayes and noss cast on rell call Toteg,
and to show in the minutes all neotions of the Council, atbest, file and
keep on rscord all communications, reports and other papers referred to
him by the council, and to otherwise perform ths duties of his office as
ordered by ths Councile.

RULE 9 VILLAGE CLERK

It shall be the duty of the Village Atbtorney to attend Council meetings in
the event of an emergency important snough to warrant payment of expenses,
return proposad resolutions and ordinances drafted by him, and advese the
Council as $o the legal aspects of matters befora the Council, and otharwise

gorve in his capacity as Village Attorney, and he shall be paid an annual
salary of $5.00, but on any special assisnment he may be paid as the Council
shall directo



RULE 10 MOTIONS

On routine matters, or preliminary phasss in hs conduct of business before
it, the council may act on motion, fuly second:d and passed by veice vote,
or by unanimous consenie If put to avoice vots and anegative vote is

heard, the mstter shall Ds Zut to a roll call vobes Unanimous consen may
be asked for by any council membe~, or the Hayor. If unanimous consent
isasked, the presiding officer will ask if thers is any objection, If

10 cbjection is hesrd, the motion will be put to aroll call wvote. Pro-
vided, however, that zll motions to authorixe peyment of Village money shall
be put to roil call vobe and the ayes a d noes rescorded in thz munutes.

RULE IZ., QRESOLUTIUNS

Council action, such as expressions of policy, which should be put in writing,
but not requiring an ordinance, shall be sccomplished by resclutions, Heso-
lutions shall be given one full reading and kept in such resding for amendmints
and thereafter immediately put to a final vote for passage or rejection, with
four affirmative votes raquir=d to pass rhe rescolutions. Hesolutions
authorizing desbursements of Village money must bs by roll call vote duly
racorded in theminutes.

RULE 12, ORDIHNANCES:

(&) Each ordinance mygst pertain to one general subject only and have a title
broad enough to cover all provision thersof. If offepses.are defined and
panalties prggcrlbed same shall bhe mentioned by title. The enecting clause
shall be as follows: 'Te it enacted by the Council of theVillage of Bethel,
Algska."

(b) A1l enasctments in the exersfse of the Village's police power must be

by ordinance and all actions Torthe sals or othar disposition of Village-
owned property must be by ordinance, as w211 as such other phases of

Village govermment as are reguired by general law to be coverad by ordinance,

(c) After drafting by the Villape Attorney snd presentaetion to the Councily
an Ordinance shall irmediately be put in first reading and read in full bv

theclerke Froposed amendments and debate thereon shall then be in order
while theordinance is.still in first reading. Amendments must germane %o
thegeneral subject shown in the $titie of the ordinance. Any proposed
amendment may be adopted by a voice vobe or by unsnaimous consent, unless

a negative vote or objsctinm '%s heard, in which event a roll call vote
will be requireds A majority vote on any amendment will result in its
adoptiong After the amending process 1s comolete, thaeor inance will,

upon unanimous consent, be immediately advanced to second and final reading
by title onlv and put to roll ¢all vobte forfinal passafe or raejection, as
required by stete law or ordinance., If thers be objection to such immediate
acti n, the ordinance shall auvbtomatically go over to the next regular
maeting forsecond reading by $itle onlu and final vofeo Four affirmateve
votes are reguired to enact an ordinance.



RULE I3. EFFECTIVE DAT OF ORDINANCE:

Each ordinance enacted by the Council shall come into forecs and effaect

upon the effective date therein specified, which may be the following day
or any later date. It is the intent of this rule that all ordinences by
characterixed as re-ulap sSeps in Village government with elimination of
declaration of emergency so-called emsrroncy clauses, the selection of a
suitable effective date for each ordinancs being fordssision by thetouncile.

RULE I4. COMMITTEE OF THE WHOLE

Upon matters declared open by the Council for public hearing, or when sewveral
perscns in the audience desire to be heard, the Council may, by affirmative
vote of our, or by unanimous consent, resolive itself into a committee of

the whole. Therzupon, statemsnts by interested persons will be heard end
questions freely asked and answers giveny lhe sayor will continue to

preside at sush times, but the clerk need not keep minutes of the details

of 7such procesedings.

RULE 1b. BOARD OF ADJUSTUEHIS:

(a) The Council as a board of adjustment in any Village matters may
proceed as such board wit out resclution, provided, however, that the
clerk nead not record the details of such procsedings, but merely note the
reneral contention asserted and rscord iIn the minutes of the final action

of the Boarde. Finsl action in sach such gase shall be by roll call vobe.

RULE I8, TAX EQUALIZATION PrROCLEELINGS

VWhen performing its dutiss as e Pax equalization or authorizing body, the
Council may preceed as such without resolving itself into a tax equalization

board.

RULE I7. LECORUI AMD LBBAYE;

Phen scouncilman desires to address the Council, he shall signal the presiding
officer by raising his hand or by addressing the chair, and, when recognized,
he shall proceed to speak. %hen he has finished, othsr councilmen in turn
shall, if they seek racognition, be entitled to speak before the first

speaker, or othsrs, who have already spoken, are entitled to spesk again,

Ho Councilmen shell be interruptsd in spesaking and no quastions asked him
until hs has finished his main remarks. If the Mayor wishes to addrass

the council, for or ageinst ancy minding motion, resolution or ordinance,

he shall appoint a Council member as chalrman pro tem, who shall preside until
the Mayor has relinquished the fdcore



RULE 1B, VOTING:

(a) When aroll call vote is fTaken each councilman shall be reguired to
answer to his name by voting aye O nos

{b) The idayor may wvotu only to break a tie. Any ordinance or resolution
pessed by the Council by only four affirmative votes may be vetoed by the
Mayor at the thme of its passage, provided he sudmit to the Council at
its nemt regular meeting 2 writben statement of his reasons for vetoing
sam=. The matter may then be agaein submittsd to a vote a d if five votes
are in Tavor bthereof, it shall bemoms sffective without the signabure of
the rlayore

RULE I9. TABLING;

As to asny matter pending, a motion To lay same on the table shall be in
order at any times Such motion may be passed b the alfirmativs vote of

majority of those prosent, bubt not otherwise, and such motion, if lost,
may not be made againe. If it is passed, however, it shell remain tahled
unless brought up b’ motion at a subssquent ses: on and rastorad to the
agenda by a majority vote of those present for determination on the merits.

RULE 20. RULES OF ORDER;

In rll cases nob provided for in these rules, the practices laid down in
Mason's Legislabive :tanual shall governe

BY-LAWS

WUMBER To ANNUAL BULGET;

'he budget propared by the Villags Council for gach fiscal yesr shall, when
adopbed by the Council, be deemed an appropriation of the items set forth therein
for the purposs stated, and shell constitute euthority for ths Council to

procesd to sdminister and expend Munds accordingly, subject, however, ©o

the powsr of the Council %o subsequently transfer funds from one budgeted purpose
to mnother -as the exi snsies of Villags affaifs may, from time %o time, raguirea
o disbursementifn any cabtegory may at any time excead the effective amount so
appropriasted in any such cabegoryo The Village Clerk shall also submit a progress
report to the Council sach month, with copies for the Hayor and each councilmeno.
Copies shall also be distributedb to the publiic on order of the Councile

WUMBER 2, VILLAVE CLERK:

The Village Clerk's office shall be the reciséning office of tax and license
money end other revenus coming into the hands of bhe villafo. The Villags
Clerk shell be put under bond conditioned on the honsst, faithful and lawful
parformances of his duties in such amoynt as the Council shall, from time

to time, debtermine, unless and until the Council combine the positions of
Village Clerk and Vollame Treasurer in one and same pe-son, in whechsvent,
the clerk shall be bonded in a sum not So exceed $I0,000.00 to cover his
Gubiss in such dusl capacitye The dubties ofthe Clerk,

as the fiscal reciscing officer, shall be performec in accordance with such
rogulations, systems of account, receipt forms, and other administrative
procedurss as may be issued by rhe Council.



HUMBEW 8o VILLAGE TREASUNER

If theolfice of Villapge Iremsurer is not merged with thay of Yillaze Ulsrl,
the Mreasurer shall be publ under a like bond %o cover hiﬁ dutiies as custodian

of Village funds, The parlon anpointeﬁ as Lreasursy may wlso e charged with

the duty of beling the acbive desbursine of'ficar.
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