City of Bethel

P.O. BOX 1388
Bethel, Alaska 99559
Phone: 907- 543-2047

Fax: 907-543-3781

Regular City Council Meeting
Tuesday, November 24, 2015
6:30 P.M.

Council Chambers; Bethel, Alaska



City Council Meeting Agenda

Regularly Scheduled Meeting
November 24, 2015 — 6:30 pm

City Hall 300 State Highway, Bethel, AK
City of Bethel Council Chambers

Rick Robb

Mayor

Term Expires 2017
543-1879
rrobb@cityofbethel.net

Byron Maczynski

Vice-Mayor

Term Expires 2017
545-0970
bmaczynski@cityofbethel.net

Leif Albertson

Council Member

Term Expires 2017
543-2819
lalbertson@cityofbethel.net

Alisha Welch

Council Member

Term Expires 2017
545-6026
arwelch@cityofbethel.net

Nikki C. Hoffman

Council Member

Term Expires 2017
545-6653
nhoffman@cityofbethel.net

Chuck Herman

Council Member

Term Expires 2017
545-5394
cherman@cityofbethel.net

Zach Fansler
Council Member
Term Expires 2017
545-3300

zfansler@cityofbethel.net

Ann Capela

City Manager

543-2047
acapela@cityofbethel.net

Lori Strickler

City Clerk

543-1384
Istrickler@cityofbethel.net

Patty Burley
City Attorney

Mary Sattler
Lobbyist

I. CALL TO ORDER
II. PLEDGE OF ALLEGIANCE
III. ROLL CALL
IV. PEOPLE TO BE HEARD - Five minutes per person
V. APPROVAL OF CONSENT AGENDA AND REGULAR AGENDA
VI. APPROVAL OF MEETING MINUTES
a) [¥11-10-2015 Reqular Meeting Minuteg
VII. REPORTS OF STANDING COMMITTEE

a)
b)
c)
d)
e)
f)
9)
h)
i)
VIII.

Public Safety and Transportation Commission

Port Commission

Planning Commission

Parks, Recreation, Aquatic Health And Safety Center Committee
Finance Committee

Energy Committee

Public Works Committee

Marijuana Advisory Committee

Non Standing Committee Reports

SPECIAL ORDERS OF BUSINESS

a) Proclamation For Diabetes Prevention Month (City Manager Capela)
IX. UNFINISHED BUSINESS

a)
b)
9
d)

Public Hearing Of Ordinance 15-29: Amending Bethel Municipal Cod
Chapter 4.08, Acquisition And Disposal Of Land (City Manager Capela

Public Hearing Of Ordinance 15-32: Amending Bethel Municipal Cod¢
Section 5.08, Alcoholic Beverages (Council Member Fansler)

Consideration Of Continued Funding For The City Of Bethel Public Transit

System And Approval To Submit Grant Application (City Manager Capela

AM 15-42: Approval Of The City Of Bethel Employee HandbookK

City Manager Capela)

X. NEW BUSINESS

a)
b)
C)

d)

*PTO Request For City Attorney Burley November 20 and 30, 2015
(Mayor Robb)

*AM 15-52: Appointment Of Milanna Shear To The Finance Committed

Mayor Robb)l

*AM 15-53: Appointment Of Alan Murphy To The Port Commissiori

Mayor Robb)l

Determination Of Council Representative To Attend The Alcohol Beverage
Control Board Appeal Hearing (Council Member Hoffman)

Agenda posted on November 18, 2015, at City Hall, AC Co., Swanson'’s, and the Post Office.

Lori Stickler, City Clerk

(Items on the agenda noted with an asterisk (*) are considered the consent agenda.
All Resolutions noted with an asterisk (*) will automatically be adopted on the consent agenda unless removed from the consent agenda by Council.
Ordinances introduced with an asterisk (*) on the consent agenda will automatically be introduced and set for Public Hearing December 8, 2015)
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VAt November 24, 2015 — 6:30 pm

City Hall 300 State Highway, Bethel, AK
City of Bethel Council Chambers

XI. MAYOR'S REPORT
XII. MANAGER’S REPORTS
XIII. CLERK'S REPORT
XIV. COUNCIL MEMBER COMMENTS
XV. EXECUTIVE SESSION

a) AS 44.62.310 (C) 1: Matters, The Immediate Knowledge Of Which Would
Clearly Have An Adverse Effect Upon The Finances Of The Public Entity —
Labor Negotiation Contract Between City of Bethel Employees Association,
Local 6055, APEA/AFT And City of Bethel (City Manager Capela)

b) AS 44.62.310 (C) 1: Matters, The Immediate Knowledge Of Which Would
Clearly Have An Adverse Effect Upon The Finances Of The Public Entity —
Legal Liability For The Transit System (Council Member Fansler)

c) Alaska Statutes 44.62.310 Government Meetings, b, 1, Matters, The
Immediate Knowledge Of Which Would Clearly Have An Adverse Effect
Upon The Finances Of The Public Entity- Pending Litigation- Appeal On The
Decision Made By The Alcohol Beverage Control Board To Not Uphold The
City’s Protest Of A Package Store License For Bethel Spirits (Mayor Robb)

XVI. ADJOURNMENT

Agenda posted on November 18, 2015, at City Hall, AC Co., Swanson'’s, and the Post Office.

Lori Stickler, City Clerk

(Items on the agenda noted with an asterisk (*) are considered the consent agenda.

All Resolutions noted with an asterisk (*) will automatically be adopted on the consent agenda unless removed from the consent agenda by Council.
Ordinances introduced with an asterisk (*) on the consent agenda will automatically be introduced and set for Public Hearing December 8, 2015)



Approval of the Meeting Minutes



City Council Meeting
City of Bethel, Alaska
Regular Meeting
November 10, 2015

1. CALL TO ORDER

A Regular Meeting of the Bethel City Council was held on November 10, 2015 at 6:30 p.m.,
in the council chambers, Bethel, Alaska.

Mayor Richard Robb called the meeting to order at 6:30 p.m.
II. PLEDGE OF ALLEGIANCE

III. ROLL CALL

Comprising a quorum of the Council, the following members were present:

X] Mayor Rick Robb X] Council Member Zach Fansler
|X| Vice-Mayor Byron Maczynski (arrived at 6:34 p.m.) |X| Council Member Chuck Herman
X] Council Member Alisha Welch [X] council Member Nikki Hoffman

X] Council Member Leif Albertson

Also in attendance were the following:

|X| City Manager Ann Capela |X| City Attorney Patty Burley
X] city Clerk Lori Strickler

IV. PEOPLE TO BE HEARD

Mary Nanauwaic —

Thanked the Council for their hard work, stated they do not have an easy job.
Suggested that there is a public nuisance caused by alcohol. It is the culture of Bethel
to always help when there are people in need.

Nancy Vernon, YKHC Representative —
Provided information to the community of Bethel on Diabetes Prevention Month.

Agnes Pete Phillips —
Thanked all of the first responders for the work on the fire as well as LKSD staff for
their work on finding placement to all of the students.
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V. APPROVAL OF THE CONSENT AND REGULAR AGENDA

Main Motion: Approve the Consent and Regular Agenda.

Moved by: | Maczynski
Seconded by: | Welch
Action: | Motion carries by a vote of 7-0
In favor: | XIRobb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman

Opposed: | 08

Removal from
the Consent: Remove Resolution 15-17 from the consent agenda.

Moved by: | Fansler

VI. APPROVAL OF THE MEETING MINUTES

Item A — 10-19-2015 Special Meeting Minutes
Item B — 10-20-2015 Special Meeting Minutes
Item C — 10-27-2015 Regular Meeting Minutes

Passed on the consent agenda.
VII. REPORTS ON STANDING COMMITTEES

Public Safety and Transportation Commission
Council Representative, Chuck Herman —
Nothing to report.

Port Commission
Council Representative, Alisha Welch —
A meeting has not been held since the last City Council meeting.

Planning Commission
Council Representative, Nikki Hoffman —
A meeting has not been held since the last City Council meeting.

Parks and Recreation Committee

Council Representative, Richard Robb —

Michelle Dewitt was elected chair of the Committee.

Discussed trails and boardwalks.

A recommendation was made to administration to do an assessment of the trails to be
funded by the parks development fund. Budget review and advertising/marketing of
the pool was discussed.
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Finance Committee
Council Representative Leif Albertson —
A meeting has not been held since the last City Council meeting.

Public Works Committee

Council Representative, Byron Maczynski —

Discussed options on the rebuilding of the boardwalk between the college and the
hospital.

Consideration of sleeving the pipes in housing to help alleviate the rust in that area of
town.

Energy Committee

Council Representative, Zach Fansler —

Alternative energy list amendments were made/project review of the Committee.
Would like to start working with the Public Works Committee to see if there are code
revisions that can be made to help with the conservation of energy.

Marijuana Advisory Committee

Council Representative, Zach Fansler —

The first meeting of the Committee will be tomorrow.
VIII. SPECIAL ORDER OF BUSINESS

Item A — Appreciation To Outgoing Council Members.

Mayor Robb read an appreciation plaque presented to Mark Springer and Heather
Pike.

Item B — Proclamation Emergency Declaration By The City Of Bethel - Fire At
Kuskokwim Learning Academy/Ayaprun Elitnaurvik - Yup'ik Immersion Schools.

Main Motion: Approve the City Manager’s Proclamation of Disaster.

Moved by: | Hoffman
Seconded by: | Herman
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | 08

Item C — United Pools Presentation.

Raunicka Ray provided a report to the City Council.
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IX. UNFINISHED BUSINESS

Item A - Public Hearing Of Ordinance 15-32: Amending Bethel Municipal Code
Section 5.08, Alcoholic Beverages.

Mayor Robb opened the public hearing.

No one present to be heard.

Mayor Robb closed the public hearing.

Motion to adopt Ordinance 15-32 was made on October 13, 2015

Main Motion: Regular Meeting.
Moved by: | Fansler
Seconded by: | Herman
Action: | Tabled-Adjournment
Primary
Amendment: Amend 5.08.010 to strike Subsection H.
Moved by: | Herman
Seconded by: | Hoffman
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | 0
Amend 5.08.020 Subsection D. to strike “Not less than [keeping
Primary twenty (20)] but not more than thirty (30) days” and insert
Amendment: “within”; Subsection F. strike “ten (10)” and insert “seven (7).”
Moved by: | Herman
Seconded by: | Hoffman
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [XI Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | -0
Secondary Strike in the primary amendment, “Subsection F. strike “ten (1)”
Amendment: and insert “seven (7).”
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion carries by a vote of 4-3
In favor: | Xl Robb [X] Maczynski [X] Albertson [X] Fansler
Opposed: | Xl Herman X Hoffman [X] Welch
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Primary

Amendment: Amend 5.08.30 to strike Sections 4, 6, 7, 9, 13, 14.
Moved by: | Herman
Seconded by: | Maczynski
Action: | Motion carries by a vote of 6-1
In favor: | X1 Robb [X] Maczynski [X] Welch [X| Fansler [X] Herman [X] Hoffman
Opposed: | [l Albertson
Secondary Amend the primary amendment to include striking under Section
Amendment: 12 “church, senior citizen apartment housing/facilities.”
Moved by: | Herman
Seconded by: | Hoffman
Action: | Motion carries by a vote of 4-3
In favor: | X1 Robb [X] Maczynski [X] Welch X Herman
Opposed: | X Albertson [X] Hoffman [X] Fansler
Secondary Amend the primary amendment to strike from the amendment “7,
Amendment: 9, 13 A"
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion carries by a vote of 4-3
In favor: | XIRobb [X Albertson [XI Fansler [XI Herman
Opposed: | [XI Maczynski X Welch X] Hoffman
Amend 5.08.040 to strike Subsection A; Amend Subsection B to
Primary strike “majority of the” [keeping city council] “votes” and insert
Amendment: after City Council *“member wishes.”
Moved by: | Herman
Seconded by: | Fansler
Action: | Motion carries by a vote of 6-1
In favor: | Xl Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman
Opposed: | X Hoffman
Amend .08.080 Subsection A, to strike “10:00PM” and insert
"1:00 AM”; Subsection B, to strike *11:00PM and 11:00AM” and
Primary insert “2:00 AM and 11:00AM”; Subsection C, to strike “at 1:00,”
Amendment: and insert “by 3:00.”
Moved by: | Herman
Seconded by: | Fansler
Action: | Motion carries by a vote of 6-1
In favor: | XI Robb [XI Maczynski [X] Welch [X] Fansler [X] Herman [X] Hoffman
Opposed: | X Albertson
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Amend 5.05.080, Hours and Days of Operation, Subsection B, to

Primary strike “12:00 a.m.” and “12:00 p.m.” and insets "11:00 p.m.” and
Amendment: "11:00 a.m.”
Moved by: | Herman
Seconded by: | Fansler
Action: | Motion carries by a vote of 5-2
In favor: | XI Welch X Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | Xl Robb [X] Maczynski
Primary
Amendment: Amend 5.08.080 to strike Subsection E.
Moved by: | Herman
Seconded by: | Welch
Action: | Motion carries by a vote of 6-1
In favor: | X1 Robb [X] Maczynski [X] Welch [X] Fansler [X] Herman [X] Hoffman
Opposed: | X Albertson
Amend 5.08.110 to strike B 1. Happy Hour, in its entirety; to
strike Subsection B, 6 Solicitation of Purchase of Alcoholic
Primary Beverages for Consumption, in its entirety; Amend Section
Amendment: 5.08.130 A. 2, to strike in its entirety.
Moved by: | Herman
Seconded by: | Hoffman
Action: | Motion carries by a vote of 7-0
In favor: | XIRobb [XI Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | -0
Secondary Amend the primary amendment to strike from the amendment
Amendment: the removal of 5.08.110 Subsection B, 1.
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion does not carry by a vote of 0-7
In favor: | 0
Opposed: | X Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Amend the primary amendment to insert “Happy Hours. The City
Secondary adopts Alaska Statutes 4.16.015, Pricing and marketing of
Amendment: alcoholic beverages.”
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion carries by a vote of 7-0
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In favor:

X Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman

Opposed: | -0
Primary
Amendment: Amend 5.08.110 to strike “to” and insert “or.”
Moved by: | Herman
Seconded by: | Fansler
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [XI Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | -0
Primary
Amendment: Amend 5.08.110 to strike Subsection D. in its entirety.
Moved by: | Herman
Seconded by: | Maczynski
Action: | Motion does not carry by a vote of 3-4
In favor: | X Maczynski [X] Welch [X] Hoffman
Opposed: | [XI RobblX] Albertson [X] FanslerlX] Herman
Secondary Amend the primary amendment to insert current Bethel Municipal
Amendment: Code language 5.08.040 Maintenance of order under Subsection D.
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion does not carry by a vote of 3-4
In favor: | X Maczynski [X] Welch [X] Hoffman
Opposed: | [XI RobblX] Albertson [X] FanslerlX] Herman
Subsidiary Suspend the rules to hear from Ana Hoffman regarding the
Motion: motion.
Moved by: | Welch
Seconded by: | Maczynski
Action: | Motion carries by a vote of 4-3
In favor: | XI Robb X] Maczynski [X] Welch [XI Hoffman
Opposed: | X Albertson [X] Fansler [X] Herman
Primary Amend 5.08.110 to strike D, and insert current Bethel Municipal
Amendment: Code language 5.08.040 Maintenance of order.
Moved by: | Herman
Seconded by: | Fansler
Action: | Motion carries by a vote of 6-1
In favor: | XI Robb X Maczynski [X] Welch [X] Fansler [X] Herman [X] Hoffman
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Opposed: | X Albertson

Secondary Amend the primary amendment to strike “manager, owner and co
Amendment: owner of the establishment” from the language.
Moved by: | Herman
Seconded by: | Maczynski
Action: | Motion carries by a vote of 5-2
In favor: | X1 Robb [X] Maczynski [X] Welch [X] Herman [X] Hoffman
Opposed: | X Albertson X Fansler
Amend the primary amendment 5.08.110 Subsection D, as
amended to current Bethel Municipal Code language 5.08.040
Maintenance of order, to strike “premises, except private clubs”
Secondary and insert “each premises licensed under Alaska Statues
Amendment: 4.11.090, Beverage dispensary license.”
Moved by: | Herman
Seconded by: | Maczynski
Action: | Motion carries by a vote of 5-2
In favor: | XI Robb XI Maczynski [X] Welch [X] Herman [X] Hoffman
Opposed: | X Albertson X Fansler
Amend 5.08.110 Subsection D, as amended to current Bethel
Municipal Code language 5.08.040 Maintenance of order, to insert
after “each premises licensed under Alaska Statues 4.11.090,
Secondary Beverage dispensary license,” “4.11.150, Package store license,
Amendment: 4.11.220 Pub license.”
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion does not carry by a vote 3-4
In favor: | XIRobb X Albertson [X] Fansler
Opposed: | X Maczynski [X] Welch [X] Herman [X] Hoffman
Subsidiary
Motion: Ten minute break.
Moved by: | Maczynski
Seconded by: | Hoffman
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [XI Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | -0

Council went back on the record at 9:24 p.m.
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Amend 5.08.110 to Subsection E. to read: “Security Cameras. At
least one (1) twenty-four (24) hour time laps security camera is
required to be installed and properly maintained in the interior of the
building at all locations licensed to sell and/or store alcoholic
beverages. The cameras must be able to capture all sales
transaction. To the extent allowed by law, the establishment

Primary operators may be required to provide any tapes or other recording
Amendment: media from the security camera to the police department.”
Moved by: | Herman
Seconded by: | Welch
Action: | Motion carries by a vote of 5-2
In favor: | XI Robb [X] Maczynski [X] Welch [X] Herman [X] Hoffman
Opposed: | X Albertson X Fansler
Amend the primary amendment to read: “Security Cameras. At
least one (1) twenty-four (24) hour time laps camera required and
Secondary properly maintained, facing the entrance of the establishment, in
Amendment: the interior of the building and to capture all sales transaction.”
Moved by: | Hoffman
Seconded by: | Albertson
Action: | Motion does not carry by a vote of 3-4
In favor: | X Albertson X Fansler X Hoffman
Opposed: | I Robb X Herman [X Maczynski [X] Welch
Amend the primary amendment to strike “licensed to sell and/or
Secondary store alcoholic beverages “and insert “all licensed issued under
Amendment: Alaska Statutes 4.11.150 Package store license.”
Moved by: | Herman
Seconded by: | Maczynski
Action: | Motion carries by a vote of 5-2
In favor: | XI Robb X] Maczynski [X] Welch [X] Herman [X] Hoffman
Opposed: | X Albertson [X] Fansler
Main Motion: Table until later in the meeting.
Moved by: | Hoffman
Seconded by:
Action: | Motion does not carry due to a lack of a second.
Main Motion: Amend to strike 5.08.160 in its entirety.
Moved by: | Herman
Seconded by: | Maczynski
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Action:

Motion does not carry by a vote of 0-7

In favor: | -6
Opposed: | X Fansler [X] Robb X Hoffman [X] Maczynski [X] Albertson [X] Welch [X] Herman
Main Motion: Table until later in the meeting.
Moved by: | Hoffman
Seconded by: | Maczynski
Action: | Motion carries by a vote of 4-3
In favor: | X Maczynski [X] Hoffman [X] Robb [X] Welch
Opposed: | Xl Herman [X] Albertson [X] Fansler

Item B - Public Hearing Of Ordinance 15-33: Amending Bethel Municipal Code
Chapter 3.64, Personnel Rules And Regulations, Special Provisions, Prohibition Of

Discrimination.

Mayor Robb opened the public hearing.
No one present to be heard.
Mayor Robb closed the public hearing.

Main Motion: Adopt Ordinance 15-33.
Moved by: | Herman
Seconded by: | Fansler
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | -0

Item C - Public Hearing Of Ordinance 15-34: Amending Bethel Municipal Code
Chapter 4.20.050, Purchasing, Specifications Generally For Bids And Proposals,
Prohibition Of Discrimination.

Mayor Robb opened the public hearing.
No one present to be heard.

Mayor Robb closed the public hearing.

Main Motion: Adopt Ordinance 15-34.
Moved by: | Herman
Seconded by: | Welch
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
10
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Opposed: | -8

Primary Amend to strike under E. 4. “during the performance of a
Amendment: contract.”
Moved by: | Herman
Seconded by: | Fansler
Action: | Motion carries by a vote of 7-0
In favor: | X Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | 08

Item D - Consideration Of Continued Funding For The City Of Bethel Public Transit
System And Approval To Submit Grant Application.

Direct Administration to write a letter of intent to apply for the

Main Motion: grant.
Moved by: | Hoffman
Seconded by: | Maczynski
Action: | Postponed
Postpone until November 24, Regular Meeting to include an
Main Motion: Executive Session.
Moved by: | Fansler
Seconded by: | Welch
Action: | Motion carries by a vote of 4-3
In favor: | XI Maczynski [X] Welch [X] Albertson [X] Fansler
Opposed: | Xl Robb [X] Herman [X Hoffman

Item E — Rescinding Resolution 15-08: Protesting the Issuance Of A Package Store
License To Bethel Spirits, LLC. — License ID # 5384; Located At 905 Chief Eddie
Hoffman Highway, Suite B, Bethel.

Main Motion: Rescind Resolution 15-08.
Moved by: | Maczynski
Seconded by: | Welch
Action: | Motion carries by a vote of 4-3

In favor: | XI Robb [X] Maczynski [X] Welch [X] Hoffman

Opposed: | X Albertson [X] Fansler [X] Herman
Subsidiary

Motion: Extend the meeting passed 11:45 p.m.

Moved by: | Hoffman
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Seconded by: | Albertson
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | 0
Main Motion: Amend to extend the meeting to 12:00 p.m.
Moved by: | Hoffman
Seconded by: | Albertson
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | 0
Main Motion: Call the question.
Moved by: | Hoffman
Seconded by: | Welch
Action: | Motion does not carry by a vote of 3-4
In favor: | XI Robb [X Albertson [X] Fansler [X] Herman
Opposed: | [XI Maczynski [X] Welch [X] Hoffman

Item F — Rescinding Resolution 15-15: Protesting the Issuance of a State of Alaska
Alcoholic Package Store License For AC Quickstop; Located at 131 Akakeek Street;
Owned by North West Company Inc.; License ID# - 5418.

Main Motion: Rescinding Resolution 15-15.
Moved by: | Maczynski
Seconded by: | Welch
Action: | Motion carries by a vote of 4-3
In favor: | XI Maczynski [X] Welch [X] Fansler [X] Hoffman
Opposed: | X Herman X Robb [X] Albertson

NEW BUSINESS

Item A — Resolution 15-17: Establishing State Capital Priority Requests Fiscal Year 2017.

Main Motion: Adopt Resolution 15-17.
Moved by: | Fansler
Seconded by: | Hoffman
Action: | Motion carries by a vote of 7-0
In favor: | Xl Robb [X] Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | 08
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Subsidiary

Motion: Motion to extend the meeting to 12:30 a.m.
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion carries by a vote of 5-2
In favor: | XI Robb [X Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | X Maczynski [X] Welch
Primary
Amendment: Move priority number 5 to number 2.
Moved by: | Hoffman
Seconded by: | Albertson
Action: | Motion carries by a vote of 5-2
In favor: | XI Maczynski [X] Welch [X] Albertson [X] Fansler [X] Hoffman
Opposed: | Xl Herman X Robb
Primary Amend the Water and Sewer Trucks to a funding request of
Amendment: $2,660,000.
Moved by: | Fansler
Seconded by: | Hoffman
Action: | Motion carries by a vote of 7-0
In favor: | XI Robb [XI Maczynski [X] Welch [X] Albertson [X] Fansler [X] Herman [X] Hoffman
Opposed: | 08
Add a Road around H Marker Lake as the 3™ Priority in the
Main Motion: amount $1,820,752.
Moved by: | Hoffman
Seconded by: | Welch
Action: | Motion carries by a vote of 4-3
In favor: | X Robb [X] Maczynski [X] Welch [X] Hoffman
Opposed: | X Albertson X Fansler ] Herman
Main Motion: Strike Bethel Heights Water Quality Solutions Study.
Moved by: | Welch
Seconded by: | Hoffman
Action: | Motion carries by a vote of 5-2
In favor: | XI Maczynski [X] Welch [X] Albertson [X] Fansler [X] Hoffman
Opposed: | Xl Robb [X] Herman
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Item B — Consideration Of Council Representation At the November 19, 2015 Alcohol
Beverage Control Board’s Special And Regular Meetings.

Mayor Robb to be the City’s Representative at the Alcohol

Main Motion: Beverage Control Board Meetings on November 19, 2015.
Moved by: | Hoffman
Seconded by: | Maczynski
Action: | Motion carries by a vote of 4-2
In favor: | X Robb [X] Maczynski [X] Welch [X] Herman [X] Hoffman
Opposed: | [X Albertson [X] Fansler

Council Member Maczynski departed the meeting at 12:28 a.m. on November 11.

Main Motion:

Extend the meeting to 1:00 a.m.

Moved by:
Seconded by:
Action:

In favor:
Opposed:

Albertson

Fansler

Motion carries by a vote of 4-2

[X] Robb [X] Albertson [X Fansler [X] Herman
X Hoffman [X] Welch

Item C — Determination On Council Member’s Interest In Running For Any Of The
Elective Seats For The Alaska Municipal League.

Alisha Welch departed the meeting at 12:37 a.m.

Main Motion: Adjourn.
Moved by: | Herman
Seconded by:
Action: | Motion does not carry due to a lack of a second.
Main Motion: Pull from the table Ordinance 15-32
Moved by: | Albertson
Seconded by: | Fansler
Action: | Motion carries by a vote of 5-0
In favor: | [XI Robb [X Albertson [X| Fansler [X] Herman [X] Hoffman
Opposed: | -0

UNFINISHED BUSINESS

Public Hearing Of Ordinance 15-32: Amending Bethel Municipal Code Section 5.08,
Alcoholic Beverages.

City Council Meeting Minutes
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Primary

Amendment: Amend 5.08.190, Access for Enforcement to strike in its entirety.
Moved by: | Herman
Seconded by: | Hoffman
Action: | Motion does not carry by a vote of 3-2
In favor: | X Robb [X Hoffman [X] Herman
Opposed: | [X Albertson [X] Fansler
Secondary Amend 5.08.190, Access for Enforcement to strike everything but D,
Amendment: 1and 2.
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion does not carry by a vote of 2-3
In favor: | X Albertson X Fansler
Opposed: | IXI Robb [X] Hoffman [X] Herman
Amend Penalties to combine penalties under 5.08.110B2 “Failure
to provide access to means of public transportation to patrons or
to permit patron to arrange for transportation off premises” with
Primary a max fine of $500; Amend penalties for 5.08.110 B3 to read
Amendment: “Failure to properly post signs” with a maximum fine of $250.
Moved by: | Fansler
Seconded by: | Herman
Action: | Motion carries by a vote of 5-0
In favor: | XI Robb XI Maczynski [X] Hoffman [X] Herman [X] Albertson [X] Fansler
Opposed: |6
Primary
Amendment: Amend 5.08.190, Access for Enforcement to strike Subsection D.
Moved by: | Fansler
Seconded by: | Herman
Action: | Motion carries by a vote of 5-0
In favor: | XI Robb X Hoffman [X] Herman [X] Albertson [X] Fansler
Opposed: | 6
Main Motion: Adjourn.
Moved by: | Hoffman
Seconded by:
Action: | Motion does not carry due to a lack of a second.

City Council Meeting Minutes
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Main Motion: Extend the Meeting to 1:15 a.m.
Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion carries by a vote of 4-1
In favor: | XI Robb [X] Hoffman [X] Albertson [X] Fansler
Opposed: | X Herman
Primary
Amendment: Amend 5.08.020 to strike Subsection B. 1.
Moved by: | Hoffman
Seconded by: | Fansler
Action: | Motion carries by a vote of 5-0
In favor: | XI Robb [X] Hoffman [X] Herman [X] Albertson [X| Fansler
Opposed: | -0
Primary
Amendment: Amend 5.08.020 to strike B. “greater than $100”
Moved by: | Hoffman
Seconded by:
Action: | Does not carry due to a lack of a second.
Primary Amend 5.08.020 Subsection A, to strike as soon as practicable
Amendment: and insert within (7) seven days.
Moved by: | Hoffman
Seconded by:
Action: | Motion does not carry due to a lack of a second
Primary Amend 5.08.030 to insert after protest “or recommend with
Amendment: conditions.”
Moved by: | Hoffman
Seconded by: | Herman
Action: | Motion carries by a vote of 5-0
In favor: | X Robb X Hoffman [X] Herman [X] Albertson [X] Fansler
Opposed: | 08
Primary Amend 5.08.030 to strike “and potential” and insert after
Amendment: problems “with supporting data.”
Moved by: | Hoffman
Seconded by: | Fansler
Action: | Motion carries by a vote of 5-0
In favor: | X Robb [X Hoffman [X] Herman [X] Albertson [X| Fansler

City Council Meeting Minutes
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Opposed: | -8

Primary
Amendment: Extend the meeting to 1:30 a.m.

Moved by: | Fansler
Seconded by: | Albertson
Action: | Motion does not carry by a vote of 3-2
In favor: | IXI Robb X Albertson X Fansler
Opposed: | Xl Herman X Hoffman

XI. ADJOURNMENT

Council adjourned at 1:15 a.m.

ATTEST: Richard Robb, Mayor

Lori Strickler, City Clerk
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City of Bethel, Alaska
Planning Commission Meeting
Nov. 12, 2015 Regular Meeting Bethel, Alaska

I CALL TO ORDER

A regular meeting of the Planning Commission was held on Thursday, N
Hall Chambers in Bethel, Alaska. Chair Shantz called the meeting to o

12, 2015, at 6:30 PM at the City
6:30 pm.

II.  ROLL CALL

Compromising a quorum of the Commission, the following members esent for roll call:
John Guinn, Joy Shantz, Cliff Linderoth, Lorin Bradbury, Kurt Kuhr i Hoffman. Kathy Hanson was

€la and City Lawyer Patty Burley,
III. PEOPLE TO BE HEARD: Nobody wished

IV. APPROVAL OF AGENDA
MOTION TO APPROVE THE AGENDA OF
Lorin Bradbury '

NOV. 12, 201
0 approve th
5, removing Ite

r the meeting of November 12,
under new business.

John Guinn

V. APPROVAL OF MINUTES FROM
MOTION TO.APPROVE THE M
MOVED:

Motion to not remove the Planning Commission involvement

except as outlined in BMC section 16.20 (which does not
exist yet)

VOTE ON MOTION All in favor
6 yes and 0 opposed. Motion carries,

Planning Commission Minutes City of Bethel, Alaska
Nov. 12, 2015



Tozfé'ﬁ&a‘rq_prd-ihance 15-29 to Council with the following

A . Changeé'.‘-?i-}Sfi"ike the last Whereas; on page 3, under
: = 1change to “if deemed appropriate by the i :
VOTE ON MOTION | Al in favor =~

VIII. ADJOURNMENT

Planning Commission Minutes City of Bethel, Alaska
Nov. 12, 2015



MOVED:

John Guinn

SECONDED:

Lorin Bradburuy

Motion to adjourn the meeting at 8:40.

| VOTE ON MOTION | 6 yes and 0 opposed. Motion carries.

The next meeting will be on December 10, 2015 , Joy Shantz, Chairman

ATTEST: , Betsy Jumper, Recorder

Planning Commission Minutes

Nov. 12, 2015
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City of Bethe]

Committees and Commissions

Chairman: Joy Shantz
Council Rep: Nikki Hoffman

Other: Passeq unanimously by the P < Nov.12
2015
. R b

on

Received [}y

Date:
——



City of Bethel

Committees and Commissions

Chairman: Joy Shantz

Committee/ Commission: Planning Commissjon

Date Submitted: H-12-15 Council Rep: Nikki Hoffman
Issue Introduction of Ordinance 15-29; Amending the Bethe/ Municipal Code Chapter
4.08 - Acquisition and Disposal of Land

Recommendation: to take out the Jast “whereas”: then, on page 3, Section 4.08.50-

under “C”, omit the words “if available” and put “if deemed appropriate by the City
Manager”,

Other: Passed unanimously by the | C Nov.12 on
2015

Received by:
Date:
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City of Bethel Proclamation

Proclaiming the Month of November 2015 as "Diabetes Awareness Month”

WHEREAS,

WHEREAS,

WHEREAS,
WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

nearly 30 million people in the United States and over 40,000 Alaskans have
diabetes with potentially life threatening complications such as heart disease,
stroke, blindness, kidney disease, and amputations; and

in the last 5 years, there has been a 79% increase in high risk factors for the
development of diabetes or pre-diabetes in the YK Delta Region; and

currently, 5% of the Bethel population has diabetes or pre-diabetes; and

an additional 86 million people in the United States are at risk for developing
type 2 diabetes and type 2 diabetes has become increasingly prevalent among
young people, largely due to increasing obesity; and

during the National Diabetes Month, we recognize the impact of diabetes has
on people’s lives; and

according to national data individuals who are in a high risk category for
developing type 2 diabetes are people who do not participate in regular
physical activities; and

during the American Diabetes Month, the American Diabetes Association, the
Alaska Department of Health and Social Services and many healthcare
providers such as YKHC encourage Bethel residents to join all of us in making
healthy choices and eating well throughout this month;

Now, THEREFORE, I, Richard Robb, Mayor of the City of Bethel, do hereby proclaim the
month of November 2015 as “Diabetes Awareness Month” in Bethel and encourage all Bethel
residents to make healthy life choices and make a personal commitment to eat healthy and

exercise.

IN OFFICIAL RECOGNITION WHEREOF, I hereby affix my signature on this 24" day of
November 2015.

Richard Robb, Mayor

Attest: Lori Strickler, City Clerk
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Introduced by: Council Member Maczynski
Introduction Date: September 22, 2015
Public Hearing: October 13, 2015
November 24, 2015
Action:
Vote:

CITY OF BETHEL, ALASKA

Ordinance #15-29

AN ORDINANCE BY THE BETHEL CITY COUNCIL AMENDING BETHEL
MUNICIPAL CODE 4.08, ACQUISITION AND DISPOSAL OF LAND

WHEREAS, the City’s Planning Commission has a vital role in all the City’s land use
planning and regulations;

WHEREAS, the City of Bethel, City Council recognizes and values the role of the
Planning Commission in developing and recommending the City’s 2035
Comprehensive Plan as well as numerous other land use documents, and

WHEREAS, SEC. 4.08.050(C) Lease procedures, a notice to renew the lease must be
provided by the lessee to the City Clerk’s Office at least 180 days prior to
the expiration of a lease agreement made between the City of Bethel and
the Lessee; and

WHEREAS, the requirement to have the Planning Commission approve all lease
renewals by a vote of the Planning Commission and the City Council creates
a redundancy in these procedures, and

WHEREAS, the requirement to have the Planning Commission’s recommendation on any
sale, lease or exchange of city land could negatively impact the city’s ability
to timely engage in property transfer due to the Planning Commissions
quorum requirements;

Now, THEREFORE BE IT ENACTED by the City Council of Bethel Alaska as follows:

SECTION 1. Classification. This ordinance is of permanent nature and shall be
codified within the Bethel Municipal Code.

SECTION 2. Amendment. The Bethel Municipal Code Chapter 4.08 is amended as follows
(new language is underlined and eled-Harguage-is-stricken-eut):

City of Bethel, Alaska Ordinance 15-29
Page 1 of 4



Introduced by: Council Member Maczynski
Introduction Date September 22, 2015
Public Hearing: October 13, 2015
Action:
Vote:

Chapter 4.08
ACQUISITION AND DISPOSAL OF LAND

4.08.010 Rights and powers of City.

The city shall have and may exercise all rights and powers in the acquisition, ownership,
holding and disposal of any interest in real property not prohibited by law.

A. Any sale;Hease-er-exchange or purchase of city land shall be approved by the city
council by ordinance after consideration of the recommendations of the planning
commission.

B. Any lease, lease renewal or exchange of city land shall be approved by the city
council by ordinance.

4.08.020 Acquisition.

A. The city may acquire any interest in real property by purchase, lease, exchange,
transfer, donation or any other method. All acquisitions not otherwise provided for by
law shall be by ordinance enacted by a majority vote of the city council.

B. Real property shall be held in the name of the “city of Bethel.”

4.08.030 Disposal.

A. Property No Longer Necessary for Municipal Purposes. The city council may, by
ordinance, provide for the disposal of an interest in any real property which is no longer
necessary for municipal purposes. All such disposals shall be by sealed bid to the
highest bidder and shall be made at least at current assessed value or at current
appraised value unless otherwise determined by ordinance.

B. Disposal to Entity Providing Necessary Public Service. The city council may, by
ordinance, provide for the disposal of an interest in real property to a municipal,
borough, state, or federal or other appropriate entity providing a necessary public
service without seeking bids and for less than the current assessed value or current
appraised value of that interest in real property. All disposals made pursuant to this
subsection for less than the current assessed value or current appraised value shall
include a condition requiring that the interest of the city being disposed of shall revert
to the city in the event the real property disposed of is not being used to provide the
necessary public service justifying the original disposal.

C. Disposal in Furtherance of Development of Local Trade or Industry. The city
council may, by ordinance, provide for the disposal of an interest in real property to any
person or entity in furtherance of the development of local trade or industry without
seeking competitive bids but not for less than the current assessed value or current
appraised value, whichever is higher, of that interest in real property. All disposals
made pursuant to this subsection shall include a condition requiring that the interest of
the city being disposed of revert to the city in the event that the real property disposed
of is not being used in furtherance of the development of local trade or industry
justifying the original disposal.

City of Bethel, Alaska Ordinance 15-29
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Introduced by: Council Member Maczynski
Introduction Date: September 22, 2015
Public Hearing: October 13, 2015
November 24, 2015
Action:
Vote:

D. Disposal to Compromise Claim. The city council may, by ordinance, compromise
disputed claims of litigation by authorizing disposal of an interest in real property.

E. Disposal to Individual With Equitable Claim. The city council may, by ordinance,
provide for the disposal of an interest in real property to an individual with an equitable
claim of an interest in the property by reason of their occupancy of the property as their
principal place of residence prior to January 1, 1963, and their continued occupancy of
the property as their principal place of residence after its transfer to the city by the
federal townsite trustee without seeking bids and for less than the current assessed
value or current appraised value of that property.

F. Disposal to Native Tribal Council. All disposals made by the city to a native tribal
council shall include a requirement that the native tribal council waive any immunity
from suit for the purpose of enforcing any conditions attached to the disposal of the
city’s interest in the real property to the native tribal council.

4.08.040 Notice of disposal.

A notice of the proposed disposal of any interest in real property shall be posted in
three (3) conspicuous public places within the city for not less than thirty (30) days and
published in a newspaper with general circulation for three (3) weeks before the date of
the bid opening or not less than thirty (30) days before the date of the passage of the
ordinance authorizing the disposal. The notice shall include:

A. A legal description of the property including the square footage contained therein;

B. A description of the city’s interest being disposed of;

C. The method of disposal;

D. The value of the city’s interest being disposed of, according to current assessment
or current appraisal;

E. The date of the proposed disposal; and

F. The time, place and manner in which the proposed disposal shall occur.

4.08.050 Lease procedures.

A. General Regulations. In addition to the regulations governing disposal of property,
the following regulations shall apply specifically to leases. The city may renew a lease
without public bid and during the renewal process, the city may change any term or
condition contained in the original lease.

B. Expiration. Unless the lease is terminated beforehand, or renewed as stated above,
the lessee shall peaceably and quietly leave, surrender and yield up to the lessor all the
leased land on the last day of the term of that lease.

C. Renewal. If the lessee wishes to renew the lease, the lessee shall make written
application to the city clerk for renewal of the lease at least one hundred eighty (180)
days prior to the expiration of the lease. The written renewal application shall contain
terms of the proposed renewal. The city manager shall, upon majority vote of the

planning-commissionand city council after a public hearing, after the recommendation
of the planning commission, if available, issue a renewal of the lease to the lessee.

City of Bethel, Alaska Ordinance 15-29
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Introduced by: Council Member Maczynski
Introduction Date September 22, 2015
Public Hearing: October 13, 2015
Action:
Vote:

D. Subdivision Regulations. All leased property shall be subject to the land use and
subdivision regulations of the city.

4.08.055 Use permit procedures.

In addition to the regulations governing disposal of property, the following
regulations shall apply specifically to the issuance of use permits:

A. Use Permits. The city may issue revocable use permits allowing for short term or
seasonal uses of city property not to exceed six (6) months. The use permit shall
include a provision that it is revocable by the city at any time during the term of the
permit without liability to the city save for a pro-rata refund of any prepaid permit fees.

B. Land Use Regulations. All property disposed of by use permit shall be subject to
the land use regulations of the city. All property disposed of by use permit shall not be
subject to the subdivision regulations of the city.

4.08.060 Definitions.

In this chapter, unless otherwise provided or the context otherwise requires:

A. Appropriate Entity. A determination shall be made by the city council as to whether
or not the entity in question will further the public interest.

B. “Interest in real property” includes, but is not limited to, fee simple ownership, a
lease, an easement, and the possibility of reverter.

C. "Necessary public service” includes, but is not limited to, police protection; fire
protection; public health and safety; public education; electric, water and sewer
utilities; and marine, land or air transportation.

D. “Shall” is considered mandatory.

SeEcTiON 3. Effective Date. This ordinance shall become effective upon passage by
the Bethel City Council.

ENACTED THIS ___ DAY OF SEPTEMBER 2015, BY A VOTE OF _ IN FAVOR AND
_ OPPOSED.

ATTEST:

Richard Robb, Mayor

Lori Strickler, City Clerk

City of Bethel, Alaska Ordinance 15-29
Page 4 of 4



OoONOOUTPAhWNH

Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015
Action:
Vote:

CITY OF BETHEL, ALASKA
Ordinance #15-32

AN ORDINANCE BY THE BETHEL CITY COUNCIL, REPEALING AND
REPLACING BETHEL MUNICIPAL CODE 5.08, ALCOHOLIC BEVERAGES

THEREFORE BE IT ORDAINED by the City Council of Bethel, Alaska, that the Bethel
Municipal Code shall be amended and revised as follows:

SEcTION 1. Classification. This ordinance is of a permanent nature and shall become
a part of the Bethel Municipal Code.

SECTION 2. Amendment. Bethel Municipal Code Chapter 5.08 is repealed and replaced,
(old language is stricken):

Chapter 5.08
ALCOHOLIC BEVERAGES

City of Bethel, Alaska Ordinance # 15-32
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015

5.08.010 Definitions

5.08.020 Procedure for Administrative Review of License Applications
5.08.030 City Council Review of License

5.08.040 Council Action on Liquor License Applications

E 08066 Restricti Locati £ Meohol-Sal

5.08.070

Licensee Responsible for Employees’ Actions on Premises
5.08.080 Hours and Days of Operation
5.08.090 Obligation to Enforce Restrictions within Licensed Premises
5.08.100 Alcohol Server Training Course Requirement
5.08.110 Operation of Licensed Premises
5.08.120 Restrictions on Purchase and Sale of Alcoholic Beverages
5.08.130 Sale to Intoxicated Persons
City of Bethel, Alaska Ordinance # 15-32
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015
Action:
Vote:

5.08.140 Eviction of Patrons

5.08.150 Permitting-Consumption-enPremises-Open Container
5.08.160 Transportation of Alcohol

5.08.180 Inspection of Premises

5.08.190 Access for Enforcement

5.08.200 Alcohol Offenses

5.08.210 Penalties

5.08.10 5.08.10 Definitions.

A.

“Alcoholic Beverages” mean all spirituous, vinous, malt or other fermented or
distilled whatever the origin, that is intended for human consumption as a
beverage and that contains one-half of one (1) percent or more of alcohol by
volume, whether produced commercially or privately.

“Board” means the Alcoholic Beverage Control Board established under AS
04.06.010.

“Intoxicated Person” means a person whose physical or mental conduct is
substantially impaired as a result of the introduction of an alcoholic beverage
into the person’s body and who exhibits those plain and easily observed or
discovered outward manifestations of behavior commonly known to be produced
by the overconsumption of alcoholic beverages.

. "Licensed Premises” means any or all designated portions of a building or

structure, rooms or enclosures in the building or structure, or real estate leased,
used, controlled, or operated by a licensee in the conduct of business for which
the licensee is licensed by the ABC Board and the City at the specific address for
which the license is issued.

“Liquor License” means any of the licenses or permits described in AS 04.11.080
"Open containers" means any original container or package without the Internal
Revenue Service strip stamp intact upon such container or package; any
container or package that has been opened at least once since purchase or
manufacture; or any container or package containing an alcoholic beverage
other than the original container or package.

“Person” means an individual, partnership, cooperative, association, joint
venture, corporation, estate trust, business, receiver, or any entity, group or
combination acting as a unit.

"
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015

5.08.020 Procedure for Administrative Review of License Applications.

A.

Upon receipt of notice from the Board of an application for the issuance,
renewal, transfer of location or transfer to another person of a liquor license for
a license location in the City, the clerk shall as soon as practicable distribute
copies of the notice to the city manager, the city council and the city attorney.
The city manager shaII |mmed|ately refer the appllcatlon for review as foIIows

2. To the finance director or their designee to determine whether the licensee or
license transferee is delinquent in paying to the City any tax, assessment,
business license fee, or fee or charge for utility service for the business
and/or affiliate (as defined in 3 AAC 304.990) that operates or will operate,
under the liquor license.

3. To the police and fire chiefs to determine whether, in their opinion there have
been excessive calls for service, excessive numbers of convictions or arrests
for unlawful activity at the license location, police or ambulance reports,
reports of unlawful activity at the license location, or police, fire or ambulance
dispatches to the license location.

The fire chief, police chief, planning director and finance director shall forward

written statements to the city manager within fourteen (14) calendar days after

the application was referred by the city manager.

. The city manager shall provide a written report to the city council, with a copy to

the applicant, listing any objections to the Board’s issuance of the application.
The city manager’s report is due retdess-than within twenty (20) days butret

more-than-thirty{(30)-days after the date of receipt of notice from the city clerk.

. An applicant who believes the city manager’s report contains factual errors shall

file a written protest outlining, with specific, the sections of the report believed to
be factually incorrect. Such protest must be filed to the city manager not later
than ten (10) calendar days after issuance of the city manager report.

The city manager shall investigate the applicant’s protest and shall issue a
written decision no later than ten (10) calendar days after receipt of the protest.
The city clerk shall place the matter of the application upon the city council
agenda not less than thirty (30) and not more than forty (40) calendar days
after the date of receipt from the Board;
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015

Action:

Vote:
229
230
231

232 5.08.030 City Council Review of License.

233  The city council shall determine whether to protest or recommend with conditions, the
234  issuance, renewal or transfer of a liquor license application and shall consider the

235 following factors it believes are pertinent. Such factors shall include, but not be limited
236 to:

237 1. City records indicating whether the applicant and/or transferor is in violation
238 of the city sales tax ordinances or regulations, has failed to comply with any
239 of the filing, reporting or payment provisions of the city ordinances or

240 regulations, or has any unpaid balance due on tax accounts for which the
241 applicant and/or transferor is liable;

242 2. The character and public interests of the surrounding neighborhood;

243 3. Actual and-petential law enforcement problems with supporting data;

244 4. Whethertheapplicant-can-demonstrate prospective-or-continded-comp

245 s A s eBoard

246 A

247

248

249

250 7. The adequacy of parking facilities;

251 8. The safety of ingress to and egress from the premises;

252 9. Compliance with state and local fire, health and safety codes;

253 10.The degree of control the licensee has or proposes to have over the conduct
254 of the licensed business. In determining the applicant’s demonstrated ability
255 to maintain order and prevent unlawful conduct, the city council may consider
256 police reports, the appearance of a readily identifiable pattern or practice of
257 recurring violent acts or unlawful conduct on the licensed premises.

258 testimony presented before the council, written comments, or other evidence
259 deemed to be reliable and relevant to the purpose of this subsection;
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015
Action:
Vote:

11.Whether the applicant can demonstrate prospective or continued compliance
with operations procedures for licensed premises set forth in BMC section
5.08.110.

12.The proximity to a school or ehureh;seniercitizenapartment
heusing/facilities; alcohol inpatient or outpatient treatment;

13.Any history of convictions of the applicants and affiliates of the applicants for:
(a) Any violation of AS Title 04;

15.Any other factor the city council determines is relevant to a particular
application.

5.08.40 Council Action on Liquor License Applications.

B. If a majerity-efthe city council member wishes vetes-to protest the application, a
resolution shall be prepared and introduced at the next regularly scheduled
council meeting or earlier if necessary to meet the requirements of AS 04.11.480.

C. At least seven (7) calendar days prior to the council meeting, the city clerk shall
provide the applicant with:

1. A copy of the proposed resolution; and
2. Notice of the date and time when council will consider the resolution; and
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015
Action:
Vote:

292 3. Notice the applicant will have an opportunity, pursuant to 3 AAC

293 304.145(d), to appear before the council to defend the application.

294 D. A protest by the council under this section cannot be based in whole or in part

295 on police reports or other written materials available to the City but which were
296 not provided to the affected applicant before the public hearing on that protest.
297 E. At the conclusion of the public hearing, and any deliberation of the council, the
298 council may choose to:

299 1. Pass the resolution protesting to the Board the issuance, transfer or

300 renewal of the liquor license application; or

301 2. Recommend the license be approved with conditions; or

302 3. Take no action on the application.

303

304
305
306
307

308

309
310
311
312
313
314
315
316
317
318
319
320
321
322
323

324 5.08.070 Licensee Responsible for Employees’ Actions on Premises.
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015
Action:
Vote:

A. A licensee may neither knowingly allow agents or employees to violate this

chapter or AS Title 04 or regulations adopted thereunder, or to recklessly or with
criminal or civil negligence fail to act in accordance with the duties prescribed
under AS 04.21.030 with the result that an agent or employee of the licensee
violates a law, regulation or ordinance.

. The licensee shall be responsible for all acts or omissions of the licensee’s

employees on the licensed premises. The licensee may be cited and prosecuted
for all acts or omissions of employees which are committed on the licensed
premises and which are in violation of this chapter; provided, however, that the
prosecution of the licensee shall not prohibit the prosecution of the employee for
acts or omissions committed by the employee in violation of any provision of this
chapter.

05.08.080 Hours and Days of Operation.
A= Premises licensed under AS 4.11.080 for the service and consumption of

alcoholic beverages shall be closed for the sale, service and consumption of
alcoholic beverages between the hours of $8:86-p-m- 1:00 a.m. and 11:00 a.m.
Monday through Friday, and between the hours of ++:88-p-m- 2:00 a.m. and
11:30a-m- 11:00 a.m. on Saturday or Sunday or on a legal holiday recognized
by the state under AS 44.12.010 with the exception of New Year’s Day during
which the establishment shall close at1:08-am by 3:00 a.m.

- All other retail premises licensed under AS 4.11.080 shall be closed for the sale

of alcohollc beverages between the hours of 1—2—99—11 00 p m. and 1—2—99 11 00

. A person may not seII offer for sale, give, furnlsh deliver or consume an

alcoholic beverage on premises licensed under AS 04.11 during the hours of
closure set forth in this section.

. A licensee, an agent, or employee may not permit a person to consume alcoholic

beverages on the licensed premises between the hours of closure set forth in this
section.
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
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October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015
Action:
Vote:

F. As authorized by AS 04.16.070(b) the sale of alcoholic beverages on State and/or
City Election Days is not prohibited.

5.08.090 Obligation to Enforce Restrictions within Licensed Premises.

A licensee, their agent or employee may not permit the consumption of alcoholic
beverages by any person within the licensed premises unless it is permitted by the
license.

5.08.100 Alcohol Server Training Course Requirement.

A. A licenseg, their agent or employee may not sell or dispense alcoholic beverages
to the public prior to the successful completion of a liquor server awareness
training program approved by the Board.

B. A licensee, their agent or employee who elects to take an approved program
online, must have the examination proctored at the City of Bethel offices by a
duly appointed employee of the City.

C. Licensees, their agents and employee who sell or dispense alcoholic beverages
must be able to show proof of completion of a liquor server awareness training
program approved by the Board upon request by a peace officer, the city
manager (or their designee) or the Board.

5.08.110 Operation of Licensed Premises.

A. Except as otherwise provided in this section, the operations procedures set forth
in subsection B of this section shall apply to all persons seeking the issuance,
renewal or transfer of any license issued by the Board by virtue of AS Title 4 and
other applicable provisions of law allowing the sale or service of alcoholic
beverages. Subsections B1. of this section shall not apply to persons seeking the
issuance, transfer or renewal of licenses issued under AS Title 4 which do not
authorize the sale or service of alcoholic beverages for consumption on the
premises licensed.

B. Persons seeking the issuance, transfer or renewal of licenses issued by the Board
under AS Title 4 and other applicable provisions of law shall comply with the
following operations procedures:

T—Happy-Hours—No-licensee-may:
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
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October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015

. The City adopts Alaska Statutes 4.16.015, Pricing and marketing of alcoholic

beverages.

. Public Transportation. Licensees shall make available to their patrons access

to means of public transportation te or permit patrons to make arrangements
for transportation off the premises.

. Notice of Penalties. Operators shall place, at conspicuous locations within

licensed premises, a clear and legible sign describing applicable penalties for
driving under the influence, and for service or sale of alcoholic beverages to
minors or intoxicated persons.

. Availability of Nonalcoholic Drinks. Operators shall have nonalcoholic drinks

available for their patrons.

. Compliance Determination. In order to determine whether applicants seeking

the issuance, renewal or transfer of alcoholic beverage licenses have
complied with the provisions of this chapter, applicants shall, at the request
of the City, submit to the city manager (or their designee) an alcoholic
beverage licensee compliance form. Upon request, operators shall also
provide the city manager with certificates from all current employees
demonstrating that those employees have successfully completed a liquor
service awareness training program such as the program for techniques in
alcohol management (T.A.M.) as approved by the Board.
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Introduced by: Council Member Fansler on behalf
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Public Hearing: October 13, 2015
October 20, 2015
October 27, 2015
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November 24, 2015

7. Warning Signs for impoundment and Forfeiture of Vehicles Seized Pursuant to
an Arrest for or Charge of Driving Under the Influence or Refusal to Submit to
Chemical Tests. Upon adoption of a municipal code allowing for the forfeiture,

operators shall display at conspicuous places in licensed premises two (2)
signs warning that vehicles are seized in cases of driving under the influence
or refusal to submit to chemical tests. One of these warning signs shall be at
least eleven (11") inches by fourteen (14”) inches in size, and must read, in
lettering at least one-half (1/2") inch high and in contrasting colors or black
and white, "DRIVE UNDER THE INFLUENCE—LOSE YOUR CAR." The sign
described in the preceding sentence must carry a logo or illustration approved
by the chief of police or their designee which shows an automobile being
towed. The second warning sign shall be at least eleven (11”) inches by
fourteen (14”) inches and must read, in letters at least one-quarter (1/4")
inch high and in contrasting colors or black and white, "WARNING: IF YOU
DRIVE UNDER THE INFLUENCE OR LET ANYONE DRIVE YOUR VEHICLE
UNDER THE INFLUENCE, YOU WILL LOSE YOUR VEHICLE. The police SEIZE
cars and trucks driven by intoxicated drivers. A vehicle will be IMPOUNDED
for 30 days for the driver's first DUI offense. A vehicle will be FORFEITED if
the driver has been convicted of DUI in the past ten (10) years."

C. Mandatory identification check in the retail sale of alcoholic beverages: Licensee
or licensee's employee or agent shall require any purchaser (and anyone
accompanying the purchaser) of alcoholic beverages to produce a current
government-issued identification with birth date and photograph for identification
check prior to any on-premises sale. The purpose of the identification check is to
verify age and eligibility to purchase alcoholic beverages. Failure to conduct the
mandatory identification check required by this section is a violation of code and
the licensee or licensee's employee or agent failing to conduct the mandatory
identification check shall be subject to the civil penalty provisions of this chapter.
For purposes of mandatory identification check required by this section:
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October 27, 2015
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November 10, 2015
November 24, 2015
Action:
Vote:

1. "Current government-issued' means a state, federal or foreign government
picture identification in force and effect for a specified period stated within
the identification, when presented prior to expiration of the period stated. A
state government identification with birth date and photograph issued by any
state of the United States is included within the meaning of "current
government-issued" if the period of validity is specified and the identification
is presented prior to expiration of the period stated.

2. The subsequent invalidation of the identification as a bona fide government-
issued identification does not invalidate the compliance.

3. An ongoing pattern of non-compliance with the mandatory identification
check required by this code may result in review of the conditions of use or
may result in the revocation of a special use permit previously approved by
the city council. Action by the city council on licensee's special use permit
under this section shall be in addition to any criminal or civil penalty
applicable to the individual making the sale without performing the
mandatory identification check.

D. Security Personnel—Package-storesand-bars-shall-have-security-persennel-on
| : Wt bt . : bic.

Each premises licensed under Alaska Statutes 4.11.090 Beverage dispensary
license, shall employ at least one (1) person who shall be on duty between 8:00
p.m. and the closing hour of the licensed premises. This person shall not be the
bartender on duty, and shall be on duty for the express purpose of maintaining
order within the establishment and assuring compliance, by the clientele, with
the provisions of this chapter.
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At least one (1) twenty-four (24) hour time laps security camera is required to be
installed and properly maintained in the interior of the building at all locations
licensed under Alaska Statutes 4.11.150 Package store license. The cameras
must be able to capture all sales transaction. To the extent allowed by law, the
establishment operators may be required to provide any tapes or other recording
media from the security camera to the police department.

. Premises to be cleared Upon Closing. Upon closing, licensees shall clear alcoholic

beverage establishment of all persons, other than necessary employees, within
fifteen (15) minutes after the closing hours.

. Age Limit Signs to be exhibited. All licensees shall cause to remain displayed

upon the premises and in the entrance to the premises of their establishments a
conspicuous sign in a prominent place visible from outside the establishment,
which shall in substance state: “No person under the age of 21 years permitted.
Any such person will be prosecuted to the full extent of the law.” Excepting that
licensed establishments regularly serving meals may modify the sign in
accordance with the provisions of this chapter and AS 04.

5.08.120 Restrictions on Purchase and Sale of Alcoholic Beverages.
A. A person licensed under AS 04.11.090 (Beverage Dispensary), 04.11.100

(Restaurant or Eating Place), 04.11.110 (Club License), or 04.11.150 (Package
Store) may not purchase, sell, or offer for sale an alcoholic beverage unless the
alcoholic beverage being purchased, sold, or offered for sale was obtained from
a person licensed under:

1. AS 04.11.160 (wholesale licenses) as a primary source of supply for the
alcoholic beverage being purchased, sold, or offered for sale;

2. AS 04.11.150 (package store) and the alcoholic beverage being purchased,
sold, or offered for sale was obtained from a person licensed under AS
04.11.160 (wholesale) as a primary source of supply; or

3. AS 04.11.130 (licensed brewery), 04.11.140 (licensed winery), or 04.11.170
(licensed distillery).

5.08.130 Sale to Intoxicated Persons.
A. A licensee, his agent or employee may not knowingly or negligently:
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Action:
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—

Sell, give or barter alcoholic beverages to an intoxicated person;

2. Allow another person to sell, give or barter an alcoholic beverage to an
intoxicated person within the licensed premises;

3. Allow an intoxicated person to enter and remain within the licensed
premises or to consume an alcoholic beverage within the licensed
premises; or

4. Permit an intoxicated person to sell or serve alcoholic beverages.

5.08.140 Eviction of Patrons.

The licensee and employees of the licensee are expressly permitted to evict any person
suspected of being under the age of twenty-one (21) or intoxicated and failure of such
person to leave after oral request is unlawful and an offense on the part of that person.

5.08.150 Open Container.

A. It shall be unlawful to carry, transport or possess an open container of alcoholic
beverages on the public streets, sidewalks, alleys, parks, or other public places
throughout the city; except that an open container of alcoholic beverages may
be carried in a vehicle in a locked trunk or other secured location inaccessible to
the driver and passengers within the vehicle.

B. Open containers are permitted on private residential property, with the consent
of the owner or legal occupant of the property.

5.08.160 Transportation of Alcohol.

The transportation of alcoholic beverages by common carrier or commercial carrier
within the City of Bethel to a residential home or non-licensed alcohol distribution
facility is strictly prohibited except as expressly authorized by AS 04.
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November 24, 2015
Action:
Vote:

. The premises of licensees authorized to sell or distribute intoxicating liquor shall

be easily accessible for inspection by police officers during all regular hours of
the transaction of business upon the premises, and at any other time with
reasonable notice by the officer.

. The police department may inspect any premises with an alcoholic beverage

license for compliance with conditions on the license. Upon discovering a
violation of such conditions, the police department shall submit a written report
of the violation to the city clerk for review by the city council and provide a copy
thereof to the licensee.

. If at any time there appears to be a readily identifiable pattern or practice of

recurring violent acts or unlawful conduct in a licensed premise, the City may
send notice of possible protest to the licensee that he or she must submit and
implement a plan for remedial action or be in jeopardy that a protest will be filed
to any renewal, transfer of location or transfer of ownership sought by the
licensee.

. Upon receiving a report of conditions violation, the city council may:

1. Revoke the premise’s conditional use permit;

2. Protest the issuance, renewal, transfer, relocation or continued operation of
the license;

3. Recommend imposition of conditions on the state liquor license pursuant to
AS 04.11.480(c); or

4. Notify the Board that a licensee has violated conditions and request that an
accusation pursuant to AS 04.11.370 be brought against the licensee.

. Prior to taking any of the actions listed in subsection c) of this section, the City

shall give the permittee or licensee notice and an opportunity to be heard on the
accusation(s) at a publicly noticed council meeting.

5.08.190 Access for Enforcement.
A. The public entrance of licensed alcoholic beverage establishments shall be open

and unlocked before and after the closing hour of such establishment if there are
any patrons in the establishment.

. Licensees of licensed alcoholic beverage establishments, their employees and all

patrons in such establishments shall permit and aid the entry of any law
enforcement officer during all hours of operation and at any other time when
there are two or more persons in such licensed alcoholic beverage establishment.
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659 C. Lack of knowledge, lack of intent and absence from the premises shall not be
660 defenses to any action brought under this section against any such employee in
661 charge of such establishment or such licensee.
662 . ’ . .
663 o g : : :
664 such-establishment-oragainstany-licensee:
665 - , i i
666
667
668
669
670
671
672 E. Licensees shall provide the Police Chief with their current hours of operation. Any
673 changes to the hours of operation shall be communicated, in writing, to the
674 Police Chief, at least three (3) business days prior to the change being
675 implemented.
676 5.08.200 Alcohol Offenses.
677 A. Violation of any section of this chapter shall be an infraction.
678 B. The Bethel Police Department shall have the authority to write and serve
679 citations for violations of the provisions of any portion of this chapter.
680 5.08.210 Penalties.
Mandatory
Offense BMC Section Court Penalty
Amount
Appearance
15; Offense: $150
Premises Open during non-permissible hours 5.08.080A & B No grd gfsfﬁgzzqur?f
offenses: $700
1S;Offense: $500
. . . 2" Offense: $700
Premises Open during on non-permissible days | 5.08.080A & B No 34 & subsequent
offenses: $1,000
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Council Member Fansler on behalf
of the City Attorney

Date: September 22, 2015
Public Hearing: October 13, 2015

Introduced by:

October 20, 2015
October 27, 2015
November 3, 2015
November 10, 2015
November 24, 2015

Action:
Vote:
Selling, Offering for Sale, Giving, Furnishing,
Delivering or Consuming Alcohol on Premises 5.08.080C No $300
during hours of Closure
AIIow_lng person to consume alcohol on 5.08.080D NG $300
premises during hours of closure
ll :IIsmnan|5n eFiployec-ofto premises during 5.08:080E Ne £300
AIIo_wmg consumption on premises in violation 5.08.090 No $500
of license
Selling or dispensing alcohol prior to successful
completion of a liquor server awareness 5.08.100A Yes $1,000
training program
Allowing employee to sell or dispense alcohol
prior to their successful completion of a liquor 5.08.100A Yes $1,000
server awareness training program
Fallur_e to show proof of success_fql completion 5.08.100C Correctable $300
of a liquor server awareness training program
Violation of Happy Hour rules 5.08.110B1 No $300
Failure to provide access to means of public
transportation to patrons or to arrange for 5.08.110B2 No $150-$500
transportation off premises
. .
Failure-to |s_eun|EFF|saE|sn_ to-arrange-for 5.68-110B2 Ne £500
Failure to properly post elearand-legible-signs
dese_ulslng aaﬁllea_ble penatties-foi E. S-and-for 5.08.110B3 No $250
Service o al leohelie-beverages-to-frinors-of
Failure to have non-alcoholic drinks available 5.08.110B4 No $150
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of the City Attorney
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Action:
Vote:
Fallurg to submit an alcoholic beverage 5.08.110B5 No $300
compliance form upon request
Soficitationt I 4 I ‘
the-empleyee
Failure to post warning signs for impoundment
and forfeiture of vehicles seized pursuant to an 5.08.110B7 No $250
arrest or charge of DUI or Refusal
Improper sized warning signs for impoundment
and forfeiture of vehicles seized pursuant to an 5.08.110B7 No $150
arrest or charge of DUI or Refusal
15td Offense: $500
. . . 2" Offense: $700
Failure to check identification of purchaser 5.08.110C Yes 34 & subsequent
offenses: $1,000
15td Offense: $150
Acceptance of non-conforming identification for 2™ Offense: $300
purchase of alcoholic beverage >.08.110C ves 3" & subsequent
offenses: $700
1S;Offense: $500
Failure to have security personnel on premises 2" Offense: $700
during hours of operation >.08.110D No 3" & subsequent
offenses: $1,000
1S;Offense: $500
. . . . . 2" Offense: $700
Failure to install or maintain security equipment 5.08.110E Yes 34 & subsequent
offenses: $1,000
1" Offense: $150
- - - - - 2ﬂd .:
Iallul_e to IEEEIESltiSEI 'E'EHSFE'EE“'H I:E“' 5.08110E Ne 3" g cubseatent
offenses$700
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Interior camera not positioned to capture sales
transactions

5.08.110E

1% Offense: $500
2" Offense: $700
3" & subsequent
offenses: $1,000

Yes

Failure to clear premises after closing

5.08.110F

1% Offense: $150
2" Offense: $300
3 & subsequent
offenses: $700

No

Failing to post age limit signs

5.08.150

No $300

Sale of alcoholic beverages improperly obtained

5.08.120

Yes $700

Sale of alcohol to an intoxicated person

5.08.130

1% Offense: $500
2" Offense: $700
3 & subsequent
offenses: $1,000

Yes

Providing alcohol to an intoxicated person

5.08.130

1% Offense: $500
2" Offense: $700
3" & subsequent
offenses: $1,000

Yes

: :
”|“6°|“"|'9 another p.e'ss”l to-selror provide

1" Offense:$500

Yes 2" Offense: $700
3" & subsequent

offenses:—$1,000

Allowing an intoxicated person to enter and
remain within licensed premises

5.08.130A3

1 Offense: $150
2" Offense: $300
3" & subsequent
offenses: $700

Yes

Permitting intoxicated person to consume
alcoholic beverage within a licensed premise

5.08.130A3

1% Offense: $500
2" Offense: $700
3 & subsequent
offenses: $1,000

Yes

Permitting an intoxicated person to sell or
serve an alcoholic beverage

5.08.130A4

1% Offense: $500
2" Offense: $700
3" & subsequent
offenses: $1,000

Yes
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Introduced by:

Date:
Public Hearing:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

October 27, 2015

November 3, 2015

November 10, 2015

November 24, 2015

Action:
Vote:
1 Offense: $150
Carrying, transporting or possessing an open 5.08.150 No 2" Offense: $300
container in public e 3 & subsequent
offenses: $700
1S;Offense: $500
. . 2" Offense: $700
Transportation of alcohol by common carrier 5.08.160 Yes 31 & subsequent
offenses: $1,000
1S;Offense: $500
. . . 2" Offense: $700
Transportation of alcohol by commercial carrier 5.08.160 Yes 31 & subsequent
offenses: $1,000
1" Offense: $150
- - - - 2ﬂd .:
IFE"lt"a to-Require-of-complete-keg-registration 508170 Ne 3" g cubseatent
offenses+$706
1" Offense: $150
_— 2% Offense: $300
Incomplete kegregistrationform 508170 Ne 3.8 o ;
offenses+$706
1" Offense: $150
. . 2 Offense: $300
Failure-to-tag-or-improperly-tagged-keg 508170 Ne 3.8 subsequent
offenses$700
Failre-to-retain-keg-aeciaration-forms-for-one 508170 Ne $500
(h)-year
_Fallure _to make premises easily accessible for 5.08.180A Yes $700
inspection by police officers
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Introduced by:

Date:
Public Hearing:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

October 27, 2015

November 3, 2015

November 10, 2015

November 24, 2015

Action:
Vote:

Failing to maintain premises unlocked while 5.08.190A Yes $1,000
patrons are on premises
Failure to permlt_or aid the entry of_Iaw 5.08.190B Yes $700
enforcement during hours of operation
Failure to permit or aid the entry of law
enforcement any time there are two (2) or 5.08.190B Yes $700
more persons on the premises

681
682
683
684

685

686
687
688
689
690
691
692
693
694
695
696
697
698
699
700

*Editor Note regarding amendments. The penalty section was amended de-facto after the
adopted motion to strike the relevant section(s). LS 10-29-15

SECTION 3. Effective Date. This Ordinance shall become effective upon passage by the City

Council.

ENACTED THIS 10" DAY OF NOVEMBDER 2015, BY A VOTE OF__IN FAVOR AND

OPPOSED.

ATTEST:

Lori Strickler, City Clerk

City of Bethel, Alaska

Richard Robb, Mayor
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Recommendation from the Finance Committee

4 5.08.100 Alcohol Server Training Course Requirement.

5 A. A licensee, their agent or [employed may not sell or dispense alcoholic beverages //{Comment.[clg: Wants to add in: “Licensee,
6 to the public prior to the successful completion of a liquor server awareness R
7 training program approved by the Board.
8
9 B. A licensee, their agent or employee who elects to take an approved program

10 online, must have the examination proctored at the City of Bethel offices by a

11 duly appointed employee of the City.

12

13 C. Licensees, their agents and employee who sell or dispense alcoholic beverages

14 must be able to show proof of completion of a liquor server awareness training

15 program approved by the Board upon request by a peace officer, the city

16 manager (or their designee) or the Board.

17 5.08.110 Operation of Licensed Premises.

18 Security Cameras. At least two (2) twenty-four (24) hour time lapse security

19 cameras are required to be installed and properly maintained on the exterior of

20 the building at locations licensed to sell and/or store alcoholic beverages. At

21 least two (2) additional twenty-four (24) hour time lapse security cameras are

22 required to be installed and properly maintained in the interior of the building at

23 all locations licensed to sell and/or store alcoholic beverages. At least one of the

24 interior cameras must be able to capture all sales ftransactions. All criminal and //{Cor,nment [€2]: Insert “Sccurity footage shall be
25 suspicious activities recorded on the surveillance equipment must be reported to CPE e
26 law enforcement as soon as practicable. To the extent allowed by law, the

27 establishment operators may be required to provide any tapes or other recording

28 media from the security camera to the Police Department.

29 5.08.170 Keg Registration.

30 A. Obligations of seller. Any person who sells or offers for sale kegs or other
31 containers containing four (4) gallons or more of alcoholic beverages, or leases
32 kegs or other containers capable of holding four (4) gallons or more of alcoholic
33 beverage to consumers who are not licensed under AS 04.11 shall, prior to
34 surrendering physical possession of the keg or other container:
35 1. Require the purchaser of the alcoholic beverages to sign a declaration and
36 keg registration form for the keg or other container on a form approved by
37 the chief of police. The form shall contain:

City of Bethel, Alaska Ordinance # 15-32
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38

39
40

41
42
43
44
45
46
47
48

49

50
51

52
53

54
55

56
57
58

59
60
61

62
63

64
65
66
67
68

69
70

71
72

Recommendation from the Finance Committee
i. The name and address of the seller and the purchaser;

ii. The type and identifying number of the identification presented by
the purchaser pursuant to AS 04.21.050

iii. A sworn statement, signed by the purchaser under penalty of
perjury, stating that the purchaser is twenty-one (21) years of age
or older; will not allow persons under twenty-one (21) years of age
to consume the alcoholic beverages purchased pursuant to AS
04.16.051, will not remove or obliterate or allow the removal or
obliteration of the temporary registration tag affixed to the keg or
other container, and will return the keg to the seller within the time
constraints set by the seller;

iv. rThe return date specified by the seller;

////{ Comment [c3]: Strike this. Not necessary.

v. The particular address or addresses where the alcoholic beverages
will be consumed, and the date on which it will be consumed;

vi. A warning that it is illegal to obscure or remove the registration
tag; and

vii. The unique identifier of the temporary tag attached to the keg or
container as required under this section.

2. Affix an approved temporary tag with a unique identifier to all containers over
four (4) gallons or more of an alcoholic beverage prior to surrendering
possession or control thereof to a consumer; and

3. Require the purchaser to separately and prominently display a copy of the
keg registration form within five (5) feet of the keg or other container while
the keg or other container is in the purchaser's possession or control.

- /[ Comment [c4]: Strike this.

4. Upon return of the keg or other container, the seller shall note the date
thereof and the initials of the person who accepts the return.

5. The licensee shall retain a copy of the keg registration form and receipt,
which shall be retained on the licensed premises for a period of one (1) year.
The records shall be available for inspection and copying by any peace
officer, the city finance director or their designee, the Alcohol Beverage
Control Board investigator or agent.

B. Obligations of purchaser. Any person who purchases or leases kegs or other
containers containing four (4) gallons or more of alcoholic beverages shall:

1. Sign a declaration and keg registration form for the keg or other container on
a form provided by the seller pursuant to subsection A. of this section;

City of Bethel, Alaska Ordinance # 15-32
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Recommendation from the Finance Committee

|

J

73 2. Provide identification pursuant to AS 04.21.050; | Comment [c5]: Strike This. It's already
understood that they would provide identification as
. they would be purchasing alcohol.
74 3. [Be of legal age to purchase, possess, or use alcoholic beverages,\ e T
75 4. Not allow any person under the age of 21 to consume the beverage except as
76 provided by AS 04.16.051; | _—{ comment [c7: stike his
77 5. Not remove, obliterate, or allow to be removed or obliterated, the
78 identification required under subsection C. of this section;
79 6. [Return the keg or other container to the place of purchase no later than the
80 date indicated on the identification tag required under this section; _—{ comment [c8]: sirike this.
81 7. Not move, keep, or store the keg or its contents, except for transporting to
82 and from the distributor, at any place other than that particular address
83 declared on the keg registration form; and
84 8. Separately and prominently display a copy of the keg registration form within
85 five (5) feet of the keg or other container during the time that the keg or
86 other container is in the purchaser's possession or control.. //{ lcon;:)\;ent [c9]: Strike This. This is a duplicate of
IFaiIure to display keg registration form 5.08.170 No $30d_//f Comment [c10]: Remove
87
City of Bethel, Alaska Ordinance # 15-32
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Suggested amendments provided by Council Member Hoffman

Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

CITY OF BETHEL, ALASKA
Ordinance #15-32

AN ORDINANCE BY THE BETHEL CITY COUNCIL, REPEALING AND
REPLACING BETHEL MUNICIPAL CODE 5.08, ALCOHOLIC BEVERAGES

OCooONOCTUDPAWNH

THEREFORE BE IT ORDAINED by the City Council of Bethel, Alaska, that the Bethel
10  Municipal Code shall be amended and revised as follows:

12 Section 1. Classification. This ordinance is of a permanent nature and shall become
13  a part of the Bethel Municipal Code.

15 Section 2. Amendment. Bethel Municipal Code Chapter 5.08 is repealed and replaced,
16  (old language is stricken):

18 Chapter 5.08
19 ALCOHOLIC BEVERAGES

City of Bethel, Alaska Ordinance # 15-32
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37

38
39
40
41

42

43
44
45

46
47

48
49

50
51
52
53
54
55
56
57
58

59
60

61
62

63
64

65
66

Introduced by:

Date:
Public Hearing:

City of Bethel, Alaska

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015
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67
68

69
70

71

72
73
74
75
76

77

78
79
80

81
82
83

84

85
86
87
88
89
90

91

92
93
94
95
96

Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:
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97

98
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:

Vote:

131

132
133

134  5.08-110-Permittingviolation:
135 i W i i
136 request-cause,orpermitany-violation-of- thischapter:

137

138
139
140
141

142
143 y i i vi vi

144  shalt-bepunished-pursuantto-Chapter 1-08-BME:

145

146  5.08.010 Definitions

147  5.08.020 Procedure for Administrative Review of License Applications

148 5.08.030 City Council Review of License

149 5.08.040 Council Action on Liquor License Applications

150 | 5:08-050—Special-YsePermit-Required Formatted: Strikethrough
151 | 5:08-060—Restriction-on-tocation-of-Alcohol-Sales

152  5.08.070 Licensee Responsible for Employees’ Actions on Premises

153  5.08.080 Hours and Days of Operation

154 5.08.090 Obligation to Enforce Restrictions within Licensed Premises

155 5.08.100 Alcohol Server Training Course Requirement

156 5.08.110 Operation of Licensed Premises

157 5.08.120 Restrictions on Purchase and Sale of Alcoholic Beverages

158 5.08.130 Sale to Intoxicated Persons

159 5.08.140 Eviction of Patrons

160 5.08.150 Permitting Consumption on Premises

161 5.08.160 Open Container

162 | 5:08-170— Franspertation-of-Aleohol Formatted: Strikethrough
163 | 5:08-180—KegRegistration

164 5.08.190 Inspection of Premises

165 | 5.08.200  Access for Enforcement Formatted: Strikethrough
166 5.08.210 Alcohol Offenses
City of Bethel, Alaska Ordinance # 15-32
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182
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193
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198
199
200
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203
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

5.08.220 Penalties

5.08.010 Definitions.

A.

Alcoholic Beverages” mean all spirituous, vinous, malt or other fermented or
distilled whatever the origin, that is intended for human consumption as a
beverage and that contains one-half of one (1) percent or more of alcohol by
volume, whether produced commercially or privately.

“Board” means the Alcoholic Beverage Control Board established under AS
04.06.010.

“Intoxicated Person” means a person whose physical or mental conduct is
substantially impaired as a result of the introduction of an alcoholic beverage
into the person’s body and who exhibits those plain and easily observed or
discovered outward manifestations of behavior commonly known to be produced
by the overconsumption of alcoholic beverages.

. "Licensed Premises” means any or all designated portions of a building or

structure, rooms or enclosures in the building or structure, or real estate leased,
used, controlled, or operated by a licensee in the conduct of business for which
the licensee is licensed by the ABC Board and the City at the specific address for
which the license is issued.

“Liquor License” means any of the licenses or permits described in AS 04.11.080

"Open containers" means any original container or package without the Internal
Revenue Service strip stamp intact upon such container or package; any
container or package that has been opened at least once since purchase or
manufacture; or any container or package containing an alcoholic beverage
other than the original container or package.

. “Person” means an individual, partnership, cooperative, association, joint

venture, corporation, estate trust, business, receiver, or any entity, group or
combination acting as a unit.

City of Bethel, Alaska Ordinance # 15-32
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:

Vote:

205
206
207
208
209

acility Formatted: Strikethrough

210

211 5.08.020 Procedure for Administrative Review of License Applications.

212 | A. Upon receipt of notice from the Board of an application for the issuance,

213 renewal, transfer of location or transfer to another person of a liquor license for

214 a license location in the City, the clerk shall as soon as practicable distribute

215 copies of the notice to the city manager, the city council and the city attorney. Formatted: Font: Bold

216 B. With in 7 business days of notification Formatted: Bullets and Numbering
217

218 | C. The city manager shall immediately refer the application for review as follows: Formatted: Bullets and Numbering
219

220 1. To the planning director or their designee to determine if the applicant has

221 | complied with the Special Use provisions of BMC 16:26; Formatted: Strikethrough

222

223 2. To the finance director or their designee to determine whether the licensee or

224 license transferee is delinquent in paying to the City any tax, assessment,

225 business license fee, or fee or charge for utility service for the business

226 and/or affiliate (as defined in 3 AAC 304.990) that operates or will operate,

227

228 Formatted: Strikethrough

229

230

231

232

233 protest Formatted: Strikethrough

234

235 D. The fire chief, police chief, planning director and finance director shall forward Formatted: Bullets and Numbering
236 written statements to the city manager within fourteen (14) business days after _—_ Deleted: calendar

237 the application was referred by the city manager.

238

239 | E. The city manager shall provide a written report to the city council, with a copy to Formatted: Bullets and Numbering
240 the applicant, listing any objections to the Board’s issuance of the application.

City of Bethel, Alaska Ordinance # 15-32
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242
243
244
245
246
247
248
249
250
251
252
253
254
255
256

257

258
259
260

261
262
263
264
265

266
267

268
269
270

271

272
273

274
275

Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

The city manager’s report is due_within aetdess-than twenty (20) days butret
rmore-than-thirty{30)-days after the date of receipt of notice from the city clerk.

E._An applicant who believes the city manager’s report contains factual errors shall

file a written protest outlining, with specifics, the sections of the report believed
to be factually incorrect. Such protest must be filed to the city manager not later
than ten (10) calendar days after issuance of the city manager report.

G. The city manager shall investigate the applicant’s protest and shall issue a

written decision no later than_seven (7) ter16} calendar days after receipt of
the protest.

H. The city clerk shall place the matter of the application upon the city council

agenda not less than thirty (30) and not more than forty (40) calendar days
after the date of receipt from the Board;

5.08.030 City Council Review of License.

The city council shall determine whether to_grant or protest the issuance, renewal or
transfer of a liquor license application and shall consider the following factors it
believes are pertinent. Such factors shall include, but not be limited to:

1. City records indicating whether the applicant and/or transferor is in violation
of the city sales tax ordinances or regulations, has failed to comply with any
of the filing, reporting or payment provisions of the city ordinances or
regulations, or has any unpaid balance due on tax accounts for which the
applicant and/or transferor is liable;_in amount greater than $250

2. The eharacterand-public interests of the surrounding neighborhood;
3. Actual and-petential law enforcement problems;_with supporting data
PEE . . .

8. The safety of ingress to and egress from the premises;

City of Bethel, Alaska Ordinance # 15-32
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276

277
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5:08-116-

Introduced by:

Date:
Public Hearing:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

12.The proximity to a school or ehureh;-senier—<€itizenapartment
heusing/faeilities; alcohol inpatient or outpatient treatment;

‘-.- OFV
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

If a majerity-ef-the city council_member wishes vetes to_grant or protest the
application, a resolution shall be prepared and introduced at the next regularly
scheduled council meeting or earlier if necessary to meet the requirements of AS
04.11.480.

At least seven (7) calendar days prior to the council meeting, the city clerk shall
provide the applicant with:

1. A copy of the proposed resolution; and

2. Notice of the date and time when council will consider the resolution; and

3. Notice the applicant will have an opportunity, pursuant to 3 AAC
304.145(d), to appear before the council to defend the application.

A protest by the council under this section cannot be based in whole or in part

on pelicereports-er-otherwritten-materials available to the City but which were

not provided to the affected applicant before the public hearing on that protest.

. At the conclusion of the public hearing, and any deliberation of the council, the

council may choose to:

1. Recommend the license be approved with conditions; or

2. Take no action on the application.

3. Pass the resolution protesting to the Board the issuance, transfer or
renewal of the liquor license application; or

Formatted: Strikethrough
Formatted: Underline

Formatted: Strikethrough

Formatted: Strikethrough

Formatted: Bullets and Numbering
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015

348
349
350
351
352
353
354
355
356
357
358
359
360
361

362 | 5-08.070—Licensee-Responsible-for-Employees-Actions-enPremises: Formatted: Strikethrough

363
364
365
366
367
368
369
370
371
372
373
374
375

376 05.08.080 Hours and Days of Operation.

377 A. Premises licensed under AS 4.11.080 for the service and consumption of

378 alcoholic beverages shall be closed for the sale, service and consumption of

379 alcoholic beverages between the hours of 1:00 a.m. 18:80-p-m—and-11:00 a.m. Formatted: Strikethrough

380 Monday through Friday, and between the hours of 2:00 a.m. and 11:00 a.m.

381 11:00-p-m—and-11:30-a-m- on Saturday or Sunday or on a legal holiday Formatted: Strikethrough

382 recognized by the state under AS 44.12.010 with the exception of New Year’s

383 | Day during which the establishment shall close_by at 386 _3:00 am. Formatted: Strikethrough

Formatted: Strikethrough
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

B. All other retail premises licensed under AS 4.11.080 shall be closed for the sale

C. A person may not sell, offer for sale, give, furnish, deliver or consume an
alcoholic beverage on premises licensed under AS 04.11 during the hours of
closure set forth in this section.

D. A licensee, an agent, or employee may not permit a person to consume alcoholic
beverages on the licensed premises between the hours of closure set forth in this
section.

F. As authorized by AS 04.16.070(b) the sale of alcoholic beverages on State and/or
City Election Days is not prohibited.

5.08.090 Obligation to Enforce Restrictions within Licensed Premises.

A licensee, their agent or employee may not permit the consumption of alcoholic
beverages by any person within the licensed premises unless it is permitted by the
license.

5.08.100 Alcohol Server Training Course Requirement.

A. A licensee, their agent or employee may not sell or dispense alcoholic beverages
to the public prior to the successful completion of a liquor server awareness
training program approved by the Board.
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

C. Licensees, their agents and employee who sell or dispense alcoholic beverages
must be able to show proof of completion of a liquor server awareness training
program approved by the Board upon request by a peace officer, the city
manager (or their designee) or the Board.

5.08.110 Operation of Licensed Premises.
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

. Public Transportation. Licensees shall make available to their patrons access

to means of public transportation_or te permit patrons to make arrangements
for transportation off the premises.

. Notice of Penalties. Operators shall place, at conspicuous locations within

licensed premises, a clear and legible sign describing applicable penalties for
driving under the influence, and for service or sale of alcoholic beverages to
minors or intoxicated persons.

4. Availability of Nonalcoholic Drinks. Operators shall have nonalcoholic drinks

available for their patrons.

. Compliance Determination. In order to determine whether applicants seeking

the issuance, renewal or transfer of alcoholic beverage licenses have
demonstrated complied with the provisions of this chapter, applicants shall, at
the request of the City, submit to the city manager (or their designee) an
alcoholic beverage licensee compliance form_to ensure general assurance.

Upon request, operators shall also provide the city manager with certificates
from all current employees demonstrating that those employees have
successfully completed a liquor service awareness training program such as
the program for techniques in alcohol management (T.A.M.) as approved by
the Board.

City of Bethel, Alaska Ordinance # 15-32

14 of 27

Formatted: Strikethrough

Formatted: Strikethrough

Formatted: Strikethrough



485
486
487
488
489
490
491
492
493
494

495
496
497
498
499
500
501
502
503
504

505
506
507
508
509
510
511

512
513

514
515
516
517
518
519
520

Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:

Vote:

C. Mandatory identification check in the retail sale of alcoholic beverages: Licensee
or licensee's employee or agent shall require any purchaser (and anyone
accompanying the purchaser) of alcoholic beverages to produce a current
government-issued identification with birth date and photograph for identification
check prior to any on-premises sale. The purpose of the identification check is to
verify age and eligibility to purchase alcoholic beverages. Failure to conduct the
mandatory identification check required by this section is a violation of code and
the licensee or licensee's employee or agent failing to conduct the mandatory
identification check shall be subject to the civil penalty provisions of this chapter.
For purposes of mandatory identification check required by this section:

1. "Current government-issued' means a state, federal, tribal, or passport in

—

force and effect for a specified period stated within the identification, when
presented prior to expiration of the period stated. A state government
identification with birth date and photograph issued by any state of the
United States is included within the meaning of "current government-issued"
if the period of validity is specified and the identification is presented prior to
expiration of the period stated.

2. The subsequent invalidation of the identification as a bona fide government-
issued identification does not invalidate the compliance.

3. An ongoing pattern of non-compliance with the mandatory identification
check required by this code may result in review of the conditions of use or
may result in the revocation of a special use permit previously approved by
the city council. Action by the city council on licensee's special use permit
under this section shall be in addition to any criminal or civil penalty
applicable to the individual making the sale without performing the
mandatory identification check.
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015

Action:
Vote:

523 ; 5 o v iy Formatted: Strikethrough
524 the-premisesat-al-times-that the-premises-are-open-te-the-publie:
525 E. Secur/ty Cameras At—least—ﬁ#e—@é—tmeaty—ﬁeue%&—het%ﬂme%pse—seeuﬁty Formatted: Strikethrough
526 ed
527 fon oholic-beve At
528 Ieast one (1) twe—@%add%ena# twenty four (24) hour time lapse securlty Formatted: Strikethrough
529 cameras-are-_is required to be installed and properly maintained in the interior of Formatted: Strikethrough
530 the building at all locations licensed to sell and/or store alcoholic beverages. At Formatted: Underline
531 feast-ene-ef-theinterior- The cameras must be able to capture all sales Formatted: Strikethrough
532 transactlons AFFEHmmaJ—and—susﬁleneus—aewmes—Feeefded-eﬂ%Sbweﬂhnee Formatted: Underline
533 i P ‘ G0N - To the Formatted: Strikethrough
534 extent aIIowed by law, the establlshment operators may be reqwred to prowde Formatted: Strikethrough
535 any tapes or other recording media from the security camera to the Police
536 Departmentwith reasonable cause,, A Deleted: .
537 Formatted: Strikethrough
538
539
540 G. Age Limit Signs to be exhibited. All licensees shall cause to remain displayed
541 upon the premises and in the entrance to the premises of their establishments a
542 conspicuous sign in a prominent place visible from outside the establishment,
543 which shall in substance state: “No person under the age of 21 years permitted.
544 Any such person will be prosecuted to the full extent of the law.” Excepting that
545 licensed establishments regularly serving meals may modify the sign in
546 accordance with the provisions of this chapter and AS 04.
547 H. Display signs stating the adverse effects of consuming alcoholic beverages during Formatted: Bullets and Numbering
548 pregnancy can cause birth defects.
549 | 5-08-120—Restrictions-on-Purchase-and-Sale-ef-Alcoholic-Beverages: Formatted: Strikethrough
550
551
552
553 i v i
554 a-personicensed-under:
555 +-AS-8411-160-(whelesale licenses)-as-aprimary-seurce-of supply-for-the
556 i i Seld; ;
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:

Vote:

5.08.130 Sale to Intoxicated Persons.

A. A licensee, his agent or employee may not knowingly or negligently:
1. Sell, glve or barter aIcohollc beverages to an |ntOX|cated person;

I
3. Allow an intoxicated person to enter and remain within the licensed
premises or to consume an alcoholic beverage within the licensed
premises; or
4. Permit an intoxicated person to sell or serve alcoholic beverages.

5.08.140 Eviction of Patrons.

| The licensee and employees of the licensee are expressly permitted to_verbally evict
any person suspected of being under the age of twenty-one (21) or intoxicated and
failure of such person to leave after oral request is unlawful and an offense on the part
of that person.

5.08.150 Open Container.

thfeugheut—the—erty—exeept—that an open contalner of aIcohollc beverages may

be carried in a vehicle in a locked trunk or other secured location inaccessible to
the driver and passengers within the vehicle.

B. Open containers are permitted on private residential property, with the consent
of the owner or legal occupant of the property.
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Introduced by:

Date:
Public Hearing:

Action:
Vote:

C._Identificati £ contai .
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015

Action
Vote

648
649
650
651
652
653
654
655
656
657
658
659
660
661
662 5.08.180 Inspection of premises.
663
664 A. The premises of licensees authorized to sell or distribute intoxicating liquor shall
665 | be easily accessible for inspection by authorized personnel during all regular _—|__ Deleted: police officers
666 hours of the transaction of business upon the premises, and at any other time
667 | with reasonablecause and notice by the authorized personnel. A peleted: officer.
668
669 B. The police department may inspect any premises with an alcoholic beverage
670 license for compliance with conditions on the license. Upon discovering a
671 violation of such conditions, the police department shall submit a written report
672 of the violation to the city clerk for review by the city council and provide a copy
673 thereof to the licensee.
674
675 C. If at any time there appears to be a readily identifiable pattern or practice of
676 recurring violent acts or unlawful conduct in a licensed premise, the City may
677 send notice of possible protest to the licensee that he or she must submit and
678 implement a plan for remedial action, identifiying reasonable and realistic
679 attainable short and long term goals, with identified logic and a sunset date; or
680 be in jeopardy that a protest will be filed to any renewal, transfer of location or
681 transfer of ownership sought by the licensee.
682
683 D. Upon receiving a report of conditions violation, the city council may:
684
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Introduced by: Council Member Fansler on behalf
of the City Attorney
Date: September 22, 2015
Public Hearing: October 13, 2015
October 20, 2015
Action:
Vote:

1. Revoke the premise’s conditional use permit;

2. Protest the issuance, renewal, transfer, relocation or continued operation of
the license;

3. Recommend imposition of conditions on the state liquor license pursuant to
AS 04.11.480(c); or

4. Notify the Board that a licensee has violated conditions and request that an
accusation pursuant to AS 04.11.370 be brought against the licensee.

E. Prior to taking any of the actions listed in subsection c) of this section, the City
shall give the permittee or licensee notice and an opportunity to be heard on the
accusation(s) at a publicly noticed council meeting.
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Introduced by:

Date:
Public Hearing:

Action:
Vote:

Council Member Fansler on behalf

of the City Attorney
September 22, 2015
October 13, 2015
October 20, 2015

722 —H v i tef-wi i
723 - . A
224 Pofice-Chicf.-at 3y busi - the-cl bei
725 implemented:
726 5.08.200 Alcohol Offenses.
727 A. Violation of any section of this chapter shall be an infraction.
728 B. The Bethel Police Department shall have the authority to write and serve
729 citations for violations of the provisions of any portion of this chapter.
730 5.08.210 Penalties.
Mandatory
Offense BMC Section Court Penalty
Amount
Appearance
15‘dOffense: $150
. . L 2" Offense: $300
Premises Open during non-permissible hours 5.08.080A & B No 39 & subsequent
offenses: $700
1*-Offenser$500
. . o Neo 2™ Offenser$700
| 5.08-080A&B 3F6 & subseauent
offenses—$1,000
Selling, Offering for Sale, Giving, Furnishing,
Delivering or Consuming Alcohol on Premises 5.08.080C No $300_per person
during hours of Closure
llowing person to consume alcohol on
remises during hours of closure >.08.080D No $300_per person
AHleowing-nen-employee-onte-premises-during £ No AonE N fa0n
AIIo_wing consumption on premises in violation 5.08.090 No $500
of license
deli " . . ;
thain
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Introduced by:

Date:
Public Hearing:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

Action:
Vote:
Allowing employee to sell or dispense alcohol
frior to their successful completion of a liquor 5.08.100A Yes $1,000
server awareness training program
Fallur_e to show proof of success_fu_l completion 5.08.100C Correctable $300
of a liquor server awareness training program
Vielation-of Happy-Heurrules 5081108t Ne $360 | Formatted:
ailure to provide access to means of public | .
Eansportation to patrons_or permit patrons to 5.08.110B2 No $500, | Formatted:
rrange transportation off premises. 156 | Formatted:
] ] | Formatted:
gilure-to perm Eﬁfat of to-arrange-fo 5:68-116B2 Ne $566 Formatted
Failure to_properly post_a required sign elear Formatted:
; cHegible-signs-deseribing-applicable penatties | ¢ g 1103 No $250
te E.HI and I_e| Sery eelel aleohelie-beverages
Failure to have non-alcoholic drinks available 5.08.110B4 No $150
Fallure_ to submit an alcoholic beverage 5.08.110B5 No $300
compliance form upon request
Soficitation-by-employee-of-the-purchase-of-an Formatted:
the-employee
Haiture-to-post-warning-signs-for-impeundment Formatted:
grrest-or-charge-of BUl-orRefusal
Improper-sized-warning-signsfor-impoundment Formatted:
grrest-or-charge-ef BUl-or Refusal
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Introduced by:

Date:
Public Hearing:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

2" Offense: $7009

Yes 500 Deleted: 1% Offense: $5009
3 & subsequent offenses: $1,000

Action:
Vote:
Railure to check identification of purchaser 5.08.110C
1% Offense: $150
d 5.08.110C 2" Offense: $300

Yes ord o Deleted: Acceptance of non-conforming
J = identification for purchase of alcoholic beverage
offenses: $700

1*-Offenser$500
FLaﬂere—Ee—heve—seeeﬁy—pefsemel—eﬁ—pfemﬁes MO 14AM N 2" _Offenser $700 | Formatted: Strikethrough
%whg—hears«af—eperaﬁen TTITTEEYE 3.8 subsequent
effenses—$1,000
Railure to install or maintain security equipment 5.08.110E Yes 200 Deleted: 1% Offense: $5009
2™ Offense: $7009
3 & subsequent offenses: $1,000
1 -Offenser$150
i fef v £ Nno 11nc Mo 2" Offenser$300 Formatted: Strikethrough
5*ee&r’v@y—eameras—te—|ew—eﬁfefeemeﬁk ITOCTEEEE 398 subsequent
offenses$700

Interior camera not positioned to capture sales

1% Offense: $500
2" Offense: $700

transactions 5.08.110E Yes 3 & subsequent
offenses: $1,000
1% Offepse: $150
. \ o . No 2" Offense: $300
508 110F ) F tted: Strikethrough
| 3Fé 9. crlheAmLIA. ormatte: rikethroug
offenses—$760
Hailing-to-post-age-limitsigns 5:08:150 Ne $360 Formatted: Strikethrough
Sale of alcoholic beverages improperly obtained 5.08.120 Yes $700
1StdOffense: $500
Sale of alcohol to an intoxicated person 5.08.130 Yes 2" Offense: $700

3 & subsequent
offenses: $1,000
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Introduced by:

Date:
Public Hearing:

Action:
Vote:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

1% Offenser$500
2" Offenser$700
r€s 3Fd & subseauent

|

C_NO 12NAD
U0 IOUMNZ

owing @ II intoxicated persen to-enter-and

e S

C_NO 12NAD
U0 IIOUMDS

ermitting intoxicated person to consume
Icoholic beverage within a licensed premise

5.08.130A3

Yes 300

Formatted: Strikethrough

Formatted: Strikethrough

Formatted: Strikethrough

Deleted: 1 Offense: $5009
2" Offense: $700
3" & subsequent offenses: $1,000

Permitting an intoxicated person to sell or
serve an alcoholic beverage

5.08.130A4

1% Offense: $500
2" Offense: $700
3 & subsequent
offenses: $1,000

tarrying-transporting-or-pessessing-an-open
L2 b

Vo W n Y

C_ NO 1CN
U000

1% Offense: $500
2" Offenser $700

Yes 3F6 & subseauent

offenses—$1,666

C_NO 170
fenvierryac)

>
)
N
ij
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Introduced by:

Date:
Public Hearing:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

Action:
Vote:
1* Offenser$150
) . 2. :
Hneemplete—keg—regsﬁaeeﬂ—ferm 508170 Ne 3F6th
offenses—$700
}:‘d—eﬁfeﬂse—ﬂ%e:
Fatlure-to-tag-or-improperly-tagged-keg 568176 Ne gfd 05_ ,',a,k,siffma 9
effenses—$700
Bemeval-or-damaging-of tag-enkeg 5.08-170 Ne $500 |
|
Hailure-to-display-keg-registrationform 508170 Ne $300 |
|
#amre{e—aﬁﬁ%kegf}eelaraﬂen—%rm—te—keg 508170 Ne $300 |
Hai . | . |
i) 5868176 Ne $566
_Fallure _to make premises easily accessible for 5.08.180A Yes $700
inspection by police officers
Failing to maintain premises unlocked while 5.08.190A Yes $1,000
patrons are on premises
Failure to permit_or aid the entry of_law 5.08.190B Yes $700
enforcement during hours of operation
Faillure-topermit-oraid-the-entry of-law
frere-persons-on-the-premises
742
743  Section 3. Effective Date. This Ordinance shall become effective upon passage by the
744  City Council.
745
746  ENACTED THIS DAY OF (MONTH) 2015, BY A VOTE OF___IN FAVOR AND
747  OPPOSED.
748
749
750
751
752 Richard Robb, Mayor
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758

ATTEST:

Lori Strickler, City Clerk

City of Bethel, Alaska

Introduced by:

Date:
Public Hearing:

Action:
Vote:

Council Member Fansler on behalf
of the City Attorney

September 22, 2015

October 13, 2015

October 20, 2015

Ordinance # 15-32
27 of 27



g S S S e S i N R
S3|INl 3NUAAY

SSTLY

13144 SEC |9TC |e€LC |Cel |16 L8T 414 061 vee S0¢ €ET TYT | s198uassed pajqesiq #
1809 €EV 0LV |019 |68F |C6E Y0t S09 86V L 6595 [474] 1334 s198uassed €9
8¢lT O€T |8TT |LIT |[¥6 89 99 ST1 L6 TET 6v1 09 €6 s198uassed 7S
€6S¢E €V [9CC |6LC |SEC |P¥8C PEE T8¢ 8¢ X4 19¢ 6S¢ 9te si98uassed TS

S|e10] YIuo

aunf

Aepy

[udy

yosep

Asenuga4

Aenuer

Jaquiadaq

J9qUWIBACN

139010

Jaquindas

1snsny

Ainr

STOT Je3, jedisld

131414 SOl aNU3AIY
9017 SPT |PLT |96 |64 1L 09 8L L8 1T 18 6L Syl | si98uassed pajqesiq #
£669 8¥S [ET8 |0T9 |SES [CTI9 185 £9S 89 vL 85 789 |T1L sia8uassed €9
68¢ 00C [9¢T |80T |98 €6 88 69 [44" Vi 41 vl |08T s198uassed 7S
8cty ¢S€ |VIv |C8C |€SE  |SEV LSY oV 89 L6 L9¢ €ETE  |€8C sia3uassed TS
sjiezo] yyuo| aunp| Aewy| judy| yosen| Asenagas| Asenuer| saquiadag| saquianon| 1990100] Jaquisrdas|isndny| Anr ¥10Z 4894 |edisy4

ovive S9JIIN aNUaA3Y
et 60C (¢S5 |0S |€8T |09T 61 €11 L6 [4°] [44 €9 89 s198uassed pajqesiq #
v6cL 6ty |€TL |9S9L |ST19 |69 0g9 [443 11814 9€S 8TL 69L 159 sia8uassed €9
0801 TL |OvT |€8 |CS 69 41} LT 144 9L 68 [4748 SLT s198uassed 7$
96¢EC ¢SC |1S€ |8¢C |81 |19T €61 €11 X4} 671 €0¢ LTt 9¢€¢ si198uassed 1S

5]e10] YIuow

Aey

[udy

Aenugaq

Aenuer

Jaqwiadag

JELTTENGIY

13q0120

Jaquiaydas

1snsny

Aing

€TOT JB3A [BIISl

802°€9 S3IN @NUBA3Y
L88 €9 |¥9 [0S |Zs LS 98 89 1174 15 6TT L9 79T | s198uassed pajqesiq #
9¢€091 €LS |LVL |e¥L |8BETC |evvT 68T 9LET Il 8911 TO9T €EVoT |SOvT s1a3uassed €9
€eee 667 |6SC |90t |c¢cE L6T €C¢ €0t ove 99¢ (0[0}3 S6¢ €1¢e sia8uassed 7S
SLT9 ¢6g |6vy [CT9 |SP9 £€6€ St 90V 08t [43) 86S 869 S79 s1aduassed TS
sjero)] yuow| sung| Ae| (udy| yssen] Adenage4| Atenuer| Jaquiadaqg| JaquianoN| 130120 wdastisn8ny| Anr 2TOT JedA |edIsi

6LL'V9 S9[IIN SNnuaAsy
SeQT LT |LL (v6 |611 8L 144" L8 Z8 L8 9 St 1€ s138uassed pajqgesiq #
8386V1 8€OT [COST |LLLT |LE9T |66TT 0901 9111 ot €56 LLL 996 796 s198uassed €9
6492 60¢ |€8C |TTE |TTE |OL [444 Y44 €0t ST¢ L8T 0gc €T¢C s198duassed 7§
LSSS 879 |6S9S |[CZ9 (2?9 6¢T 1444 (51727 STV Ott | 743 6sy 9Zvy sio8uassed TS
sjeyol yyuow| aunr| Aew| judyf yose| Aenuga4| Asenuer] Jaquiadaq| JaquisaoN| 12qo1d0 1das|isnSny| Anr TT0Z 4edA |edisl4

STOZ ‘YT0T ‘ETOZ ‘TTOT ‘TTOT 40 saedA Jedsy ay Joy diysiapry



‘Aep / sinoy g 21noJ puodas pue ‘Aep / sinoy QT 31N0J SUO :S9IN0JISNQ OM]
"J98eue\ Nsuesj swiy |jn) duo pue
(Aep / sinoy €) JaAuIp [je3-uo duo ‘(Aep / sunoy G) 1aAlp swil-Ued suo ‘(Aep / sinoy g8) JaAlIp awil [Ny auQ :sedAojdwl e

‘AjSuip1022e padnpal sem juelo) |eI9P3a4 PUE 91BIS By} PUE JUNOWE ydlew 113y} padnpas INO utedy “ GTOg JeaA |edsld '§

*1eaA ayy jo ped sunoy { 91noJs Aepanies pue Aep / sanoy g 91n0J puodas ‘Aep / Sinoy QT 91N0J SUO SN0 SN OM| e
"198eue Jisuel] awi) ||y duo pue
(Aep / sanoy €) 1aAup |je3-u0 duo ‘(Aep / sinoy ) JaAlp swin-ped auo ‘(Aep / sanoy g) 4aAlp awil [Ny duQ :seshojdwi] e

YTOC 4€9A |€dSH]

"SanNoy ¢ 91n0J4 Aepanies pue Aep / sanoy ¢ 91n0J puodas ‘Aep / sinoy g 91n0J U0 :S3IN0I SN OM] e
"J98eue|A JIsues] sawiy |y Auo pue
(Aep / sanoy €) 4aAup ||e3-uo duo ‘(Aep / sanoy g) 19Aup awil-ued suo ‘(Aep / sinoy 8) JaAup swl ||ny auQ :sashojdwy e

*AjSuipi022e painpal sem Juels) |eJ3Pa4 pPUe 31elS Sy} PUB JUNOWE Ydlew 413y} paonpal INO " "ET0Z JedA |easiy €

‘sanoy g 91noJ Aepanies pue ‘Aep / sinoy g 91n0J puodas ayl ‘Aep / sinoy QT 9IN0J U0 :SIINOISNG OM] e
"J98eue) Hsues] awi) [|n} duo pue ‘(Aep
/ sdnoy €) JaALp ||e3-uo auo ‘(Aep / sunoy G) siaAlp awil-Hed omi ‘(Aep / sanoy g) SJ9AlIp swl ||nj om] :sadAojdwl e

C10C 1e2A [Bdsl] ¢

"sanoy g 91noJ Aepanies pue Aep Jad sinoy QT ‘S8IN0ISNqOM] e
“198eue|\ Hsuea] dwiy j|n} duo pue ‘(Aep
/ sdnoy €) JaAup ||ea-uo suo ‘(Aep / sinoy G) s1aALp sw-1ed om) ‘(Aep / sunoy g) SIaALIp awil [Ny om] :saaAojdw] e
TT0C 4824|8354 °T

"'GTOZ PUe ¥T0Z ‘STOT ‘TTOT ‘TTOC ‘sieaA |easy 9y3 404 S| ‘193ys peaads ‘Lodau ejep ysuel] [9ylag

uoday ejeq walsAs Jsuel] |aylag



FY 2017 Transit System Budget for FTA Section 5311 Grant

Operating Expenses Match
Labor & Benefits 120,627 l
Gasoline & Diesel 36000
Vehicle Maintenance 19136
Minor Equipment 3000
Tires/Wheels/Chains 2800
S 181,563 43.14%
Less Passenger Fares & Donations S 33,000 Match
Net Operating Expenses S 148,563 § 64,090
Administrative Expenses
Transit Manager Salary & Benefits 117,737
Supplies 2300
Electricity 12000
Telephone 457
Heating Fuel 15450
Water/Sewer/Garbage 5976
Drug Testing 2000
IT Services 14869
Other Purchased Services 1725
Insurance 8000
Dues & Subscriptions 300
Advertising 1500 9.03%
Miscellaneous 300 Match
Total § 182,614 S 16,490
(fapital 9.03%
Match
New Bus 0 S -

Total $ 331,177 [$ 80,580 |
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FY 2017

Budget

PERSONNEL:

R61| 29101 [ Transit Manager 69,440
R4 29102 Bus Driver - Full time 42,296
R4 29201 | Bus Driver - Part time (25 hours/Week) 26,439

SALARIES 138,176
Subtotal -
Leave Cashout/Payout (5% of Base Salary) 6,909
Social Security (6.2% of Temp Salary) -
Medicare (1.45% of Salary) 2,004
Employee Group Health Benefits ($1,381/Month x 12 months x 2 FTE) 33,144
Unemployment (0.80% of Salary) 1,105
Workers' Compensation 15,000
PERS On Behalf Of Contribution -
PERS (22.00% of Salary ) 30,399
Utility Benefits ($425 per month x 12 months x 3 FTE x 76%) 11,628
BENEFITS & TAXES 100,188

TOTAL PERSONNEL

238,364




City of Bethel Action Memorandum

Action memorandum No. [{5-42

Date action introduced: 09-22-2015 Introduced by: \Mayor Robb

Date action taken: [ Approved [] Denied

Confirmed by:

SUBJECT/ACTION: Approval of Employee Handbook to include formally superseding
associated personnel policies.

Route to: | Department/Individual: Initials: | Remarks:
O City Manager
0 Finance Director no fiscal impact
E City Attorney

Attachment(s): Employee Handbook Draft dated September 2015

Amount of fiscal impact: Account information:

X No fiscal impact

Funds are budgeted for.

Funds are not budgeted.
Budget modification is required.

City staff has drafted an Employee Handbook to consolidate policies and practices
currently maintained at the City with federal and state labor laws. The Handbook
updates the City's personnel practices to match current Fair Labor Standards Act,
American with Disabilities Act, and other labor standards, while not infringing upon
employees' rights under the National Labor Relations Act or any collective bargaining
agreements.

If the draft is approved, the Employee Handbook will be finalized (final spell check,
formatting, placing into a protected electronic format) and distributed to all current and
future employees. If the draft is approved, future updates to Title 3 of the Bethel
Municipal Code will be required to ensure the language and changes in labor law are
applied in the same manner across all of the City's personnel guidelines.




CITY OF BETHEL

EMPLOYEE HANDBOOK

DRAFT September 2015



WELCOIME.......uuuuiiiuiuiinnnuniniunineteneteeaitassisisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnnnne 7

The City Of Bethel.....cccviiiiiiiiiiiiiiiiiiiiiiiiii s s s s s s e s s s e s s s s s s ssassnanens 7
About the HaNAbBOOK........ccciiiiiiiiiiiiiiiiiiiiitrncrce s sar e s s sae s s ssas e s s san e s ans 7
[T o Lo TSSOSO OTORPRPPON 7
R3]0 o =S PT 7
What the Handbook ISn’t (DiSCIAIMErS) ......ccciiiiiiirrrreeriiiiiiisrsneeeteiieiesssneeesssssssssssnessssssssssssnnsssssssssssssnnssssssssssnns 8
Handbook Updates/Changes in POIICY......ccccceeeerreerrecseerecssneeseesseensessseessesssessessssesssssssesssssnesssssssesssssnsesssssnsasssnnns 8
Nature of EMPIOYMENT......ccouiiiiiiiiiiiiiiiiiiiiiiitititeieeeeeeeeeeeeeterreeerrertertrrrrrterrrerrrtesestteeteeetettereeeteeeeeeeeeeeeeeeeesemeeesennn 9
DIVERSITY AND RESPECT ....ccciiivttiiistniiissuneiiisseeiisseeesissseessissstessssssesssssssesssssstessssssesssssssesssssssessssssssssssssessssasesssssnne 9
EQUAl OPPOTTUNILY..cccciiiiiiiiiiiiiiiiietiteeeeeeeeeeeeeteeeeeeeeteeeteeeeeeeeeeseeeeeeseeeteeteeeeteeeeeeeeseeeeeeeeeeeeseeseeeeeeeeseseseessessssesssesaaees 9
Reasonable Accommodation of Qualifying Disabilities.......cccciiiiiiiiiiiiiiiiiiiiiiiiiiiiereeeeseseeeesesseeeeene 9
Zero-Tolerance for Harassment or Discrimination.........cccvieieeiiinieeiiinineiiinieeiiineeiieeseesssseesssssessssssees 10
COMPIAINt/REPOITING PrOCESS.......uueeeierreerriereersessserseesssessessseessssssesssssssessssssssssssssessessssesssssnesssssssesssssnssssssasessans 11
Non-retaliation coes NI, coeeeennnnnnnnesee e iiaesesseesssssssses asseee e et e e e e e et e ettt e R eSS 11

A SAFE AND HEALTHY ENVIRONIMENT .....oiiiiiiiiiiiiiiiieiniiiiiiiriesessiisssrrsssssssisssssmsssssssssssssessssssssssssssssssssssssssssenns 12
WOTKPIACE VIOIENCE ....ciiiiiiiiiiiiiiiiiiiiiiiiiiiieissessssssssssss s s sssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 12
NO FIr@aIMIS. i ccueniiiiiiiiiiiiittittiiiiiiinettteeieeciisttteeeessesssssstteeetssesssssssteeeessssssssssteeeessssssssssteeesssssssssssseeesssesssnssnnes 12
Tobacco, Alcohol and Drug-Free WOorkplace ..........uuiiiiiiiiiiiiiiiiiiiiiiiiiiininssssnsssssssssssssssssssssssssssssssssssssssssssssssssanes 12
TODACCO ..ttt ettt h et h e ab e h et e s bt e bt e e e bt e b et e sab e e bt e e sabeenne e e s nreeneis 12
ALCONOI ProniBItIONS ...ttt sttt e st e s bt e et e st e e sabeesabeeeabeesabeeeaneens 13

Drug (lllegal and Legal) Prohibitions — Including Marijuana ............cccueeeeiiiiceciiee et 13

Drug and AlCONOI SCrEENINES .....eieieiiie et e e e e e e e e et e e e s bt e e esteeessteeeeansaeeeassseeesseeeeannsseesansnns 13
INVEStiZation AN SEAICNES .......ccuvviiiiiiiiiiiiiiiriieeeeeeeeeereeereeeeeeeeeeeeeseeeeeeeseeeeeeeeeeeeeeeeeeeeeseeeeeeeeeeeeeesesssessseesaaaaans 13
A Y ittt s s e s s e s s s s s s e e s s e s s e s s s e e s e e s s s s e s e e e s e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e s e e e ae e s ssssnsnnnnnnns 14
Reporting EMPIOYEE INJUIIES c.cccevereeeeereieieeieiiiemeeteimeeeeemreeeimeemmmmmmmmmmemmmmmmmemmemmmmmmmmmmmmmmmmmmmmmemmmmmemeetemmemmmememmesmmmnn 14
City of Bethel Personnel Policies — Employee Handbook

DRAFT September 2015 ***NOT YET REVIEWED/APPROVED BY LEGAL -2-



Children in the WOrKPIACe.........euuuiiiiitiiinnnnnnnissssisisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnns 14

Pets in the WOIKPIACE .....ccceeereeiiiiiiiiiiiiiiiiiiiiiiiieiieiieieieieeereeeereeeeeeeeeeeeseseesesesesesssssssmememeteemmemmmmeeeeeseseeeeseeeeeeeseenn 15
EMPLOYIMMENT ..ooeiiiiitiiiiiittiiisteeiiisiteeiisuteesisssesssssseessssssesssssssessssssesssssssesssssssesssssseessssssesssssssesssssssessssaseessssnnesssns 15
EMPloyee ClassifiCations ........uceiiieiiiiiiiiiiiiiiiiiiiiiiiiieieiieieieeeeeeeeeeeeeeeeeeeeeeeeeeeseseseeeessessssssessssssssssssssessssssssssssasssans 15
POSITION DESCHIPLIONS. .. ciiiiiiieiiiiiiiiiiiiiiiiiiiiieensiieititeesssessissitessssessssssssessssssssssssssssssssssssssssssssssssssssssssnsansssssss 16
3= oLy V=T 16
Pre-EMPIOYMENT ...cccviiiiiiiiiiiiiiiieiieeeeeeeeeeeeeeeeeeeeeeeeteeeeeeteeeetemeeereeettmeeemeemeeteemeemetmteemtteememeeemm 16
Background and ReferenCe ChECKS .......coi et e et e e e e s et b e e e e e s e e aaabaeeeaeeeeaes 16

DU = T Ao ¥ - TSRO OORRON 17
Verification of EMployment ElGIDility .......ccueee it e e et e e nae e e s nreeeeas 17
Nepotism, Employment of Relatives and Personal Relationships .........cccciiiiiiiiiiiiiiiiiiiiiiiiiiiiininnninnennnennnnnnnnnnn, 17
EMPIOYMENT Of REIGTIVES ...eeiiiiiiieciiie ettt e et e e et e e e et e e e estaeeenteeeeantaeeeansaeeesnsteeeennsseesannnns 18
Employee Consensual REIGtIONSNIPS . ...ccci ettt e e e e e et e e e e e e e e aarb e e e e e e s eenansbaseeaeeeanns 18
Qoo Tt o T VAN =T 5 T T PP 18
Progressive DiSCIPIINe.....cccuieiiieiiiiiiiiieiiiiiiiiiiieiieeeeireeertereerrereeereerrrerrrrrrrrrerrrreeetereeeteeereeeteeseeeeeseeeeeseeeesennnnn 19
Separation of EMPIOYMENT......ccciiiiiiiiiiiiiiiiiiiiiiiciinnnnnnnirnssssssssssssss s ssss s s s s s s s s sssssssssssssssssssssssssssssssssssssssssssssssssssnnns 19
0T T o T oY YT o =1 = 1 o [ [ 19

20 U] o I oY O Y o e o T=T o YA 20
EMPIOYEE OUL-PrOCESSING .uvviiiiiiiiiiiiiieee e e e eecittee e e e e e eeiebteeeeeeeeesebaeaeeaeeesaasasseeaaaeaaassssaesesaesaassssessaassaanssssaneeaeaannas 20
RENITE ettt sttt b e et e s bt e et e s bt e et e e s b e e et e e s b et e bt e e b e e e bt e s be e e nee s beeeneenane 20
WORKPLACE EXPECTATIONS......oitiiiuiiiiiiiiiieeiiiisinrresassiisssresasssssissssressssssssssstsrsassssssssssteesssssssssssssesssssssssssssenns 21
(00T 01T 1= 414 =1 L1 21
(07 T=To T 0T o] gl o 1100 22
Ethics and Conflict Of INTEreSst........covuiiiiiiiiiiiiiitiittne s s as s ssase s ssnne 22

(@ 10) & o LI =300 To] [o )V a1 =T oY AU UURP 22

City of Bethel Personnel Policies — Employee Handbook

DRAFT September 2015 ***NOT YET REVIEWED/APPROVED BY LEGAL -3-



(€11 83T e B €T = L (U1 =TT 22

oY [ Aot WYXt 4 1V 1 4 U SRPTN 23
Attendance and PUNCEUAIITY ..ccooiiiiiiiiiiiiiiiiiiiinnnrnrrnrrsrssrsssss s s s s s s ss s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s ssssssssssssssnsnnns 23
ALEIre and GrOOMING ..ciiiiiiiiiiiiiiiiiiiiiiiiiiiiiisessesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssns 23
Electronic Communication and INternet USE ........ccccueeiiiieiiiiiietininininiiieiineeinsseesnneessssseesssseesssssseesssnse 23

LU= =L U1 e 1] g =T U UUPPN 23

[38Fd o} A (o TN | [0 o1 o T U SRPT 24
Employee Personnel RECOIAS .......cceveereriiiiieiiieiiiemiieeimeieeiemmmemmmimmemimmmremmieeememmmmmmmmmmmmmmmmmemmmemmmmmmmmsmmmmmmmmemmmnn 24

COMPENSATION ...ccocuueiiiiitetiiiittiiistteisisteessssresssssstessssssesssssseessssssesssssssesssssseessssasesssssseessssaseessssstesssssseessssasesssns 25
WoOrkday and WOTKWEEK......ccciiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiisiisssssssssssssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssnans 25
TiME REPOIEING..ciiiiiieiiiiiiiiiiiiniiiiiiiiieeesiiiititetasseisisttttesssssssssssstsessssssssssssssssssssssssssssssssssssssssssssnsssssssssssssnnnnss 25
Meal Periods and Breaks.........cccceeiiiiueeiiiiiiiiiiiieeiiiiseiiiiineiiineeiiiseesiiseessssseesssssessssseesssssseesesssesssssssssssane 26
Performance and Salary Reviews .............. oI e ssssssssernnrenssssssssrrnnensnssrsserrnnennnnsssrss 26

Y U] T A Y 0 01T ) & U SPPPN 26

FOlIOWING INtrodUCLOIY PEIIOM ........iiiiiiieiieetiee ettt e ettt e e e e e ettt e e e e e e e e tataeeeeaeseeaasbeseaaeseesnnsbaneaaeeaanas 26

(0= =T do ) Y ¥ 1 1oV SR 27

Yol = R =T o I o I 1Y 2SSOSR OR PPN 27
PaYMENTt Of WAZES ..cccveiiiiiiiiiiiiiiiiiiiieiiieeeeteeeeeeeeeteeeeeeeeeeeeeseeeseeseeseesesseseeeessesesseseeeeseeseeeeeeseeseeseessesssessessssssssssaans 27

[ AV =T g oY =T o To N AV, =Y d o Vo Yo IS SPPPN 27

[ 1Yo ]| D T=Yo [¥ Lot o] o U URPPN 27

[ A Yo LY g Lol YU SPPTN 27
WA Sl . it s s e s e s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s s e s s s s e s s s s s s e s s e e e e s e e e e e s e e e e e e e s sansnsnnnnnsnnnnns 27
HOIIAAY PAY .ceeeiiiiiiiiiiiiiiiiieiieiieeieeeeeeeeeeeeeeeteeeseeeeeeeeeeeseeseesseessseeeeseseeseeseesesseeesssesesseeeseeeseeseeseeeeeseessssseessssssssssaans 28

TIME OFF/LEAVES OF ABSENCE.........ccoitinuiinuiinuiisiesssesssesssesssesssesssssssssssesssssssssssssssesssssssssssssssssssssssssssssssssssasssssssass 28
Vacation or Paid TiMe Off (PTO).....ccciiiirrrrereiiiiiiinssnneetiisisssssneesssssssssssnsessssssssssssnsssssssssssssnssssssssssssssnssssssssssssns 28

City of Bethel Personnel Policies — Employee Handbook

DRAFT September 2015 ***NOT YET REVIEWED/APPROVED BY LEGAL -4-



CaSh OUL/DONATIONS ...ttt ettt ettt e e ettt e e et a e e e s ettt e e sesaeeeseabaeessbeeeesaseseessssseessnsbeeessssasesanasessssesessnns 29

L] ol =T 1 TN 29
Family and MediCal LEQVE .......cccceeiiiiiiiiiiiiiiiiiiiiieiiicieeieeieeeeeeeeeeeseeeeesseeessssseseseesssssssssssesssssssssssssssssssssssssssssasssaes 29
IMEAICAI LEAVE ...ttt sttt st b e bt et at e s b e b e b e e Rt e s st e saeesre e st eneeaneenaesneenneeareen 29

Y T T =T Y Y =T 1SS 30
(0] 201 01T 4 Y- 1 4 o] o [P T T U TSR 31
BENEFits CONTINUATION . .eeiiiiiiiieeie et ettt st e e bt e s b e e s bt e s be e s st e sbeeeneenane 31
JOD RESTOIATION ...ttt e e e hb e st e e e bt e e s ab e e b et e s abeeene e e sabeeabeeesabeeanteesnneeneas 32
[0 0 Loy VZ=Y=IE o [ R 33
[0 o] Lo 3 V7T Lo ol SR 33
Injury Leave (Workers COMPeNnSsation).........cciiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieiieeeieeiieiieeieeeesseesesesssssssssssssssssssssssssssssssssnn 33
L0 TU T o I 33
UNIfOrmed SEIVICE LEAVE.....cueiiiiiiiiieeeiiiiiiicntree e et ssasss s s s s ase e e s s s s aass e e e s ss s s saanne e e s sssssssnnnnnns 34
ULy T=T =TI 34
L4 =T =T Loy =T L 34
LEAVE WILROUL Pay ....cccciiiiiiiiiiiiiiiiiiiiieiieeeeeieeneeceieeeeeeeeeeeeeeeeeeeeeeesseeeesseseeeessesessessssssssessssessessessesssesessssesssssssasssnes 34
EMPLOYEE BENEFITS s PP 35
EMPIOYEE BeNefit PIanS......ccciiiiiiiiiiiiiiiiiiiiiiiiiniieieieieeeeeeeeeeseeseeeesseeeeseeseeeessessssssssssssssssssssssssessssssssssssssssssssssssanes 35
(€] o0 o3 5 T=F 1k o T [ YU T =L ol I USSR 35

LI @ INMSUIANCE .ttt ettt sttt et e s bt e et e s bt e et e e s b e e e bt e s beesabee s bee e bt e s beeeneesbaeeneenane 35
RELIr@MENT PLAN (PERS) . eeeiiii ettt ettt e ettt e e e et e e e ate e e e eataeeeeataeeeesaeeeeasseseeantseseasseeessseseeansseeeannneas 36
Employee Assistance Program (EAP) .......eee oottt e e ettt e e tte e e st e e e e bt e e e sanae e e snteeeennsaeesennneas 36
Workers’ Compensation BENETILS ....c.cciiii ettt e e e st e e e aae e e e ate e e e sataeeeentaeesnreeaans 36
457 Deferred Compensation Plan (VOIUNTAIY) ...ttt et e e st e e e tre e e naa e e snreeeens 36
AFLAC Pre-tax Programs (VOIUNTAIY) .....ocociiii ettt ettt e ettt e ettt e e e e bt e e e eeateeeesabeseeenbaeseensaeeesreeaans 36
City of Bethel Personnel Policies — Employee Handbook

DRAFT September 2015 ***NOT YET REVIEWED/APPROVED BY LEGAL -5-



Reduced-fee Utility Benefit (Utility ACCOUNT HOIARIS) ....ceieuvviiieiiei e et 37

SPECIAL SITUATIONS. ... citeiiiteiiiiteiiiiteniiitesieimesisttsssostesssssttsssosttssssstsssssssssssssssssssssssssssssssssssssnsssssanssssssnsssssansnss 37
EMPIOYEE TraVeL...ceeiiiiiiiiiiiiiiiiiiiiiiiitiiiieiteteeeeeeeteeteeeeeeeeeeeeeeeesseeeeeeeeseeseeeeseeseseseseeeeeeseeeseeteeseeeeeesesesessssssssssassaaes 37
PUICRASING..c.cciiiiiiiiiiiiiiiiiieiiieeiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeteeeeeeeeeeeeeeeeeeeeeeeseeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseessessesessaans 37

CDL-Holder/Transit System Drug and Alcohol program can we move this to another section like next to drug

POLICY ? ceeiiinitnsnnsessessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssnsssnnsnnns 37
Education and Training/Tuition ASSISTANCE .......ccceeeevreererrreereeisreeeessseeeesssseeesssseesessssesssssssssssssssssessssssssssnssssssnns 38
RV =] 1] = 38
EMPLOYEE ACKNOWLEDGEMENT and reCeipt .....ccovceeiiiseeiiiisneiiissniiiisineiiiineeisissneesssssneessssseesssssseesssssseessssssesssns 39
Appendix A — Policies Specifically Superseded.........ccccccccccccrrccsssnnnnennnnnnnnnnnsnssssnssssssssssssssssssssssssssssssssssssssssssssnsnns 40
City of Bethel Personnel Policies — Employee Handbook

DRAFT September 2015 ***NOT YET REVIEWED/APPROVED BY LEGAL -6-



WELCOME

THE CITY OF BETHEL

The City of Bethel employs an average of 107 people working in eight (8) distinct departments.
The Bethel City Council provides leadership and direction to the City Manager, who is responsible
for the City staff and all day-to-day operations. Employees serve the public by providing public
safety, utilities, road maintenance, parks and recreation opportunities, commercial port and small
boat harbor. The City supports Bethel's business community with business licensing, sales tax
collection, and property management (leases). In addition, the City provides the community with a
public transit system and cemeteries.

ABOUT THE HANDBOOK

PURPOSE

Whether you have just joined our staff or have been working at the City for a while, the City is
providing you with this Employee Handbook to answer some of the questions you may have
concerning the City and its policies. Abiding by City policies is a condition of employment and we
want to be sure that you are provided your own copy of our most basic expectations.

This Handbook summarizes most, but not all, of the principal human resources policies in effect
at the time it was issued or revised. However, policies can and do change. Where the Handbook
differs from new or revised policies and practices later adopted by the City, the new or revised
policy shall apply.

As it pertains to employees covered by a Collective Bargaining Agreement (CBA), where this
Handbook differs from the CBA, the provisions of the CBA shall apply.

As it pertains to individuals employed under the provisions of a special grant program, the
provisions of that grant which conflict with these personnel rules shall apply.

Please read this Handbook carefully and refer to it frequently. It is your responsibility to be
familiar with the contents, any amendments to the Handbook, and the policies and practices of
the City. You can obtain additional information or clarification about the other benefits and policies
of the City from your supervisor, Department Head or Human Resources (HR).

SOURCE

The Handbook has been prepared from individual personnel policies and general federal and
state labor laws. Additional information may be found in other documents and standards, to
include Title 3 of the Bethel Municipal Code, resolutions of the City Council, other adopted
policies and procedures, applicable bargaining agreements, and the official plan documents of
the City’s employee benefit plans.
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Department Heads may establish written policies for their functional areas that may be in addition
to, or more strict than, these rules so long as they do not conflict with the Handbook, Code, or
CBA and do not violate federal or state labor laws.

WHAT THE HANDBOOK ISN’T (DISCLAIMERS)

There are several things to keep in mind about this Handbook. First, it contains only general
information and guidelines. It is not intended to be comprehensive and the policies are subject to
change at the sole discretion of the City. Some subjects described in this Handbook are covered
in detail in other official policy and/or procedural documents. Please note that the terms of any
written insurance policies are controlling and override any statements made in this or other
documents. Refer to the full text of the relevant policy, procedures or insurance documents for
specific information because the Handbook only briefly summarizes those guidelines and
benefits. If you have any questions concerning eligibility for a particular benefit or the applicability
of a policy or practice to you, you should address your specific questions to HR.

This Handbook is not a contract, express or implied, guaranteeing your employment with the City.
Nor does it guarantee any fixed terms and conditions of your employment. Although the City
hopes that your employment with us will be long-term, the City may terminate this relationship at
will with or without cause and without prior notice, or you may resign for any reason at any time.
No supervisor or other representative of the City, (other than the City Manager1,) has the authority
to enter into any agreement with you for employment for any specified period of time or to make
any promises or commitments contrary to the above.

You should familiarize yourself with the contents of this Handbook and, when in doubt about any
policy or procedure, or any information contained in it, you should contact your supervisor or HR.

HANDBOOK UPDATES/CHANGES IN POLICY

From time to time, you may receive updated information concerning changes in policy. While the
City makes every effort to keep this Handbook up to date, and in compliance with changes in the
law, there may be times when a discrepancy exists between what'’s stated in the Handbook and
applicable federal or state law. Of course, in such instances, the applicable law will always apply.
Nothing in this Handbook is intended to interfere with the rights of any employee to engage in
protected activity, or any other rights provided under the National Labor Relations Act.

1 For the City Manager, City Clerk and City Attorney positions, only the City Council acting as a whole
may enter into an Agreement. Such agreement must be in writing signed by the Mayor and approved by
the majority of the City Council.
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The City expressly reserves the right to administer, interpret, discontinue, review, modify and
change any of its respective benefits, policies, and plans, including those covered in this
Handbook, at any time with or without prior notice. Employees will be notified about such changes
by notice posted on the Employee bulletin boards, electronic communication and/or by written
memo. Changes shall become effective on the dates determined by the City. Employees may not
rely on policies that have been amended, rescinded, or replaced. No supervisor, manager, or
representative of the City has the authority to alter the foregoing. If you are uncertain about any
policy or procedure, please check with your supervisor or HR.

NATURE OF EMPLOYMENT

This Handbook is not an employment contract, and only summarizes policies existing at the time
of publication. As such, nothing in this Handbook is intended to alter the fact that employment
with the City is voluntary, indefinite in nature and subject to termination by you or the City “at-will”,
with or without cause, and with or without notice, at any time in accordance with federal, state
and/or local laws.

DIVERSITY AND RESPECT

EQUAL OPPORTUNITY

In order to provide equal employment opportunities to all applicants and employees, the City’s
employment decisions are made without regard to race, creed, color, religion, gender, age,
national origin or ancestry, marital status, change in marital status, physical or mental disability,
genetic information, pregnancy, parenthood, or any other status or condition protected under
federal, state and local laws. This policy applies to all terms and conditions of employment, to
include hiring, placement, promotion, termination, layoff, leaves of absence, compensation, and
training, as well as City-sponsored social and recreational programs.

REASONABLE ACCOMMODATION OF QUALIFYING DISABILITIES

The City is committed to providing equal employment opportunities to qualified individuals with
disabilities, which may include providing reasonable accommodations where appropriate. In
general, it is your responsibility to notify HR of the need for accommodation. Upon doing so, HR
may ask you for your input on the type of accommodation you believe may be necessary for the
functional limitations related to your disability. When appropriate, the City may seek your
permission to obtain additional information from your health care provider regarding your capacity
to perform the essential functions of your job position, with or without reasonable accommodation.

The City will determine the feasibility of your requested accommodation considering various
factors, including, but not limited to, the nature and cost of the accommodation, the availability of
tax credits and deductions, outside funding, the City’s overall financial resources and
organization, and the accommodation's impact on the operation of the City, including its impact
on the ability of other employees to perform their essential job functions and on the City’s ability
to conduct business. Accommodation will not be undertaken if providing the accommodation: (1)
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causes a direct threat to others in the workplace and the threat cannot be eliminated by
reasonable accommodation; or (2) if the accommodation creates an undue hardship to the City.

ZERO-TOLERANCE FOR HARASSMENT OR DISCRIMINATION

The City is committed to providing a work environment in which all individuals are treated with
respect and dignity. You have the right to work in a professional atmosphere and the City expects
that all relationships will be business-like and free of bias, prejudice, and harassment.

The City expressly prohibits any form of employee harassment based on race, color, religion,
gender, national origin, age, disability or status in any group protected by federal or state law.
Actions that interfere with an employee’s ability to perform his/her expected job duties is not
tolerated.

Under this policy, harassment is verbal, written or physical conduct that denigrates or shows
hostility or aversion toward an individual because of his/her race, color, religion, gender, sexual
orientation, national origin, age, disability, marital status, citizenship, genetic information or any
other characteristic protected by law or that of his/her relatives, friends or associates, and that a)
has the purpose or effect of creating an intimidating, hostile or offensive work environment; b) has
the purpose or effect of unreasonably interfering with an individual's work performance; or

c) otherwise adversely affects an individual's employment opportunities.

Harassing conduct includes epithets, slurs or negative stereotyping; threatening, intimidating or
hostile acts; denigrating jokes; and written or graphic material that denigrates or shows hostility or
aversion toward an individual or group and that is placed on walls or elsewhere on the City’'s
premises or circulated in the workplace, on City time or using City equipment via e-mail, phone
(including voice messages), text messages, blogs, social networking sites or other means.

Sexual harassment is specifically prohibited. The Equal Employment Opportunity Commission
defines unlawful sexual harassment as unwelcome sexual advances, requests for sexual favors,
and other verbal and physical conduct of a sexual nature when submission to such conduct is (a)
made either explicitly or implicitly a term or condition of an individual's employment; (b) used as
the basis of employment decisions affecting and individual; or (c) such conduct has the purpose
or effect of unreasonably interfering with an individual's work performance or creating an
intimidating, hostile, or offensive working environment.

Sexual harassment may include a range of subtle and not-so-subtle behaviors and may involve
individuals of the same or different gender. Depending on the circumstances, these behaviors
may include

¢ Unwelcome touch (massaging shoulders, stroking hair, brushing against another person)
e Violating someone’s “personal space”

¢ Offensive whistling, jokes, comments, or language

e Leering, staring, stalking

e Suggestive or explicit posters, calendars, graffiti or other displays

¢ Unwanted or offensive communication: letters, poems, email, voice mail

e Repeated requests for dates
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If you believe that you or another employee is or has been the subject of discrimination or
harassment, you should report the alleged conduct immediately to your supervisor or HR. Any
supervisor or manager who learns of potential sexual or other unlawful harassment or
discrimination must promptly consult HR.

The Alaska Human Rights Commission’s address is 800 A Street, Suite 204, Anchorage, AK
99501 and its telephone number is (907) 274-4692.

COMPLAINT/REPORTING PROCESS

If you believe you have been the victim of prohibited conduct, or believe you have witnessed
prohibited conduct, you should discuss your concerns with your supervisor, any manager, or HR.
Although no fixed reporting period is established, early reporting and intervention is encouraged.

The City takes complaints of discrimination and harassment very seriously. Any reported
allegations will be investigated promptly, thoroughly, and fairly. The investigation may include
individual interviews with the parties involved and, where necessary, with individuals who may
have observed the alleged conduct or may have other relevant knowledge. The length of time it
takes to perform the investigation will depend on the nature of the complaint. However, you are
free at any time to inquire about the status of the investigation.

Confidentiality will be maintained throughout the investigatory process to the extent consistent
with adequate investigation and appropriate corrective action. The existence and nature of the
complaint will be disclosed only to the extent necessary to make a prompt and thorough
investigation or as may be necessary to take appropriate corrective measures.

The facts will determine the response to each allegation. Employee conduct which is found to
constitute unlawful discrimination or harassment will be disciplined, up to and including immediate
termination. If the City determines that an employee hampered or was dishonest during an
investigation, or made false and/or malicious complaints of harassment, discrimination, or
retaliation, that employee may be subject to appropriate disciplinary action.

NON-RETALIATION

The City prohibits any form of retaliation against any employee for reporting
discrimination/harassment concerns or a violation of policy, filing a complaint, or assisting in a
complaint investigation. However, if after investigating any complaint, the City determines that the
complaint is frivolous and was not made in good faith, or that the employee has provided false
information regarding the complaint, disciplinary action may be taken against the individual who
made the complaint or provided the false information, up to and including termination.
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A SAFE AND HEALTHY ENVIRONMENT

WORKPLACE VIOLENCE

The City is committed to preventing workplace violence and to maintaining a safe work
environment. All employees, including supervisors, temporary employees, and volunteers, should
be treated with courtesy and respect at all times. Physical violence, threats, harassment,
intimidation, and other disruptive behavior in the workplace, whether committed by customers,
vendors, or City employees, will not be tolerated. Individuals who commit such acts may be
removed from City premises and subject to criminal penalties in addition to disciplinary action up
to and including termination.

Conduct prohibited by this policy includes, but is not limited to:

e Oral or written statements, gestures, or expressions that communicate a threat, or
perceived threat of physical harm;

e Physically harming or attempting to harm a person or property;

e Coercion, intimidation, or stalking of another;

e Any form of non-consensual physical contact such as shoving or grabbing;

e Bringing any unauthorized weapon to City premises, including parking lots;

¢ Any other conduct that would cause a reasonable person to believe violence may occur.

If you are facing a situation that may result in violence, you should avoid confrontation and, if
possible, retreat to a safe location. If you notice, witness, or are impacted by conduct you think is
suspicious, immediately report it to you supervisor or any manager. If you believe there is a threat
to personal safety, call the police immediately.

NO FIREARMS

Weapons or firearms are prohibited anywhere on City premises, except those carried by law
enforcement officials while on duty. This policy also applies to any visitors on City property.

TOBACCO, ALCOHOL AND DRUG-FREE WORKPLACE

To provide a safe and healthy environment for our employees and customers, the City maintains
a work environment free of drugs, alcohol and tobacco.

TOBACCO

Smoking and/or the use of tobacco is not permitted anywhere on City property at any time. This
includes all buildings, structures, foyer areas, parking lots, vehicles, or land. The prohibition also
includes any private property where employees are engaged in City business.

The City will designate outdoor smoking areas 25 feet away from public buildings to comply with
Section 8.10 of Bethel Municipal Code
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ALCOHOL PROHIBITIONS

You may not report to work while under the influence of alcohol, which can affect your
performance and place others in jeopardy. Possession of alcohol, including possession of
medicines containing alcohol, is prohibited. Alcohol use during the four (4) hours prior to reporting
to a designated safety sensitive-position (or a position that includes safety-sensitive functions) is
prohibited. Alcohol use during the thirty-two (32) hours following an accident in a City-owned
vehicle or until you have been administered a post-accident drug and alcohol test is prohibited.

DRUG (ILLEGAL AND LEGAL) PROHIBITIONS — INCLUDING MARIJUANA

You may not report to work while under the influence of illegal drugs or legal drugs used in an
illegal manner. You may not report to work while under the influence of marijuana, which can
affect your performance and place others in jeopardy. Employees in safety-sensitive positions
subject to drug testing under the U.S. Department of Transportation drug testing regulations may
not use marijuana at all, regardless of the State of Alaska’s marijuana-related legislation. You
may also not report to work while taking any legally-prescribed or over-the-counter medication
that may adversely affect your performance of safety-sensitive functions.

DRUG AND ALCOHOL SCREENINGS

As a condition of employment, you may be required to undergo periodic alcohol and drug
screenings, at times specified by the City. To ensure compliance with our drug-free workplace
and maintain a safe work environment, you may be directed to report for a random, post-accident
or return-to-duty screenings. In addition, the City may require you to participate in a screening
test if you are exhibiting signs and symptoms of being under the influence. Employees who test
positive during a screening test will be subject to discipline. The City considers a failure to report
for a screening test when directed to do so the same as a positive test result.

INVESTIGATION AND SEARCHES

When a Department Head or supervisor has reasonable suspicion that an employee has violated
the above policies, the supervisor, or designee, may inspect vehicles, lockers, work areas, desks,
purses, briefcases, toolboxes, and other locations or belongings without prior notice, in order to
ensure a work environment free of prohibited items. Any such searches will be coordinated with a
representative of the union (classified employees) or HR (exempt employees). If you are the
subject of such a search, you may be asked to be present and may be asked to remove a
personal lock. Locked areas or containers do not prevent a search, and thus you should
understand there is no expectation of privacy on City premises. If you are not present or you
refuse to remove a personal lock, the City may forcibly remove the lock without compensating
you for the lock.

The City may use unannounced drug detection methods in any City-owned facility and on any
City-owned property, to include personal vehicles parked on City property, should reasonable
suspicion exist.
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SAFETY

You are responsible for performing your job functions in a safe and efficient manner, complying
with all federal, state, and local regulations and program standards.

Regardless of your specific job description, every person in the organization assumes the
responsibility of individual and organizational safety. Failure to follow safety guidelines or
engaging in conduct that places you, another employee, a member of the public, or the City at
risk can lead to disciplinary action and/or termination.

The City will provide you with equipment and/or clothing necessary for your safety in accordance
with applicable laws. You are responsible for taking care of that equipment or clothing and using it
when directed and as intended.

You are responsible for completing an Accident/Incident Report whenever you are involved in or
witness a safety infraction.

You or your supervisor must report any work-related fatalities to OSHA within 8 hours, and must
report any work-related inpatient hospitalizations, amputations, or eye loss within 24 hours. You
can do this by using the 24-hour OSHA hotline at 1-800-321-OSHA (6742). You are also
responsible for notifying HR if you have reported a fatality or injury to OSHA.

REPORTING EMPLOYEE INJURIES

In addition to the OSHA reporting requirements, you must report all workplace illnesses or injuries
within 24 hours of the injury to your supervisor. You are also responsible for submitting a
completed Report of Occupational Injury or lliness Form 6100 to HR as soon as you can after
you’ve been injured — no matter how insignificant the injury may seem. Failure to complete this
form will keep you from being able to claim any workers compensation benefits. Fraudulent or
intentionally inaccurate statements in the Report of Occupational Injury or lliness Form or an
unreasonable failure to report an occupational injury or illness is cause for disciplinary action.

CHILDREN IN THE WORKPLACE

The presence of children in the workplace during the workday is inappropriate and to be avoided
except in emergency situations. Their presence causes disruptions for you and your co-workers,
increases the City’s liability, and presents the City as an unprofessional work environment. A child
with an iliness is not allowed to come to work with you.

If bringing a child to work with you is unavoidable, you must first contact your supervisor for
permission. You may be required to take personal leave as an alternative. Before approving your
request, your supervisor will consider the number and age of the child(ren), how long the child
needs to be present, your work environment, and any possible disruption to your work. You are
responsible for any child you have permission for, and the child must be with you and under your
direct supervision at all times.

City of Bethel Personnel Policies — Employee Handbook

DRAFT September 2015 ***NOT YET REVIEWED/APPROVED BY LEGAL -14 -



PETS IN THE WORKPLACE

Pets are not allowed in City facilities other than the City pound. The exception to this rule is for
certified service animals or those affiliated with Bethel Police Department or other law
enforcement agencies serving on duty in a K-9 capacity. Animals under the control of an
employee tasked with animal control are to be maintained at the City pound and not transported
to other City facilities, nor allowed to remain in City-owned vehicles beyond the period of time
necessary to secure the animal at the City pound.

EMPLOYMENT

EMPLOYEE CLASSIFICATIONS

All employees are classified as either nonexempt or exempt under federal and state wage and
hour laws. The following is intended to help you understand employment classifications, your
employment status and benefit eligibility. These classifications do not guarantee employment for
any specified period of time. The right to terminate the employment-at-will relationship at any time
is retained by both you and the City.

Nonexempt employees are employees whose work is covered by the Fair Labor Standards Act
(FLSA) rules concerning minimum wage and overtime. State labor laws may provide nonexempt
employees additional rights. These federal and/or state rights can only be modified through a
CBA.

Exempt employees are generally managers or professional, administrative or technical staff who
ARE exempt from the minimum wage and overtime provisions of the FLSA. The U.S. Department
of Labor sets the criteria that determine whether a job is classified as overtime exempt or not.

The City has established the following employment types for both nonexempt and exempt
employees:

Regular, full time status: Employees who are regularly scheduled to work at least 30 hours per
week, or for exempt employees, the whole of the work day that their department is regularly open
for business and as many hours as needed to do their job. Regular, full time employees are
eligible for all City benefits subject to the terms, conditions and limitations of each program.

Regular, part time status: Employees who are regularly scheduled to work less than the full-
time schedule but at least 15 hours each week. Regular, part-time employees are eligible for
some of the benefits offered by the City subject to the terms, conditions and limitations of each
benefit program.

Regular, contract employee: Employees who are not independent contractors but report to (or
directly assist employees who report to) the City Council. Work schedules and benefits for
regular, contract employees are determined individually between the employee and City Council.
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Temporary, full time or part time status: Employees who are hired as an interim replacement
for a current employee that is expected to return, to assist in the completion of a specific project,
or to perform a seasonal function. Temporary, full time employees are scheduled to work a
minimum of 30 hours per week for a limited duration, not to exceed 6 months. Temporary
employees are not eligible for most City-offered benefits but may be eligible for some voluntary,
employee-funded benefits.

Volunteers: While not City employees, those volunteers that receive payment from the City are
subject to some in-processing and tax reporting requirements. Volunteers are not eligible for City-
offered benefits.

POSITION DESCRIPTIONS

A position description is a useful, plain-language tool that describes the tasks, duties, functions
and responsibilities of your position. Position descriptions do not include each and every one of
your duties when hired for that position.

The City will develop and maintain current position descriptions for all established and authorized
positions. HR, in consultation with department managers, will develop all position descriptions
and recommend salary or range assignments based on the essential functions and requirements
of the position. All City position descriptions will be written in such a way as to maintain
compliance with the Fair Labor Standards Act (FLSA) and the Americans with Disabilities Act
(ADA).

The City’s position descriptions are used for a variety of reasons, such as a tool for recruiting,
determining salary levels, conducting performance reviews, clarifying missions, establishing titles
and pay grades, and creating reasonable accommodation controls, as well as for career planning
and training. When hired, you will be given a copy of your position description and will
acknowledge in writing that you have received it and understand your responsibilities. A copy of
your signed position description will be maintained in your personnel file.

RECRUITMENT

HR shall recruit all candidates for employment through at minimum, the City’'s web site and the
State of Alaska’s internet-based job posting system.

PRE-EMPLOYMENT

BACKGROUND AND REFERENCE CHECKS

To ensure the City’s employees are well-qualified and to maintain a safe and productive work
environment, the City conducts pre-employment background checks on all applicants who have
been selected by the Department Head as the number one finalist for a position. The City will
obtain reports only for the purposes of considering an individual for employment, promotion,
reassignment, or retention and for no other purpose. Applicants selected for a background check
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must first agree to the check and complete a disclosure and authorization form. Authorizations
will be kept for a minimum of seven years from the date of inquiry.

All offers of employment are conditioned on receipt of a background check report that is
acceptable to the City. Each Department Head, in coordination with HR, has identified specific
criteria, based on the essential functions of each position, for a background check to be
considered acceptable. The background check includes verification of information provided by the
applicant as well as criminal history and reference checks. A criminal conviction does not
automatically bar an applicant from employment. Additional checks such as a driving record or
credit report may be made for particular job categories if appropriate and job-related.

The screening reports are kept confidential and are only viewed by the HR manager in support of
the hiring process. All background checks are conducted in conformity with the Federal Fair
Credit Reporting Act, the Americans with Disabilities Act, and federal and state privacy and anti-
discrimination laws.

When an employment decision is based in whole or part on the background information, the
applicant has the opportunity to dispute any information contained in the report. If information
obtained in a background check leads the City to deny employment based on pre-established
criteria, a copy of the report will be provided to the applicant, and the applicant will have the
opportunity to dispute the report’'s accuracy.

The City also reserves the right to conduct a background check for current employees to
determine eligibility for promotion or reassignment in the same manner as described above.

DRUG TESTING

As part of the City’s employment procedures, an applicant may be required to undergo a pre-
employment drug and alcohol screening that is conducted by a laboratory designated by the City.
Any offer of employment from the City is contingent upon, among other things, satisfactory
completion of this screening if required for the specific position.

VERIFICATION OF EMPLOYMENT ELIGIBILITY

In compliance with the Immigration Reform and Control Act of 1986, each new employee, as a
condition of employment, must complete the Employment Eligibility Verification Form 1-9 and
present documentation establishing identity and employment eligibility.

NEPOTISM, EMPLOYMENT OF RELATIVES AND PERSONAL RELATIONSHIPS
Relationships between employees must not result in a conflict of interest, favoritism, or the

appearance of either. This extends to practices that involve employee hiring, promotion, and
transfer. No employee may have supervisory authority over an immediate family member.
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EMPLOYMENT OF RELATIVES

The City permits the employment of qualified relatives of employees as long as such employment
does not, in the opinion of the City, create actual or perceived conflicts of interest. This applies to
all categories of employment including regular and temporary positions. The City will endeavor to
exercise sound business judgment in the placement of related employees in accordance with the
following guidelines:

o No employee is permitted to work within the "chain of command" of a relative such that
one relative's work responsibilities, salary, or career progress could be influenced by the
other relative.

o Relatives are permitted to work in the same City facility, provided no direct reporting or
supervisory/management relationship exists.

¢ No relatives are permitted to work in the same department or in any other positions in
which the City believes an inherent conflict of interest may exist.

¢ No person may be employed in any position who is an immediate family member of the
City Manager or Human Resources Director; no person may be hired as a manager if
they are an immediate family member of a member of the City Council.

EMPLOYEE CONSENSUAL RELATIONSHIPS

If you are involved in relationship with a co-worker, either due to a new involvement or due to a
“close friend” or “significant other” being assigned to a new position, you have a duty to report
your relationship to HR. When the relationship and employee assignments create a situation of
perceived or actual conflict of interest or favoritism, the City will investigate the option of
reassigning one employee to resolve the conflict.

Employees involved in relationships with other employees have a duty to ensure that they act
professionally at all times and do not engage in any conduct which is harmful or offensive to
others.

INTRODUCTORY PERIOD

New employees, rehires and transfers may be subject to an introductory period. You are
expected to actively participate in any orientation and training during this time as your supervisor
will be assessing your skills and suitability for the position. Assessments may be informal and a
formal written evaluation may not be provided to you. If needed, your introductory period may be
extended to better understand your skills, training and abilities. If the City determines that you
are not suited for the position, you may be separated at any time. Completion of the introductory
period should not be construed as creating a contract or a guarantee of employment for any
specific duration. All employees are considered “at-will” at all times and for all purposes.
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PROGRESSIVE DISCIPLINE

You have the duty and the responsibility to be aware of and abide by existing rules and policies.
You also have the responsibility to perform your duties to the best of your ability and to the
standards as set forth in your job description or as otherwise established.

The City uses progressive discipline to address issues such as poor work performance or
misconduct. Progressive discipline is designed to provide a corrective action process to improve
and prevent a recurrence of undesirable behavior and/or performance issues while allowing the
City the opportunity to mentor employees that may need infrequent “course corrections”.

While the below steps generally occur in sequence, the City may combine or skip steps in the
process depending on the facts of each situation and the nature of the offense. Some of the
factors that will be considered are whether the offense is repeated despite coaching, counseling
and/or training; the employee's work record; and the impact the conduct and performance issues
have others’ performance and the City as a whole. The City reserves the right to determine the
appropriate level of discipline for any inappropriate conduct, including oral and written warnings,
suspension with or without pay, demotion and termination.

Verbal warning: A supervisor verbally counsels you about an issue of concern. Depending on
the situation, a written record of the discussion may be placed in your file for future reference.
Written warning: Written warnings are used for behavior or violations that a supervisor considers
serious or in repeat situations when a previous verbal warning did not help change unacceptable
behavior. Written warnings should include a plan of action for correcting the behavior or violation.
You will always acknowledge a written warning in writing and have an opportunity to respond on
the document itself. The written warning is placed in your personnel file. While we don’t expect it
to happen, if you do receive one, you should recognize the grave nature of the written warning.
Suspension, Demotion or Termination: More significant and/or final steps may be imposed
whenever an employee has been involved in a disciplinary situation that has not been readily
resolved, has demonstrated an inability to perform assigned work responsibilities efficiently, has
significantly violated the law or a City policy or placed others in danger by their actions.

SEPARATION OF EMPLOYMENT

REASONS FOR SEPARATION
Separation from City employment can occur for several different reasons.

Resignation: Although the City hopes your employment with us will be a mutually rewarding
experience, the City understands that varying circumstances cause employees to voluntarily
resign employment. Resigning employees are encouraged to provide two weeks’ notice,
preferably in writing, to facilitate a smooth transition out of the organization. If you provide less
notice, you may be ineligible for rehire depending on the circumstances.

Medical Separation: If you are unable to return to work following approved medical leave you
may be separated in good standing. Depending on the type of injury or iliness, and whether it
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happened on or off the job, you may be able to take part in either the long-term disability program
with the City health plan or the long-term disability plan under PERS.

Retirement: If you are qualified and wish to retire, you must notify your Department Head and
HR in writing at least one (1) month before your planned retirement date.

Layoff: Periodically, the City may find that positions are no longer necessary to support programs
and operations or can no longer be funded. If this occurs with your position, you will be provided a
30-day notice of impending layoff and you retain rehire rights following the layoff.

Job abandonment: If you fail to report to work or contact your supervisor, or you “walk off the
job” before completing a shift, you may be considered to have abandoned the job. If you are
separated due to job abandonment, you are ineligible to receive accrued benefits (no PTO
payout) and are ineligible for rehire.

Involuntary Termination: Employees of the City are employed on an at-will basis, and the City
retains the right to terminate an employee at any time.

RETURN OF CITY PROPERTY

If you leave City service for any reason, you must return all City property at the time of
separation, including uniforms, cell phones, keys, equipment and identification cards. Failure to
return some items may result in deductions from your final paycheck.

EMPLOYEE OUT-PROCESSING

After you notify your supervisor that you intend to resign, you must contact HR to schedule an exit
interview. The interview will generally be on your last day of work. Your supervisor or Department
Head will complete a Supervisor Termination form, which accounts for the return of all City
property, will complete a PAR and sign your final timesheet. You will bring all three documents to
HR when you report for the exit interview.

If you have been continuously employed by the City for a minimum of six (6) months, the value of
accumulated PTO will be paid in your final paycheck. Your final paycheck will be paid on the next
regular pay day, unless you were involuntarily terminated, in which case the final pay and
accrued leave will be paid within three working days. Accumulated sick leave (up to 720 hours)
will be paid under the same process, but only for employees who have been continuously
employed by the City for more than eleven (11) years.

When you leave City service, your health insurance coverage ends on the last day of your
departing month. You may opt to continue health coverage through the Consolidated Omnibus
Budget Reconciliation (COBRA) program, and you should expect to receive more information
about COBRA in the mail from the City’s insurance provider.

REHIRE
Former employees who left the City in good standing and eligible for rehire may be considered for
reemployment. To be considered for rehire, an application must be submitted to HR, and the
applicant must meet all minimum qualifications and requirements of the position.
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Supervisors must obtain approval from HR prior to rehiring a former employee. Rehired
employees begin benefits just as any other new employee. Previous tenure will not be considered
in calculating longevity, leave accruals or any other benefits.

An applicant or employee who is terminated for violating policy or who resigned in lieu of
termination from employment due to a policy violation will be ineligible for rehire.

WORKPLACE EXPECTATIONS

CONFIDENTIALITY

When hired, and as needed, the City will request you provide personal information about yourself
and your dependents. The City will only collect personal information that is required to provide
benefits, process your payroll, and comply with government reporting and disclosure
requirements. The City is committed to safeguarding and maintaining the confidentiality of your
personal information and shares it only as required and with those who have a “need to know,”
balancing your right to privacy with information necessary to accomplish City functions.

All individuals having access to employee information or records of any kind will regard the
contents as confidential and will not divulge such contents to prospective employers, credit
agencies, other employees, benefit providers, contracted individuals, or other individuals without
the express written consent of the employee. Accessing personnel information for any reason not
related to the employee’s job responsibilities is strictly forbidden. Individuals will not improperly
access, copy or disclose any document included in the employee’s personnel file.

If you become aware of a material breach in maintaining the confidentiality of your personal
information, you should report the incident to HR. HR is responsible for investigating the incident
and corrective action. Please be aware that a standard of reasonableness will apply in these
circumstances. Examples of the release of personal employee information that will not be
considered a breach include the following:

o Release of partial employee birth dates, i.e., day and month is not considered confidential
and will be shared with Department Heads who elect to recognize employees on such
dates.

o Personal telephone numbers or e-mail addresses may be distributed to Department
Heads in order to facilitate City work schedules or business operations.

¢ Employee wage and payroll information used in budget planning, timekeeping review, or
step/merit review will be shared with Department Heads.

o Employee’s hiring anniversary or service recognition information will be distributed to
appropriate Department Heads periodically.

o Employee and dependent information may be distributed in accordance with open
enroliment processes for periodic benefit plan changes or periodic benefits statement
updates.
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City-assigned information, which may include organizational charts, department titles and staff
charts, job titles, department budgets, telephone directories, e-mail lists, facility or location
information and addresses, is considered proprietary information to be used for internal purposes
only or distributed as necessary to conduct business operations.

Breach of confidentiality by any employee, to include impermissible disclosure or unauthorized
removal, destruction, or loss of any employee or proprietary information will be considered cause
for disciplinary action up to and including termination.

OPEN DOOR POLICY

All employees assigned to individual offices, either by themselves or in a shared workspace, are
expected to keep office doors open (not just unlocked) unless specific circumstances arise. No
employee serves in a position in which they require routine privacy, nor should there be an
expectation of privacy for most functions.

ETHICS AND CONFLICT OF INTEREST

The successful operation and reputation of the City is built upon the ethical conduct of our
employees. The City complies with all applicable laws and regulations and expects its employees
to conduct business in accordance with the letter, spirit, and intent of all relevant laws and to
refrain from any illegal, dishonest, or unethical conduct. To that end, you will not take advantage
of your status with the City to profit personally. You must avoid conflicts of interest and situations
where there might be the appearance of a conflict of interest, to include interests outside of work
that interfere with your ability to perform your job functions.

OUTSIDE EMPLOYMENT

As a City employee, you may only pursue outside employment, personal business ventures or
voluntary positions that do not create a conflict of interest or interfere with your job performance
at the City. You may not use any City property (tools, equipment, resources) or City-paid work
time to conduct any volunteer or outside business. The City requests that you notify your
supervisor if you work for another employer or are engaged in a personal business or partnership
so that the City can confirm that no conflict of interest exists. Outside employment will not be
considered an excuse for poor job performance, absenteeism, tardiness, leaving early, refusal to
travel or refusal to work overtime or different hours.

GIFTS AND GRATUITIES

You may not accept a gift or gratuity under circumstances which could reasonably be construed
to create the appearance of a conflict of interest. If offered, you shall immediately report such
offer to the City Manager.
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POLITICAL ACTIVITY

You may not serve as an elected member of the Bethel City Council or state or national elected
representative. You may not engage in political campaigning activities, to include seeking
donations, during work hours or on City premises.

ATTENDANCE AND PUNCTUALITY

You must schedule time off in advance. Absences due to illness may occur in the case of an
emergency or sudden illness without prior scheduling. If the absence, either scheduled or
unexpected, lasts longer than 3 days, the City requires physician’s documentation; the City may
at any time, regardless of the length of absence, require physician’s documentation to support an
absence due to illness or the taking of sick leave. Absences due to workplace injury or ilinesses
that have been approved under the Family and Medical Leave Act (FMLA) will not be counted
against your attendance record, although you will be charged leave as appropriate.

Patterns of absenteeism or tardiness may result in discipline even if you have not yet exhausted
available paid time off. Not reporting to work and not calling to report the absence is a no-call/no-
show and is a serious matter; repeated instances can lead to termination of your employment.

ATTIRE AND GROOMING

You will be issued and required to wear an ID badge while performing work for the City.

It is important for all employees to project a professional image while at work by being
appropriately attired. You are expected to be neat, clean and well groomed while on the job. Your
clothing must be consistent with the standards for a business environment and must be
appropriate for the type of work you do.

Natural and artificial scents may become a distraction from a well-functioning workplace, and can
create a negative work environment for individuals with chemical sensitivities. You should keep
this in mind when considering your attire and dress in the workplace.

The City is confident that you will use your best judgment regarding attire and appearance. The
City reserves the right to determine appropriateness. Any employee who is improperly dressed
will be counseled or in severe cases may be sent home to change clothes.

ELECTRONIC COMMUNICATION AND INTERNET USE

USAGE GUIDELINES

The following guidelines have been established for using the Internet, City-provided cell phones
and e-mail in an appropriate, ethical and professional manner:
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e Internet, City-provided equipment (e.g., cell phone, computer) and services may not be
used for transmitting, retrieving or storing any communications of a defamatory,
discriminatory, harassing or pornographic nature.

e The following actions are forbidden: using disparaging, abusive, profane or offensive
language; creating, viewing or displaying materials that might adversely or negatively
reflect upon the City or be contrary to the City’s best interests; and engaging in any illegal
activities, including piracy, cracking, extortion, blackmail, copyright infringement, and
unauthorized access of any computers and provided equipment such as cell phones.

o Employees may not copy, retrieve, modify or forward copyrighted materials, except with
permission or as a single copy to reference only.

e Employees must not use the system in a way that disrupts its use by others. Employees
must not send or receive large files that could be saved or transferred via thumb drives.
Employees are prohibited from sending or receiving files that are not related to work.

e Employees should not open suspicious e-mails, pop-ups or downloads. Contact IT with
any questions or concerns to reduce the release of viruses or to contain viruses
immediately.

¢ Internal and external e-mails and text messages are considered business records and
may be subject to discovery in the event of litigation. Be aware of this possibility when
sending messages within and outside the City.

RIGHT TO MONITOR

All City-supplied technology and City-related work records belong to the City and not to you or
your co-workers. This includes any records, documents, files, or data created on City-supplied
technology. The City routinely monitors the use of City-supplied technology.

EMPLOYEE PERSONNEL RECORDS

Employee personnel records are maintained by HR and are considered confidential.

Your personnel file includes any documents related to your hiring, job performance, personnel
actions and termination of employment. Pre-employment information such as interview results,
background screenings or reference check information is not maintained as part of your file.

Each employee also has a “Confidential” file, which is maintained by HR separately from your
personnel file. Your confidential file holds medical records related to medical leave, worker’s
compensation, or disability accommodation. Your confidential file also includes any documents
that include personal identifiers (social security number, drivers license number, birth date);
identify your dependents; or personal information that is not specifically relevant to your job
functions (financial data, benefit enroliments, etc.)

Your personnel file is available to you for review in person, or you may request a copy (for a fee).
“Need to know” access to an employee’s confidential file is strictly controlled, normally limited to
the City Manager and HR, and in the case of worker's compensation matters, the City’'s
designated insurance agent. Supervisors and managers may be informed by HR regarding
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necessary restrictions on the work or duties of the employee and necessary accommodations
resulting from medical information; supervisors and managers do not have access to the actual
medical documents. Participants in City benefit plans should be aware that personal information
will be shared with plan providers as required for their claims handling or record keeping needs.
Current or past employees who wish the contents of their personnel file be released to another
party must complete a written release that can be obtained from HR. Representatives of
government or law enforcement agencies, in the course of their duties, may be allowed access to
file information and HR will provide access to files in response to court orders and subpoenas.

To keep insurance benefits and records of employment up to date, you must notify HR of any
change in name, address, marital status, dependents, beneficiary designations, telephone
number, emergency contact information, training, certifications or licensure.

COMPENSATION

WORKDAY AND WORKWEEK

For the purposes of payroll and overtime calculations, the workday is defined as 12:00 a.m. to
11:59 p.m. However, the City may establish shift schedules in order to avoid calculating a single
shift on two separate calendar dates. If your shift rolls across the midnight hour, your hours
worked are recorded on the workday on which the shift began.

The workweek is defined as 12:00 am Monday through 11:59 pm Sunday.

TIME REPORTING

All non-exempt employees must record their hours worked on a time sheet, for purposes of
calculating pay, benefits, and the accrual and use of leave. Under no circumstances should any
employee fill out a time sheet for another employee or have another employee fill out their time
sheet. All employees are required to accurately record all time worked and all break periods.

You are responsible for submitting a true and accurate record of the hours you actually work.
Your signature on the time sheet is considered a certification that the document provides a true
and correct statement of dates and time actually worked.

Overtime is defined as hours worked by an hourly or nonexempt employee in excess of 40 hours
in a workweek. Overtime is calculated based on actual hours worked which includes only hours
worked and hours worked during call back. Paid leave and paid holidays are not work hours and
therefore do not apply towards the 40 hours. Hours that an employee serves in an on-call status
but does not get called in do not apply towards the 40 hours. Hours compensated at a higher-
than-regular rate (i.e. pay for working on a holiday) do not count towards the 40 hours. Every
attempt is made to schedule work so that the need for overtime is kept to a minimum. Overtime
must be approved in advance by your Department Head or supervisor, depending on your
Department’s policy.
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Your supervisor will complete the justification section on your timesheet if you have any of the
following: 1. approved FMLA leave; 2. worker’s comp-related leave; 3. special leave situations;
and/or 4. sick leave. Your supervisor should note when sick leave was verified by physician’s
documentation, but should not submit or keep the doctor’s note.

When you take leave, you are responsible for turning in a completed Leave Request form
(approved via signature) with any time sheet that includes paid leave or leave without pay.

MEAL PERIODS AND BREAKS

Department Heads are responsible for setting meal periods for their work areas to provide the
least possible disruption to City operations. Meal periods are not included in the total hours of
work per day and are not compensable. Non-exempt employees are to be completely relieved of
all job duties while on meal breaks and must clock out for that time.

Periodic breaks (15 minutes or less) in the work schedule may be authorized by the Department
Head but they are not mandatory.

Due to the impact on operations and coworkers when one individual enjoys a change from their
regular schedule, and the potential perception of favoritism, neither the lunch period nor any
break periods may be used to account for an employee’s late arrival or early departure or to cover
time off for other purposes. Allowed breaks may not be accumulated and combined to extend a
meal period or create a longer break.

PERFORMANCE AND SALARY REVIEWS
Performance evaluations are prepared for you and your supervisor to communicate regularly

about your position requirements, your strengths and weaknesses, opportunities for improvement
and training, and goals for your performance.

REGULAR ASSESSMENTS

Written performance evaluations will be provided for regular employees on an annual schedule,
usually at or near your anniversary date of hire. Both you and your supervisor are responsible for
participating in the process, which may include a self-evaluation, and scheduled
interview/discussion. You may add comments or dispute the evaluation in writing. Your
evaluations will be maintained in your personnel file.

FOLLOWING INTRODUCTORY PERIOD

A written evaluation may be provided but is not required before deciding to release an employee
at the end of or during the introductory period or an extension; a written evaluation is optional in
the judgment of the supervisor in consultation with HR.
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UNSATISFACTORY RATING

An unsatisfactory performance rating in two or more categories indicates the supervisor should
discuss a plan of action with you to help you improve your performance. Your supervisor should
document any expectations and schedule a follow-up review.

INCREASES IN PAY

All employees are paid in accordance with the wage scale adopted by City Council. Across-the-
board cost of living increases must be approved by City Council annually, even if negotiated in
good faith beforehand.

Merit increases are based on performance and available when the City’s financials permit. A
performance review does not necessarily result in an automatic salary increase.

Budget allocations for salary adjustments, wage scale changes and merit increases are planned
for and allocated before the start of each fiscal year.

PAYMENT OF WAGES

PAY PERIOD AND METHOD

The City’s pay period is biweekly, with scheduled paydays every other Friday after the end of the
pay period. We encourage you to be paid through direct deposit of funds to either a checking or
savings account at the financial institution of your choice.. Pay statements and/or checks are
distributed by payroll individually or to the individual departments via the City Hall
interdepartmental mail boxes or electronically.

PAYROLL DEDUCTIONS

All amounts required by federal or state law or by benefit plans, (to include PERS,) will be
deducted from your paychecks. Other required or voluntary deductions may be withheld if you’ve
authorized them in writing. You will see all deductions listed on your pay statement.

PAY ADVANCES
Payroll advances are not allowed.

WAGE SCALE

All employees shall be paid in accordance with the wage scale adopted by City Council as part of
the annual budget process.
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HOLIDAY PAY

The City recognizes 12 paid holidays each year:

New Year’s Day (January 1)

President’s Day (3rd Monday in February)

Memorial Day (last Monday in May)

Independence Day (July 4)

Labor Day (1St Monday in September)

Alaska Day (October 18)

Veterans Day (November 11)

Thanksgiving (4th Thursday in November)

Day after Thanksgiving

Chief Eddie Hoffman’s Day (2nOI Friday in December)
Christmas Day

Employee’s Birthday (may be taken at any time during the calendar year)

Should a holiday fall on a weekend, the holiday will be observed on the work day closest to the
holiday.

Paid time off may be granted to employees who desire to observe a religious holiday that is not
recognized by the City in lieu of an existing paid holiday.

TIME OFF/LEAVES OF ABSENCE

VACATION OR PAID TIME OFF (PTO)

All regular employees are eligible for PTO benefits. You earn PTO through service time and will
begin to accrue leave from your first pay period in a regular full- or part-time status. You will not
earn PTO during unpaid leaves of absence, including injury (Workers’ Compensation) and/or
FMLA leave.

To ensure adequate staffing, each Department Manager will schedule and approve PTO
requests. Each Department may set standards for planning leave in advance. To request PTO,
you must complete a leave request form, which must be approved (with your supervisor or
Department Head'’s signature) before you take the PTO. You can only use PTO after you earn it
and it's your responsibility to make sure you have enough leave available to cover the dates you
request. PTO cannot be advanced and you cannot draw your PTO bank into a negative balance.

Requests to take PTO will be approved based on a number of factors, including department
operations and staffing requirements. Once approved, be sure to keep the signed form, because
you will need to submit it with your timesheet when you take the leave. The City will pay your
PTO at your base rate at the time you take the leave. PTO hours do not count towards overtime
calculations. If a holiday falls during the PTO period, that day will be paid as a holiday and not
charged to your PTO balance.
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Your PTO balance may be subject to annual usage requirements and/or an annual cap, effective
December 31 of any year.

CASH OUT/DONATIONS

You may cash-out leave under emergency conditions following written approval by the City
manager. Emergency is defined as a critical situation over which the employee has no control.

You may request permission to donate annual leave to a fellow employee in dire medical
situations approved by the City Manager. Donations are limited to 40 hours, and any donations
must be approved by the City Manager.

SICK LEAVE

Eligible employees accrue sick leave from the date of hire. If you have a sick leave benefit, you
may use the leave for your own iliness, well-care and medical and dental appointments. You may
also use it to care for a dependent that is ill. Federal law requires that when a sick leave bank is
provided, exempt employees unable to work during their normal work hours due to a reason
covered under sick leave, must take sick leave. The hours cannot be “made up” on another day
or through extended work hours. If you do not have a sick leave benefit, or if you have used up all
your sick leave, you will be charged PTO in its place.

If you are absent from the workplace more than three consecutive working days, you must
present medical documentation verifying your illness. You may also be required to present
documentation for absences shorter in duration.

FAMILY AND MEDICAL LEAVE

City employees are entitled to leave benefits under a federal law known as the Family and
Medical Leave Act (FMLA) as well as the Alaska Family Leave Act (AFLA). The acts promote
preservation of the integrity and stability of your family unit, job security for you, as well as
accommodating the business interests of the City. In addition to leave for medical reasons, FMLA
also includes a provision for Military Family Leave under specific conditions.

FMLA, AFLA, and your paid leave benefits run concurrently, as permitted by law.

You have the right to request FMLA/AFLA leave; in addition, supervisors have a responsibility to
notify HR when they have a reason to believe you are is taking leave for a qualifying condition.

MEDICAL LEAVE

ELIGIBILITY

For FMLA, you must have worked for the City for 12-months and accumulated at least 1,250 work
hours (paid leave and holidays do not count) during the 12-month period immediately before your
requested leave is to start. To be eligible for AFLA, you must have worked for the City for at least
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35 hours per week for 6 consecutive months or 17.5 hours per week for 12 consecutive months.
You will not be eligible for medical leave if you have exhausted your medical leave entitlement in
the 12 calendar months (or 24 months, if appropriate) immediately preceding each day of leave
requested.

TYPE OF LEAVE COVERED

e The birth of a child or the placement of a child through adoption or foster care and to care
for the child: this leave must be taken within a year after the child is born, adopted, or
placed in the employee’s home. When both the mother and father are eligible employees
of the City, they are jointly entitled to a total of 18 weeks, which may be divided between
them as they agree;

e To care for a spouse (as defined in Alaska law), child, or parent with a serious health
condition

o When you are unable to work due to a serious health condition, require inpatient care,
require continued care or for a period of incapacity.

WHEN MEDICAL CERTIFICATION IS REQUIRED

When you request FMLA or AFLA, you will probably be required to provide a medical certification
(on a form supplied by the City) supporting the need for leave due to a serious health condition
affecting you or a family member. If you are taking leave on an intermittent or reduced work
schedule basis, then the medical certification should indicate that such a schedule is medically
necessary.

Prior to returning to work from leave due to your own serious health condition, you must provide
the City with a fitness for duty certification from your health care provider stating that you are able
to perform the essential functions of your position. You will not be allowed to return to work
without this. If you fail to return from leave or contact the City on the scheduled return date, you
will be considered to have voluntarily terminated your employment with the City.

MILITARY FAMILY LEAVE

QUALIFIED EXIGENCY LEAVE

An employee whose spouse, son, daughter or parent has been notified of an impending call or
order to covered active military duty or who is already on covered active duty may take up to 12
weeks of leave for reasons related to or affected by the family member’s call-up or service. The
qualifying exigency must be one of the following: a) short-notice deployment, b) military events
and activities, c) child care and school activities, d) financial and legal arrangements, e)
counseling, f) rest and recuperation, g) post-deployment activities, and h) additional activities that
arise out of active duty, provided that the City and employee agree, including agreement on
timing and duration of the leave. This type of leave would be counted toward your 12-week
maximum of FMLA leave in a 12-month period.
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MILITARY CAREGIVER LEAVE

An employee whose son, daughter, parent or next of kin is a covered service member may take
up to 26 weeks of unpaid leave during a single 12-month period to take care of that service
member.

Next of kin is defined as the closest blood relative of the injured or recovering service member.

Covered service member means:

¢ A member of the Armed Forces (including a member of the National Guard or Reserves)
who is undergoing medical treatment, recuperation or therapy or is otherwise in
outpatient status, or is otherwise on the temporary disability retired list, for a serious
injury or illness.

e A veteran who is undergoing medical treatment, recuperation or therapy for a serious
injury or illness and who was a member of the Armed Forces (including a member of the
National Guard or Reserves) at any time during the period of five years preceding the
date on which the veteran undergoes that medical treatment, recuperation or therapy.

COMPENSATION

Family and Medical Leave is unpaid, however, the City requires employees eligible for
FMLA/AFLA or Military Family Leave to substitute their accumulated PTO, sick leave, and/or
donated leave for unpaid leave. The City has no obligation to pay you more than any
accumulated PTO, which must be used at the beginning of your leave (paid time off is counted as
part of the FMLA/AFLA entitlement, not in addition to it). PTO and/or Sick Leave do not accrue
during a period of unpaid leave. Paid holidays are counted as part of the FMLA/AFLA leave and
do not serve to “extend” your leave. If you run out of paid time off while on FMLA/AFLA and a
holiday falls in the time in which you are on unpaid leave, you will not be paid for that holiday.
Where appropriate, the City will coordinate workers’ compensation leave with FMLA/AFLA leave
so that the two run concurrently.

BENEFITS CONTINUATION

During the time that you are on leave under FMLA, you maintain the opportunity for continued
health benefits coverage. Leave afforded under AFLA alone offers no such continuation of
benefits. Other City-funded benefits and/or employee-funded programs may be available to you
during periods of unpaid leave under FMLA/AFLA, provided certain conditions are met. When
employee payments are required to maintain a benefit under this section, failure to make your
payments will result in cancellation of the benefit due to nonpayment.

During periods of absence under this section, the City may require that you pay all or part of the
costs for maintaining health insurance coverage and/or other employee benefits during a period
of unpaid leave.
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GROUP HEALTH BENEFITS

You may continue your group health insurance coverage during FMLA or Military Family Leave
on the same terms as before such leave. If you elect to continue group health coverage, and
there is an already-established employee portion (premium), you will be required to continue to
make those premium payments to the City while on leave. Payment will be automatically
deducted from your paycheck while on paid leave. When paid leave is exhausted, you are
responsible for contacting the Finance Director regarding the options available to you to pay for
continued health insurance during the unpaid portion of your FMLA leave. Failure to pay the
employee portion will result in cancellation of health insurance benefits due to nonpayment.

Health insurance benefits do not continue for your absence under the provisions of AFLA, unless
you have contacted the Finance Director and arranged to pay the City the full premium cost
(employer and employee portions) of the benefits being received. Failure to do so will result in
cancellation of health insurance benefits due to nonpayment.

LIFE INSURANCE

An employee who is on unpaid FMLA/AFLA leave may continue his or her life insurance by
paying the full premium cost for coverage. If you are interested in maintaining your life insurance
benefit, you must consult the Finance Director to arrange payment terms.

UTILITY BENEFIT

While on unpaid FMLA/AFLA leave, you may continue to receive the utility benefit provided you
contact the Finance Department to make payments while on leave. At no time will the City
subsidize the utility benefit for an employee.

The City may recover from you the City’s portion of the utility costs during the FMLA/AFLA-
approved leave if you fail to return to work after the leave entitlement ends or terminate
employment within the first 30 days following your return. The City may not recover costs if your
failure to return or departure is due to the continuation, recurrence or onset of a serious health
condition, as documented by a qualified health professional.

VOLUNTARY BENEFIT PROGRAMS

Payroll-based contributions to voluntary benefit programs such as deferred compensation or
AFLAC will immediately cease once you are on unpaid leave under this section. You are
responsible for contacting your service providers to maintain any allowed benefits.

JOB RESTORATION

Upon returning from Family or Medical leave, you will be restored to your original job, or to an
equivalent job with equivalent pay, benefits, and other employment terms and conditions.
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EMPLOYEE NOTICE
Eligible employees seeking to use FMLA/AFLA or Military Family Leave are required to provide:
A. 30-day advance notice of the need to take leave when the need is foreseeable;

B. Notice “as soon as practicable” when the need to take leave is not foreseeable. Except
in the most extraordinary circumstances, this requires you to report your need for leave
before the start of your shift in accordance with the normal absence-reporting
procedures;

C. Sufficient information for the City to understand that the employee needs leave for
qualifying reasons (the employee need not mention FMLA, AFLA, or Military Family leave
when requesting leave to meet this requirement but must provide sufficient information to
put the City on notice that the absence may be so-protected); and

Where the City was not made aware that you were absent for FMLA/AFLA reasons, leave will be
retroactively designated as FMLA/AFLA leave provided you meet the eligibility criteria.

EMPLOYER NOTICE

In addition to the information provided in this Handbook, the City has posted a notice explaining
your rights and responsibilities under FMLA/AFLA on the HR bulletin board.

If family or medical leave is requested, HR will provide you a notice of eligibility, informing you
whether or not the leave you are requesting qualifies and will provide you a written notice
designating the leave as FMLA/AFLA leave and detailing specific employee expectations and
obligations under the entitlement.

INJURY LEAVE (WORKERS COMPENSATION)

Employees injured on the job are entitled to compensation and benefits in accordance with the
Alaska Workers Compensation Act. All employees who experience an injury while on the job will
report the details on a Form 6100, which will then be sent to HR to complete the required
reporting to the City’s insurance carrier and the Alaska Department of Labor. It is your
responsibility to complete the Form 6100 when you experience any workplace injury.

If you are injured at work and on injury leave as a result, you may not use your PTO/sick leave
while on injury leave; in lieu of wages, you are eligible for paid Workers’ Compensation benefits.

COURT LEAVE

If you receive a jury duty notice the federal or state courts, you must notify your supervisor and
provide a copy of the jury summons. The City will pay regular employees (full and part time) for
time off serving the court. All fees paid by the court must be remitted to the City and you must
immediately return to work any time you are released by the court prior to the end of your normal
duty day (with the exception of lunch and other court-determined breaks).
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UNIFORMED SERVICE LEAVE

The City is committed to protecting the job rights of employees absent on military leave. In
accordance with federal and state law, it is the City’s policy that no employee or prospective
employee will be subjected to any form of discrimination on the basis of that person's
membership in or obligation to perform service for any of the Uniformed Services of the United
States.

Employees taking part in a variety of military duties are eligible for benefits under this policy. Such
military duties include leaves of absence taken by members of the uniformed services, including
Reservists and National Guard members, for training, periods of active military service and
funeral honors duty, as well as time spent being examined to determine fitness to perform such
service. Subject to certain exceptions under the applicable laws, these benefits are generally
limited to five years of leave of absence.

If you are requesting leave for military duty, you must contact HR as soon as you are aware of the
need for leave.

FUNERAL LEAVE

An employee who wishes to take time off due to the death of an immediate family should notify
his or her supervisor immediately. Each full-time employee is eligible for one paid day of leave for
each instance, which will not be deducted from your leave balance.

EMERGENCY LEAVE

The City Manager may approve paid emergency leave to employees not to exceed forty (40)
hours at any one time when critical iliness or death has occurred in the employee’s immediate
family.

LEAVE WITHOUT PAY

Employees who require time off in addition to accrued PTO may request up to 3 months leave
without pay. The granting of such leave is at the sole and exclusive direction of the City Manager
and may only be used after all other available leave has been exhausted. It shall not be granted if
the employee’s absence will impact the provision of City services or operations.

If approved, the Department may fill your position with an acting, or temporary hire. You must
return to work on the scheduled return date or be considered to have voluntarily resigned from
City employment.

Leave benefits will not accrue during periods of leave without pay under this section; nor will the
City make any contributions for retirement, health, dental, or life insurance benefits. You may
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contact the Finance Department and make self-pay arrangements to maintain your health
insurance benefits during this period.

EMPLOYEE BENEFITS

EMPLOYEE BENEFIT PLANS

The City sponsors and/or participates in several welfare and retirement plans for the benefit of
eligible employees. In general, part-time employees are eligible for limited benefits and temporary
employees are only eligible to participate in voluntary programs that are completely employee-
funded. Detailed information regarding these benefits is contained in summary plan descriptions,
insurance policies, the City’s official plan documents, and the plan documents maintained by the
state of Alaska PERS system. The City has sole discretion to interpret the employee benefit plan
documents, including questions of eligibility, availability or amount of benefits, terms, conditions
and limitations. The official plan documents and not this Handbook or any other document or
verbal representation will govern the City’s determination of all questions regarding plan benefits.
While it is the City’s present intention to continue these benefits for the indefinite future, the City
reserves the right to amend, modify, curtail, reduce or eliminate any benefit, in whole or in part at
any time. No amendment or termination will take away vested benefits. However, future accruals
or benefits any be reduced or eliminated. Neither the benefit programs nor their descriptions are
intended to create any guarantees regarding employment or continued employment. For more
information regarding benefits, please refer to HR.

GROUP HEALTH INSURANCE

The City provides full-time regular employees who are normally scheduled to work thirty (30) or
more hours a week and their eligible dependents with group medical, dental and vision insurance
benefits.

Eligible employees have up to 30 days from their date of hire to enroll in the City’s plan. Changes
in family status, as defined in the Plan document, allow employees to make midyear changes in
coverage consistent with the family status change, otherwise, changes are limited to the open
enrollment period.

Your basic coverage begins on the first of the month following 30 days of eligible employment.
Keep in mind, this is not always the month after you were hired — you may have to wait an
additional month, depending on the date you begin employment. It is important that you review
your insurance plan document carefully, as some components have lengthier waiting periods.

At the end of each calendar year during open enroliment, (month of December,) employees may
make changes to their enrolled dependents for the following calendar year.

LIFE INSURANCE

Eligible employees are enrolled in life and long-term disability insurance at the time of hire.
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RETIREMENT PLAN (PERS)

The City participates in the State of Alaska’s Public Employees Retirement System (PERS). All
regular employees hired after June 1, 1991 are required to participate in this plan. Retirement
benefits and other details regarding the retirement system may be obtained from HR or directly
from the State of Alaska’s Division of Retirement and Benefits.

EMPLOYEE ASSISTANCE PROGRAM (EAP)

Through the employee assistance program (EAP), the City provides confidential access to
professional counseling services. The EAP, is available to you and your immediate family
members, and offers problem assessment, short-term counseling and referral to appropriate
community and private services.

The EAP is strictly confidential and is designed to safeguard your privacy and rights. Contacts to
and information given to the EAP counselor may be released to the City only if requested by you
in writing. There is no cost for you to consult with an EAP counselor. If further counseling is
necessary, the EAP counselor will provide you with information about community and private
services available. The counselor will also let you know whether any costs associated with private
services may be covered by your health insurance plan. Costs that are not covered are your
responsibility.

WORKERS” COMPENSATION BENEFITS

The City is covered under Alaska statutes regarding workers’ compensation. The program
provides financial benefits to offset the time you are unable to work and earn wages because of a
workplace injury. If you sustain a work-related injury, you must immediately notify your supervisor
and submit a completed Form 6100 to HR. Once filed, the City’s workers compensation
administrator (not the City) will coordinate your claim and any potential benefits directly with you.

457 DEFERRED COMPENSATION PLAN (VOLUNTARY)

The City offers several voluntary pretax salary reduction plans in which you may elect to
participate beginning with the first payroll period after employment. These programs are
completely employee-funded and each employee is able to control the investment options
associated with his or her individual account.

AFLAC PRE-TAX PROGRAMS (VOLUNTARY)

All City employees (including temporary) are eligible to purchase supplemental coverage through
the American Family Life Assurance Company of Columbus (Aflac). Employees that enroll during
the open period may have the City deduct their payments pre-tax.

City of Bethel Personnel Policies — Employee Handbook

DRAFT September 2015 ***NOT YET REVIEWED/APPROVED BY LEGAL -36-



REDUCED-FEE UTILITY BENEFIT (UTILITY ACCOUNT HOLDERS)

Regular employees (full-time and part-time) shall receive water and sewer, from the City for a
reduced fee subject to delivery limitations. The utility benefit is not available to employees who
reside in multi-family dwellings and/or share water and/or sewer tanks.

SPECIAL SITUATIONS

EMPLOYEE TRAVEL

The City encourages employee attendance at professional conferences and training which will
improve job knowledge and introduce innovative techniques to improve City operations and the
delivery of services to the public.

You request approval for travel using a Travel Request Form; travel must be approved by the
Department Head and City Manager. A travel advance may be authorized by the City Manager
when requested in writing a minimum of two weeks prior to the travel.

Upon approval and submission of a travel claim, the City will generally pay: registration fees (to
include materials and meals already incorporated into the registration fee); lodging costs (you
may be required to share a room or facility); per diem meal allowance (prorated based on the
time periods in travel status), transportation of the most direct and efficient means and/or mileage
reimbursement at the federally-approved rate, and other incidental expenses such as business
phone calls or parking. Vehicle rentals must be pre-approved by the City Manager and are not a
guaranteed travel benefit.

Any additional expense resulting from an interruption of travel for your convenience (deviation of
travel) shall be borne solely by you. Any additional time away from duty because of an itinerary or
interruption for your convenience will be charged as PTO and must be pre-approved.

PURCHASING

No City employee may enter into a purchase agreement, make commitments to purchase, or
otherwise obligate expenditure of City funds except with proper authorization and through the
established procedures.

If you inappropriately commit City funds or use City funds to purchase items or services that are
not approved through established procedures you will be subject to disciplinary measures and
required to reimburse the City for all incurred costs through direct payment or payroll deduction.

CDL-HOLDER/TRANSIT SYSTEM DRUG AND ALCOHOL PROGRAM
Employees who serve in safety-sensitive positions must, in addition to the City’s prohibition

against drugs and alcohol in the workplace, comply with additional federal and state Department
of Transportation laws (49 CFR Parts 40 and 382).
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Employees who hold a valid Commercial Driver’s License (CDL) as part of their position
requirements are subject to 49 CFR Parts 40 and 382. Employees who either serve as drivers for
the City of Bethel Transit System, or those employees that make repairs on any transit vehicles,
are subject to 49 CFR Part 655. Both classes of safety-sensitive employees are subject to pre-
employment and random drug and alcohol testing.

Committing a DOT violation will result in your immediate removal from your position until you
successfully complete the DOT return-to-duty conditions. This requirement supersedes any and
all negotiated employment provisions in either Title 11l of the Bethel Municipal Code or otherwise
negotiated through a collective bargaining agreement.

EDUCATION AND TRAINING/TUITION ASSISTANCE

The City encourages you to pursue training and education related to your profession. When
financially feasible, tuition assistance may be available to reimburse some costs following
successful completion of seminars, training, or other formal education.

Tuition assistance must be requested in writing and can only be approved by the City Manager.
Approval and payment may be subject to additional terms and conditions.

VEHICLES

The City’s fleet of vehicles is intended to support City operations and the delivery of services to
the public. Employees granted driving privileges must hold a valid Alaska drivers license and
must adhere to established guidelines for vehicle use. If you have been given driving privileges
and there is any change to your license status (expiration, revocation, other restriction), you must
notify HR immediately. A failure to maintain a valid license when required for your job will result in
removal from your position until your license is re-instated. A failure to notify the City of a change
in your licensure status is subject to discipline.

Only the City Manager may approve the use of take-home vehicles by employees, and those
employees granted that privilege must understand that it is a taxable benefit with personal
insurance liability when the vehicle is used for non-City business purposes.
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EMPLOYEE ACKNOWLEDGEMENT AND RECEIPT

I have received my copy of the Employee Handbook.

The employee Handbook describes important information about the City of Bethel, and | understand that |
should consult my supervisor, Department Head or Human Resources regarding any questions | have
that aren’t answered in the Handbook. | have entered into my employment relationship with the City
voluntarily and acknowledge that there is no specified length of employment. Either | or the City can
terminate the relationship at will, with or without cause, at any time, so long as there is not
violation of applicable federal or state law.

This Handbook and the policies and procedures it contains supersede any and all prior practices, oral or
written representations, or statements regarding the terms and conditions of my employment with the
City. By distributing this Handbook, the City expressly revokes any and all previous policies and
procedures that are inconsistent with those contained in this Handbook.

| understand that any and all policies and practices may be changed at any time by the City. All such
changes will be communicated through official notices, and | understand that revised information may
supersede, modify or eliminate existing policies. Only the City Manager has the ability to adopt any
revisions to the policies in this Handbook.

| understand and agree that nothing in the Employee Handbook creates, or is intended to create, a
promise or representation of continued employment and that employment at the City of Bethel is
employment at will, which may be terminated at the will of either the City or myself. Furthermore, |
acknowledge that this Handbook is neither a contract of employment nor a legal document.

| have received the Handbook, and | understand that it is my responsibility to read and comply with the
policies contained in this Handbook and any revisions made to it.

Employee's Signature

Employee's Name (Print)

Date

TO BE PLACED IN EMPLOYEE'S PERSONNEL FILE
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APPENDIX A — POLICIES SPECIFICALLY SUPERSEDED

Because the provisions and requirements are incorporated directly into this document, the following listed
City of Bethel policies are specifically superseded with the adoption of this Employee Handbook. The City
may in the future adopt new personnel policies after the date of this Handbook, which will remain in effect
in conjunction with the Handbook guidance. Should a new policy specifically conflict with the terms of this
Handbook, a Handbook revision will be completed and distributed as soon as reasonably possible.

Specific program policies (IT, Travel, Purchasing) or work area specific rules (Hours of Operation, Safety
Requirements) will be drafted, maintained, and distributed separately by the Department that manages
the specific program or work area.

Policies superseded as of September 2015:

. Children in the Workplace Policy

. Drug and Alcohol Policy (not CDL or Transit program policies)
. Equal Employment Opportunity Policy

. Harassment in the Workplace Policy

. ID Badge Policy

. Sexual and Other Harassment Policy

. Tobacco Free Workplace Environment Policy

0 ~NO O WN -

. Vehicle Policy (general, not related to take-home vehicle use)
9. Vehicle Safety and Accident Policy

10. Workplace Violence Policy

11. City of Bethel Personnel Rules and Regulations
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City of Bethel Action Memorandum

Action memorandum No.

15-52

Date action introduced:

November 24, 2015

Introduced by: Mayor Robb

Date action taken:

Denied

Confirmed by:

SUBJECT/ACTION:

Approve Mayor’s reappointment of Milanna Shear to the Finance Committee.

Route to: Department/Individual:

Initials:

Remarks:

Finance Director

HM

Attachment(s): None

Amount of fiscal
impact

Account information:

No fiscal impact

Action memorandum 15-52 is sponsored by the Mayor at the request of the City Clerk.

Milanna Shear has requested reappointment to the Finance Committee. If appointed, she

would be appointed to a term of three years beginning January 1, 2016, through December 31,

2018.

AM No. 15-52

Page 1




City of Bethel Action Memorandum

Action memorandum No.

15-53

Date action introduced:

November 24, 2015

Introduced by:

Mayor Robb

Date action taken:

Denied

Confirmed by:

SUBJECT/ACTION:

Approve Mayor’s reappointment of Alan Murphy to the Port Commission.

Route to:

Department/Individual:

Initials:

Remarks:

Port Director

PW

Attachment(s): None

Amount of fiscal
impact

Account information:

No fiscal impact

Action memorandum 15-53 is sponsored by the Mayor at the request of the City Clerk.

Alan Murphy has requested reappointment to the Port Commission. If appointed, he would be

appointed to a term of three years beginning January 1, 2016, through December 31, 2018.

AM No. 15-53

Page 1
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NATIVE VILLAGE OF MEKORYUK
P.0. BOX 66
MEKORYUK, AK 99630
PH: (907) 827-8828 FAX: (907) 827-8133

The Honorable Richard Robb
Mayor of Bethel

P.0. Box 1388

300 State Highway

Bethel, Alaska 99559

November 6, 2015

Dear Mayor Robb:

My name is Dawn Davis; | am the Program Clerk here at the Native Village of Mekoryuk. Each year
on December 31 the Village of Mekoryuk Holds what we call New Year’s Eve games. During this
event it gives the community a change to get together in an Alcohol - Drug free environment.

We have a variety of games we play for all age groups, ranging from infants to elders. We distribute
prizes to the 15t and 2"d place winners depending on how many different prizes we have. We usually
try to hand out prizes to all the contestants (ex. Soda or juice for those who did not win 1st or 2nd
place.)

This event usually starts on December 31 from 6:30 PM to 11:00 PM. At the ending of the New
Years Eve games, we gather all left over prizes and put them at the end of the basketball court. We
ask all kids pre-k to 12th grade to lineup and have them run and gather as much prizes as they can.

We are kindly asking for any donations that may help us either raise money to get more prizes or to
use the donated items as prizes. If we are given a device as a donation we will raftle off the device
and use that money to purchase prizes. We also will photos and a thank you letter on social media.
Also, we will send a thank you letter to the Delta Discovery for donating items.

This event is a time for community members to gather and have a fun time before we begin the New
Year. Although it is only September, we are seeking funds and donations from companies within our
region. Any donations your company is willing to donate would be greatly appreciated. If you have

any questions, please feel free to call me at (907) 827-8828. My office hours are Monday though
Friday 9:00 AM - 5:00 PM.

Tha u for your time and consideration.
%) '
A O
Dawn Davis

Program Clerk
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MEMORANDUM

From: Ann K. Capela, City Manager

To: Mayor, Vice Mayor and Counéi

Cc: City Attorney, City Clerk

Date: November 4, 2015

Re: City Manager’s Report

1. Water Operations Plant Assessment — Attached to the PW Director’s report is the report as

requested by Councilman Albertson. There is no doubt that the City benefited from a third
party evaluation of the water plant operations. As noted in the report from the PW water plant
Supervisor, there are several operational items being implemented immediately and the City
has posted an RFP for purchase of anthracite. With these operational changes and addition of
the anthracite, the City may be able to extend the life of the water filtration system possibly up
to 5 years. Moreover, the water operations staff will be vigilant in learning new operational
practices that will have a impact on the use of fuel.

Staff Training — November 2" and 3™ at least 20% of the City’s staff participated in leadership

and supervision training at YUUT. This training class was a cooperative effort and with the

leadership of YUUT Executive Director and his staff. There were at least 38 students participating in
this training of which most were City of Bethel employees. There was sufficient amount of
participation to enable the training consultant to come to Bethel instead of sending employees to
Anchorage or other training facilities. We anticipate this training to be of a demonstration project and
conduct similar training here in Bethel. During the FY 2015/16 budget process, Council emphasized
and allocated funds for staff training and this class was definitely the most economical way of
training. No doubt with the training consultant coming to Bethel, some of the funds stayed in Bethel.
Attached is a list of participants from City staff.

Congratulations to COBEA Local #6055 of on the new elections of its Executive team

City Audit — will be conducted during starting the week of November 9, 2015. The audit is

has been delayed but is expected to be conducted in a timely manner. The recently appointed
company of Altman Rogers will have their audit staff in Bethel for at least 2 weeks. The City
Finance staff will be very busy assisting the auditors.

PILT funding — attached is a news article and distribution of funds for the small addition to the
PILT fund. As you are aware, PILT (Payment in Lieu of Taxes) is a federal program that, in theory,
is to replace (in lieu of) funds that the City could have had an opportunity to generate if the
Federal government did not own the land within the City limits. The funding which is allocated
to Bethel, is to the “Bethel census area” — thus the State of Alaska divides the total allocated



funds to communities in the Bethel region that qualify for PILT funds. For FY 2015/16 the City
estimated and budget $892K but information received later only showed the City being

allocated $787,853 for this year. The slight increase to the region at this time will have a minor
dollar impact on the City’s revenue from PILT. This is one funding source the City of Bethel will
need to fight for every year, because every year the federal legislators try to eliminate the program.

School Fire — The Fire Marshall was in Bethel on November 4, 2015. The result of the Fire Marshal’s
investigation are forthcoming.

City Administration is in constant contact with the LKSD staff to ensure the plans for site reclamation
Is going forward in the most efficient way possible. The U of A 4-H has offered to the School District
the use of the Teen Center, Parks and Rec has offered the use of the Log Cabin for classroom space,
and we have discussed the use of the City’s Senior Center as a possible location for multiple use.
While it is recognized that the Senior Center may need renovation, the Center has excellent
Possibilities for a multiuse center for students instructional area, a kitchen area and conversion of
space for living quarters.

The Fire Department, Police Department as well as Public Works Department overtime as well as use

of equipment were severely impacted by the school fire. All these reports will take time but we hope
to get these to Council as soon as practicable.

On a personal note, Bethel Fire Fighters, Police Officers, Community Services Officers performed
magnificently and have my profound admiration for working under such harsh conditions and with
whatever available equipment.

I have notified the City’s insurance broker and APEI about this disaster and future possible claims.
Both the City and LKSD are insured by APEI.

We continue to work with U of A regarding the Teen Center lease. The complexity remains in the
area of insurance and indemnification.

New Planner — The City’s new Planner, Ted Meyer, will be staring with the City on November 16™.
Ted Meyer has been working and living in Alaska for over 20 years:

Planning Director — Kawerak Inc. (Tribal Consortium), Arctic Slope Consulting as a Planner and the
Office Manager, Afognak as a Development Specialist. Ted Meyer has a B.A. in Geography from
San Francisco State University and a Masters Degree in Urban and Regional Planning from San
Jose State University, CA. Ted is no stranger to Bethel since he has passed through and stayed in
Bethel on many occasions during his posts to various planning positions in Alaska.

Bethel Staff Holiday celebration will be held Saturday, December 12, 2015 at the Cultural Center.
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City of Bethel, Alaska

City Clerk’s Office

Council Meetings and Events
November 24, 2015 Regular City Council Meeting

Alaska Municipal League Conference
Arrangements for four council members have been made to attend the

Conference/Newly Elected Officials Training.

Committees and Commission
There are five committee/commission members’ whose terms will expire
December 31, 2015. The Office has mailed notice of expiration to the Officials.

Document Retention

The Office is still in the process of inputting the information of burial permits for
the Bethel Memorial Cemetery into the electronic filing system our goal is to have
this complete by the end of the year.

Joint Task Force Meeting
Communicating with Orutsararmiut Native Council to arrange the next Joint Task

Force meeting; a meeting was scheduled for November 11, however is being
rescheduled.

Training

The City Clerk has obtained the designation of Certified Municipal Clerk and is
working on continual education toward the designation of Master Municipal
Clerk; both are internationally recognized designations.

The City Clerk attended training on leadership on November 3 and 4.

The City Clerk will be attending Alaska Association of Municipal Clerk’s
Conference in November.

Research
When time permits, the Office is reviewing the must updated modifications to the
proposed State marijuana regulations as well as the City’s property ownership.
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